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O6 yTBepKIeHUH aIMUHUCTPATHBHOIO PErlaMeHTa
Tpe0CTaBlIeHNs MyHULIMITATbHON YCIIYTH

10 0(pOPMIICHUIO JIOKYMEHTOB

TIpH Mepe/iade KUIbIX TIOMEIIEeHNH
MYHHIIMTIATBHOTO JKUIHITHOTO (oHIa

B COOCTBEHHOCTH I'pakJiaH

B uemsix peanusanun PejiepanbHOro 3akoHa 0T 27 KON 2010 Ne210-P3 «O06
OpraHM3alli¥  TPeJOCTABIEHHs TOCYAAapCTBEHHBIX M MYHMIMNAIBHBIX  yCIyD», |
PYKOBOJCTBYSICh nocraHoBienuem Kabunera MunncTpos Pecniy6nuku TarapcTan oT |
02.11.2010 No880 «O6 yrBepxknaenun Ilopsnka pa3pabOTKH M yTBEPKIACHHS i
aJMUHICTPATHBHBIX  PErJaMEHTOB  NPEJOCTABJICHMs  TOCY[apCTBEHHBIX  yCIIyT
HCTIONHUTEBHBIMI OpraHaMM TOCYHAapCTBEHHOH Biactu PecryOmuku Tataperan v o
BHECEHHH W3MEHeHMil B oTaenbHble nocranoBineHns KaGumwera MunHCTpOB
Pecniy6muku TatapcTan», B COOTBETCTBHM C TOCTaHOBICHHEM M CroTHUTENBHOTO
komuTera FOTa3sMHCKOro MyHMIMNAnbHOro paiiona Pecmybnuku Tatapcran oT
16.03.2011 Nel05 «O mopsiake pa3pabOTKH W YTBEPKACHUSA AAMHUHUCTPATHBHBIX
perjaMeHToB  IPEJOCTABNEHHs — MYyHHUUMNANBHBIX — YCIyr —OpraHamMM — MECTHOrO
caMoynpaBlieHuss M oTAenaMu  VICTIONHMTENBHOTO  KOMHUTETa IOTa3unckoro
MYHHUIMIATBHOTO  paiioHay, Wcnonuurensubii  komuteT  fOTasuHCKOrO
MyHULIMNATbHOTO paiiona Pecy6ankn TatapcTan nocTaHOBII A € T.

1. OrMennTs  mHocraHoBienue  McnonnurenbHoro — komurera  HOTtasuHCKOro
MyHHMIMNansHoro paiiona PecnyOmuku Tatapcran oT 14.12.2021 Ne1036 «O0
yTBEP)KAECHUN aJIMUHUCTPATUBHOI'O periameHTa npeI0CTaBIeHHs
MYHHIMNANBHOM YCIyrH 10 O(QOpMIIEHHMIO TOKYMEHTOB I Iepeaie XKHIbIX
OMeIIeHHi MyHHIMIANBHOTO JKIIIHIHOTO (hOH/Ia B COOCTBEHHOCTD IPAKIAH;

2. VTBepAMTh aJIMMHHCTPATHBHBIN pErJaMeHT MpEeJOCTaBIeHNs MyHHIMIIATbHOH
yciayrd 10 OGOPMIIEHHIO JIOKYMEHTOB IpH  Mepeaaye IKUIIBIX MOMeIlEeHU
MyHULMIIATBHOTO KUIUIHOrO Gonaa B cobcTBenHocTh rpaxaan (IIpunoxenne
Nel);

3. OmnyGnuKOBaTh HACTOsLIee OCTAHOBJIEHHE HA TIOpTae NPaBoBOil MH(OpMALKH
Pecniy6muku — Tatapcran B HH(OPMALMOHHO-TENEKOMMYHHKAIIOHHOH — CETH -
«VHTepHeT» TO azmpecy http://pravo.tatarstan.ru/ W pa3MecTHTh Ha caHTe
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FOTa3MHCKOrO MYHHIMIIAIBHOTO paiioHa Pecny6nuku TarapcTtaH B COCTaBe
[loprana OpraHOB TOCYJapCTBEHHOW BIACTH H MECTHOTO caMOyTpaBJICHHS
«O¢uimanbaeiii Tatapcran» B I/IH(bOpMaI.lI/IOHHO-TeJIeKOMMyHI/IKaIlI/IOHHOﬁ CeTH
«HHTepHeT» 10 azpecy http:/jutaza.tatarstan.ru/.

4. Hacrosimiee MOCTAHOBJEHHE BCTyNaeT B CHIy CO JHA €ro o(hULKaIBEHOTO

OIyOJIMKOBaHHUS.
5. KoHTpomb 3a WCIOJHEHHEM HACTOSAIIETO TIOCTAHOBJICHIA BO3JIOKUTh HA
3aMeCTUTENIs PYKOBOJUTEIIS HCrOHUTENIBHOTO KOMUTETA o

MHPPACTPYKTYPHOMY Pa3BHTHIO.

PykxoBoauTenb 4
VICTIONHUTEIBHOTO KOMUTETA O i“‘\g <
FOTa3uHCKOro MyHHIMIIAJBHOIO paiioHa :
Pecny6muku TarapcTan
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YTBepKACH

IIOCTaHOBJIEHHEM

M CnoaHATETHbHOTO KOMUTETa
FOTa3uHCKOr0 MyHHIIMIIAIBHOIO paifoHa
Pecny6muku Tarapctan

oT «&» 07 2022r. Ngji

AJIMHHHCTPATHBHbIH perjaMeHT
NpeJoCcTaBJIeH s MyHHIHNIAALHOH YCJIyTrH 1o 0()opMJIEHHIO IOKYMEHTOB NpH
nepesaye KUJIBIX NOMEMIEHH T MYHHIHNAJIBLHOTO KHJIHIIHOTO ¢donna B
c0OCTBEHHOCTDh I'PaKIAaH

1. O0mue noJIosKeHus
1.1. Tlpeamer peryiupoBaHHs aMHHUCTPATUBHOTO perIaMeHTa

1.1.1.  Hacrosmmii  aJAMHHHUCTPATUBHBIM  perjaMeHT  MNpeJOCTaBICHUA
MyHULMMATBHON ycuyru (Janee — a/IMMHUCTPATHBHBIN perjaMeHT) yCTaHaBJIMBaeT
CTaHZApT M TOPSAOK INPEeIOCTaBIeHUs MyHHIHMNATbHOW YCIYrd TI0 odopmiieHnIO
JIOKYMEHTOB TPU Tiepesiaue KHIIbIX MOMEIIeHNH MyHHIUIATIBHOr0 KHUIHIIHOTO donna
B COOCTBEHHOCTD IPAXK/IAH (Jlallee — MyHHIMIATbHAs YCIIyra).

1.2. Kareropuu 3asBuTenei

1.2.1. JIuamu, WMEIOIMMH TNpaBO Ha TMOJydeHHe MYyHHIMIAJIbHON YCIIYTH,
ABISIOTCS DU3MUECKHE JHIA (Jlanee — 3asBUTENb).

1.2.2. C 3asBleHHMEM BIpaBe OOpaTUThCS TMpPEACTABUTENb  3asBUTCII,
NefiCTBYIOIMIT Ha OCHOBAaHMHM JIOKYMEHTa, YOCTOBEPSIOLIEro €ro MnoaHoMouus, oo
3aKOHHBIH TIPeCTaBUTENb (PU3HYECKOTo JIMIa (Janee — Npe/ICTaBUTeb 3asiBUTEJIS).

1.3. INopsiiok HHOPMUPOBAHHUs O NPENOCTABIEHUH MyHHINIANLHOH YCITYTH

1.3.1. Mudopmauus o0 TMOpsiaKe IpeloCTaBICHUs MYHULMIAIBHON YCIYTH
pa3melaeTcs:

1) Ha MHPOPMALMOHHBIX CTEHJAX, COJAEPXKALIMX BH3YyalbHYIO W TEKCTOBYIO
MHGOpPMALMIO O MYHULMNANBHOW yciyre, PpacrolOKEHHBIX B  MOMCHICHUAX
MHOrOQYHKIIMOHATBHBIX ~ IIEHTPOB  IPEAOCTaBICHUS rOoCyJIapCTBEHHBIX M|
MYHHUIUATBHBIX YCIIYT.

2) Ha oduuuansHom caiite FOTa3MHCKOro MyHHMUMIIAIBHOTO pakioHa B
1H(GOPMALMOHHO-TEIEKOMMYHHUKALIMOHHOH CeTH «aTepHe™
(https://www.jutaza.tatarstan.ru);

3) ma Iloprane rocynapCTBEHHBIX W MYHHLHIAIbHBIX YCIyT PecnyGnuku
Tatapcran (https://uslugi.tatarstan.ru) (nanee — PecryGiikaHCKu#i nopTain);

4) na EnuHoMm mopTane rocy1apCTBEHHBIX U MYHUIMNATBHBIX yCIIyT (bynkumii)
(https://www.gosuslugi.ru) (nanee — Enunsiii moprain);

. +
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5) B rocyJapCTBEHHOU rHpOpMALMOHHOM cucTeme «PeecTp rocy1apCTBEHHbIX 1
MYHHIMIATBHBIX yCIIyT Pecniy6nuku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rocyapCTBEHHBIX ¥ MyHHIMIATIBHBIX yCIIyT).

1.3.2. KoHcynsTHpOBaHHME IO BONPOCAM TIPEAOCTaBICHHA MyHHLUTATBHON
YCIIYTH OCYILECTBIISCTCS:

1) B MHOTOQYHKIMOHAIBHBIX LEHTPaX MPeAOCTaBICHHA rocyJIapCTBEHHBIX H
MyHHIMITATBHBIX YCIYT IPU yCTHOM oGpalleHuy - INYHO M 1O TeNe(ony;

2) B HHTEpaKTHBHOI (popMe PecryOnmKaHCKOro rmoprana;

3) B HMcnonHWTENbHOM KOMWTETE FOTa3HHCKOrO MYHHIMIIAIBHOIO paiioHa
(nanee — Opran):

TIpH YCTHOM OOpaIlleHNH - JINYHO WK 110 tenedony;

[pH MTHCBMEHHOM (B TOM 4HcIie B HopMe INIEKTPOHHOTO JIOKyMeHTa) 00palleHn
— Ha OyMa)XHOM HOCHTeJIe 110 1104TE, B 3J1eKTPOHHOI opMe TI0 SNEKTPOHHOM MoUTe.

1.3.3. Undopmanus Ha Exunom noprare, Pecny6IMKaHCKOM MOpTaje O MOPSAIKE
M CpOKax TpeJOCTABICHHS MYHHULMIIATbHOH yCIyrH Ha OCHOBAHMH CBEJICHUH,
comepxamuxcs B PeecTpe  roCylapCTBEHHBIX M MYyHHMIHMMATBHBIX yCIyT,
[IpeIOCTaBIISeTCs 3aBUTEIO GeCIIaTHO.

JlocTyn K HHGOPMAIMHE O CPOKaX M MOPAAKE NMPEAOCTaBICHHUS MYHULIMNIAJIBHOM
yCIIYTH OCYILIeCTBIsSETCs 0e3 BBIIOJIHEHHS 3asBUTEIEM KaKUX-JIM0o TpeOOBaHMi, B TOM
ypcsie 6e3 MCIOJb30BaHUS TPOrPaMMHOIO oOecTevueHus, yCTaHOBKa KOTOpPOro Ha
TeXHMUYECKHe CpeJICTBa 3asBUTeNs TpeOyeT 3aKioyeHHs JULUEH3HOHHOIO MJIM MHOTO
COTJIalleHUs C npaBoo0ajareaeM POrpaMMHOIO obecnieueHus,
Npe/yCMaTpUBAIOLIEro B3MMAaHKUE TUIAThl, PETHCTPALMIO HIIH aBTOPU3ALMIO 3ajABHTCIIA
WIN Npe0CTaBIeHNe UM NEPCOHANBHBIX TaHHBIX.

1.3.4. Tlpu obpalieHuyn 3asBUTENs JUYHO WIIA TIO tene)OHy B COOTBETCTBHHU C
IOCTYNHMBIIAM OOpalleHHEM MPEI0CTaABIAETCS uHpOpMaLus:

1) 0 MecTe HaxOXAEHHS MHOTO(QYHKIMOHANBHOTO LEHTPA MNpEelOCTABICHN
rocyJJapCTBEHHbIX M MYHHILHMNAIBHBIX YCIYT, Opeana (ampec, rpapux paboThl,
cnpaBoyHbIe TeledOoHbI);

2) 0 mopsjKe NpeJOCTaBIeHUs MyHULUNATIBHON YCIyTH, O croco0ax M cpokax
NoJ1auy 3asBJICHMUI;

3) 0 KaTeropwsix rpaxkiaH, KOTOPbIM NMPEAOCTABACTCS MyHULIMNATIBHASA yCIYTa,
O HOPMATMBHBIX [PABOBBIX aKTaX, PeryJupylolux BOMPOCHI  MPeAOCTABICHU
MYHHUIUNIAIBHON YCIYTH;

4) o mepeyHe [IOKYMEHTOB, HEOOXOAMMBIX MUl PAcCMOTPECHHUs 3aABJICHUA O
MpeJIoCTaBeHNH MYHHMIMNANBHOH yCIyrd, O CpOKax IpHeMa H  perucTpaniy
3asiBIICHUS;

5) 0 XOjie TIpe/IOCTABICHUS MyHUIUTIATBHON YCITYTH;

6) 0 MecTe pa3MellieHHs Ha OQUUHMAIBLHOM CaHTe uHGOpMaLUU 1O BONPOCaM
NpeoCcTaBICHUS] My HULMIIAIBHON yCIIyTH;

7) o mopsake oGxanoBaHHMs NEHCTBUH MM Oe3[eHCTBHS JIOJDKHOCTHBIX JIHIL
Opeana.

[To MHCBMEHHOMY OOpaIleHHIO COTPYJHMKH OTAeNa, OTBETCTBEHHOro 3a
NpeJoCTaBlIeHHe MYHHUMIAIBHON YCIyrd, MOAPOOHO B nucbMeHHOU  Qopme
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PA3bACHSIOT 3aSBUTENIO MOPANOK MpPelOCTaBICHHA MYHHIUIIATBHON yCIYyTH H
BOTIPOCHI, yKa3aHHbI€ B HACTOSIIEM IIyHKTE aJIMUHUCTPATUBHOIO pETJIaMeHTa, W B
TeueHHe TpeX pabouMX JHEH CO JHS PEerucTpaluH oOpallieHnsi HampaBislOT OTBET
sagpuTenio. OTBETHl JAIOTCS Ha s3bike oOpameHus. B ciydae HEBOSMOKHOCTH NaTh
OTBET Ha S3bIKE OOpAINEHHS] MCIOJIB3YIOTCS TIOCYIapCTBEHHBIC S3BIKH PecnyOnuku
TartapcraH.

1.3.5. Mudopmanus mo BoOIpocaM IPeOCTABICHUA MYHUIUNAIBHOW YCIIyTH
pasmemaercs Ha  OGHLIHATBLHOM caliTe ~MyHMLWMIIAIPHOTO paifloHa W  Ha
MH(OPMAIMOHHBIX CTEH/IaX B NOMELICHUAX Opzana 1ns paboThI C 3asiBUTEIISAMH.

Uudopmamuss Ha  TOCYIapCTBEHHBIX  S3bIKAX Pecny6nuku ~ TaTapcTad,
pa3Meliaemas Ha HMH(OPMAIMOHHBIX ~CTCHJAX M Ha opuIUaATBHOM  canTe
MyHHMLMIAIBHOTO  paidloHa B UH(POPMAIIMOHHO-TEIeKOMMYHUKALHOHHOH  CETH
«VIHTEpHET», BKJIIOYAET CBEJIEHUSA O MyHHULMNATBHOM ycnyre, cojepiamuecs B
mynkrax 2.1, 2.3, 2.4, 2.5, 27,29, 2.10, 2.11, 5.1 aqMMHACTPATUBHOI'0 PErJIAMCHTA,
MHGOPMALIMIO O MEeCTe HAXOXKJIECHMS, CIpaBOYHBIX TenedoHax, BpeMeHHM pabOThI
Opeana, o rpaduike Nprema 3asiBICHUH Ha NIPEAOCTaBICHHAE MYHHLUNIAIBHOM yCIyTH.

1.4. HopMmaTHBHBIE TPABOBbIE AKThI, PEryJIMPYIOLINE MPEAOCTABICHNUE
MYHHMLUAIbHON yCIyTH

1.4.1. TlepedeHp  HOPMATHBHBIX  TNpAaBOBBIX  aKTOB,  PEryIHMPYIOLIMX
TpesoCTaBlIeHHe MYHULMIIAIBHON yCIyTH (c yKka3aHHeM PEKBH3UTOB HOPMATHBHBIX
NPAaBOBEIX AKTOB M HCTOYHHKOB MX OQMIMAILHOTO onyOJMKOBaHMsA), pa3MelleH Ha
EjqueoM rmopTane, B PeecTpe TOCYJapCTBEHHBIX M MYHHIHMIANBHBIX yCIyT, Ha
ohunaIEHOM caiite MYHMLIMIIAJTBLHOTO pailona B HHPOPMALMOHHO-
TeNeKOMMYHHUKAIL[MOHHOM ceTn «IHTepHeT.

1.4.2. TekcT aJAMHHHCTPATHBHOTO perjaMeHTa B JEHCTBYIOUIEH PpelaKLiH
MOJNIEKAT pasMelleHuto Ha Enmnom noprane, B PeecTpe rocyAapCTBCHHBIX H
MYHHUIMIQTBHBIX YCIYT, Ha OQuUMAIbHOM CcaHTe MYyHHLHIATbHOTO paiioHa B
uH(pOPMALMOHHO-TENEKOMMYHHKALIMOHHOH ceTH «HHTepHeT.

Lo, TepMI/IHLI, UCIIOJIb3YEMBIC B aQIMUHUCTPATUBHOM periiaMeHTe, U UX onpenaeiieHus

1.5.1. B aJMHHUCTPATUBHOM perjlaMeHTe UCTIOB3YIOTCA CIIETYIOIINe TEPMUHEL 1
OTpeeJICHHS:

yaanenHoe pabodee MeCTO MHOTO(YHKLIMOHAJBHOTO LEHTPa MPENOCTaB/ICHN
roCyJapCTBEHHbIX M MYHHUIMNAJbHBIX YCIYr — TEpPUTOPHAIBLHO obocobieHHoe
CTPYKTYpHOE noJipa3iesieHue (oduc) MHOTO()YHKIIHMOHAJILHOTO LeHTpa
MpeIoCTaBJIeH s FOCYIapPCTBEHHBIX M MyHHIMIATIBHbIX yCIIYT, CO3/aHHOE B FOPO/ICKOM
(CenbCKOM) TOCEJeHHH MYHHIMNAIBLHOrO paioHa MM B TOPOACKOM  OKpyre
Pecny6nuku Tatapctan B COOTBETCTBMM C  TYHKTOM 34 IlpaBun opraHu3anuu
JesSATebHOCTH MHOTOQYHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS TOCYAapCTBEHHAIX H
MYHHULUMAIBHBIX YCIYT, YTBEPXK/ICHHBIX NOCTAHOBICHUEM ITpaBuTenscTBa Poccuiickon
®enepauun ot 22 nekadpst 2012 r. Ne 1376 «O6 yTBepKaeHHH [IpaBun opranusanuu

+ .
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JesATebHOCTH MHOTO(YHKIMOHAIBHBIX LEHTPOB NMPEI0CTABICHNSA TOCYIaPCTBCHHBIX H
MyHHILUNAIBHBIX YCIyT»;

TexHHuUeckas ommOka - ommOka (omMcka, OredaTka, rpaMmariyeckas HiH
apudMmeTrueckas ommbOka 100 nogoOHas ommOKa), JONyILIeHHas OpraHoM,
MPeNOCTABNSIONAM MYHHLMIIAIBHYIO yCIyry, W NpUBEAaT K HECOOTBETCTBHIO
CBeJICHHIA, BHECEHHBIX B JIOKYMEHT (Pe3yJIbTaT MyHULUIATbHOHN yCITyTH), CBEJICHUSM B
JIOKyMeHTaX, Ha OCHOBAaHHU KOTOPBIX BHOCHIIMCE CBE/ICHMUS,

EqnHas cucTeMa MAEHTHHKALMK M ayTeHTHQHKALMM B WH(PACTPYKTYPE,
obecreunBatoen MH(POPMALMOHHO-TEXHOJIOTHYECKOE B3aMMO/ICHCTBHE
UH(pOPMALIMOHHBIX CHCTEM, MCTIONB3YeMBIX JUls MPEJOCTAaBNCHNA roCy/[apCTBCHHBIX H
MYHHIMIAIBHBIX YCIYr B 3JIEKTPOHHOMU dopme (manee — ECHUA) — denepanbHas
rocyapcTBeHHas MH(OPMAIHOHHAs CHCTEMa, ODecrIeuBaloLas CAHKIHOHMPOBAHHbIH
JOCTYTI y4acTHUKOB HH(HOPMAIMOHHOTO B3aHMOJICHCTBHS B CHCTEME UIeHTU(UKALUU U
ayTeHTHGUKAIMM K MHOOpMauuW,  COJepiKalleWcs B TOCYAapCTBEHHBIX
MHDOPMAIIMOHHBIX CHCTEMAaX M MHBIX HH(MOPMAIMOHHBIX CHCTEMAX;

M®IL] - TocynapcTBeHHOE OFOUKETHOE YUPEKIACHHE «MuorodyHKIIMOHATBHbIN
LEHTp NpeIOCTaBICHUs TOCYJapCTBEHHBIX M MYyHHIMNAIBHBIX YCIYT B Pecny6nuke
Tarapcrany;

AUC M®I[ -  ApTomMaru3supoBaHHas  WH(OpMalMOHHas  CHCTEMA
MHOrO(QYHKIMOHAIBHBIX ~ LIEHTPOB MPEeJOCTaBIeHHs ~ TOCYNapCTBEHHBIX M
MYHHIUNATBHEIX ycIyr PecriyOmuku TaTapeTan.

1.5.2. B aJMMHUCTPaTMBHOM perJiaMeHTe IOJ 3asBJICHHEM O Mpe0CTaBICHUH
MyHHIMNAJIBHOM yCIIyru (najiee - 3asBicHHE) NOHMMAETCs 3alpoc O NPeloCTaBICHAN
MyHMIMNAJIBHOW YCIyTH, TOJaHHBIH B COOTBETCTBUM C MYHKTOM 3 cratpu 2
®epepansHoro 3akona ot 27 wmions 2010 roma Ne 210-®3 «O6 opraHu3anuu

TIpeIoCTaBJIeHHS TOCYIapCTBEHHbBIX ¥ MYHUILMIANBHBIX yCIy D (nanee — @enepanbHbId
3akoH Ne 210-D3).

2. CTanaapT NpeaocTaBjieHHsi MyHHUHNAJIbHOMH yCJIyrn
2.1. HaumeHoBaHKEe MyHULIUNIAIIBHOM YCIIyTH

OgopmiieHHe JOKYMEHTOB NIPH Mepe/iaie KuilbiX NOMELICHHH MyHUIANAIBHOTO
KUIMIHOTO (PoH/Ia B COOCTBEHHOCTD IPaKaaH

2.2. HauMeHOBaHUE UCTIOJHUTEIBHO-PACIIOPSAMTEIBHOTO OpraHa MeCTHOTO
caMOyTpaBlieHHUsl, HETOCPEICTBEHHO MPEIOCTABIISIONIEr0 MyHUIUITAIBHYIO YCIyTy

UcrnonHuTenbHbI  KomMuTeT  KOTa3MHCKOrO — MyHMIMIAIBHOrO  pailioHa
Pecny6nuku Tarapcran

2.3. OnucaHue pe3yJibTara NpeoCTaBlIeHNs MyHUIUTIAIBHON yCIyTH

2.3.1. Pe3ynbTaToM MpeaocTaBieHHs MyHULUNAIBHON YCIYTH SIBJIAETCS:

. -
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1) noroBop o mepezaie KUIoro MOMEIEHIS B COOCTBEHHOCTb;

2) pemenue 00 oOTkase B TNPEIOCTABICHHH MyHHLUNAIBHOM  YCIIyTH
(npunosxenue Ne 1 K HacTOSIIEMY aAMHHHCTPATUBHOMY periaMeHTy);

3) pemenue 00 oOTkase B TpueMe JOKYyMEHTOB, HEOOXOAUMBIX IS
IpeI0CTaBICHUS MyHHIMNAIBHOH ycnyrd  (HIpHioxKeHne Ne 2 Kk HacTOsALIEMY
aIMHHHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. PesynpraT MNpeAOCTaBICHUS MYHHIUTATBHONW YCIYrd HanpaBlIseTcs
jasBUTemMO B (OpMe 3JIEKTPOHHOrO JIOKyMEHTa, MOJMHCAHHOTO YCUJICHHOM
KBaTH(GHUIMPOBAHHOMN NEKTPOHHOI MOJNHUCHIO YIIONHOMOYCHHOTO JIOJDKHOCTHOI'O JIMIIA
Opezana (6o Opeana), B COOTBETCTBHH C deiepanbHBIM 3aKOHOM OT 6 ampesis 2011
rona Ne 63-®3 «O6 371eKTPOHHOM NoanHCH» (Hanee — ®enepanbHblii 3ak0H Ne 63-D3) B
uHBI KaGuHeT EjuHOro moptan. B ciydae HampaBlieHHs 3asBICHHA INOCPEICTBOM
PecryGIMKaHCKOro TOpTajia pe3yjibTaT MPeloCTaBICHIA MYHHLHUNAIBHON  YCITyTH
HATpPABIAETCs B TMYHBIA KaOMHET Pecny0iMKaHCKOro nopTaa.

2.3.3. Tlo BbIOOpY 3asBUTENs pe3ylabTaT TNPEIOCTABICHMS MyHUIMIIAIBEHOM
yenyru Bbiaercs B Oprane Wid B M®I] B ¢opme d3K3eMIUIsipa DJIEKTPOHHOTO
JOKyMEHTa, pAacreyaTaHHoro Ha OyMaXHOM HOCHTENE, 3aBEPEHHOTO nevyarblo U
[IO/INACHI0 COOTBETCTBEHHO YIOJHOMOYEHHOIO JIOJDKHOCTHOTO JIMLd Oprana wuid
paborauka M®LI

2.3.4. 3asBUTENb BIpaBe MOIYYUTh pe3yabTaT NPeA0CTaBICHHA MYHUIUATbHOM
ycayru B (opMe dIEKTPOHHOrO JIOKYMEHTa B TEHEHUE Cpoka JEICTBUSL pe3yJibTaTa
Mpe/IOCTaBICHHS My HUIIMITAIbHOH yCITyTH.

2.4. Cpok npeiocTaBlIeHUs MYHHIMIIATBHON YCIIyTH, B TOM YHCTIE C yHCTOM
HeOoOXOMMOCTH OOpallleHus B OpraHU3alliy, Y4aCTBYIOIIME B IIPEOCTABICHUH
MYyHMIIMNAJIBHON YCIIYTH, CPOK NIPHOCTAHOBJICHNS NPE0CTABICHHA MYHUIMIATBHOM
YCIYTH B Cllydae, eClii BO3MOKHOCTD PHOCTAHOBJICHHA npelyCMOTpeHa
3aKoHOIaTenbecTBOM Poccuiickoit desiepaliny, CpOK BblIain (HampaBleHHs )
JIOKYMEHTOB, SIBISIOLIMXCSI pe3yIbTaTOM Mpe10CTaBICHUA MYHHULUTAJIBLHON YCIIyTH

2.4.1. MynununaibHas yciyra npeJlocTaBjiseTcs B TeUCHHE 10 paboumx AHEH.

2.4.2. TlpuocTtaHOBJIEHHE CpOKa MNpPEIOCTaBICHNA MYHULMUNATBHON YCIyru He
npe/lyCMOTPEHO.

2.4.3. Hampapnenue IOKyMEHTa, SBJISIOLIETOCsS Pe3ylbTaTOM NPEOCTABICHIA
MyHHIMNQIbHOM  ycoyrd B (GopMe  JJIEKTPOHHOTO  JOKyMEHTa, 3asiBUTEITIO

ocyllecTBIseTcss B JeHb O(QOPMICHHMS M PErMCTpalik pe3yjibrara Npel0CTaBICHHUS
MYHHULIUNIATBHOM yCITyTH.

2.5. MicuepnblBalOLMii epeueHb J0KyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C
3aKOHOJATEeTbHBIMU WJIM HHBIMA HOPMATHBHBIMU NPABOBLIMHU aKTaMH Ul
MpeloCTaBIeH s MYHHIUMATIBHON YCIIYTH, @ TAKKE YCIIYT, KOTOPBIC ABJIAIOTCA
HeoOXOMUMBIMU U 00sI3aTeIbHBIMY JUIsl TIPEIOCTaBIICHHs MYHULIMNIAJIBHBIX YCIIYT,
Mo/JIEKAIMX TPECTABIEHHUIO 3asiBUTENIEM, CIIOCOObI UX TIOJYHEHHs 3asBUTENICM, B TOM
yucIie B 3JEKTPOHHOMN (opMe, OPSIOK UX NPEACTABICHUS



2.5.1. Jlns  mony4eHHs MYHULMIAIBHOW YCIyrM 3asBUTE]b MPEACTABIICT
clieIytolye JOKYMEHTBI:

1) IOKyMEHT, YAOCTOBEPSIOLINH JIMIHOCTD (He TpebyeTcsi B ciiyyae oOpaileHus
nocpecTBOM Pecry6iiikaHCKOro nopTana);

2) IOKyMEHT, yAOCTOBEPSIONIMI OJHOMOYHMS MPE/ICTABUTEIS 3aABUTEIIS;

3) 3asBIEHUE:

B (opMe JIOKyMeHTa Ha OyMa)KHOM HOCHTEIe (mpunoxxenue Ne 3 K HacCTOSILEMY
aJIMHHHUCTPATUBHOMY PETJIAMEHTY);

B 3JICKTPOHHOI (hopMe (3aIONHAETCsA IOCPEACTBOM BHECEHHS COOTBETCTBYIONIMX
CBeleHHI B DJIEKTPOHHYIO (OpMy 3asBJ€HHs), MOANMCAHHOE B COOTBETCTBUM C
TpeGoBaHMsIMH TyHKTa 2.5.3 aJAMHHMCTPaTMBHOIO perlaMeHTa, IpH oOpalleHuu
nocpeicTBOM Pecry0inkaHCKOro noprana,

4) NOKyMEHTbI, yI0CTOBEPAIOIME IMYHOCT KaXI0r0 YJIEHa CCMbH;

5) JOKYMEHT, MOATBepXKIAIOIIMHA MpaBo TpaXJaH Ha IOJB30BaHHE KHJIBIM
rioMereHeM (opaep, I0roBOp COLMAaIbHOrO HaiMa KHJI0ro MIOMEIIEeHUS );

6) TeXHUYECKHII TAacnopT 00beKTa HEZIBUKMMOCTH;

7) apxuBHAs BBITMCKA W3 IOMOBOI KHMIM WM MHOW aHANIOTMYHbIH JIOKYMEHT,
comepxalmii  uHpOpMaNMIo 000 BCEX 3aperMCTPUPOBAHHBIX B TPUBATH3HPYEMOM
KUJIOM TIOMeIleHHM TpaxaaHax Poccuiickoii ®Penepanuy, a TaKKe CHATBIX C
PErMCTPAllMOHHOTO ~ydeTa, HO He YTPAaTHBIIMX TNpaBO MOJB30BAHUA KHUIILIM
MIOMEILIEHUEM;

8) apxuBHas BBIIIUCKA M3 JIOMOBOW KHHMIM WJIM CIIpaBKa C MECTa JKUTC/IbCTBA,
CBHIETENILCTBO O PErHCTPAlMM 110 MECTy JKHTENbCTBA M (MJIM) MeCTy MNpeObIBaHus,
aZpecHble CIPAaBKU O TpEIBbIAYLIIMX MECTax IOCTOSHHOIO MPOXKWBaHHUS HAuMHAA C
11.07.1991 nuGo KOmMHM CTpaHMIl Tacropra rpaxaanuHa Poccuiickoii ®enepaiui,
coziepKaluX MHGOPMALMIO O PErdCTpalMi IO MECTy JKMTENbCTBA, B TOM HHCIE IO
MpeJbIyIIMM MecTaM JkuTelnbcTBa Haumnas ¢ 11.07.1991 ma Bcex rpaxaan
Poccuiickoit Menepanuy, yyacTBYIOIIMX B MPUBATU3ALMH XKHUJIOTO IIOMELICHUS;

9) KOnus ONEKYHCKOTO yIOCTOBEPEHMS, €CIIH B KUJIOM NOMELICHHH TPOKUBAIOT
MCKITIOUNTENHHO HeCcOBEepIIeHHONeTHHE B Bo3pacTe oT 14 no 18 ner nubo rpaxniasue,
OrpaHWYeHHbIE B 1€€CIIOCOOHOCTH;

10) peliende © Ha3HAUYCHWM OIEKyHa, MOMNEYUTENs, KOMHMIO ONEKYHCKOTO
YJIOCTOBEPEHHsI, pa3pellieHHe OpPraHOB OMNEKW W TOMNEYMTENbCTBA Ha NPUBATH3ALMIO
KUJIOTO TTOMELIEeHHs — IIPH MPUBATU3ALIUH JKMUJIOTO MOMEIIEHHs, B KOTOPOM IPOXKHBAIOT
MCKIIIOUMTENIHO HECOBEpIIeHHOJIeTHHE B BoO3pacte 10 14 ner, HexeecrocoOHbIe
rpakJiaHe;

11) HOTapuaibHO 3aBEepeHHOE 3asiBlieHHe 00 OTKa3e OT yuacTHs B MPUBATH3aLHUHU
(ecnM YJIeHbl CEMbHU HE JKENIAI0T y4acTBOBATh B IIPUBATH3ALINN);

12) cnipaBka O HEWCHONB30BAaHUM NpaBa OeCriaTHOW MPHUBATU3ALUH C NPEKHHUX
MECT )KMTEeIbCTBA.

2.5.2. 3asBleHMe M TNpuiaraeMble JOKYMEHTbl MOTYT OBITh Ipe/ICTaBICHbI
(HampaBJIeHbl) 3aABUTENIEM OJHUM M3 CJIe/lyIOLIUX CIIOCOOOB!



9

1) uepes M®I] Ha OGyMaKHBIX HOCUTENSX M B BHAE SICKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIONIMX TPeOOBaHMAM MyHKTa 2.5.3 aIMMHUCTPaTHBHOIO PErIIaMEHTa;

2) mocpezctBoM PecrybikaHCKOro nopraia B 3NIEKTPOHHOH (opMme;

3) B8 Opran JMYHO HIJIM TIOCPEJICTBOM MOYTOBOH CBSA3H Ha OyMa)KHOM HOCHTEIIE.
3asBJeHMe M TpuaraeMble JOKYMEHTBI, NIPH HaNpaBjeHHH MOCPEICTBOM TIOYTOBOM
CBSI3U, 3aBEPSIOTCS B yCTAHOBJICHHOM IOPSZIKE.

2.5.3. 3asBiieHHEe TPU HaAIpPaBJIEHUHU MOCPEIACTBOM Pecny6nukaHcKoro mnopraina
TIO/IIUCHIBAETCS POCTOH dIEKTPOHHON MONHUCHIO 3aBUTEIIA.

J1si modydeHusl MPOCTOH OSIEKTPOHHON MOIMMCH 3asBUTEIIO HEOOX0IUMO
NPOMTH TPOLEAYPY PErHCTPaLuH (ayrentudukanun) B ECHA, a Takxke MOATBEPAUTH
y4ETHYIO 3aIlUCh.

DJIeKTPOHHBIA JOKYMEHT (3J€KTPOHHbIN o0pa3 JIOKyMEHTa), YKa3aHHBIi B
MOANYHKTe 2 MyHKTa 2.5.1 aJMMHHCTPAaTHBHOIO PErjaMEHTa, 3aBEpACTCs YCUJICHHOHN
KBAITH(UIMPOBAHHOM MOAMMCHIO JIMIL, YIOIHOMOYEHHBIX Ha CO3/[@aHHe M TOANMCAHHUC
TaKMUX JOKYMEHTOB, B TOM YHCII€ HOTapUyCaMH.

JNeKTPOHHBIE JIOKYMEHTHI (371EKTPOHHbBIE 00pa3bl JIOKyMEHTOB), ITpHJIaraeMbie K
3asBJICHHIO, B TOM YHCIe JOBEPEHHOCTH, HAMPABIAIOTCA B Buje (Baiinos B dopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MoaiiT.

KayecTBO MpeIoCTaBISEMBIX JJIEKTPOHHBIX JOKYMEHTOB (9JI€KTPOHHBIX o0pa3oB
JIOKYMEHTOB) JIOJDKHO IO3BOJISITh B TMOJHOM 00BeMe NPOYMTATh TEKCT JOKYMEHTa H
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anperniaetcs TpeOOBaTh OT 3asBUTEIIA:

1) mpejcTaBieHus JOKYMEHTOB W MH(OpPMALMA MM OCYIIECTBICHHS NeHCTBUH,
Tpe/iCTAaBIeHHe WIIM OCYIIECTBJIEHHE KOTOPBIX HE NpPEeIyCMOTPEHO HOPMATHBHBIMHU
MPaBOBBIMH AKTaMH, PETYJIHPYIOIMMH OTHOLICHHS, BO3HMKAIOME B CBA3H C
TpeIoCTaBIeHHEM My HULIUNAIBHOM YCITyTH;

2) OCyIIeCTBIEHHUs JeHCTBUI, B TOM YHCJIE COTIAcOBaHMi, HEOOXOMMMBIX IS
MoJNydeHHs MYHMIMNAIbHOM YCIYyrM M CBS3aHHBIX C OOpalleHMeM B HHbIC
roCy/lapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYNpaBJeHWs, OpraHu3alliy, 3a
MCKJTIOUEHHeM TIOJNydeHHs YyCIyr M IOJNy4eHHs JOKyMEHTOB W HHGbOpMaluH,
NpefoCTaBIsAEMBIX B pe3ylbTaTe TpeJOCTaBlICHNs TaKMX YCIyT, BKIIOYCHHBIX B
mepeyHH, ykazaHHple B vacTh 1 craten 9 DezepanbHOro 3aKoHa Ne 210-®3
(HeOOXOIMMBIX M 00SI3aTeNbHBIX YCIYT);

3) npexacTaBleHMs [OKyMEHTOB M HMH(OpMAlHUH, OTCYTCTBHE W (unn)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJIWCh MPHU MEPBOHAYAILHOM OTKase B MpHEME
JIOKYMEHTOB, HEOOXOIMMBIX Ul NpPEOCTaBIEHHUs MyHHLHIAIBHOH YCIyIH, nbo B
NpeoCTaBIEHUH MYHULIUNATFHON YCIyTH, 328 HCKITIOUCHHEM CJIe/IyIOLIMX ClIy4aes:

a) M3MeHeHWe TpeOOBaHMH HOPMATMBHBIX TIPAaBOBBIX AaKTOB, KacarOLIMXCH
NpelocTaBjIeHusl MyHHULMIAIBHOM yCIyTH, NOCie NepBOHAYabHOM M0/1a4H 3asBICHUS
0 MPeNOCTaBICHUH MyHHLIUNIATBHOM YCITyTH;

6) HanMuMe OWMOOK B 3asBICHUM O MPEOCTaBICHUH MYHHIUNATIBHON YCIYTH U
JIOKyMeHTax, [OJaHHBIX 3asBHMTEJIEM TIIOCjie MEepPBOHAYAIBbHOIO OTKa3a B TIpUEME
JIOKYMEHTOB, HEOOXOJMMBIX IUisi IPEAOCTAaBICHHsS MyHHLMNAIBHONR yCIyrd, oo B
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MpeAOCTABIEHHN MyHHULMIIATBHOM yCIyrH U HE BKJIFOYEHHBIX B IIPE/ICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) HCTEUYEHHE CPOKA NEHCTBHS JOKyMEHTOB MM H3MEHCHHE nH(pOpMaLKMHU TTOCTIe
epBOHAYANBHOTO OTKa3a B MpHEMe JIOKYMEHTOB, HeOOXOIMUMBIX ISl TIPEJIOCTaBICHUA
MyHHIHMNAIBHOM YCIyTH, IM00 B NPEeAOCTaBICHHH MyHHUIIUTIAIBHOM YCIYTH;

r) BHISBIEHHE JIOKYMEHTalIbHO  TOATBEPXKACHHOTO dakra (IPU3HAKOB)
OIIMOOYHOr0 HJIM MPOTHBONPABHOIO JEHCTBHUS (6e3neiicTBHSA) AOJDKHOCTHOIO JIMIA
Oprana, paGoranka M®ILI, npu mnepsoHa4yanbHOM OTKase B npuemMe JO0KYMEHTOB,
HEOOXOMMMBIX [UTSl TIPEIOCTABJIEHHS] MyHUIIMIIATBHOH YCIyTH, 1100 B MpeoCTaBIeHUN
MyHHIMNQIGHOH YCITyrH, O 4eM B NMCbMCHHOM BHAE 32 MOJIUCHI0 PYKOBOIUTENS
OpraHa Npy [epBOHAYATLHOM OTKase B NpHEME JIOKyMEHTOB, HEOOXOIUMBIX ISt
NpeJIOCTaBIeH!sT MYHMIMIQIBHOH YCIYTH, YBEAOMIACTCH 3asgBUTENb, a TaKKe
NIPMHOCSTCS] U3BUHEHMS 32 JI0CTABIICHHBIC Hey100CTBa;

4) mpepoctaBieHHss Ha OyMaXHOM HOCHTENE JOKYMCHTOB M uH(pOpMaLIUH,
SIeKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHH C myHKTOM 7.2
gactu 1 cratei 16 MenepanpHOro 3akoHa Ne 210-d3, 3a UCKIIIOYEHHEM CJTy4aeB, €CIIH
HAHeCeHHe OTMETOK Ha TAaKue JOKYMEHTHI MO0 WX U3BIATHE ABJISCTCS HE00XO0IMMBIM
yCIIOBHEM NpeN0CTaBIeHUs rocyJapCTBEHHON HIIM MyHUIMNATBHOH YCIYTH, ¥ WHBIX
cllydyaeB, yCTAHOBIIEHHBIX (heiepalbHbIMU 3aKOHAMM.

2.6. VicueprsiBaroLyii epeyeHb J0KyMEHTOB, HEO0OXOIMMBIX B COOTBETCTBHUH C
HOPMATHBHBIMH NIPABOBBIMH aKTaMH JlJIsl NPE/I0CTaBICHUA MYHHUIMNATBHOMI YCIIyTH,
KOTOpBIE HAXOJIATCS B PACTIOPS/KEHMH IOCY 1aPCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
caMOyIpaBJeHHsl ¥ MOJIBEIOMCTBEHHbIX FOCY/IapCTBEHHBIM OpraHaM Wil opraHaM
MECTHOTO CaMOYIIPABIEH s OPTaHU3aLMI U KOTOPbIC 3aBUTEINb BIPaBe NPEICTABUTD, a
TaKKe crocoObl X MOMYYEeHUs 3asBUTEISIMH, B TOM YUCIIC B SNIEKTPOHHOHN popme,
MOPSIIOK MX MPECTABIEHHs; NOCY/1apCTBEHHBIH Opra, OpraH MECTHOIO
camoyrpaBJieHus IH00 OpraHu3als, B paClopskeHHH KOTOPBIX HAXONATCS IaHHEIC
JIOKYMEHTBI

2.6.1. IlonyyaroTcsi B paMKax MeKBEIOMCTBEHHOTO B3aMMO/ICHCTBUS:

1) cBeIeHHUs O PETUCTPALIMH I'PaK/aH,

2) BbINHCKa W3 EAMHOrO rocyapCTBEHHOTO PEecTpa HEABIAKMMOCTH O MpaBax
OTIeNBHOTO JIMIA Ha MMelommecss (MMeBIIMeCcs) y Hero 00BEKTHl HEIABUKHUMOIO
uMyIecTsa - Pocpeectp;

3) Beimucka u3 EQMHOro rocyaapcTBEHHOro peecTpa HEABHKUMOCTH 00
OCHOBHBIX XapaKTEPUCTHKAX M 3apETMCTPUPOBAHHBIX NPpaBax Ha 00BEKT HEIBMKUMOCTH
— Pocpeectp;

4) cBelneHHUs O JEHCTBYIOLIEM NAcopTe rpak/aHnHa Poccuiickoit denepanuu —
MB/I Poccuu;

5) cBeleHMs O HOTapHalbHOW JoBepeHHOCTH — DenepanbHas HOTapHalbHAA
najara.

2.6.2. 3asgBuTeNlb BOpaBe INPENOCTaBUTh NOKYMEHTBI (cBenmeHus), yKasaHHbIE B
noanynkrax 1 - 2 myHkta 2.6.1 aaMHUHHCTPAaTUBHOIO periaMeHTa, B bopme
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3JIeKTPOHHBIX JOKyMEHTOB, 3aBEPEHHBIX YCUIICHHON KBaTU(UIMPOBAHHON MOANHCHIO
/UL, YTOJTHOMOYEHHBIX Ha CO3JaHWe M MOANHMCAHNE TakUX JIOKYMEHTOB, IIpH TO/1aue
3asiBJICHUS.

2.6.3. HempencraBienue (HECBOCBPEMEHHOS npejicTaBlIeHNe) YyKa3aHHBIMU B
nyHkTe 2.6.1 aIMMHMCTPaTHBHOTO PErjaMeHTa OpraHami rocyIapCTBEHHOW BIIACTH,
OpraHaMH MECTHOIO CaMOYNpaBleHHs, OpraHH3almIMH JIOKyMEHTOB U CBEJCHHH He
MOYeT SIBJISIThCS OCHOBAHMEM Ul OTKa3a B NPEAOCTaBICHUH MYyHHUIMIIAILHOM YCIYTH.

2.6.4. JIOIKHOCTHOE JHIO W (WIIH) pabOTHHK, YKa3aHHBIX B IYHKTC 2.6.1
aJIMMHUCTPaTHBHOTO pErJIaMeHTa OpraHoB H OpraHu3alyiii, He TIpeACTaBUBIINE
(HeCBOEBPEMEHHO MpPEJICTABUBIINE) 3AMpPOLICHHBIC U HAXOMAIIHUECH B pacropsiKeHUH
JIOKYMEHT WJIM CBEJICHUs], TOAJIEKAT a/IMMHUCTPATHBHOM, IMCLUIIMHAPHON WM HHOM
OTBCTCTBEHHOCTH B COOTBETCTBHH C 3aKOHOATeNbCTBOM Poccniickoi denepalyy.

2.6.5. 3amnpemiaetcst TpeGOBATh OT 3asBUTEIS IOKYMEHTBI CBE/ICHUS, B TOM qucie
NMoATBEPK/IAIONIME BHECEHHE 3asBUTENIEM IUIAThl 33 NPEJOCTABICHIE MYHUIUTATBHOM
YCIIYTH, HAXOISIIMECs B PaCIIOPSDKEHMH IOCY 1apCTBEHHBIX OpraHoB, OpraHoB MECTHOTO
CaMOyTpaBIIeHHss U IO/IBEJIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHam Hil opraHam
MECTHOTO CaMOYIPABJIEHHS] OpraHu3aLHi.

Henpe/cTapieHye 3asBUTENIEM JOKYMEHTOB, COJCpXKAIUX CBEACHNA, KOTOpBIE
HAXONATCA B PACTOpSYKEHHMH TOCYJapCTBCHHBIX ~OpraHoB, OpraHos MECTHOTO
CaMOYTPABNeHUss U IOJBEJIOMCTBEHHBIX TOCY/IapCTBCHHBIM OpraHaMm HilH opraHam
MECTHOTO CaMOYIpaBlieHHsi OpraHM3alyMd, He SBIAETCS OCHOBAaHMEM Ul OTKa3a
3asBMTEINIO B IPEIOCTABICHUH MyHULMIATBHON yCIyTH.

2.7. VicuepniblBarolyii mepeveHb OCHOBAHMI JUIA OTKasa B IpHeMe JIOKyMEHTOB,
HEOOXOAMMBIX ISl PEIOCTABIEHNS MYHUIIMITAIBHOM YCIIYTH

2.7.1. OcHOBaHMSMHM [JId OTKaza B IpHeMe NOKYMEHTOB, HEOOXOIUMBIX JUIA
npeloCTaBJIeHHs! MYHHIUIIAIBLHON YCIIYTH, SBJIAIOTCS:

1) mnpencTaBleHHble 3asBUTENeM JIOKYMEHTBI ~ COAGPHKAT MOAYUCTKH H
MCTIpaBJIeHUs] TEKCTA, HE 3aBEPEHHbIC B MOPAJKE, YCTaHOBICHHOM 3aKOHOAATENHLCTBOM
Poccuiickoii Penepannu;

2) JOKYMEHTBI COJepP)KaT TOBPEXJICHUs, Haluvhe KOTOPBIX HE [103BOJISIET B
[JOJIHOM OOBbEeMe HCMOoJb30BaTh HMHPOpPMALMIO W CBEJIEHHUA, COAepKalluecs B
JIOKYMEHTAaXx JUlsl peJIoCTaBIeHHUS MYHHUIUIATBHON YCIYTH;

3) mpejcTaBleHHbIE JOKYMEHTbI MM CBEICHMS YTPaTHIM CHIY Ha MOMEHT
obpalienus 32 MyHUIMIAIBHON ycayroi (J0KyMeHT, yIOCTOBEPSAIOLIHH TTOJTHOMOYMS
MpeCTaBUTeNs 3asBUTEIS], B CIyyae o0OpailieHus 3a NpeloCTaBIeHIEeM MYHUIUTIATBHON
YCIIyTH yKa3aHHBIM JILIOM);

4) nojayva 3asiBJIEHUS O MPEJOCTaBICHUH MYyHHUIMIIAIBHOM yCIIyTH ¥ JIOKYMEHTOB,
HeOOXOIMMBIX Ul TIPENOCTABICHHS] MyHUIIMTIAIBHON YCIIyTH, B 3JIeKTPOHHOHN (opme ¢
HapyllIeHHeM YCTaHOBIICHHBIX TpeOOBaHMI;

5) HEKOpPpEKTHOE 3arojIHeHHe 00si3aTeIbHbIX nojueii B opme 3asBIECHUS, B TOM
yucie B MHTEPaKTUBHOW (opMe 3asBICHUS Ha PecnyOnukaHCKOM — mopTalie
(HeI0CTOBEPHOE, HETIONTHOE, TMOO0 HeNpaBUIIbHOE 3arnoJIHEHKeE);
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6) mpeacTaBleHHE HEMOJIHOro KOMIUIEKTa JOKYyMEHTOB, HEOOXOAUMBIX IS
MpeIoCTaBJIEHHS] MyHUIIMIIATIBHOH yCITyTH;

7) 3asiBIeHHe O MNPEIOCTABICHHM YCIyrd IMOJAHO B Opra roCcyaapCTBEHHON
BJIACTH, OPraH MECTHOIO CaMOYTIPABIICHUs I OPraHU3aluio, B NOTHOMOMHA KOTOPBIX
He BXOJIMT MPe0CTaBIEeHHEe MyHULIMNATBHOH yCITyTH;

8) HecoOMOJEeHHE YCTAHOBICHHBIX cratheii 11 ®ezmepanbHoro 3akoHa oT 6
anpens 2011 roma Ne 63-@3 «O6 >JIeKTPOHHON MOJIMHCH» YCIOBUM MpPU3HAHUS
JeCTBUTEILHOCTH YCUIIEHHOM KBaJTM(PUIMPOBAHHOM 3IEKTPOHHOH MOJMHUCH.

2.7.2. TlepeyeHb OCHOBaHMH Ul OTKa3a B MpUEME JOKYMEHTOB, HEOOXO0UMBIX
JUTS IOJTy4eHHsl MYHHIMIIATBHOM yCIyTH, ABISETCS HCYCPIIBIBAIOIIAM.

2.7.3. Pemennre 00 OTKa3e B MpueMe 3asiBlICHUS U JIOKYMCHTOB, HEO0OXOANUMBIX
JUIS TIPeOCTABJICHNsS MyHHIMIIAIBHON YCIIYTH, MOXKET OBITh MPHUHATO KaK BO BpeMs
mprieMa 3asBUTENs, TaK M TOCJe IMONyYeHHsl OTBETCTBEHHBIM JI0JDKHOCTHEIM JIULIOM
Oprana HeOOXOJMMBIX ISl NpPEeIOCTaBICHHA MYHHUIMNAIBHOH YCIyrH JOKYMEHTOB
(cBeleHMil) ¢ MCIOIB30BAaHHEM  MEXBEJOMCTBEHHOIO UHGOPMALIMOHHOTO
B3aMMOJIEHCTBHUS, B CPOK, He TpeBblmalomuii 9 pabounx AHEH €O JHs PerHcTpaliy
3asIBIICHHU.

2.7.4. 3anpemiaeTcs OTKa3blBaTh B MpHeMe 3asiBICHMA W HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX [UTS TIPE0CTaBIeHHS! MyHUIUNIATIBHOMN YCIIYTH, B Cily4ae ecii 3aiBICHNE
¥ JOKYMEHTBI, He0OXOMMbIe [UIs IPE0CTABICHHU MYHHIUNAIBHON yCIIyTH, TIOJIaHbl B
COOTBETCTBHMHU ¢ MH(pOpMaLKell 0 CpOKaxX M TMOPs/IKe MPeAoCTaBICHUA MYHULIUTIATBHOM
yciyrH, OIy0InKoBaHHOM Ha EqnHOM nopraie, PecnyOnukaHCKOM IopTae.

2.8. VcyepnbiBaroliyii IepeueHb OCHOBaHUH JUlsl IPUOCTAHOBICHHUS MM OTKasa B
MpeI0CTaBICHUH MyHHLIUTIAIBHOM YCIIyTH

2.8.1. OcHOBaHMS UIS TPHOCTAHOBJIEHMs MPEIOCTABIEHUS MYHHLHMNATbHOH
yCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMS Ul OTKA3a B PEIOCTABICHUH MYHUIUNIAIBHOM! YCIyT1:

1) 3asBuTeNeM TIpeJCTaBlIeHbl JOKYMEHTbl HE B IOJIHOM obbeme, MO0 B
Mpe/ICTABIEHHBIX 3asBIEHUM W (MIM) JOKYMEHTaX CONEPXKUTCS HenonHas M (unn)
Hel0CcTOBepHas MH(OpMaIys;

2) mpescTaBieHKe JOKYMEHTOB B HEHa/UIeXKalUi OpraH

3) HoCTyIJleHWe OTBETa OpraHa rocCy/apCTBCHHOH BIIaCTH, OpraHa MeCTHOTO
caMOyTpaBJeHus J1M00 TMOJBEJIOMCTBEHHONH OpraHy roCyJIJapCTBEHHOM BJIAcTH WU
opraHy MECTHOTO CaMOYNpaBJeHHs OpraHu3aluu Ha ME)XBEJIOMCTBEHHBIN 3a1poc,
CBU/IETENBCTBYIOIIEr0 00 OTCYTCTBUM JOKYMeHTa U (uiu) HHOOpMAaLHH, HEOOXOAUMBIX
IS IPEIOCTaBJIeHUs MyHHMLUIIAIBHON YCIIYTH, €Clid COOTBETCTBYIOIIMI TOKYMEHT HE
OB Npe/ICTaBIEH 3asiBUTETIEM 110 COOCTBEHHON MHULIMATHBE;

4) npaBo Ha MPUBATU3ALIKIO UCTIOJIB30BAHO paHee;

5) MCKIIOYEHHE W3 YMCIAa YYaCTHHKOB TNPUBATU3ALMH HECOBEPLICHHOICTHHX
uneHoB ceMbH (6e3 pa3pellieHHsi OPraHoOB ONEKH U MOTEYHTENbCTBA).

2.8.3. TlepevyeHb OCHOBaHWH Ui OTKa3za B IPEIOCTaBJICHUU MYHULUIIAJIbHOM
YCIIYTH SIBJISIETCS] HCYEPTIBIBAIOILINM.
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2.8.4. 3ampemiaeTcs OTKa3bIBaTh B NPENOCTaBICHUH MyHHUIMIIAIBHOM YCIYyTH B
cilyyae, €CIM 3asBI€HHE O TNPelOCTaBICHUH MYyHHUIIUTIAIbHOW YCIyrd IOJAHO B
COOTBETCTBUM ¢ MH(pOpMaIMel 0 cpoKax U MOPsJKe MpeloCTaBICHNA MYHMILIANIATBHOM
yenyru, ony6ankoBanHol Ha EnuHoM noprane, Pecry0inKkaHCKOM IopTase.

2.9. ITops10K, pa3Mep ¥ OCHOBaHUS B3UMaHU rocy1apcTBEHHOM MOITMHBI WITK HHOH
I1TaThI, B3MMAeMO 3a IPeI0CTaBIeHHe MyHULMNIAIBHON YCIyTH

MyHuIManbHas ycayra MpeoCTaBIseTes Ha 0e3B03MEe3/1HOI OCHOBE.

2.10. Tlepeuens yciyr, KOTOpbIE ABISIOTCS HEOOXOAUMBIMU 1 00s3aTeNIbHBIMU IS
Mpe0CTaBIeHNs MyHUIIMTIATBHON YCIIyTH, B TOM YHCIIE CBEJICHNUA O JIOKyMEHTE
(1OKyMeHTax), BbllaBaeMoM (BbI1aBAEMBIX) OPTaHH3ALUAMH, YIaCTBYIOIIMMH B

MpeoCTaBIeHUH MyHULUITIATBHBIX yCIyT

[IpesocTaBienye HEOOXOAMMBIX U 00S3aTENbHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsi10K, pa3Mep 1 OCHOBAaHMsI B3UMAaHHs IUIAThI 3 MPEJI0CTABICHNE yCIIYT,
KOTOpBIE SBIISIOTCS HEOOXOJMMBIMHU U 00s13aTeIbHBIMHU IS TIPEJI0CTaBICHU
MYHHIIMTATBHON YCIIYTH, BKIIOYas MH(MOPMALHIO O METOJIMKE pacieTa pasMepa TaKOM
TUIaThI

IpenocTaBieHre HEOOXOAMMBIX U O0S3ATENBHBIX YCIYT HE TpeOyercs.

2.12. MakcuMaibHBIi CPOK OKH/IaHUs B OYEPE/IN MpH MoAa4e 3anpoca o
NpeI0CTaBICHUH MYHHULIUNIAIBHON YCIIyTH, YCIIyTH, NpeI0CTaBIIsIeMOI Opranu3anuei,
yyacTBylOLIel B IPeI0CTaBIEHUH MyHULMNIATIBHON YCIIYTH, ¥ NPHU IOy HCHIN
pe3ysbTara pe0CTaBlIeHUs TaKUX yCIyT

2.12.1. Bpems oxuJaHus NpH Mojiaue 3asiBJIeHHs Ha NOJIydeHHue MYHHUIMIIAIBHON
yCIIyTH - He 6osee 15 MUHYT.

2.12.2. Tlpn monydeHWH pe3ylbTaTa NMPeJOoCTaBlIeHUs MyHHLMNANBHOH yCIyrd
MAKCHUMAIbHBIH CPOK OKH/IaHHMs B OYepe/id He JIOJKeH NPeBbIaTh 15 MUHYT.

2.13. Cpox ¥ TIOpsiIOK perHCTpallky 3anpoca 3asiBUTelIs O peloCTaBIeHUH
MyHHIHNATBHOM YCIyTH | YCIyTH, TIPeJIoCTaBlIseMOii opranusaluei, y4yacTBYIOILEH B
Npe0CTaBIEHNH MYHHLMIIATBHOM YCIyTH, B TOM YHCIe B 2JIEKTPOHHOI (opme

2.13.1. Ilpu nuvnoMm obpauienun B MOLL B ieHb NoAa4u 3asBJICHUs 3a9BUTEIIIO
Bbiaetcs pacrnucka u3 AMC ML ¢ pernctpalltOHHBIM HOMEPOM, MOATBEPIKAAIOIINM,
YTO 3asiBJIEHHE OTIPABJIEHO, U 1aTOH MTOAA4YH 3asiBICHUSI.

2.13.2. Tlpu mnanmpaBieHuu 3asiBlIeHMs nocpenctsom Ejpunoro mnopraia,
Pecrny61MKaHCKOro TIopTaa 3asBUTENb B JIEHb M0/1a4y 3asiBJICHHs NOJy4aeT B JINYHOM
xabuHere PecrnyOIMKaHCKOTO TMOpTajda M IO JJIEKTPOHHOW TMOYTe YyBEIOMIEHHME,

L ¢ .
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MoATBepKaloliee, YTO  3asgBleHHe OTMPAaBIEHO, B  KOTOPOM  yKasbIBAIOTCA
perucTpaliOHHBI HOMED U JlaTa Mo/la4H 3asiBICHNUS.

2.13.3. Ilpu nuunom oOpamennd B OpraH B J€Hb MOJA4M 3asdBJICHHA
YIIOJTHOMOYEHHBIM HOJKHOCTHBIM JMLoM OpraHa 3asBHTENIO BBIIACTCS pacIicKa 13
ABTOMATH3MPOBAHHOM HH(POPMALIMOHHON CHCTEMBI, npeaHa3HauYeHHON Ul OKa3aHWs
rOCYJapCTBEHHBIX M MYHMIMNAIBHBIX YCIYT, ¢ PETHCTPALHOHHBIM HOMEPOM, naToit
101Uy 3asIBJICHHs ¥ MIepeYHeM NPe/ICTaBIeHHbIX JOKYMEHTOB.

2.14. TpeGoBaHus K MOMEIIEHUAM, B KOTOPBIX NPEIOCTABIIACTCS My HULIMIIAIbHAS
ycIyra, K 3ajly 0)KHJIaHHs, MECTaM JUIsl 3aII0JIHEHUS 3alIPOCOB O TIPEI0CTABICHIH
MYHHLMATBHON YCITyTH, MHGOPMAL[MOHHBIM CTEH/IaM € o0pa3iaMy X 3an0JHEHUS U
TiepeyHeM JIOKYMEHTOB, HEOOXOIMMBIX /UL NIPEI0CTABICHHS Ka)kK10i MYHULUTAIBHOM
YCIIyTH, pa3MeIleHHIO U 0(pOPMIICHHIO BU3YaJbHOM, TEKCTOBOH U MYJIETUMEIUIHOM
MH(POPMALIMH O TIOPSIAKE MPEIOCTaBIEHHs TAKOH YCIIyTH, B TOM YHCIIC K obecrneyeHuro
JOCTYTHOCTH /ISl HHBAIMIOB YKa3aHHbIX 00BEKTOB B COOTBETCTBUH C benepanbHbIM
3aKOHO/IATEIbCTBOM M 3aKOHOJaTe bcTBOM Pecry6imkn Tataperan o colpaibHOM
3alllMTe UHBAJIUJIOB

2.14.1. TIpemocTaBieHne MyHULMIAIBHOM YCIYTH OCYHIECTBIISAETCS B 3AaHUAX U
OMelleHHsIX,  OOOpYJOBAaHHBIX MPOTHBOMOXKAPHOH ~ CHCTEMOH M CHCTEMOH
MOXKApOTYILIEHHS.

Mecra npuema 3asBuTeNnell OOOpYyAylOTCS HEOOXOAMMOH MeOenbio s
o(opMIIeHHs IOKYMEHTOB, HH(POPMAIIHOHHBIMHI CTEH/IaMH.

2.14.2. B COOTBETCTBMM C 3aKOHojaTelbcTBOM Poccuiickor @enepanuu o
COIMAIBHOM 3alllUTe WHBAIUAOB B IENsAX OECNpensTCTBEHHOTO J0CTyna K MeECTy
Npe0CTaBlIeH)s MyHULIMITATBHON yCIyr obecrieunBaeTCs:

1) obGecneunBaercss OecnpensTCTBEHHBIH JOCTYN HMHBAIMIOB K MECTy
NpefoCcTaBIeHusl MyHHIHIANBHON ycayru (yZoOHBI BXOA-BBIXOJ B TOMEIICHHS H
nepeMelieHne B UX npezenax);

2) BH3yaslbHas, TEKCTOBAas M MyJbTHMeJuiiHas HWHQOpMaLus O TOpsJKe
NpEeNOCTABICHNsS MYHHUIMIIAIBHOMH YCIyrd pasMeliaeTcsi B yAOOHBIX JUlsl 3asBHTEICH
MecTax, B TOM UHUCJIe C y4eTOM OrPaHUUYEHHBIX BO3MOXKHOCTEN MHBAIIU/IOB;

3) CcompOBOk/eHHe MHBAIM/IOB, UMEIOIINX CTOHKHE PacCcTpPOHCTBA (PYHKIUH
3pEHHst ¥ CaMOCTOSITENILHOTO NEPEIBHKEHHS], N OKa3aHUe UM IIOMOLIH;

4) BO3MOYHOCTb MOCAJKH B TPAHCIOPTHOE CPEJICTBO W BBICAJKH M3 HEro, B
TOM YHCJIE C UCTIOJIb30BAaHUEM KpeCia-KOJIsSCKH,

5) Haaneskallee pasMmelleHHe OOOpYNOBaHMS M HOCHTeled uHpoOpMaLWH,
HEOOXOMUMBIX Ul obecriedeHus OecrnpensiTCTBEHHOIo JOCTyINa WHBAJIMIOB K yClayram
C y4eTOM OrpaHUYEHHUH MX JKU3HEAEITEIbHOCTH;

6) ny6nupoBaHue HeOOXOAMMOH Ui MHBAIMIOB 3BYKOBOW W 3pHTE/IBHOM
uHpOpMAIMM, a TaKKe HaIANMCeH, 3HAKOB M MHOH TEKCTOBOW M rpaduuecKoi
MHGOPMAIIUK 3HAKAMH, BHITIOJIHEHHBIMU pelibe(hHO-ToueHbIM 1iprpTOoM bpaiis;

7) nmomyck cypaornepeBoaYrKka U TUDIOCYpAONIEpEBOAYHNKA;
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8) nomyck co0aKu-NpOBOJHNKA NPY HATHYHH JOKYMEHTA, [I0JITBEPK 1AIOILIETO
ee crerpaipHoe OOydeHHe M BbIAABAEMOro TIO dopme W B TOpsAKE, KOTOPbIC
yCTaHOBJIEHBI MPHKA30M MmunuctepeTBa TpyJaa H colmanbHOl 3amuThl Poccuiickon
®epepammu or  22.06.2015  Ne 3860 «O06 yTBepikaeHHH (OpPMBI JOKYMEHTa,
TTOTBEPIK/IAIOIIET0  CIELHANbHOe obydyeHne coOAKU-TIPOBOJHMKA, W MOpsAKa €ro
BBIJIAYUY.

2.14.3. TpeboBanusi B YacCTH obecrieueHUsl JOCTYNHOCTH il WHBAJIUIO0B
0OBEKTOB, B KOTOPBIX OCYLIECTBISETCS MPEAOCTABICHUE MYHHUIUNIAIBHOM yCIyTH, U
CPE/CTB, HCMONb3YeMBIX NpH TpEeOCTaBICHAHN MYyHHUIMIATBHOW YCIYTH, KOTOpbIC
yKasaHbl B MHOAMyHKTax 1 — 4 nynkra 2.14.2. aJMWUHHCTPaTHMBHOTO perjiaMeHTa,
MpUMeHsfoTcsl K 00beKTaM M CPEelCTBAaM, BBEICHHBIM - B SKCIUTyaTalluIio  MJTH
MPOLIE/IIINM MOJEPHU3ALIHIO, PEKOHCTPYKIHIO TIOC/IE 1 urons 2016 rona.

2.15. TTokasaTeu JOCTYITHOCTH 1 Ka4ecTBa MYHHIMITAILHON YCIYTH, B TOM YHCIIC
KOJIMYECTBO B3aUMO/ICHCTBHI 3asiBUTEIS C JOJDKHOCTHBIMH JIMLIAMH IIPH
NpeNOCTaBIEHHH MYHHIIMIANLHOH YCIyTH ¥ HX NPOAOIIKHTENBHOCTD, BOSMOKHOCTD
roJly4eHust HHPOpPMaLUK O X0/1e NPeI0CTaBICHHsA MyHHIUIIAIBHOM YCIYTH, B TOM
qMCIe ¢ MCTIOIB30BAHMEM HH(POPMAIIHOHHO-KOMMYHHKAIIMOHHBIX TEXHONIOTHH,
BO3MOYKHOCTD JIH00 HEBO3MOXKHOCTB MOy4YeH!s MyHHULMIAIBHON yCIIYTH B
MHOTO(YHKIIHOHAIBHOM LIEHTpE TPeI0CTaBlICHUs FOCY 1apCTBEHHBIX 1
MYHHUIMITATBHBIX YCIYT (B TOM YHCJIE B TIOJTHOM o0BeMe), B TI0OOOM TEPPUTOPHATIEHOM
noJpas/ielleH|l OpraHa MCTOIHUTENBHO PACTIOPAIMTENBHOr0 OpraHa MECTHOrO
caMOyIpaBJieHHUs, 110 BEIOOPY 3asiBUTENA (3KCTeppPUTOPHATIEHBIH TIPUHIIMIT),
[OCPEJICTBOM 3aIpoca O TIPeIOCTABICHUH HECKOIBKHUX IOCYIapCTBEHHBIX 1 (unn)
MYHMIMIATBHBIX YCIYT B MHOTO(QYHKIHOHANBHBIX LIEHTPaX MPeoCTaBICHNS
rOCyIapCTBEHHBIX U MYHULMIIAIBHBIX YCIIYT, NPEyCMOTPEHHOTO cratbei 15.1
®enepanbHoro 3akona Ne210-M3 (koMIIeKCHbIH 3a1poc)

2.15.1. Tloka3aTensiMi JOCTYIHOCTH TNMPEJOCTaBIECHHsS MyHULMITAIBHOH yCIyrH
SIBJISIFOTCSL:

PACIIONOKEHHOCTD MOMEIeH s, B KOTOPOM BEIETCS NMPUEM, BbIZIaia J10KyMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HATHUME HEOOXOAMMOI0 KOJIMYeCTBa CIHElMAMCTOB, a TakKkKe MNOMELICHUH, B
KOTOPBIX OCYILECTBIISIETCS MPUEM JIOKYMEHTOB OT 3asiBUTEJIEHN;

HanMuMe WcdeprblBaloliell MHpOpMalMM O crocodax, TOpsAKe W CpoKax
MpeloCTaBJIeHNs: MYHMIMIAIBHON YCIyrH Ha MHPOPMALIMOHHBIX cTenaax, ExnHom
noprase, Pecry6nykanckoM nopraie, opuIHanbHOM caiiTe MyHULMIAILHOTO paiioHa;

oKka3aHMe TIOMOIM WMHBAaJIMJAaM B TPeoJoJieHnH 0apbepoB, MeLIAoIMX
TMOJIy4EeHHIO UMH YCIIyT HapaBHe ¢ APYTHMMH JIMIIAMH.

2.15.2. TlokazaTensMH KadyecTBa IPEJOCTABICHUS MYHMLMIAIBHOW YyCIYrH
SIBJISIFOTCSL:

1) cobmozieHne CPOKOB NIPUEMA U PACCMOTPEHHUS IOKYMEHTOB;

2) cobrozieHte CpoKa MoJyYeH sl pe3yJibTaTa MyHUIUIAIbHOH yCIyTH;
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3)orcyTcTBHE O0OCHOBaHHBIX kano® Ha HapylleHUs aJIMHHUCTPAaTHBHOIO
perjameHTa, CoBepleHHble pabOTHUKAMH Oprana;

4) KOMMYECTBO B3aMMOZIEHCTBUI 3asiBUTEJIA C I0JDKHOCTHBIMH JIMIIAMHU (6e3 yuera
KOHCYJIbTaIMi ):

B3amMojeiicTBue 3asBuTens ¢ paborHukamu OpraHa WM M®I][ 1pu
NpeJIOCTAaBJeHHH  MyHHMIMNAIBHOH  yCIYrHM  OCYUIECTBISETCA  OMMH  pas  TpH
Tpe/ICTaBICHUH 3asBICHUS CO BCEMH HEOOXOIMMBIMH JIOKYMEHTAMM;

OIMH pa3 B cliydae HEOOXOAMMOCTH TMONYYeHMs pe3yibTaTa MPeNoCTaBICHN
MyHULMNAIBbHON ycnyru B OpraHe Wid M®I] B dopme 3K3eMILIsApa 3JIEKTPOHHOTO
JIOKYMeHTa Ha OyMa)KHOM HOCHTeEJe.

[IpOJOMKUTENBHOCTh OJHOTO B3aWMOJCHCTBHSA 3aABUTENs C NOJKHOCTHBIMH
JIMIAMH TIPH TIPEI0CTABICHHN MyHHIMITABHOMN YCIYTH HE NPEBBIIIACT 15 MHUHYT.

3asBUTEb BIIPaBe OLIEHUTh KAY€CTBO MPEOCTaBICHHS MYHULMNIAIBHOM YCIIyTH C
IOMOILBIO  YCTPOHCTB TOABIKHON —pannoTene(OHHOM CBA3M, C HCIMOJIB30BAHNEM
Pecry6MKaHCKOTO NOPTaa, TEPMUHATBHBIX yCTPOHCTB.

2.15.3. Uudopmanus o xojie NMpeoCTaBICHUA MYHULMNAIBHON YCIYT'H MOXET
6BITh TOJyYeHa 3asBUTENeM B JIMYHOM KaOuHeTe Ha Enunom mopraine,
Pecny6nmnkanckom noprane, B Oprane, MOLL

2.15.4. TlpenocraBieHHe MyHHULMUINAIBHOW YCIYr'W OCYLIECTBISCTCS B mo00M
M®I] no BeIOOpY 3asBUTENSl HE3aBUCUMO OT MECTa €ro JKHTENbCTBA WM MECTa
hakTHUeCKOro MpoXKHBaHMs (MpeObiBaHKs) HA TEPPUTOPHH Pecniybnuku Tarapcran mo
SKCTEPPUTOPHAIILHOMY IPUHIIHITY.

MyHHIMIAIBHAS YCIIyra B COCTaBe KOMILICKCHOTO 3alpOca He Mpe/1oCTaBAeTCs.

2.16. VHble TpeGOBaHMs, B TOM YKCIIE YUHTHIBAIONIME OCOOCHHOCTH NPE0CTABIECHHS
MYHHUIMIATBHON YCIyTH 110 9KCTEPPUTOPHATIBHOMY MPUHIIAITY (B ciryvae, eciiu
MyHHILHMIATbHAs YCIyTra NpeloCTaBisieTCs 10 9KCTEPPUTOPHATTBHOMY NPUHLKIY) U
0COGEHHOCTH MPEAOCTABIEHHS My HULIUITAILHON YCIyTH B 3JIEKTPOHHOM (opme

2.16.1. TIpu npeaocTaBleHMH MYHHIMNATBHON YCIyrd B OJICKTPOHHOH bopme
3asiBUTEJb BIIPABE:

1) nomy4yuth HMHGOpPMANMIO O TIOpPSAKE M CPOKAaxX  NPeIOCTaBICHHA
MYHULMMATBHOM yCIyr, pasMelleHHyio Ha Enunom moprane, PecrnyOinkaHCKoOM
nopTae;

2) mojaTth 3asBjeHHE O MPENOCTaBIEHMH MYHHMIMIIAIBHOH YCIYyrd W MHbIE
JIOKyMEHTBI, HeOOXOIMMBIE JUTsl IPEIOCTaBIEH s MyHUIIUIIAIBHON YCIIyTH, B TOM YHCIIE
JOKYMEHTH 1 MH(OPMALMIO, SIEKTPOHHBIE 00pashl KOTOPBIX paHee ObLIN 3aBepeHbI B
COOTBETCTBHH ¢ TMyHKTOM 7.2 wactu 1 craten 16 DenepanbHoro 3akona Ne 210-®3, ¢
rcnolib3oBanueM PecryOnMKaHCKOro rnoprana;

3) MONy4YMTh CBEJEHHMs O XOJ€ BBINOJHEHWs 3asABICHUH O MPEJOCTaBICHHH
MYHULIMIAIBHOM YCITyTH, TIOJIaHHBIX B 3JIEKTPOHHOM (hopMme;

4) OCyIIECTBUTH OLIEHKY KauyecTBa MPe0CTaBIeHUs MyHUIMIIATIBHON YCIyTH;

5) MONYYMTh pe3ylbTaT MPeJOCTaBICHHsS MYHHIMNANbHON yCIyrd B Qopme
3JIEKTPOHHOTO JOKYMEHTa,;
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6) mozath XKano0y Ha pelleHHe U IeHCTBUe (6e3neiictBue) Oprana, a TakKe €ro
JIOJKHOCTHBIX JIMIl, MYHHLMIQIBHBIX CIYXKalIUX MOCPEICTBOM Pecny0arKaHCKOTO
nopTaja, Inoprana (enepanpHOM roCy1apCTBEHHON WH()OPMALIMOHHON CHUCTEMBI,
obecreynBarolieli mpoiece 10cyae0HOro (BHecyn1eGHOT0) 00XKanoBaHusi PElICHHH H
neiicTBuii (6e3/eficTBUs), COBEPIIEHHBIX IPH NPEJOCTABICHHH TrOCYapCTBEHHBIX 1
MyHMIMOAIBHBIX ~ YCIOyr —OpraHaMM, —TNpPeAOCTaBIAIOIIMMA roCylapCTBEHHbIE U
MyHHIMOAIbHbIE YCIYrH, MX JOJKHOCTHBIMH JIMIAMH, roCy/IapCTBEHHbIMH |
MYHHUIMIATbHBIMU CITY)KaIlUMH.

2.16.2. ®opMHpOBaHKe 3asBIEHHs OCYLIECTBIACTCS MOCPEACTBOM 3AIOTHCHUA
SIEKTPOHHOM (OPMBI 3asiBlIeHHs Ha PecryOnMKaHCKOM MopTale 0e3 HeoOXOAUMOCTH
JIOTIOJTHUTENILHOM 10/1a4M 3asiBJICHUS B KaKoii-nmubo nHoi popme.

2.16.3. TIpu popMUPOBAHIH 3asiBIEHUS 00SCTIEUMBACTC:

1) BO3MOXHOCTb KOIHMPOBAHMS M COXPAHEHMs 3asBICHHUS M MHBIX JOKyMEHTOB,
HEOOXOAUMBIX IS TTPEIOCTaBICHHS YCIIYyTH;

2) BO3MOJKHOCTb 3aIlOJIHEHHsI HECKOJBKUMM 3asBUTEIAMH OJIHOM DJIEKTPOHHOM
dopMBI 3asBIeHMs TIPH OOpAIEHNH 3a YCIyramMH, NMPEeAnosaraioliiMi HanpaslIeHHe
COBMECTHOTO 3asiBJICHUSI HECKOJIbKUMU 3asiBUTEIISAMH;

3) BO3MOXHOCTb Ne4aTH Ha OyMa)KHOM HOCHTEJIE KOIHH 3JIEKTPOHHON (HOPMBI
3asBIICHMUS;

4) coxpaHeHHe paHee BBEICHHBIX B dJIEKTPOHHYIO GOpMY 3asiBICHNS 3HaYeHW B
0G0l MOMEHT T10 YKeJaHHIO TI0JI630BaTEs, B TOM YHCIIe IIPH BOSHHKHOBEHHH OLIMOOK
BBOJIA M BO3BpATE JUIsl IOBTOPHOTO BBOJIA 3HAYCHHH B 2JICKTPOHHYIO bopmy 3asiBIECHHUS;

5) samonHeHHe TOJeH BIEeKTPOHHOH Gopmbl 3asBJIEHUS JIO Hauyana BBOJA
CBE/ICHUH 3asBUTENIEM C HCIONb30BAaHHEM CBEJICHHH, Pa3MEIICHHBIX B ECUA, u
cBeJleHNi, omyOnMKoBaHHBIX Ha PecryOiuKkaHCKOM MopTane, B HacTH, Kacarolencs
CBeJIeHHii, OTCYTCTBYIONIMX B €AMHOM CHCTEME HIEHTHQUKALMH 1 ayTeHTU(UKALUK;

6) BO3MOKHOCTH BEPHYTBCS Ha JI00OH W3 JTaNoB 3alONHEHUS 3JIEKTPOHHOM
dopMBbI 3asBiIeHUs O€3 TOTepH paHee BBECHHOM uH(bOpMaLIWH;

7) BO3MOKHOCTH JOCTyNa 3asBUTEN K paHee MNOJAHHBIM WM 3asiBICHHAM B
TeyeHKe He MeHee OJHOTO Toja, a TakKe YaCTUYHO c()OPMUPOBAHHBIM 3asBICHHUSIM - B
TeyeHne He MeHee 3 MeCsILIEB.

2.16.4. 3anuck 3assuTeneii Ha npuem B MDILI (nanee - 3anMch) OCyLIECTBIIAETCS
MocpeicTBOM PecryGiiKaHCKOro noprana, TejepoHa KOHTAKT-IUeHTpa ML,

3agBUTENO MPENOCTABNAETCS BO3MOXKHOCTD 3alMCH Ha J0ObIe CBOOOIHBIE Jls
npueMa JiaTy ¥ BpeMs B Ipejiesiax yCTaHOBJIEHHOrO B MHOTO(GYHKIIMOHAJILHOM LIEHTpE
rpaduka nprema.

3anuch Ha ONMpEJICeHHYIO J1aTy 3aKaHUMBAeTCS 3 CYTKH 10 HACTYIJICHMS STOH
NaThl.

Jlnst oCyLLECTBICHHS TIPeIBAPUTENBHOI 3anucHu nocpeacTsom Pecrydnnkanckoro
noprana 3agsBUTENIO0 HEOOXOAMMO yKa3aTh 3anpallnBaeMble CHCTEMOH JIaHHBIE, B TOM
qucie:

dbaMunmIo, UMs, OTYECTBO (NP HAJIHYKH);

HOMep Tene(oHa;

aJipec SJIEKTPOHHOM MOYTHI (110 JKEJIaHHIO);
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’)KeJaeMylo JaTy U BpeMs puemMa.

B ciydae HECOOTBETCTBMS CBEICHMH, KOTOPBIC COOOIIMI 3asiBUTENb TIPU
Npe/IBApUTENbHOMN 3aIiCH, JOKyMEHTaM, MpPe/ICTAaBICHHBIM 3aiBUTEIEM TIpH JTUYHOM
npueMe, TpeiBapuTelbHast 3aN1Ch aHHYIUPYETCS.

IIpy OCYIIECTBICHHH TpEBAPUTEIBHOH 3alHCH 3asBUTEIIO obecrieunBaeTcs
BO3MOKHOCTh pacreyaTaTh TAJOH-TIOATBepKIeHHe. B ciydae, ecin 3asBUTEIb
COOBIIMT ajpec SNeKTPOHHOI MOuThl, HA YKA3aHHBIH ajpec TakkKe HaNpaBiscTes
MHpOpMaIys O NOATBEPIKAECHUH TpeaBapUTEeIbHOMN 3aMMCH C yKa3aHHeM J1aThl, BpEMEHH
¥ MecTa npuema.

[Ipd OCYIECTBICHHH TNpPEJBapUTENIbHON 3alUCH 3asBUTENb B 00s13aTeIbHOM
nopsiike HOPMUPYETCSI O TOM, UTO TpeJBapUTe/IbHAs 3aUCh AHHYTUPYCTCA B CllyHae
ero HesIBKM 0 UCTeYeHUH 15 MMHYT C Ha3HAY€HHOTO BPEMEHH NpHeMa.

3asBUTEND B JIF060E BpeMs BIIPaBe OTKa3aThes OT NMPe/IBAPUTEIbHON 3alHCH.

3anpemaercsi TpeOOBaTh OT 3asABUTENS COBEPIICHHS HHBIX JIEHCTBUMN, KpOMeE
MPOXOXK/IEHUs MACHTH(QHUKAIMM 1 ayTeHTH(HKALMK B COOTBETCTBUM C HOPMATHBHLIMH
npaBoBbIMHM akTamu Poccuiickoit (ejiepainy, yKazaHus LeNH IpHEMa, a Taioke
MpeoCTaBleHUs CBeJeHNH, HeOOXOAMMBIX Ul pacyera JUIMTEIBHOCTH BPEMEHHOTO
MHTEepBaJa, KOTOPBI He0OX0AMMO 3a0pOHMPOBATH IS NpHEMa.

3. CocTaB, NOC/J€10BATEILHOCTD H CPOKH BbINOJIHEHHS! A IMHHHCTPATHBHBIX
npoueayp, TpeGoBaHHsl K NOPSIAKY HX BBINOJIHEHHs, B TOM HCIe 0COOEHHOCTH
BBLINO/IHEHHs] AIMHHHCTPATHBHBIX NPOLEAYP B 2JIeKTPOHHOH (popme, a TakKe

0COOEHHOCTH BbINOJHEHHsI AAMHHHCTPATHBHBIX Npoueayp B
MHOro()YHKIIHOHAJIBHBIX HEHTPaX

3.1. Onucanue nocse10BaTeIbHOCTU ACHCTBUN IIPU MPEIOCTABICHUH
MYHHULIMNAIBHOM yCITyTH

3.1.1. IIpenocTaBneHne MyHULMNAIBHONW yCIyTH BKIIIOYAeT B ceOs crenyrolme
aJIMHHUCTPATUBHBIE NPOLIETYPBI:

1) KOHCYJIFTUPOBAHHUE 3asABUTEIIS;

2) IpUHATHE W PAacCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IpE/ICTAaBICHHbIX
3asiBUTEIIEM;

3) HanpaBieHWe MEKBEJOMCTBEHHBIX 3alMpOCOB B OpraHbl, y4acTBYIOUMC B
NpeoCTaBIeHUH MyHULMIIAIBHON YCITYTH;

4) NoAroTOBKA pe3yJbTaTa MyHHUIMIIAIbHON YCIIYTH;

5) 3aKJrOYeHHUe 10roBopa

6) Bblzaya (HanpapJieHne) 3asBUTENIO pe3ybTaTa MyHULMITAIBHON YCITyTH;

7) ucnpaBiieHHe TEXHUYECKUX OLIMOOK.

3.2. Oka3zaHue KOHCYJIbTallui 3asBUTEIIIO
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3.2.1: OcHOBaHMEM Hauyala BBINOJHEHHS aJIMHMHUCTPATUBHOW TMPOLEAYPbI
aBisieTcsl oOpallleHHe 3asBUTENls 1O BONPOCAM, CBA3AHHBIM C TIPCOCTaBICHAEM
MYHHLIUANAIBHON YCITyTH.

JIOMKHOCTHBIM ~ JIMLIOM  (pabOTHHKOM), ~OTBETCTBEHHBIM 33  BBHINOJHCHHE
aIMAHUACTPATHBHOMN NMPOLIELYPbI, IBIISCTCA:

npu obparuenun 3asButens B MOL[ — paboTHHK MOLJ;

npu obpamenun 3asButens B OpraH — 3aMeCTHTeNh HadalbHUKA OTIE]A
MH(PACTPYKTYPHOTO pa3BUTHs (manee - JOIDKHOCTHOE JIMLO, OTBETCTBEHHOE 33
KOHCYJIbTHPOBAHHE).

3.2.2. 3asiBUTeNb BIpaBe OOPATUTBCS 33 KOHCYJIbTAL[HeH O NMOPAIKE M CPOKax
npefocTaBienus MyHuimnanbHo# yciyrn B MOL[ judHO M 10 teneoHy H
3JIEKTPOHHOM MOYTE.

Pa6oTauK M®L] KOHCYIBTHpYeT 3asBHTelNs, B TOM 4YMCIE MO COCTaBy, (popme
TpeJICTaB/IseMOI TOKyMEHTALlMH ¥ APYTHM BONPOCAM ISl MOy ICHHM MYHHUIUTATBHOM
YCITYTH.

3asBUTENb MOXKET TMOJNYYUTh HWHGOPMALMIO O TMOpsAKe TNPeIOCTaBICHNs
MyHHIMNATBHOM yciyri Ha odunmuanbHoM caiite MOL] http://mfc16.tatarstan.ru.

AZIMHHHCTPATHBHbIE TPOLEAYphl, YyCTaHABIMBaeMble HACTOAIIMM ITyHKTOM,
BBITIOJTHAIOTCS B JIeHb OOpallleHUs] 3asiBUTEIIS.

PesynpTaTaMy  BBITOJHEHHMS — aJMMHUCTPATUBHBIX — TIPOLEAYp  SBISIOTCA:
KOHCYJBTAalMsl 1O cocTaBy, (opMe MNpeACTaBIsieMON JOKYMEHTallMd W JPyruM
BONPOCAM, HEOOXOIMMBIM JIIsl TIOJTyUeH sl MyHHLUIAIBHON YCIyTH.

3.2.3. 3asBuTens BrpaBe obOpatuthess B Oprad mo TenedoHy W SJIEKTPOHHOH
MouTe, a TaKKe MONYYHTh KOHCYJIbTalio Ha PecryGnukaHckom Ioprane, caiTe
OpraHa 0 TIOPsIZIKE ¥ CPOKax MpeoCcTaBjeH!s MyHHLUIANEHOM YCITYTH, B TOM YHCIIE 110
coctaBy, GopMe MpeACTaBIsieMOil JOKyMEHTALM| W APYTHM BONPOCaM Jist TIOJTYy4CHHUs
MYHUIUTATBHON YCIIYTH.

JIOJDKHOCTHOE  JIMIO, OTBETCTBEHHOE 3a KOHCYJBTHPOBAHWE HH(POPMHpYET
3asiBUTENs B COOTBETCTBUM C TpeOoBaHWsIMH MyHKTa 1.3.4 aJMUHHUCTPATUBHOIO
peryiaMeHTa.

AJZIMMHHCTpaTUBHbIE TIPOLENYPhl, YCTaHAaBIMBaeMble HACTOAIIMM IYHKTOM,
BBIMOJHSIOTCS B TeUEHME TpeX paboduX JHEH CO JHS NOCTYIIIeHHs! 00paIleH s

PesynbTaTaMy  BBINOJIHEHWS.  aJIMMHMCTPATMBHBIX — MPOLEAYP  ABISIOTCSA:
KOHCYNIbTAllMM 10 COCTaBy, (OpMe NpeJCTaBlIsieMOil JNOKyMEHTalUuH W JIPYTHM
BOIIPOCAM, HEOOXOIMMBIM JUIs TIOJTyUeHHst MyHUIUTIATbHOH YCIIyTH.

3.3. [IpuHsATHE ¥ paCCMOTPEHHE KOMILIEKTa JOKYMEHTOB,
NpeJ/ICTaBIICHHBIX 3asiBUTENIEM

3.3.1. TlpueM NOKYMEHTOB JUlsl IPENOCTABICHUS MyHHLMITAIBHON YCIYrH Yepes
M®I] unu ynanenHoe pabouee mecto MODLI,

3.3.1.1. 3asiBuTens (mpeacraBuTeNb 3asBUTeNs) obpauaercs B ML ¢ 3anpocom
0 TIPeJOCTaBIeHUH MYHUIMNAJIBHON YCIYyrH M TIPEACTAaBIAET JOKyMEHTHI B
COOTBETCTBHUH C ITYHKTOM 2.5 aAMUHUCTPATUBHOT'O PErJIaMeHTa.
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3.3.1.2. Pa6oraux M®LI, BenyIuuii npueM 3asBIECHUI:

onpejessieT NpeaMeT 0OpalleHus;

yZI0CTOBEPSIET JINYHOCTD 3asBUTEII;

TIPOBOJIMT IIPOBEPKY TOJTHOMOYHHA JIMIIA, MOJAFOIIEr0 TOKYMEHTRI;

IPOBOJIUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSM, yKa3aHHBIM B
nyHKTe 2.5 aIMUHUCTPATUBHOTO PEINIAMEHTA;

3amoHseT dIeKTpoHHyIo Ppopmy 3asBnenus B AIC MOLL;

MpM  TPEJOCTABIEHMM  JIOKyMCHTOB,  YKasaHHBIX B IYyHKTE 2.3
aJMHHHUCTPATHBHOIO  periiaMeHTa Ha  OyMaXHOM  HOCHTENe, — OCYMICCTBIACT
CKaHMpPOBaHKE MPECTABIEHHbBIX TOKYMEHTOB;

pacnedatsisaet 3asisnenue u3 AVIC MOLL;

nepeaeT 3asiBUTENIO Ha MPOBEPKY U MOANUCAHKE;

roclie MOANUCAHNs CKaHupyeT noanucanHoe 3aspnenne B AUC MOLL;

sarpykaer B AUC M®IL[ noKyMeHTbI, NPEJCTABICHHBIC B 3JIEKTPOHHOHU (hopme
WM JJIEKTPOHHBIE 00pa3bl OTCKaHWPOBAHHBIX JOKYMEHTOB, dbopMHpyeT dIEKTPOHHOE
pi () (3

BO3BpAIIAET MONMCAHHOE 3asiBJICHHE ¥ OPUTHHAIIBI OYMakKHBIX IOKYMEHTOB;

BBIJIAET 3asIBUTEJIIO PAaCIIUCKY B IPHEME JOKYMEHTOB.

AJIMHUHHCTpaTHBHbIE TPOLEAYphl, yCTaHaBIMBaeMble HACTOALIMM IyHKTOM,
BBIMIOJIHSAIOTCS B JIEHb OOpallieHus 3asiBUTEIIs.

Pe3ysbTaTaMy BBIIOJIHEHNS aJIMHHUCTPATHBHBIX MPOLEIYP ABISIOTCS: FTOTOBOE K
OTIIpaBKe 3asiBICHHE U IIAKET JIOKYMEHTOB.

3.3.1.3. Pa6otaux M®DI] HampaBnseT MakeT JOKYMEHTOB, MPHUHATBIX OT
zasBuTens B Opran B 2JIeKTPOHHON (opme (B cOoCTaBe MAKETOB JJIEKTPOHHBIX nen) B
TeyeHHe OJHOro pabodero JHS €O JHA OOpalleHHs 3asBUTENA B CTPYKTYpHOC
nozpaszaenenne MOLL

Pe3ynbraTamMu BHITIOJHEHHS aJIMUHUCTPATUBHBIX MPOLEAYP ABIAIOTCS: 3asBICHHUE
M TIaKkeT JOKyMEHTOB (SJ€KTpOHHOE Jeso0), HanpapieHHble B OpraH, InocpeacTBOM
CHCTEMBI DJIEKTPOHHOTO B3aUMOZEHCTBHS.

3.3.2. TlpueM JOKYMEHTOB IUisi NPEJOCTaBIECHUs MYHHLMNANbHOH YCIYIH B
371eKTPOHHOI (opme uepe3 PecnyOnukaHCKUA mopTal.

3.3.2.1. 3asBuTelb Ul TOAAYM 3asBIEHUS B JJIEKTPOHHOH (hopme BBINOIHSET
clie/lytolue AeCcTBys:

BBITIOJIHSIET aBTOPHU3aLUIO;

OTKpbIBaeT (popMy JEKTPOHHOTO 3asiBICHUS;

3arnonHgeT (GopMy  OJNIEKTPOHHOTO  3asABIICHMS, BKIIOYAIOLLYXO  CBEJCHHS,
HeoOXO0MMBbIe M 00s3aTeNbHbIE JUTsl IPE0CTaBICHHUSI MyHUIMIIANBHON YCITyTH;

NPUKpEIUIseT J0KyMEHThl B 3JIEKTPOHHOH (opme MM DIeKTPOHHbIC 00pasbl
JIOKYMEHTOB K (hPOpPME 2JIEKTPOHHOTO 3asiBJIeHHUs (TIPH HEOOXOMMOCTH);

noaTBepkaaeT (aKT O3HAKOMIIEHMA M COIMJlacHsi C YCJIOBHSAMM M IOPSJKOM
MpeJIOCTaBlIe sl MYHULMMANBHON YCIyrd B 3JEKTPOHHOH (opme (ycTaHaBIMBaeT
COOTBETCTBYIOILYIO OTMETKY O cOrniacy B JopMe 3/1eKTPOHHOTO 3asBIEHNS);

MOATBEPKAAET  JOCTOBEPHOCTH  COOOIIEHHBIX — CBEJ€HMH  (yCTaHaBIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (pOpME 3JI€KTPOHHOTO 3asBICHH);
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OTIPABIAET 3aM0JIHEHHOE 3JIEKTPOHHOE 3asiBJICHUE (Haxumaet
COOTBETCTBYIOIIYIO KHOIKY B (JOpME 21IeKTPOHHOTO 3asBICHHS);

31eKTPOHHOE 3asiBJIeHHE MOJANUCHIBACTCS B COOTBETCTBHH C TpeGOBaHUAMHU
nyHkTa 2.5.3 aIMUHUCTPATUBHOTO PEITIaMEHTa;

ToJlydaeT yBeJoMIIeHHe 00 OTIPaBKe IEKTPOHHOIO 3asBICHHS.

dopMaTHO-JIOTHYECKas NpoBepKa c(hOpPMHUPOBAHHOTI'O 3asiBIICHUS
OCYILECTBIISIETCSI TOCTIE 3alOJHEHHs 3asBUTENIEM KaX70ro H3 noJiel 3IEeKTPOHHOU
dbopmpl 3asBrenus. IIpH BbIABICHHH HEKOPPEKTHO 3aMONHEHHOTO MO 3JIEKTPOHHOMU
GopMBI 3asBIEHUS 3asBUTENb YBEAOMIAETCA O XapakTepe BBISIBJIEHHOM OLIMOKH H
Mopsgke ~ ee  YCTpaHeHHss — IOCPEJCTBOM  MH(OPMAIMOHHOTO cooO1eHus
HETIOCPEICTBEHHO B JIEKTPOHHOMN (hopme 3asiBICHHS.

AJIMUHHCTpaTHBHbIE TPOLEYphl, yCTaHaBIMBaeMble HACTOAIMM MYHKTOM,
BBIMIOJIHSAIOTCS B JIeHb O0OpaleHUs 3asiBUTEIIS.

Pe3ynbTaTaMd  BBINONHEHMS  aJMMHHUCTPATHBHBIX — NpOLEAYyp  SBISIOTCSA:
3NEKTPOHHOE JieJio, HampaBieHHoe B OpraH IOCPEICTBOM CHCTEMBI SJICKTPOHHOIO
B3aUMO/ICHCTBHS.

3.3.3. PaccMoTpeHHe KOMIUIEKTa I0KyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hayaja BBINIOJIHEHUS aJMUHMCTPATUBHOM TPOLEypbl
gBIseTcs TOCTYIUIGHME 3asBlIeHHs M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIA
TnpeoCcTaBIeH!s] MyHULMIIAIBHOM YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBINOJHCHHE
aJIIMUHHCTPAaTUBHOM  MpOLEIyphbl  ABIAETCA  3aMECTHTENh  HavalbHHMKAa  OTZAeNa
MH(PPACTPyKTYpPHOTO PasBUTHSA (nanee - JOJDKHOCTHOE JIMIL0, OTBETCTBEHHOE 3a TpHEM
JIOKYMEHTOB):

3.3.3.2. JIOJOKHOCTHOE IJIMI0, OTBETCTBEHHOE 33 MpHUEM JOKYMEHTOB, B Cily4ae
oOpaieHus 3asBUTeN ¢ 3asBienrem B Opran:

onpeieNsieT npeMeT oOpalleHus;

yCTaHaBIMBAET JIMYHOCTD 3as5BUTEIIS;

TNPOBOJIMT MPOBEPKY TIOJTHOMOYMH JINIIA, OAIOLIEr0 TOKYMEHTBI;

NPOBOIUT MPOBEPKY COOTBETCTBUs JIOKYMEHTOB TpeOOBaHMSM, YKa3aHHBIM B
nmyHkTe 2.5  aIMMHHCTPATMBHOrO  periiaMeHTa,  INPOBEPKYy  COOTBETCTBHS
NMpeJCTABIEHHBIX  JOKYMEHTOB  YCTAaHOBJIEHHBIM  TpeOoBaHMSM  (Haasexaliee
odopmiieHre KOMHUA JTOKyMEHTOB, OTCYTCTBME B JIOKYMEHTAX TOAYMCTOK, NPUITUCOK,
3a4epKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX MCTIPABJIEHHUI);

3aMONIHSET  DJEKTPOHHYIO  (GopMy  3asBIE€HHS B  aBTOMAaTW3MPOBAHHOH
MH(OPMAIIMOHHON CHCTeMe, Mpe/JHa3HAuYeHHOW JUIs OKa3aHWs TOCylapCTBEHHBIX H
MYHUIMIATBHBIX YCIIYT;

MpM  TNpelocTaBleHMd  JOKYMEHTOB,  YKa3aHHbIX B TyHKTe 2.5
aJMUHUCTPAaTMBHOIO  perjaMeHTa Ha OyMaXKHOM  HOCHTee,  OCYLIECTBISAET
CKaHMPOBAHUE MPE/ICTABIEHHBIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asBJIEHHUE,;

rnepeaeT 3asBUTENIO Ha IPOBEPKY U MONKMCAHUE;

rocJie MOAIKCaHNs CKaHUPYeT NOANKMCAHHOE 3asBJIEHUE;



22

3arpy’aet B aBTOMATU3UPOBAHHYIO UHPOpMaIHOHHYIO CUCTEMY,
Npe/IHA3HAYEHHYIO JUls OKa3aHMs TIOCY/apCTBEHHBIX H MYHHUIUNAIBHBIX  YCITyT
JIOKYMEHTBI, TpeJICTaBIeHHbIE B 5]IEeKTPOHHON (opMe HIIM DJIEKTPOHHBIC o0Opa3bl
OTCKAaHUPOBAHHBIX IOKYMEHTOB, GopmMUpyeT JIEKTPOHHOE JIEJIO;

BO3BpAllaeT MOANMCAHHOE 3asBICHME WM OpUTHHAIIBI OyMaXHBIX IOKYMEHTOB
3asIBUTEJIIO;

BBIJIAET 3asIBUTENIIO PACIIMCKY B IIpUeMe JJOKyMEHTOB.

B ciyyae Hanu4Hsi OCHOBaHMi U OTKa3a B MPHEME JOKYMEHTOB JIOJDKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a TIPUEM JIOKYMEHTOB, YBEIOMISCT 3aABUTEIA O HAJTUYUH
TpensATCTBHI Ul MpUeMa 3asiBICHUs W BO3BpallaeT eMy JIOKYMEHTBI ¢ 00BACHEHHEM
coJlepyKaHusl BHISBICHHBIX OCHOBAHUH JUIs OTKa3a B PHEMeE IOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JHWIO, OTBETCTBEHHOE 3a NPHEM HOKYMEHTOB, TOCIC
TOCTYILIEHHS JIOKYMEHTOB Ha PaCCMOTPEHHUE:

TpUCBanBaeT 3asBJIEHUIO HOMEP B COOTBETCTBHHU C HOMEHKJIATYpOil Ie]l U CTaTyC
«ITpoBepka 1OKyMEHTOBY;

M3y4yaeT [MOCTYNUBIIME O3JIEKTPOHHBIE JieNa, B TOM HHCIE NPUTIOKEHHBIE
3asBUTEIEM JOKYMEHTBI B 3JIEKTPOHHOM (pOpMe U INIEKTPOHHBIE 00pasbl JIOKYMEHTOB;

poBepsieT KOMILUIEKTHOCTh, YHTAEMOCTh JIEKTPOHHBIX 00pa3oB 10KyMEHTOB;

npoBepsieT COOIIO/IeHHe YCIOBHH NeWCTBUTEIBHOCTH JJIEKTPOHHOM IOJIMHUCH,
nocpeacTBoM obpamienus x EnuHomy moprany (B cimyyae, eciu 3asBUTENEM

NPeCTABIIEHBI 3JIEKTPOHHBIE JIOKYMEHTHI, MO/IMUCAaHHbIE YCUJICHHOHI
KBaIH(HIIPOBAHHON JIEKTPOHHOMN TOJITACHIO).
[1pu HAJIMYUHU OCHOBAHUH, npeayCMOTPEHHBIX MYHKTOM Ztd

aJIMHHMCTPaTHBHOTO PpErjaMeHTa, TMOJATrOTaBIMBACT MPOCKT PELICHUA 00 oTkKaze B
npreMe JI0KYMEHTOB, HEOOXOMMBIX JUIsl TPE/I0CTaBICHUS MYHUIUNATBHON YCIIyTH.

B ciydae, ecniu B pe3yibTaTe NPOBEPKH YCHJIEHHOH KBalU(pUIMPOBAHHON
3JIEKTPOHHOI TOANKMCH BBISBIEHO HECOONIOJCHHE yCJIOBHM €€ JEeHCTBUTENIBHOCTH,
NPOEKT pelieHust 00 OTKase MOJDKEH COAepiKaTh MyHKTBI CTAaTbH 11 ®denepaibHOTO
zakoHa Ne 63-D3, KOTOpbIE MOCIYKUIH OCHOBaHUEM JUIs €0 MPUHATH.

[IpoexT pelieHus o0 oOTKase B TpHeMe JIOKYMEHTOB, HEOOXOAUMBIX s
NpeoCTaBIeH!ss MyHHIMNAIBHON YCIYrd, C yKa3aHWeM TpUYMH OTKasa (B cnyuae,
ecnM OCHOBAaHMS JJd OTKaza B TpUeMe JOKyMEHTOB, HEOOXOIMMBIX  JUls
npelocTaBleHnss MyHNLMNANBHON yCIIyrH, CBSA3aHbl C HApYIICHACM yCTaHOBICHHBIX
TpeGoBaHMI K TaKUM JOKyMEHTaM, OCHOBAaHMs Ul OTKasa B MpHeME JOKyMEHTOB
JIOJDKHBI  coziepkaTh MH(OpPMalMIO O HAaWMEHOBaHMM JIOKYMEHTOB (uHpOpMaLIUH,
CBeJICHUH), KOTOpble He TpeICTaBJIeHbl, COJCpKAaT HEIOCTOBEPHBIC U (unn)
POTHBOpPEYMBbIE CBeJIeHHs, OQOPMIIEHBI C HApYIIEHHEM YCTaHOBJICHHBIX TpeGoBaHMii),
HAMpABIISIETCs HA COIJIAaCOBAaHHE B YCTAHOBICHHOM TMOPAJKE TOCPEICTBOM CHCTCMBI
5J€KTPOHHOTO JIOKYMEHTO000pOTA.

CorjacoBaHMe TIIpoeKTa pelleHus o0 oOTkase B NpHEME JIOKYMEHTOB,
HeOOXOMNMBIX JJs TPeJOCTaBICHHUS MYHHWIMNAIbHOW YCIYIH, OCYLIECTBJISCTCS B
TopsiKe, TPeLyCMOTPEHHOM MyHKTOM 3.5.3 aIMMHUCTPAaTHBHOTO pETlaMeHTa.

B cayuae OTCYTCTBHS OCHOBaHMM JUis OTKa3a B IIpUEME JIOKyMEHTOB,
TNpelyCMOTPEHHBIX MyHKTOM 2.7.1 aJMHHHCTPATHBHOIO pErjamMeHTa, NOJDKHOCTHOS

b .
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. JIM10, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B TeYE€HHE OJHOr0 paboyero AHs cO JHA
TOCTYIUIEHHUS 3asiBICHHs, HANPaBJISeT 3asBUTEIIIO, YKa3aHHbIM B 3asBJICHHH criocobom,
yBeOMJIeHHe O TMOCTYIUICHHH 3asBJIeHHs, COJepKallee BXOAAIMH perucTpalliOHHbIH
HOMep 3asBJIEHMs, JaTy MOJNy4eHHs 3asBJeHHs, TepedeHb HaMMEHOBaHHi ¢aiinos,
MpeCTaBIeHHbIX K HEMY JOKYMEHTOB, JaTy TOJy4eHHMs pe3ysbrara MYHHULIUTATBHOM
YCITyTH.

3.3.3.4. VcnonHeHue TIpoLledyp, YyKasaHHbIX B myHkTax 3.3.3.1, 3.3.3.3
aJMUHUCTPATHBHOIO pErJiaMeHTa, TNpPH HAIMYMK  TEXHHYECKOH BO3MOKHOCTH
OCYIIECTBIISIETCS B @BTOMaTHYECKOM PEXUME C UCTI0JIb30BaHHEM ABTOMATU3UPOBAHHOM
MHPOPMALMOHHOM CHCTEMBI, NpeJHa3HAYEeHHON JUIs OKa3aHMA TrOCYAapCTBCHHBIX M
MYHUIMNATIBHBIX YCIIYT.

3.3.3.5. AJMHHHCTpaTHBHBIE TPOLELYPbHl, yCTaHABIMBaeMble IYHKTOM 3.3.3
a/IMHHHCTPATHBHOTO PEIJIAMEHTa, BBHIOJNHSIOTCS B TEUEHHE OJHOro paboyero JHs cO
JIHs TTOCTYTIJICHUSI 3asiBJIEHUs] HA paCCMOTpEHUe.

Pe3ynbTaTaMH BHITIOJHEHHUS 8[MHHICTPATHBHBIX MPOLE/YP SBIISIOTCS: PUHATHIHA
Ha PacCMOTPEHHME KOMIUIEKT JOKYMEHTOB MJIM NPOEKT pelleHds o0 OTKase B NpueMe
JIOKyMEHTOB, HEOOXOMMBIX JUISl IPEJOCTaBIEHH!s MyHUIIUITAIBHON YCITYTH.

3.4. HarlpaBneHMe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4aCTBYIOIIHE B
npeaoCcTaBjI€HUHA MyHHHHHaJIbHOﬁ yCiyru

34.1. OcHOBaHMEM HauyaJila BBINIOJHEHHMS aJMMHUCTPATUBHOW IIPOLELYPhI
ABJISETCS TOJyYeHHe JODKHOCTHBIM JIMLOM (pabOTHMKOM), YIOJHOMOYCHHBIM Ha
BBITIOJIHEHHE aJMHHUCTPATUBHOM MpOLEAYPHI, OT IOKHOCTHOro juua (paboTHuKa),
OTBETCTBEHHOTO 3a MPUEM JIOKYMEHTOB, IPUHATBIX OT 3assBUTEJISI JOKYMEHTOB.

JIOMIKHOCTHBIM ~ JTUIIOM  (paGOTHMKOM), OTBETCTBEHHBIM 32  BBINOJIHCHHUE
aIMHUHHUCTPAaTHMBHOM  TPOLENYypbl, sABISETCS 3aMECTHTENIb HavalbHMKa  OTJeNa
MH(PACTPyKTYpPHOTO pa3BUTUS (najnee - JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32
HanpaBlieHHe MeXBEJOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOJ’KHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIIPABJIEHUE MEKBEJOMCTBEHHBIX
3anpocoB, (pOPMHpPYET M HaNpaBiseT B 3JIEKTPOHHOH (hopMe MOCPEACTBOM CHCTEMBI
MeKBEIOMCTBEHHOIO JJIEKTPOHHOTO B3aMMOJICHCTBUS (IPU OTCYTCTBUM TEXHHYECKOM
BO3MOKHOCTH — MHBIMHM cIoco0amMu) 3anpockl O MPeAoCTaBlieHHWH [OKYMEHTOB H
CBEJIEHMH, TPEYCMOTPEHHBIX MyHKTOM 2.6.1 aIMUHUCTPAaTUBHOTO perjaMeHTa.

AJIMUHMCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIMM IyHKTOM,
BBITIOJIHAIOTCS B JIEHb IPUHSITHUS 3asBJICHUs HA PaCCMOTPEHHE.

PesynbraraMy  BBIIOJHEHWS  aJMUHHMCTPAaTHBHBIX  NPOLENYp  SIBISIOTCS:
HamnpaBjieHHble B OpraHbl BJAacTM M (MJM) IOJBEJOMCTBEHHBIE OpraHaM BJacTH
OpraHM3allM 3anpochl.

3.4.3. CneuyanucTtsl MOCTAaBUIMKOB  JAHHBIX HA  OCHOBAaHUM  3alpOCOB,
MOCTYIHUBILIMX Yepe3 CUCTeMY MEXBEJIOMCTBEHHOIO 3JIEKTPOHHOIO B3aWMOJIEHCTBHS,
NPeNOCTABNISIOT 3ampalliiBaeMble JIOKYMEHTbl (MH(OpMALMIO) WM  HampaBisioT
YBEJIOMIIEHHSI 00 OTCYTCTBHM JOKyMeHTa M (WJIM) MHPOpMalMHU, HEOOXOAMMBIX IS
NpeoCTaBjIeH s] MyHHILIMITATBHOM YCIIyrH (fajee — yBeZloMlIeHHe 00 oTKase).

. .
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AJIMUHUCTpPAaTUBHbBIE MPOLEAYpPbl, YCTaHAaBIUBAaEMble HACTOSALIUM - IIyHKTOM,
BBITIOJIHSIOTCS B TEYEHHE IMSATH [HEH CO JHS IOCTYIICHUS MEXBEIOMCTBEHHOI'O
3ampoca B OpraH WM OpraHu3allio, NMPeJOCTaBISAIONME JOKYMEHT U MH(OpMaLUIO,
€CJIM WHbIe CPOKH MOATOTOBKU M HAIpaBJIEHUs OTBETa Ha MEKBEJIOMCTBEHHBIN 3aIpoc
He YCTaHOBJICHBI (pe/ilepallbHBIMU 3aKOHaMH, IpaBOBbIMM akTaMu IIpaBuTenncTBa
Poccuiickoit ®Denepaniii U MPUHITHIMA B COOTBETCTBUU C (pefepalbHBIMU 3aKOHAMU
HOpPMaTHBHBIMHU TpaBOBbIMH akTamu Pecrybnuku Tatapcran.

PesynbraTamMu  BBIIIOJIHEHMsS ~ AJIMUHUCTPAaTHBHBIX  INPOLELYp  SBISIOTCS:
JIOKyMEHTBI (CBe/IeHus1), HeOOXOAUMBIE Ul NIPEAOCTABIEHUS MyHUIMIIAILHOM YCIIyTH,
b0 yBeIoMIIeHHe 00 OTKa3e, HalpaBJIEHHbIE JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HampaBJieHUE MEKBEJIOMCTBEHHBIX 3alIpOCOB.

3.4.4. JIoJOKHOCTHOE JIMII0, OTBETCTBEHHOE 3@ HAIPaBJIE€HUE MEXBEIOMCTBEHHBIX
3aIpoCOB:

NoJiyyaeT 3arpalivBaeMble 4epe3 CUCTEMY MEXBEAOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJICHCTBUS JIOKyMEHTHI (CBeleHMs), HeoOXoauMble s IpeloCTaBICHUS
MYHUIMITATBHON YCIIyTH, MO0 yBeJOoMIIeHHe 00 OTKa3e IpU OTCYTCTBUU JOKYMEHTA U
(wnm) uabopmanuu;

npH HaJIMYUHU OCHOBaHWH, IIpelyCMOTPEHHBIX IIYHKTOM Dotk
aJIMUHMCTPAaTUBHOTO perjiaMeHTa, MOArOTaBIMBAaeT NPOEKT pelleHuss o0 oTkaze B
npueMe J0KyMEHTOB, HEOOXOAMMBIX ISl TPEJOCTABIEHUSI MyHUIIMTIIAIBHON YCIIyTH.

[IpoexT pemenuss o0 OTKaze B NpUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
NpeoCTaBlIeHUs] MYHULMNAIbHONW YCIYrM, ¢ yKa3aHMeM IpHYMH OTKa3a (B ciydae,
€CIM OCHOBaHMS JUIsl OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJisi
NpPeOCTaBICHUs] MYHULMIIAIbHOW YCIYTH, CBS3aHbl C HApYyIIEHUEM YCTAHOBIIEHHBIX
TpeOOBaHMIl K TakMM JOKYMEHTaM, OCHOBAaHMs /Jis OTKa3a B IpUeMe JOKyMEHTOB
JIOJKHBI  COJIep’KaTh MH(OpMAlMI0O O HAUMEHOBAHUM JOKYMEHTOB (MH(pOpMalunw,
CBEICHMI), KOTOpble HE TMpe/ACTaBIIEHbl, COJEpPKAaT HEJOCTOBEpHble U (MJIH)
NPOTUBOPEYMBBIE CBE/IeHUs, OOPMIIEHBI C HApYyILIEHUEeM YCTaHOBJIEHHBIX TpeOOBaHMI),
HaNpaBJIseTCs Ha COIVIACOBAHUWE B YCTAHOBIEHHOM TMOPSAKE IMOCPEICTBOM CHUCTEMBI
3JIEKTPOHHOIO JI0KyMEHTO000pOTA.

CornacoBanue mpoekTa peulieHuss 00 OTKaze B TNpHeMe JIOKYMEHTOB,
HEOOXOIMMBIX JUlsl TPEJOCTABIEHUs] MYHUIMMNAIBHOW YCIYTH, OCYIIECTBIISIETCS B
NOPS/IKE, IPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PErJiaMeHTa.

AJZIMMHUCTPAaTUBHBIE TIPOLEAYPbl, YCTAHABIMBaeMble HACTOSIIMM IYHKTOM,
BBINOJIHAIOTCS B IEHb [IOJIy4€HMsI CBE/ICHUH 110 MEKBEIOMCTBEHHBIM 3alpOCaM.

PesynpratamMu  BBINOJIHEHUS  aJMUHMCTPATUBHBIX  TMPOLEAYp  SBISIOTCS:
JIOKYMEHTBI (CBE/IeHHs), HEOOXOAUMBIE /JIsl IPEOCTaBICHUs MYHUIIMNIATBHONW YCIIYTH,
NpOEKT pelleHus 00 oTKaze B NpHeMe JIOKYMEHTOB, HEOOXOAUMBIX JUIs
NPEAOCTaBIEHUS! MyHULIUIIAJIBHOM YCIIyTH.

3.4.5. Hcnonnenuwe nmpouenyp, YyKa3aHHBIX B nyHkTax 3.4.2, 3.4.4
aZIMMHUCTPATUBHOIO  pErjlaMeHTa, MpU HaJUYUU TEXHHUYECKOM BO3MOKHOCTH
OCYLIECTBIISIETCS B aBTOMATHYECKOM PEKUME C MCIIOJIb30BAHUEM aBTOMATH3WPOBAHHOM
MH()OPMaLIMOHHO - CHCTEMBI, TIpeAHAa3HAYEHHOM JUIs OKa3aHUs TOCYNapCTBEHHBIX U
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MyHHIMMAIBHBIX YCJIYr, B TOM 4YHCJI€ C MOMEHTa pErHCTpalMd 3asBlICHUS B
COOTBETCTBHH C MyHKTOM 2.13 aAMMHUCTPATUBHOIO perjiaMeHTa.

3.4.6. MaxkcuManbHbIi CpPOK BBIMOJHEHUS] AJAMUHUCTPATUBHBIX IPOLEAYD,
YKa3aHHBIX B MyHKTe 3.4 aIMHHHCTPATUBHOTO PErjiaMeHTa, COCTABJISAET MATh paboumx
JTHEi.

3.5. IloaroroBka pe3yjbTaTa MyHHULMIIAJIBHON YCIIyTH

3.5.1. OcHoBaHHeM Hayajla BBIOJHEHUS] AAMUHHCTPATUBHON IPOLENYDbI
ABJISIETCA TOCTYIJICHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOIO 3a HarpaBlIeHHE
MEeXBEJOMCTBEHHBIX  3alpOCOB, JIOKYMEHTOB (CBeJEHMIi), HEOOXOAMMBIX s
NpeoCTaBICHUS] MyHULUIIATbHON YCIIYTH.

JIOJOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJIHEHHE aJMWHHMCTPATUBHOM
NpOLEYPHI, SBJISETCS 3aMECTUTENb HaualbHUKa OT/ie1a MHHPPACTPYKTYPHOTO Pa3BUTHsI
(mamee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOArOTOBKY pe3ylbrarta
Npe0CTaBIeH|s] MyHUIIMIIATBHOM yCIIyTH).

3.5.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATNOTOBKY pe3yJbTaTra
NpeI0CTaBIEHUS] MyHULIMIIAJILHOM YCIIyIH:

paccMaTpuBaeT c(HOPMHPOBAHHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX s
NPeI0CTaBIEHUS] MyHULIUIIAJILHOM YCIIyTH;

NPy BBIIBJICHUHM OCHOBAHUHM U1 OTKa3a B IPEJOCTABICHWHM MYHHULUIAIBLHOM
YCIYTH, yKa3aHHBIX B MyHKTe 2.8.2 aIMUHUCTPATUBHOIO PErJIaMEHTa, I10JAr0TaBIMBacT
NPOEKT pelieHus: 00 0TKa3e B NPeJOCTABICHUHA MyHULUIIAIIBHON YCIIYTH;

B CJlyyae OTCYTCTBUSI OCHOBAHMH JJIs OTKa3a B IIPEJOCTABIEHUH MyHUIUIIAILHOM
YCIYTH, TPeAyCMOTPEHHBIX TMYyHKTOM 2.8.2 aJIMHUHUCTPAaTHMBHOIO pETrjaMeHTa, II0
UTOraM  pPAacCMOTPEHUs]  JIOKYMEHTOB,  HEOOXOAMMBIX  JUll  NPEAOCTaBJIEHHs
MYHMIIMIIATBHON YCIIyTH, TOATOTaBIMBAET MPOEKT pacropskKeHus Mo o(OpMIECHUIO
JIOKYMEHTOB ¥ 0(OpMIISIeT PacropsiKeHHE;

HampaBlsieT  MOATOTOBIIEHHbIE  IPOEKThl  pe3yjbTaTa  NPENOCTABICHHUS
MYHHMIIMNIAJIBHOM YCIyI'M Ha COIJIaCOBAaHMWE B YCTAHOBJIEHHOM MOpsJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOI'O JOKYMEHTO000pOoTa.

AJIMUHUCTpPATUBHbBIE TMPOLIEYPbl, YCTAHABIMBAEMbIE HACTOSILIMM IYHKTOM,
BBITTOJIHSIOTCSE B Te€YeHWe ABYX paboyuX JHEW C MOMEHTa MOCTYMJIEHUs OTBETOB Ha
MEKBEIOMCTBEHHbBIE 3aMPOCHI.

Pe3ynpraramMu BbINOJTHEHUS aAMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: MPOEKTHI,
HalnpaBJIeHHbIE HA COTJIACOBAHME.

3.5.3. CornacoBanue M TOANMUCAHUE TMpPOEKTa pe3ysbTaTa MPe0CTaBICHUS
MYHMIIMNAIBHOM  ycnayru (najmee — TMPOEKTbl JOKYMEHTOB)  OCYHIECTBIsETCS
PYKOBOJMTEJIEM CTPYKTYPHOI'O TMOJpa3/ieJieHUusl, OTBETCTBEHHOrO 3a TMOJrOTOBKY
pe3yJibTaTa MyHULUNaNbHOU ycnyry, PykoBoaurenem Oprana.

[loaroroBieHHble NPOEKTHl JOKYMEHTOB, UMEIOIIME 3aMeuyaHus, BO3BpAIIalOTCs
Ha J0paboTKy JMLy, OTBETCTBEHHOMY 3a IOJArOTOBKY pe3yJbTaTa MYHHLHUIAIbHOM
yenyru. Ilocne ycrpaneHust 3amedaHMii POEKThI JOKYMEHTOB MOBTOPHO TE€peaaloTCs
JUIsl COTJIaCOBAHUS U TIOJINUCAHUSI.
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PykoBoautens OpraHa npu pacCMOTPEHMH IPOEKTOB JOKYMEHTOB IPOBEpSET
COOMI0/IeHne aAMUHHMCTPATUBHOIO perjaMeHTa NODKHOCTHBIMHM Jnunamu Oprana B
4aCTH CPOKOB BBINIOJIHEHHUS! aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEA0BATEILHOCTH U
NOJIHOTBI, HAJIW4YUs COIJIACOBAHUN YIOJTHOMOYEHHBIX JAOJDKHOCTHBIX Jull OpraHa B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

B cnywyae BbIsIBIE€HHUS ~HapylleHHMH B  4YacTM CPOKOB  BBINOJHEHHS
aJIMMHHACTPATUBHBIX NPOLENYP, UX IOCJIEJ0BAaTEIbHOCTH W MOJHOTH PykoBoauTenb
Oprana HHULIMUPYET NPUBJIEYEHUE K OTBETCTBEHHOCTH JIMI, JOMYCTUBIINX HAPYIICHHS,
B COOTBETCTBHH C ITyHKTOM 4.3 aIMUHUCTPATUBHOI'O perjiaMeHTa.

AJIMUHHMCTpAaTUBHBIE TPOLENYphl, YCTaHABIMBAaE€Mble HACTOSIIMM ITYHKTOM,
BBITOJIHSIOTCS. B TEUEHUE OJIHOrO paboyero JHs.

PesynpraTamy BBINIOJIHEHUS aJIMHUHHUCTPATUBHBIX MPOLELYP SIBISIOTCS: pPelleHHe
00 oTKa3e B NIpeI0CTaBIEHUN MyHULUNAIBHON YCIIYyTH, YTBEP)KICHHOE pacropsKeHHe.

3.5.4. HcnonHenne mpouenyp, YyKa3aHHBIX B myHKTax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHOIO  perjlaMeHTa, IMpu HAJIWYUU TEXHHUYECKOM BO3MOKHOCTHU
OCYIIECTBJIIETCS B aBTOMAaTHYECKOM PEXKHUME C UCIOIb30BaHUEM aBTOMATU3MPOBAHHOMN
MH(QOPMALMOHHON CHCTEMBI, NpeJHAa3HAYCHHOM MJIsi OKa3aHUs TOCYJapCTBEHHBIX H
MYHHUIUTAIBHBIX YCIIYT.

MakcumanbHbli CPOK BBINIOJHEHHs! aAMUHUCTPATUBHBIX TPOLIEAYP, YKa3aHHBIX B
MyHKTE 3.5. aJIMUHUCTPATUBHOIO periaMeHTa, COCTaBIseT 3 pabounx JHs.

3.6. 3akioueHue JOroBopa rnepeaavu KUIoro moMeeHus: B COOCTBEHHOCTh
3asIBUTEITIO

3.6.1. OcHoBaHWeM Hayana BbINOJHEHUS AJMUHUCTPATHBHOM TPOLIELYPbI
SIBJISIETCSl yTBEPXKJIEHHE MTOCTaHOBJIIEHUS O IIpUEMe paHee NMPUBATU3UPOBAHHOIO KHUIIOTO
MOMEUIEHHUs B MyHULIMTIATbHYIO COOCTBEHHOCTb.

JIOJOKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE aJMHHHUCTPATUBHOM
NpOLEYpPbI, SBJISETCS 3aMECTUTEb HaYallbHUKA OT/esla MHPPACTPYKTYPHOTO pa3BUTHS
(manmee - NOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTaTa
NpeI0CTaBIEHHs MyHULIMITATILHON YCITYTH).

3.6.2.  JIOI’KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY —pe3yJbTaTa
NpEeIOCTaBIeHUsT MYHMUMNAIBHONW YCIYrH, TOTOBUT JOTOBOpP IMepeaaud IKHUIOTro
MIOMELIEHUS B COOCTBEHHOCTD 3asIBUTEIIIO (J1asiee — I0roBop).

AJIMVHUCTpaTUBHbIE TPOLENYPbl, yCTAHABIMBAEMBIE HACTOSLIMM IYHKTOM,
BBITIOJIHSAIOTCS. B TE€YEHHE OAHOro padoyero MHS C MOMEHTA BBIAAYM 3aASBUTEINIO
pacnopsiKeHHUs.

Pesynbratamy BbINONHEHUS /IMMHUCTPATHBHBIX IPOLEAYp SBISIOTCS: 0rOBOD,
HanpaBJIEHHBIN Ha COTJIaCOBaHUE.

3.6.3. CormacoBanue u NOAMHMCAaHUE JIOTOBOPA OCYLIECTBIIAETCS PYKOBOLHTENEM
CTPYKTYPHOIO  NOJpa3/eNieHHs, OTBETCTBEHHOTO 3a MOATOTOBKY  pe3yJbTaTa
MyHHMLIMNAIBHOH yciyry, PykoBoaurenem Oprana. T

AJIMUHHUCTPaTHBHbIE TIPOLIEAYPhl, YCTaHABIMBAEMbIE HACTOSIIAM IyHKTOM,

» .
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BBITIOJIHSIOTCS B T€YEHHUE OJHOTO paboyero JHs.

Pesynpraramy  BBINIONHEHMS  aIMHHHCTPATHBHBIX  HPOLEAYP  SIBJISOTCS:
NOJANKMCAHHBIN JOTOBOP.

3.6.4. JIoIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yibTara
NPEe10CTaBICHUs MyHHILMIIANBHOM YCIyTH, M3BEIAeT 3asBUTEs (€ro MpeICTaBUTeIs) O
HEOOXOJMMOCTH MOJIMMCAHHS JOrOBOpa CMOCOGOM, YKA3aHHBIM B 3asBIEHHH, O
pe3yJbTaTe NpejoCTaBICHUs MYHHIUNAIBHOW YCIYIM U O BO3MOXKHOCTH TOTy4YeHHUS
pesynbTaTta NpelI0CTaBIeH s MyHULMIIAIbHON ycnyru B Oprane unu B MOLI,

AZIMHHHCTPAaTHBHBIE TIPOLEJYpPHI, YCTAHABIMBAEMBIE HACTOSIIAM IIYHKTOM,
BBINIOJIHAIOTCS B ICHB MOANKMCAHMs 0roBopa pykoBoauTeneM Oprana.

PesynbrataMu  BBINONHEHMS — aJAMHHHUCTPATUBHBIX  TIPOLEAYP  SIBIISIOTCS:
yBEJIOMIIEHUE 3asiBUTEJIS.

3.6.5. Hcnonnennme mpouenyp, YyKasaHHBIX B MyHKTax 3.6.2, 3.6.3.
aIIMUHUCTPAaTUBHOIO  perjlaMeHTa, MNpU HAJIUYMM TEXHUYECKOH BO3MOKHOCTHU
OCYIIECTBJIAETCA B ABTOMATHYECKOM PEKHUME C MCIIOJIb30BAaHUEM aBTOMATU3MPOBAHHOM
MHOOPMALMOHHON CHCTEMBI, NMpEeIHA3HAYCHHOH JUIsi OKa3aHHs TOCYIapCTBEHHBIX M
MYHULANIAIbHBIX YCIIYT.

MakcuManbHbIi CPOK BBINOJHEHNs! aIMUHHCTPATHBHBIX TPOLELYDP, YKA3aHHBIX B
MyHKTe 3.6. a/IMUHACTPAaTHBHOIO PErlaMeHTa, COCTABJISAET Ba paboUnX IHS.

3.7. Beiiava (HanpasieHue) 3asBUTEINO Pe3yIbTaTa MyHUIIMIATEHON YCIyrH

3.7.1. OcHoBaHMeM Hayana BBINOJHEHUS aJIMMHHCTPATHBHOI IIPOLIE Ty PhI
SABJIIETCA  TIOJyYCHUE JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIMOJHEHHE
aJIMUHMCTPATUBHON MPOLEYpPhl, JOKYMEHTA, TNOATBEP)KIAIOIIEr0 MpeJOCTaBlIeHHe
MYHHULMITAJIBHOMN YCIyTH.

JIOIKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINOJNHEHHME aJIMHHHCTPATHBHOMN
NPOLENYPbI, ABJACTCS 3aMECTHTENIb HAaYalbHUKA OT/eNIa HHPPACTPYKTYPHOTO Pa3BUTHS
(manee - JOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NOJITOTOBKY  pe3yJibTaTa
NpeloCTaBlIeHHss MyHULMNIAIBHOMN YCIYTH.

3.7.2. ]JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJArOTOBKY  pe3yJbTaTa
Npe/IoCTaBIeH!sl MyHULIUNIATBHON YCITYTH:

obecrieYnBaeT PernCTpainio JOroBopa, NoANHCAHHOTO PyKOBOAUTEleM Oprasna,
B JKypHalle PpETMCTpallMM M BHECEHHWE CBEJIECHMH O pe3yibTaTe INpeaoCTaBlIeHHs
MYHULMNATLHOH YCIYyTH B MOJACHCTEMY BEJIeHHs JIOKYMEHTALMH aBTOMATH3MPOBAHHOI
MH(pOPMAlMOHHOM CHCTEMBI, NpeJHA3HAYCHHON JUIS OKa3aHus rOCy/IapCTBEHHBIX W
MYHHLIMIIATIBHBIX YCIIYT;

BBIZIACT 3asiBUTEIIIO JOTOBOP MO POCIHCh.

3asBUTENb NOANKMCBHIBAET JOTOBOP B JIByX OJK3eMIULSIpAX M nepeiaeT
JI0JKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa IMpeOCTaBJIeHHs
MYHMIIMIIAJIbHON YCITyTH.

JI0IKHOCTHOE JIH1I0, OTBETCTBEHHOE 3a MOArOTOBKY pe3ylbTaTa IIPE0CTaBICHUS
MYHULMNIANBHON yCIYTH, MOJyYMB TNOAMUCAHHBIE 0TOBOPA BBIAAET 3aABUTEIIIO TpU
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3K3eMIUIsipa JoroBopa 1 noamucu. [Tocie noanucanus 10roBopa, BbIAACT 3asABUTEIIO
OJIMH 3K3eMIUISIp A0roBOpa.

AJIMMHHMCTPATHUBHBIE NPOLEAYPhl, YCTAHABINBAEMBIE HACTOSIINM ITyHKTOM,
BBITIOJIHSAIOTCS B JIEHb MPUOBITUS 3asiBUTEJIS.

Pe3ynpTaTaMy  BBINONHEHMS — AJMHHHUCTPATUBHBIX  NpOUEAYp  SBIAIOTCA:
BbIJIAaHHBIE 3aBUTEIIIO JIOTOBOP.

3.7.3. Tlopsmox Bbizaud (HampaBieHWs) —pe3ylbTaTa — NPEIOCTABICHHS
MYHUIUNAIbHON YCIIyTH:

3.7.3.1. Ilpu ofpallleHuu 3asBATENs 3a Pe3yJbTaTOM MyHHIHUIANBEHOH yCIyrH B
M®ILI, pa6otHuk M®IL] BbITaeT 3asBUTEIIO PE3yJbTAT MYHMLIMNIAIBHON YCIyTH B
GopMe dK3eMIUIsipa  JJIEKTPOHHOTO JIOKYMEHTa Ha oymakHom Hocutene. Ilo
TpeGOBaHMIO 3asBUTENsl BMECTE C OK3EMIUIAPOM JJIEKTPOHHOrO JOKYMEHTa Ha
OyMa)XHOM HOCHTEJe eMy IpEeJOCTaBIsSeTCs SK3eMIUIAP 3JIEKTPOHHOrO JIOKyMEHTA
MyTeM ero 3aluCH Ha ChbeMHBIH HOCHTENb HH(OPMALIMH MM HAlPAaBICHUs dK3EMILIApa
3J1eKTPOHHOIO JIOKYMEHTa IO 3JIE€KTPOHHOM MOoYTe B aJIpeC 3asBUTEIIS. IIpu 3anucu Ha
CheMHBI HOCHTENb MHGOPMAIMM WIM HalpaBieHHM SK3EeMIUIApa 3JIEKTPOHHOTO
JIOKyMEHTa, Ha OCHOBE KOTOPOrO COCTaBJIEH 3K3eMILISAP SJIEKTPOHHOTO NOKyMEHTa Ha
OyMa)XHOM HOCHTeJe, T10 SIEKTPOHHOW MOYTe HAEHTUYHOCTH TAKOro SK3eMILIApa
31eKTPOHHOTO JIOKyMEHTa OK3eMIUISpY OJIEKTPOHHOrO JOKyMEHTa Ha OyMakHOM
HOCHUTEJIE 3aBePAETCSl YOJHOMOYEHHBIM COTPYAHMKOM C MCIOJIb30BaHHEM YCHUJIEHHOM
KBaJIM(UIIUPOBAHHOMN 3JIEKTPOHHON MOJIITHUCH.

AJIMUHUCTpATHBHBIE TPOLEAYphl, YCTAHABIMBAaeMble HACTOSAIIMM ITYyHKTOM,
BBIMOJHSIOTCS B TIOPAJIKE OYEPEIHOCTH, B JIeHb TNpPUOBITHS 3asBUTENS B CPOKH,
ycTaHOBJIEHHbIE periameHToM pabotst MOLL.

Pe3ynbTaTtaMy BHITIOJHEHHS aJMUHUCTPATUBHBIX NMPOLELYP ABJISAIOTCS: dbukcanus
}akTa BbIIA4YM pe3yibTaTa NpPeNOCTaBICHUs MyHULMNAIBHOH YCIYTH B ANC MOL],
pe3yJIbTaT peloCTaBIeHNs MyHHIMNAIBHON YCIyTH, BbIIaHHBIH 3asBUTEIO.

3.7.3.2. Tlpu oGpallenuy 3asBATENSI 3a pe3yJbTaTOM MYHHULMNAIbHOH YCITyrH
yepes PecryGiMKaHCKMH TOpTal 3asBUTENIO B JIMYHBIH KaOMHET aBTOMATHYECKH
HanpaBjseTcs  ONIEKTPOHHBIM  00pa3s  JOKyMEeHTa, sBJAIOLIEroCs — pe3ysbTaToM
Npe10CTaBICHUS MYHMLMAIBHOM yCIyTH, MOATTMCAHHBIN YCHUJICHHOM
KBanM()ULUMPOBAHHOM JIEKTPOHHOMN MOMUCHIO YITOTHOMOYEHHOr0 JIOJDKHOCTHOTO JIMLA
Oprana (OpraHom).

AJIMMHUCTpaTHBHbBIE TPOLEAYPbl, YCTaHABIMBacMble HACTOSIIMM ITYHKTOM,
BBIMOJIHSAIOTCS B JIEHb IOJIMCAaHUs JOKYMEHTa, MOATBEPXKAAIOLIEro MpeaoCTaBlIeHue
(0TKa3 B MpeJOCTaBICHUN) MyHHIMIIATBHON YCIYTH, YIIOJTHOMOYEHHBIM JIOJUKHOCTHBIM
nmunom Oprana (OpraHom).

PesynbraTramMy  BBITIONHEHHMs]  aJMMHMCTPATHBHBIX  MPOLEAYP  ABJIAIOTCH:
HanpaBlieHue (MpeJocTaBlieHHe) C MCIOoJb30BaHWeM PecryOnnKaHCKOro mnopTana
3aBUTEINIO JIOKYMEHTa, MMOATBEPKIAIOLIEro MPeloCTaBlIeHHe MYHUIUITATBHON YCIyTH
(B TOM 4HMcIie OTKa3 B PEIOCTABICHNH MYHUIUTIANBHOM yCIIyT ).

3.7.3.3. Ilpu obpaiieHrn 3asBUTENS 3a Pe3yJIbTaTOM MYHHULMNAIbHOW YCIYrd B
Opras, J0JKHOCTHOE JIMLI0, OTBETCTBEHHOE 3a BblJauy (HampasjieHHe) JOKYMEHTOB,
BBIJAeT 3aABHTEIIO pe3yJbTaT MyHHIMNanbHOH yciyru. Ilo TpeGosanuio 3asiBUTEIS
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BMECTE € OSK3EMIUIIPOM 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa’KHOM HOCHTeJie eMy
TMPEAOCTABIACTCS IK3EMILIAP 3IEKTPOHHOTO JOKYMEHTA ITyTeM €ro 3aliCcH Ha CheMHbII
HOCHTeNb WH(GOPMALMU WM HANpaBlICHHS OK3EMILISApA 3JIEKTPOHHOI'O JIOKYMEHTa IO
3JIEKTPOHHOM T10YTE B aJIpeC 3asBUTEJIS.

AZIMMHUCTPATHBHBIE TPOLETYPHI, YCTaHaBIMBAaE€Mble HACTOSAIIAM IYHKTOM,
OCYLICCTBIAIOTCA B MOPAAKE OYEPENHOCTH, B [€Hb NPUOBITHS 3afBUTENS B
COOTBETCTBHH ¢ [IpaBuiiaMu BHyTpEHHEro TPy IOBOTO pacnopsinka Oprana.

Pesynbratom BeImonHeHus AIMUHUCTPATUBHBIX NMPOUENYP SBISIOTCS: (hUKCALUs
(akta  BBITauM  pesyibTara MpEOCTaBICHH ~ MYHMIMIAIBHOW  yCIyrM B
aBTOMAaTH3UPOBAHHON HMH()OPMALMOHHON CHCTeMe, NIpeIHA3HAYE€HHON IS OKa3aHus
FOCYTapCTBEHHBIX ¥ MyHHUILMIATBHBIX YCIIYT.

3.8. MicnipaBnieHne TeXHUYECKHX OLMINOOK

3.8.1. B ciyuae oGHapykeHHs: TeXHUYECKOH OIIHOKH B JOKYMEHTE, SIBIISIOLIEMCS]
PE3YJIbTATOM MyHHLMTIATBHOH yCITyTH, 3asBUTENb HanpasisieT B Opra:

3asBJICHHe 00 MCNpaBI€HHHM TEXHUYECKON OLIMOKH (mpunoxenue Ne 4 g
HaCTOSAIIEMY aJIMUHUCTPaTHBHOMY PErJIaMeHTy);

JIOKYMCHT, BBINAHHBIH 3asBUTENIO KaK Pe3ylbTaT MyHHIMNATILHOIN YCIIyTH, B
KOTOPOM COACPIKUTCS TeXHUYECKasl OIMOKa;

AOKYMEHTEI, MMCIOLIHE IOPUMYECKYIO CHITy, CBHAETENLCTBYIOLIHE O HATHYHH
TEXHUYECKOH OIIMOKH.

3asiBnieHHe 00 HCNIPaBIEHMH TEXHUYECKOH OIIMOKU B CBEJICHUSX, yKa3aHHBIX B
AIOKYMEHTE, ABJIAIOLIEMCS PE3yIbTaTOM MYHMIUIIATBHOM YCIyTH, TOAAETCs 3asiBHTEEM
(YIIOJIHOMOYEHHBIM [pe/ICTABUTEIEM) TOYTOBBIM OTNpaBjieHHEM (B TOM 4Yucle ¢
HCIIOJIb30BAHNEM SJIEKTPOHHOM MOYTHI), 1160 depes PecnyGmukanckuii nopTran WiIu
M®I11.

3.8.2. JIomKHOCTHOE NMII0, OTBETCTBEHHOE 32 NPUEM JIOKYMEHTOB, OCYIIECTBIISET
NPHEM 3asBJICHUS 00 MCTIPABI€HUH TEXHMYECKOi OLMOKH, PETHCTPUPYET 3asiBJICHUE C
NPHIOKCHHBIME IOKYMEHTAMH U TIepeaeT UX AOIKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy JOKYMEHTOB.

AJZIMHHUCTPAaTHBHbBIE TPOLEAYPHI, yCTAaHABIMBAEMbIE HACTOSIILIUM  MYHKTOM,
BBITOJIHAIOTCS B TCYCHUE OZIHOrO PabOYEro /IHs ¢ AaThl PeTMCTPALIMK 3asiBICHNS.

PesynbraTamu BeImonHeHus AIMMHHCTPATUBHBIX NPOLENYP SBISIOTCS: TPUHSATOE
H 3aperuCTpUpOBaHHOE 3asBICHHE, HANpPAaBIEHHOE HAa PACCMOTPEHHE JOJDKHOCTHOMY
JIMLY, OTBETCTBEHHOMY 3a 0OpabOTKY 0KYMEHTOB.

3.8.3. JIomKHOCTHOE IMIO, OTBETCTBEHHOE 3a 00paboTKy JIOKYMEHTOB,
PacCMaTpuBaeT NIOKYMEHTBl M B LeNAX BHECEHMSl MCIPaBIEHMH B JIOKYMEHT,
ABJISIOLMHCS Pe3yJIbTaTOM TNPeOCTaBIeH s MyHULUNATHHOI YCIIyTH, OCYIIECTBIISET
TMPOLEAYPBL, NPelyCMOTPEHHBIC MYHKTOM 3.5 aJMMHHCTPATHBHOIO periiameHTa, u
BBIIACT MCIPABICHHBIA JOKYMEHT 3asiBUTEIIO (YnosiHoMO4YeHHOMY NPEJICTaBUTEIIIO)
JIMYHO TIOJL POCITHCh C M3BATHEM y 3asBHTENS (YNOJIHOMOYEHHOTO Npe/ICTaBUTEIIS )
OpHrHalla IOKyMEHTa, B KOTOPOM COEPKUTCS TeXHUYECKas OLIMOKA, HITH HanpaBJser -
B aJpec 3ajBUTEINSl TOYTOBBIM OTNpABICHHEM (MOCPENCTBOM 3JICKTPOHHOM TOYTHI)
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INCEMO O BO3MOXKHOCTH TOJIyYEHHs JOKYMEHTA MpH npenocraBienuu B Opran
OpHTHHaJIa TOKYMEHTa, B KOTOPOM COJEPIKHUTCS TeXHUYeCKas OLTHOKA.

AZIMUHHCTPATHBHBIE TIPOLEYPHI, YCTaHABJIMBAa€Mble HACTOSIIUM IYHKTOM,
BBIIIOJIHAIOTCA B TEYEHHE JBYX pabo4yux [Hell mocie OOHapy>XeHHSI TEXHHUYECKOM
OIIMOKH MIIM TOJNy4eHUS OT JIH06Oro 3aMHTEPECOBAaHHOIO JIMIA 3asBJICHUS O
JIOIYIIIEHHOH o1IubKe.

PesynpraTamu  BeImONHEHHS a/IMUHHCTPAaTUBHBIX  MPOLEAYp  SBISIIOTCS:
BbITAHHBIN (HalpaBJIeHHBII) 3aIBUTENIO JIOKYMEHT.

4. Iopsinok u popmMbI KOHTPOISK 32 NpeaocTaBJIeHHeM MYHHIIHNIAJIbHO¥
yCJayru

4.1. Ilopsiiok ocyIeCTBIIEH S TEKYIIero KOHTPOJIS 332 COONIIOJICHHEM M UCTIOJTHEHHEM
OTBETCTBEHHBIMH JI0JUKHOCTHBIMH JIMLIAMH TOJI0KEHHIT aIMUHUCTPATHBHOTO
PCTIAMEHTA M HHBIX HOPMAaTHBHBIX NIPABOBBIX AKTOB, YCTAHABIMBAIOIIMX TPeOOBAHMS K
TPENIOCTAB/ICHUIO MyHUIIMIIAILHON YCITyTH, @ TAK)Ke NPUHATHEM UMH PeleHHI

Kontposs 3a nonHoToil n xagecTsom NPEI0CTABICHUSI MyHHLIMIIAIBHON YCIyTrH
BKIIIOYAeT B Ce0sl BBISBICHNE U yCTpaHEHHE HAPYIICHHUIA IIpaB 3asBUTENIEH, TPOBECHHE
MPOBEPOK  COONIONEHMsS] TIPOLEAYP NpeaoCTaBJIeHHUS MYHULMNAIBHONW  YCITyTH,
TNOATOTOBKY pelIeHUH Ha ieficTBys (Oe3eiicTBIE) N0MKHOCTHBIX JIUILL OopraHa MeCTHOTO
caMOyIpaBJIeHHS.

DopmamMM  KOHTpOJNS 3a  COONIOACHHEM  HCIIOJHEHHS aIMUHUCTPATUBHBIX
NpoLeayp sABISIOTCS:

1) npoBepka W cornacoBaHmue NPOEKTOB JOKYMEHTOB I10 TNPeIOCTaBIEHHIO
MYHULIMIIATbHON YCITyTH;

2) npoBoIUMBIE B YCTaHOBJIEHHOM NopsiiKe IIPOBEPKHU BEJICHUS
JIeJIONIPOU3BO/ICTBA;

3) npoBeieHHE B YCTAaHOBJICHHOM NOPsIIKE KOHTPOJIBHBIX MPOBEPOK COOIIONEHUS
TpoLeyp Npe10CTaBICHUSI MyHUIIMIATIBHOMH YCIyTH.

B mensx Tekyuiero KoHTposs UCIIONB3YIOTCS  CBEACHUS, MMEIOLMEeCS B
SJIEKTPOHHOH 0a3e NaHHBIX, ciykeOHas KOPPECIIOH/ICHIIUS, YCTHAsi W IHCbMEHHAas
MH(OPMALHS JOIKHOCTHBIX JTHIL, OCYLICCTBIISIOLINX BBINOJIHEHHE aIMUHUCTPATHBHBIX
TPOUEAYD, KypHaJlbl y4€Ta COOTBETCTBYIOLUINX JOKYMEHTOB U JPYTUe CBE/IeHMSI.

Jist ocyiecTBieHust KOHTPOIS 3a COBEPLICHUEM JCHCTBUI NPU NPENOCTaBICHUN
MYHHLMNATbHOH YCIYTH M NPUHSTUH pEIleHUil PyKOBOAMTENIO opraHa MeCTHOTro
CaMOYNpABJICHHA  MPE/CTABNAIOTCA  CHPAaBKM O  pe3yJbTaTaX  MpeJocTaBleHHs
MYHUIUTNIAIIBHOW YCIIyTH.

O cnyyasx v npuynHax HapyLIeHus CPOKOB, NIOCJIEI0BATEIBHOCTH U COEPIKAHUS
AIMUHHCTPAaTHBHBIX TPOLEIYp NO/UKHOCTHBIE JIMLA HEeMeIIEHHO UH(POPMUPYIOT
PYKOBOZMTE/I  OpraHa, MNpPEeOCTaBJAIOIEr0 MyHHUUNATbHYIO YCIyTry, a TakKxke
IpEANPHHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHHIO HaPyIIIEHHI.

Texymmit  koHTpoOns 33  coGmoaeHHEM NOCIEI0BATEIBHOCTH  JICHCTBHUI,
OTPEACIICHHBIX  aNMUHUCTPATUBHBIMM  TIPOUEAYypaMH 110 NIPEJI0CTaBICHUIO

. v
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MyHULHMNATBHOH YCIYTH, OCYLIECTBISETCS 3aMeCTHTe]eM pPyKOBOAMTENS OpraHa
MECTHOTO  CaMOYNpaBJICHHUs, OTBETCTBEHHBIM 33 OpraHM3allMi0  paboThl IO
NpEeOCTaBICHNIO MyHULIUNIAIBHOM YCIIYyIH, HAYalbHUKOM OT/IEJa, OCYLIECTBISIOIErO
OPraHU3aLMI0 PabOTHI M0 NPEIOCTABICHUIO MYHHIUIIATLHON YCITyTH.

IlepedeHb  HOJDKHOCTHBIX  JIMI, OCYIIECTBISIOLIMX TEKYIIMH  KOHTPOJID,
YCTaHABIIMBACTCS IOJNIOKEHHAMH O CTPYKTYPHBIX MOJpa3/elIeHUsX OpraHa MEeCTHOTO
CaMOyIIpaBJIeHHs U JOJDKHOCTHBIMH pPerjiaMeHTaMHu.

4.2. TopsiloK ¥ MEPUOJIMYHOCTD OCYIIECTBIICHHUS [IAHOBBIX U BHEMIAHOBBIX TIPOBEPOK
TOJIHOTBI M KQUeCTBa MPEe/IOCTABJIEHUs MyHHIIMIIATBHON YCIIyT'H, B TOM YHCJIE TTOPAI0K
¥ (DOPMBI KOHTPOJIS 32 MOJHOTOM W KQ4eCTBOM MPeI0CTABIEH)s MYHUIIUITATBHOM
yCIyTH

4.2.1. KoHTpoJb 32 IOJTHOTOMH ¥ KaueCTBOM IPeJOCTaBIEHH! MyHHUIIMIAIBHOMN
yCIIyTH ocyliecTBisieTcs B (hopmax:

1) npoBeeHMs MPOBEPOK;

2) paccmoTpeHus xkanob 3asiBuTesneil Ha feiicTus (6e3neiicteue) Oprana, a
TaKXKe UX JOJDKHOCTHBIX JIML, MyHUIIUIAIBHBIX CIY)KaIHX.

4.2.2. B uensix ocyuiecTBICHUs KOHTPOJIS 3a MOJHOTOM M KaYeCTBOM
NPEI0CTaBIeHUs] MyHULIMIIAJIBHOM yCIIYTH MIPOBOJASTCS IJIAHOBBIE W BHEIJIAHOBBIE
npoBepKH. ITopsI0K ¥ NepUOAMYHOCTD OCYILECTBICHHUS TJIAHOBBIX MPOBEPOK
yCTaHaBJIMBaeTCs 11aHoM paboTel Oprana. IIpu npoBepke MOryT paccMaTpuBaThCs BCE
BOIIPOCBI, CBSI3aHHBIE C NPEJOCTABIEHUEM MYHHUIUITATBLHOM YCIyTH (KOMITJIEKCHBIE
TMPOBEPKH), UK OT/IEIBbHBIH BOIIPOC, CBA3aHHbIH C TPeOCTaBIEHHEM MYHHIMIATBHOM
ycnyru (TeMaTuyeckue npoBepk). IIpoBepka Takke MOKET IPOBOAMTHCS 110
KOHKPETHOMH kano0e 3asiBUTelsl.

4.2.3. BHennanoBble IPOBEPKH MPOBOJISTCS B CBSI3H C IPOBEPKOM yCTpaHEHUs!
paHee BBISBICHHBIX HApYyLIEHUH aIMUHMCTPATUBHOTO PerjaMeHTa, a TakKe B Cilydyae
noyry4eHus xasno0 3asButeneil Ha nelictBust (Oe3neiictBue) Oprana, a TakxKe UX
JIOJDKHOCTHBIX JIML, MyHULUTIATBHBIX CITy)KalllHX.

4.2.4. Pe3ynbTaThl IPOBEPKH O(GOPMIISIOTCS B BUJIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BBISABIEHHbIE HEJIOCTATKU U NPEIOKEHHS TIO0 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMIL OpraHa, Ipe0CTaBIsSIOIero
MYHHULIMNAIBHYIO YCIIYTy, 3a pelleHus U eiicTBus (Oe31elicTBIE), MpUHHUMaeMble
(ocyecTBiseMble) MM B XOJIe TIPEIOCTABICHUS MyHUIMITAIBHOM yCIyTru

ITo pesysnbTaTam npoBe/leHHBIX IPOBEPOK B CIIydyae BhISBIECHUS HapyLIeHUH NpaB
3asBUTENIEl BUHOBHBIE JIMLA IPUBIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBHM C
3akoHozmarenbcTBOM Pocculickoit ®enepanuu.

PykoBoauTenb opraHa MecTHOrO CaMOYINpaBl€HHsh HECeT OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asiBJICHMIA.

PykoBozutens (3amecTutesnh pyKOBOAMTENS) CTPYKTYpPHOTO HOApa3ieseHH s
OpraHa MECTHOIO CaMOYNpaBJIEHHsI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U

. *
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(MIM) HeHajyeKallee BBHINOJHEHHE aJIMUHMCTPATUBHBIX JIEHCTBUH, YKa3aHHBIX B
paszerne 3 aJMUHHCTPATHBHOTO PeriaMeHTa.

JIOJOKHOCTHBIE NMIa ¥ WHBIE MYyHHLHIATbHbIE Cly’)Kalllie 3a pelIeHus WU
neicTBus (Oe3neiicTBrE), NPUHUMaeMBbe (OCylecTBIIsIeMbIE) B XOJ€ MPeNOCTABIECHHUS
MYHHLMIIAIBHONH  YCIIYIH, HECYT  OTBETCTBEHHOCTH B YCTaHOBJIEHHOM
3aKOHO/ATEeIbCTBOM TOPSIIKE.

4.4. IlonoxeHusl, XapaKTepu3ylolue TpeGOBaHHS K NOPsZIKY U (pOpMaM KOHTPOJIS 3a
PEAOCTABICHUEM MYHULIMIIAIBHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI IPaXIaH, HX
00beIMHEHUI W OpraHu3aLuii

KoHTposb 3a npejiocrapneHneM MyHHUMNATBLHON YCIYTH €O CTOPOHBI I'pakJiaH,
MX OOBEIMHEHMH M OpraHu3alMif, OCYIIECTBIAETCS MOCPEICTBOM OTKPBITOCTH
ACSATENPHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBIECHWs  MpPH  IPeJOCTaBICHUH
MyHMLHMIIATBHOM  yCJIyrM, TIIOJy4YeHUs TIOJHOM, aKTyalbHOH W JIOCTOBEPHOM
MH(OPMALMK O TIOpsi/IKe TPEJOCTAaBICHHS! MYHMIMNAIBHON YCIYTH M BO3MOXKHOCTH
JIOCYIe0HOr0  paccMOTpeHus obpamieHnii  (5kano6) B npoliecce MNpeaoCTaBIeHHs
MYHHULUIIAIBHON YCITYTH.

3. locyneGublii (BHecy1eOHbIIi) NOPSIA0K 06:KAT0BAHNS PelIeHHIl U eiicTBHii
(Oe3neiicTBHs) Oprana, NpeaoOCTABISIONIEr0 MyHHIHNAIbLHYIO yeayry,
MHOTO(pYHKIHOHAILHOTO LIEHTPA NPEJ0CTABIEHHS FOCYAAPCTBEHHbIX H
MYHHIHNAJIBHBIX YCJIYT, Oprauu3auui, ykasanubix B yactu 1.1 crateu 16
Denepanbnoro sakona Ne210-d3, a Takke UX J0JKHOCTHBIX JIHIL,
MYHHUHNAJbHBIX CJIy’KAlINX, pA0OTHHKOB

5.1. 3asiBUTeNH UMEIOT NPaBO Ha OOXKalloBaHKe B I0CYIeGHOM TOPSIIKe peueHui
W NercTBui (OesneiicTBUs) opraHa, NpeIOCTaBISIONIEr0 MyHHIMIATbLHYIO yCIyTy,
JIOZKHOCTHOTO  JIMLIA  OpraHa, —MpeJOCTaBIsIONIEr0  MyHMLHIIANBHYIO  YCIYTY,
MyHULMNANTBHOTO  CIY’Kalllero,  PyKOBOAMTENsS  OpraHa,  IIpeJOCTABISIOIEro
MYHHULUTNIATBHYIO yCIyry, MHOTO(YHKIIMOHAILHOTO LEHTpa, paboTHuKa
MHOTOG®YHKLHOHATILHOTO HEHTPa, OPraHu3alluii, Npe1yCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-d3, a takxke ux paGOTHUKOB.

3asBUTENIL MOXKET 0OPATUTHCS C kKanoboii, B TOM Yucie B CIIEIYIOLUX ClTyYasiX:

1) HapyleHue cpoka perucTpalyuu 3anpoca o NpeJocTaBlIeH|H MYHULIMNAIBHOM
YCIIYrH, 3anpoca, yKa3aHHoro B cratee 15.1 ®enepanbaoro 3akona Ne 210-D3;

2) HapylleHHe CpOKa MpeNOCTaBIeHHs MyHHIHNATBLHOM ycnyru. B ykazannom
ciydae nocynebHoe (BHecyneOHOe) oOkaloBaHHe 3asBUTEEM peleHui U NelCTBHIA
(be3neiicTBUs) MHOTOGYHKIIMOHATLHOTO 1IEHTpA, paboTHHKAa MHOTO()YHKLIMOHANIBEHOTO
LIEHTpa BOSMOXKHO B Clly4ae, €ClM Ha MHOTO(QYHKIMOHAIbHBIH LEHTP, pEIIeHHs M
nerictBus  (Oe3medcTBME)  KOTOPOro  0GKANylOTCs,  BO3JOKEHA GyHKIMS 10
NpEIOCTaBICHUIO COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YCIYr B TOJHOM oObeme B
TOpsike, ONpe/IeNIeHHOM YacThio 1.3 crathu 16 ®enepansHoro 3akona Ne 210-03;
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3) TpeGoBanue y 3asBUTENS JOKYMEHTOB HiTH MH(OpMAaLKH JTH60 OCYIIeCTBICHUS
JICHCTBHH, TpeNCTaBIeHHE WM  OCYIIECTBICHHE KOTOPBIX HE IpeIyCMOTPEHO
HOPMAaTHBHBIMH  NPAaBOBBIMHM ~ akTamMu  Poccuiickoii  Menepaunmy, HOPMaTHUBHBIMH
paBOBBIMU akTamu PecryOmuku Tarapcran, MyHUIMNANbHBIMH NPaBOBBIMU aKTaMH
ATIsl IPENIOCTABIICHHSI MYyHMLMIIAIBHON YCITYTH;

4) OTKa3 B mpHeMe IOKyMEHTOB, MpeiOCTaBIeHHE KOTOPBIX IIPeyCMOTPEHO
HOpPMATHBHRIMH  TIDABOBBIMH  akTamMu  Poccuiickoif  ®Dezpepauuu, HOpMaTHBHBIMHE
NpaBOBbIMK akTamu PecnyGnuku Tarapcran, MyHUIMIATbHBIMH NPaBOBBIMU aKTaMH
AJIs IPEIOCTaBICHUSI MyHHULIUNIAIBHON YCITyTH, Y 3asBUTEJISL;

5) OTKa3 B NPeAOCTABIEHUH MYHHIHTIATBHO YCIIyTH, €CJIM OCHOBaHUS OTKa3a He
IPEyCMOTPEHbI (heiepaibHBIMU 3aKOHAMHM M TIPUHSTHIMH B COOTBETCTBHM C HUMMU
MHBIMH HOPMAaTHBHBIMH NpaBOBBIMU aKkTamMu Poccuiickoit ®enepanyu, 3akoHamu u
MHBIMH  HOpPMAaTHBHBIMA ~ TNpaBOBBIMH  akTamu  PecmyGawku  Tatapcran,
MYHHIIMIATBHBIMA  NIPaBOBBIMM ~ aKTaMH. B ykasaHHOM ciywae jocyne6GHoe
(BHecyneGHOE) OOKaloBaHME 3asBHTENEM peIIeHHH W JeHCTBHIA (6e3neiicTBus)
MHOTO(GYHKUMOHANBHOTO  IIEHTPa, paboOTHHKA MHOTO(YHKIHOHATIBHOTO LeHTpa
BO3SMOJKHO B Cilyyae, €CliMi Ha MHOTO(YHKIHOHATBHBIA LEHTP, pelIeHUs W JelCTBHUs
(GesnelicTBHE) KOTOPOro 06XKaTyIOTCS, BO3NIOKEHA GyHKIMS 1O TpenocTaBIeHHIO
COOTBETCTBYIOIIMX ~MYHHUMNANBHBIX YCIYr B TIONHOM 00bEMe B MOpPSAKe,
OnpeZie/IeHHOM 4acThio 1.3 crathu 16 ®enepanbHoro 3akona No 210-D3;

6) 3aTpeboBaHME C 3asBUTENS NPH IPEJOCTABICHUH MYHHUIMIIAJIBHON yCIyru
1aTel, HE MPEAyCMOTPEHHOW HOPMATUBHBIMH IIPAaBOBBIMH aKTaMM PoccHiickoii
Oenepauyy, HOPMATHBHBIMH — TPABOBBIMH  aKTaMH Pecny6nukn  Tarapcram,
MYHHMLIHIAIbHBIMU TPABOBBIMU aKTAMU;

7) oTka3 opraHa, NpeJOCTaBISIOLIETO MYHULMMAIBHYIO YCIYTY, JOJKHOCTHOTO
LA OpraHa, MpeoCTaBIISIOIEro MyHHIMIAIBHYIO YCIYTY, MHOIO(YHKIHOHATLHOIO
LIeHTPa, padOTHHKAa MHOTO(GYHKIIHOHAIHOTO LIeHTPa, OpraHU3alluil, IPEeyCMOTPEHHBIX
dactelo 1.1 crateu 16 Denepansroro zakonma Ne 210-M3, umu ux pabOTHUKOB B
HCTIpaBICHUM NIONYIICHHBIX MMM ONEYaTOK M OWMOOK B BBIJAHHBIX B pe3ysbTaTe
MPENOCTABICHUS  MYHUUMNAIBHOH  yClyrM — JOKyMEHTaX JM0O  HapylueHue
YCTaHOBIICHHOTO CpOKa TaKkuX HMcrpaBieHuid. B ykasaHHOM ciywae nocyneGHoe
(BHECyNleOHOE) 00XanoBaHWe 3asBHUTENEM peleHni M neiicTBuii  (Ge3neiicTBus)
MHOTO(YHKIIMOHAJILHOTO  LeHTpa, paboTHHKA MHOTOQYHKLUHOHAIBHOTO  LEeHTpa
BOSMOXHO B Clly4ae, €CIM Ha MHOTO()YHKUMOHAJBHBIN LEHTp, PeleHus U NeHCTBUS
(Oe3neficTBhe) KOTOpPOro 06KANyIOTCS, BO3JIOXKEHA (GyHKUMS 10 npenocTaBieHuUIo
COOTBETCTBYIOLIMX ~MYHMLMNIAIBHBIX YCIYT B TONHOM o00beMe B MOpSKe,
ONpE/eICHHOM 4acThio 1.3 crathu 16 ®enepanbHoro 3akona Ne 210-03;

8) HapylieHHe Cpoka WM MOpsAKa BbLAAYH JOKYMEHTOB 110 pe3yJibTaTam
TNPEeI0CTABICHHUS MyHHULIUNIAIBHON YCIyTH;

9) IpHOCTaHOBNICHHE NPEAOCTABICHHS MyHHLMNATBHOIN YCIIYTH, €CJIM OCHOBaHUs
NPHUOCTAHOBIICHUsA HE NpPEAYCMOTPEHbI (e/lepalbHbIMU 3aKOHAMH M TIPHHSATHIMH B
COOTBETCTBUM C HUMH MHBIMH HOPMAaTHBHBIMH NpPaBOBBIMH akTaMH Poccuiickoii
Denepauny, 3aKOHAMH ¥ UHBIMH HOPMATHBHBIMHU NpaBOBbIMU akTamMu PecnyGnuku
Tatapcran, MyHUIMNANBEHBIME IPAaBOBBIMK akTaMu. B yKa3aHHOM cjiy4ae JocyaebHoe
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(BHecyneOHOE) OOXaloBaHMEe 3asiBUTENIEM pelleHuil u JeiicTuii  (Oe3zelcTBys)
MHOrO(YHKI[HOHAJIFHOTO  LIeHTpa, pabOTHHKA MHOro(QyYHKIMOHAJIBLHOIO  LEHTpa
BO3MOXKHO B Clly4ae, €Clii Ha MHOTO()YHKIMOHANIbHbBIM LEHTp, PEIleHHs U JICHCTBHS
(Ge3zeiicTBrE) KOTOPOTO OOXKATYIOTCS, BO3/OXkKeHa (YHKLHMS IO MPeIOCTaBIEHHIO
COOTBETCTBYIOLIMX MYHHILMIAIBHBIX YyCIyr B IIOJHOM OOBeME B TIOPSIIKE,
omnpeieNieHHOM YacThbio 1.3 crateu 16 ®enepanbHOro 3akoHa Ne 210-D3.

10) tpeGoBaHWe y 3asiBUTENs NPH MNPEJOCTABICHHWHM MYHHUIMIAIBHOM YyCIyrH
JIOKYMEHTOB WM HHGOpMAIMU, OTCYTCTBME M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJUCh TIPH NEPBOHAYAIBHOM OTKa3e B NpHEMe J0KYMEHTOB, HEOOXOIUMBIX s
NpeN0CTaBIeH)s MyHHLMNATBHON YCIyTH, 1100 B NpPeJOCTaBIeHUH MyHHIUNAIbHOMI
YCIIYTH, 332 MCKIIOUEHHEM CIly4yaeB, NMpeJyCMOTPEHHbIX MyHKTOM 4 vactu 1 cratbu 7
®enepansHoro 3akona Ne 210-@3. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOe)
o0xanoBaHue 3asIBUTEIIEM peleHui " NeNUCTBUM (Oe3nelicTBuUSA)
MHOrO(QYHKIMOHAJILHOTO ~ LEHTpa, pabOTHHKAa MHOTO(YHKIMOHAIBHOIO  LEHTpa
BO3MOYXKHO B Cllyyae, €Clli Ha MHOTO(QYHKLMOHAIbHbIH LEHTP, PEIICHUS] U JIeHCTBUS
(Ge3neiicTBHE) KOTOPOro OOXKATYIOTCS, BO3JI0XKEHA (YHKIMS IO TMPEeOCTABICHUIO
COOTBETCTBYIOLIMX MYyHHIHMIAIbHBIX YCIyr B TIOJHOM 00ObeMe B  MOPSJKE,
onpeieleHHOM YacThio 1.3 crateu 16 ®enepaibHOro 3aKoHa Ne 210-D3.

5.2. XKanoba momaercs B NUCbMeHHOW (opMe Ha OyMaKHOM HOCHTENE, B
5JeKTPOHHOM (GopMe B Oprad, TNpPeAOCTABJISAIONMNA MyHHLHUNANBHYIO  YCIYTy,
MHOrO()YHKIIMOHAIBHBINA HEHTP KO0 B COOTBETCTBYIOLIMI OpraH rocyaapCcTBEHHOH
BIIACTH, SBJSIONIMICA ydpeauTelieM MHOrO(QYHKIMOHAIBHOIO LEHTpa (nanee -
yupesuTellb ~ MHOTO(QYHKI[MOHAIBHOIO  LEHTpa), a Takke B  OpraHu3aluy,
npenxycMoTpeHHble YacThio 1.1 crateu 16 @enepanproro 3akona Ne 210-®3. XKanobwr
Ha pelleHuss W JeicTBus (Oe3zneiicTBUE) PyKOBOAMTENsS OpraHa, MpeloCTaBIIsIOLIEro
MYHHLMOANBHYIO YCIYTY, TIOJAI0TCsl B BBILIECTOSAIINH OpraH (IIp1 €ro HaJu4uu) 1100 B
cllyyae ero OTCYTCTBHSI pacCMaTPHBAIOTCs HENOCPEACTBEHHO PYKOBOJMTENIEM OpraHa,
IIPEIOCTABJISIONIEr0 MYHHLHUNANbHYI0 ycinyry. JKajnoObl Ha pelieHdst ¥ JIeHCTBHUS
(GesneiicTBre) paOOTHUKA MHOTO(YHKLIMOHAIBHOIO LEHTpA MOAAIOTCs PYKOBOJIUTEIIO
5TOro  MHOro(Q)yHKIHMOHAIbHOTO LeHTpa. JKanoObl Ha peleHus W JIHCTBUS
(Oe3neiicTBHe) MHOTO()YHKIIMOHAIILHOTO LieHTpa NO/Iat0TCs yUpeIUTENIO
MHOTO()YHKIIMOHAIILHOTO LEHTpa WM JOJKHOCTHOMY JIMIY, YINOJHOMOYEHHOMY
HOPMaTHBHBIM TPaBOBbIM akToM PecryOnuku Tarapcran. JKanoObi Ha peileHus u
neiicteus (GesnelicTBue) pabOTHUKOB OpraHU3allMi, MPeayCMOTPEHHBIX uacThio 1.1
cratb 16 @DenepanpHoro 3akoHa Ne 210-@3, noparoTcss PyKOBOAMTENSAM ITHX
OpraHu3aluu.

JXanoba Ha pelmienuss u neicteus (Oe3neiicTBue) opraHa, NpeaOCTaBIIAIONIETO
MYHHUIUNATBHYIO  YCIyry, JO/DKHOCTHOIO JiMIa OpraHa, MpeOoCTaBJIsIONIEro
MYHMLHUIIAIBHYIO YCIYTY, MYHHULMIAJIbHOIO CIy’Kallero, pyKOBOJAMTENs Oprasa,
MPEJOCTABISIOMIEr0 MYHHIMIAIBHYIO YCIYTy, MOKeT ObIThb HaIlpaBjieHa I10 TI0YTe,
yepe3 MHOTO(GpYHKIIMOHANBHBI IEHTP, C HCIOJb30BaHMEM  HMH(OPMALHOHHO-
TeJeKOMMyHHKallMOHHOM  cetn  «MHTepHeT», oduumanpHOro caiiTa oOprasa,
MPeIOCTABIAIONIEr0  MyHHMLMNAIBHYIO  ycnyry, — EnumHoro — mnoprana 0o
PecnyOnukanckoro noprajia, THGOPMALIMOHHOM cUCTEeMbI J0Cy1e0HOro 00KanoBaHus,

& .
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a TaK)K€ MOXKET OBITh NIPHHATA TIPH JIMYHOM lipueme 3asButens. JKanoba Ha pemenus u
JEUCTBUS (GesneiicTBue) MHOTO(YHKIIHOHAIBHOTO LIEHTpa, paboTHHKa
MHOTIO(YHKIHOHATEHOTO [ICHTpa MOXeT OBITh HampaBlieHa IO noure, ¢
UCIIOIb30BaHHEM HH(bopMauHOHHo-TeneKOMMyHHKauHOHHoFI cetu  «HMHrepuery,
odunmansHoro caiita MHOTO(YHKIIHOHAIBHOTO ueHtpa, Emunoro moprama nu6o
Pecny6nukarckoro nopraia, HH()OPMAIHOHHOI CHCTEMBI J0cy1e0HOro 06KanoBaHwus,
a TaKXK€ MOXKeET OBbITh NPUHATA NPH THYHOM Tpueme 3asputens. JKanoba Ha pemenus u
neicteus (Oe3neiicTeue) OpPraHM3alMii, MpeayCMOTPEHHBIX YacThbio 1.1 cTaTem 16
®ezepanbHoro 3akona Ne 210-03, a Taxke ux PabOTHUKOB MOKET GbITH HarpasJieHa
0 TMOYTe, C HCIOJIB30BAHHEM MH(OPMaILIHOHHO-TENIEKOMMYHHKALIMOHHON ~ CeTH
«VinTepHer», OQMUMANBHBIX CaHTOB HTHX opranusaumii, Enunoro mnoprana nu6o
PecniyGnukanckoro mopranma, a Takike MOKeT GBITE NPUHATA TIPH JIMYHOM TIpHeMe
3asiBUTEIS.

5.3. XKanoba nomkHa conepxkar:

1) HammeHoBanue opraua, MPCAOCTABIISIOIIEr0  MyHHIMIANBHYIO  YCIIYTY,
AOJDKHOCTHOIO JIMIIAa OpraHa, MNpeAoCTaBISIONIErO MYHUIMNAIBHYIO yCIyry, 1u60
MYHHLUTATILHOTO CITyXKalIero, MHOrO(yHKIMOHAIBHOTO 1IEHTpa, ero PYKOBOIUTENS U
(unm)  paGoTHuKa, oOpranm3aumii, NpeAyCMOTPEHHBIX 4YacTtelo 1.1 cratem 16
®enepanbHoro 3akona Ne 210-03, ux PyKoOBOAHMTEIeH 1 (WIH) pabOTHHKOB, pelleHus 1
nerctBus (Oe3neiicTBrE) KOTOPBIX o0xanyrTes;

2) pamunmio, ums, otyecTBo (mocneaHee - NP HAJIMYMH), CBEJEHHA O MecTe
KUTENIBCTBA 3asABUTENA - (DU3MYECKOro JUIa JIubo HaUMEHOBaHHE, CBEIECHHUS O MecCTe
HaXOXACHHS 3asBUTEIIS - FOPUAMYECKOrO JINIA, a TaKkKe HOMep (HoMepa) KOHTaKTHOIO
TenedoHa, ajipec (ampeca) >MeKTPOHHOI MOYTHI (P HANTMYWK) ¥ TTOYTOBBII azapec, 1o
KOTOPBIM J10J)KeH OBITh HAaNPaBIIeH OTBET 3asABHTEJIO;

3) cBeneHust 06 oGK)amyeMmbix PCIICHUSIX M NIeHCTBHAX (Oe3nelicTBuM) opraHa,
MPCAIOCTABIIAIOMIETO  MYHULMNANBHYIO  YCIYTY,  JIOJGKHOCTHOTO JUIa  oprasa,
MPEAOCTABJIAIOUICTO  MYHHLMITANBHYIO YCIIyTy, JM60 MYyHMUMIAIBHOTO ClIy>Kallero,
MHOTrO(YHKIIMOHAIBHOTO  IIeHTpa, paboTHHKA  MHOTrO(YHKIIHOHATBHOTO LEHTpa,
OpraHM3aluii, PeyCMOTPEHHBIX YacThio 1.1 ctateu 16 ®enepanbHoOro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) 10BOZIBI, HAa OCHOBaHMH KOTOPBIX 3asBUTENIb HE COIJIACEH C pelleHHeM W
jieiicTrem (GesfeiicTBueM) opramua, NPEIOCTABTIIOIEr0  MYHHUMNANBHYIO YCIyTY,
AOJDKHOCTHOTO JIMLIA OpraHa, NpeaoCTaBISIOIEro MYHHLUNAIBHYIO YCIyry, nu6o
MYHULMIANBHOTO  CIY’)Kalllero,  MHOrO(QYHKLHOHAIBHOIO LUeHTpa, paboTHHKa
MHOTO(YHKIHMOHAIBHOTO 1IEHTpa, OpraHu3aluH, NpelyCMOTPEHHBIX YacThio 1.1 crarteu
16 ®enepanbhoro 3akona Ne 210-®3, ux paboTHHMKOB. 3asBUTelIeM MOTYT OBITh
NPE/ICTAB/ICHBI IOKYMEHTBI (IPH HANIW4MH), NOATBEP)KAIOIME JIOBOABI 3asBUTENs,
7100 UX KOIMM.

5.4. IocTynuBias xanoba nomuiesxur PETHCTPAllMK B CPOK HE Mo3/1Hee paboyero
AAH5, CIIENTYIOLIErO 3a IHEM TTOCTYTIICHH S,

5.5. XKano6a, nocrynusmias B OpraH, INpelOCTABISIOLINN MyHULHNATEHYIO
YCIYTy, MHOTrO(YHKIMOHATBHbI HEHTP,  yYpEAUTEN0  MHOTO(YHKIMOHAIBHOTO
LICHTPpa, B OpraHM3alMH, NpelyCMOTpeHHBbIe 4yacThio 1.1 cTaTem 16 ®enepanshoro

. .
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3akoHa Ne 210-®3, nmbo BbImIECTOSIHIL Opran (IIpM €ro HaJMYMH), MOIIEKHT
PACCMOTPEHHUIO B TeYeHHe NATHANUATH paGouMX AHell co mHS ee perucTpanuu, a B
Cllyyae oOXXalOBaHMs OTKasza oprasa, TIPEOCTABIISIOIEr0 MyHULMNIATBHYIO YCIyTY,
MHOTrOYHKIIMOHAIHOTO TIeHTpa, OpraHM3alMi, NpeyCMOTPEHHBIX YacThio 1.1 cTaThi
16 ®enepanbHoro 3akona Ne 210-®3, B nmpueme nOKyMeHTOB y 3asgBuTens nmmbo B
MCIPaBJICHUH JIONYIIEHHBIX ONEYaTOK M OMMOOK WM B clly4yae o00XalloBaHUs
HAPYLICHUS YCTAHOBJIEHHOIO CPOKa TAKHX HCMPABICHHIl - B TeYeHHe MSTH pabounx
JIHEii CO JIHSI ee PEerrCTpaliy.

5.6. o pesynbratam paccMOTpeHHs Kano6b NIPUHUMAETCSI OJTHO U3 CIIEAYIOLIUX
pelIeHui:

1) xanoba ynosnerBopsiercs, B ToMm umcie B (opme oT™MeHsl mpuHSTOrO
PCIICHHUS, MCTIPABIICHUS IOMYIIEHHBIX ONEYaTOK M OIMGOK B BBIAAHHBIX B pe3ynbTaTe
NPEAOCTABIICHAA  MYHHULMNATBHOH  YCIyrM  JOKYMEHTaX, BO3BpaTa 3asBHTENO
AICHEKHBIX  CPEICTB, B3MMAaHHE KOTOPHIX HE IPeayCMOTPEHO HOPMaTUBHBIMH
TIpaBOBEIMM akTamu Poccuiickoii ®enepauyi, HOpMaTHBHBIMHU NIPaBOBBIMM aKTaMH
Pecniy6muku Tatapcran, MyHHIMIATEHBIME NPaBOBBIMU aKTaMH;

2) B yJIOBJIETBOPEHHUH KATOObI OTKA3BIBACTCS.

He nosnnee nus, cnenyromero 3a guem NPUHATHS PEIIEHMs], YKa3aHHOrO B
HACTOAIIEM IyHKTE, 3aABHUTENII0 B MMCbMEHHOH (OpME U MO KENAHHIO 3asBUTENS B
ONIEKTPOHHOH  (hOpMe  HampaBIISeTCSs MOTHBHPOBAHHBIA OTBET O pe3ynbraTtax
PaccMOTpeHus KajaoOkbl.

5.7. B cnydae npusHaHHS KanoObl NIOJUIeKAIICH YJIOBIETBOPEHHIO B OTBETE
3AABUTEIIIO O pesynbTaTax pPacCMOTPeHMs Kanobbl 1aetcst uH(OpMalms o JEHCTBUSX,
OCYLIECTBIIIEMBIX ~ OpPraHOM,  TPeJOCTABISIOIIHM MyHULMNAIBHYIO  YCIyTy,
MHOTO()YHKLIMOHAIEHBIM LIEHTPOM JTHG0 OpraHu3alKen, NpelyCMOTPEHHON YacTrio 1.1
cTathu 16 ®enepanbHoro 3akona Ne 210-03, B 1ensix HE3aMEeUTUTENILHOTO YCTpaHEHUs
BBISABJICHHBIX HAPYIUEHUH NPH OKa3aHUH MyHHLMNATLHON YCITyTH, a TakKe IIPUHOCSTCS
M3BHHCHHA 33 I0CTaB/ICHHbIE HEY00CTBA M yKa3blBaeTCs MH(GOPMALMS O NaTbHEM X
ACHCTBUSX, KOTOpblE HEOOXOIUMO COBEPLIHTH 3aiBUTEII0 B LEISIX MONyYeHHs
MYHULMIIAILHON yCITyrH.

5.8. B cnyuae npusHanus xanobbl He MOZIeKAILCH yIOBIETBOPEHHIO B OTBETE
3ajBUTEIIIO O pe3yslbTaTaX pPacCMOTPEHMsS KaloOBbl  IAlOTCS apryMEeHTUPOBaHHbIE
Pa3bACHEHNST O NpPHYMHAX TMPHHATOTO pEIIeHMs, a TaKike HH(OpMALMsS 0 nopsiiKe
00>KaN0BaHMs MPUHSTOTO peleHuUs.

5.9. B ciydae ycraHOBIEHHS B X0/1€ MIIH 110 pe3ybTaTaM pacCMOTPEHMS KaT00bI
MPU3HAKOB ~ COCTaBa aJIMMHHCTPATUBHOTO TPABOHAPYIIEHUS W NPECTYTICHHS
AOJKHOCTHOE JINLIO, paOOTHHK, HajleNleHHbIE MOJIHOMOYHSIMHM 110 PaccMOTpPEHHUIO ka0,
HESAMEIUTMTEIIEHO HANIPABIISIOT UMEIOINECs MATEPHANTBI B OPraHbl MPOKYpPaTYPBHI.
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Ipunoxenne Ne 1

K AJIMUHHCTPAaTHBHOMY
PeriaMeHTy NnpeaoCTaBIeHuUs
MYHULMIIAIBHOM YCIIyTH 110
O(OPMIIEHHIO TOKYMEHTOB MPH
nepeaaye XKUJIbIX MOMEIEHU I
MYHHUIUIIAIBHOTO KUJIUILHOTO
(oHzma B cobCcTBEHHOCTS rpaskian

®opma
(bnank oprana, npenocrapsromero MYHUIUTIATIBHYIO YCIIyTY)

Komy:

KoHTtakTHBIE NaHHBIE:

IIpencraBuTens:

KonrtaktHBIE JAaHHBIC IPEICTaBUTEJIS:

PEHIEHUE
00 OTKa3e B NIPeJI0CTaBIeHUH MyHHIIHIANBHOI yCIyTU
no
oT Ne
PaccmotpeB Baiue 3asBnenue ot Ne u
NpUjIaraeMple K Hemy JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHom
NIPUHATO pelieHue 06
OTKasze B

IO CACIYIOIIMM OCHOBAHUSIM:
L
2

HlononuurensHas undopmars:

Bel Bripae nMoBTOpHO 0GpPAaTHTBCS B yHoOMHOMOYCHHBII OpraH ¢ 3asiBJIEHHEM O
TMPENOCTABICHUH yCITYTH NI0C/Ie yCTPAHEHHs! YKA3aHHBIX HapyILeHHil.

JlaHHbli  OTKa3 MoxeT ObITh 06%anoBaH B JI0CYIeOHOM  MOpsIZIKE  MyTeM
HanpaBlIeHHUs XKaJloObI B yNIOJTHOMOYEHHBIH OpraH, a Takxe B cynebHOM nopsizike.
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Caenennst 06 21€KTPOHHOI OAHCH

HomxkuocTHOE 1110 (PHO)

(MoANKCh yNOTHOMOYEHHOTO NOMIKHOCTHOTO JIHLA
opraHa)
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[Ipunoxenne Ne 2

K AJIMMHHCTPaTHBHOMY
periiaMeHTy NpeaoCTaBIeHUs
MYHHUIMIIAIBHOMN YCIYTH 110
0(pOPMIIEHHIO IOKYMEHTOB NPH
nepeaaye XKUIbIX OMEIIeHUH
MYHHIUIIAIIBHOTO YKHJIMIIHOTO
(onza B coGCTBEHHOCTH IpaXaaH

®opma
(bnank oprana, mpe0CTaBIAIONIEro MYHHUIUIIAIBHYIO YCIIYTY)

Komy:

KoHnrtakTHBIE JaHHBbIC:

IIpencraBurers:

KonTakTHBIE JAaHHBIE IPEACTABUTEIISA:

PEHIEHUE
00 oTKa3se B mpueMe 0KyMEHTOB, HEOOXOIMMBIX JUIs IPEIOCTABIECHHS
MYHHIUIIAIBHOMN YCIIyTH 110

oT Ne
PaccmotpeB Bame 3asBnenue ot No u
npuaraeMple K HEMY JIOKYME@HTBI YIOJIHOMOYEHHBIM OpraHoM
NIPUHSITO
pewienue 00  OTKaze B IpHEMe  JOKYMEHTOB,  HEOOGXOAMMBIX IS

10 CJIEAYIOIIUM OCHOBAHUSIM:

1i
2

PasbsicHenue npuunn oTka3za:
JlononuurensHas uHpopmarus:

Bel BrpaBe MOBTOpPHO 0OpaTUTLCS B YIIOITHOMOUYEHHBIIH OpraH ¢ 3asiBJIEHHEM O
TNpE/IOCTABJICHUHN yCIIYTH 110CJIE YCTPAHEHUsI YKa3aHHBIX HapyILIeHHiA.

JlaHHbll OTKa3 MoXKeT OBITh 06XkajoBaH B AOCYyeOHOM TMOpsAKE MyTeM
HANPABJICHHS JKANO0BI B yIIONHOMOYCHHbII OpraH, a Takke B CyLeGHOM HIOpsIIKE.
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Cseznenust 06 371eKTpOHHOI TToAIHCH

HomxnoctHoe o (PUO)

(MoanMCh YNONTHOMOYEHHOTO I0JKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenne Ne 3

K AZIMMHUCTPaTHBHOMY
PeriaMeHTy NnpeaoCTaBIeHus
MYHHMLHUIAJIBHOM YCIIyTH 110
O(pOPMIICHHIO TOKYMEHTORB pH
nepeaye KUablX [OMeIIeHi
MYHHIUIIAIEHOTO KUJTUIITHOTO
¢doHIa B COOCTBEHHOCTD rpaxxaaf

®opma
B
(HarMeHOBaHHe OpraHa MECTHOTO CaMOyTpaBJIeHUS
MYHHLUNAIBLHOTO 00pa3oBaHust)
oT
(manee -
3asiBUTEIb).

(bamunns, MM, 0TYECTBO, NACTIOPTHBIE AaHHbIE, PEruCTpaLuio no MecTy
JKUTEJILCTBA, TeNe(oH)

3asBieHue
00 opopmienun AOKYMEHTOB IIpH 1e€pe/iaye KUIIbIX MOMEILEHH B COOCTBEHHOCTE
rpakJian

IIpouty Bac opopmuth 10KyMeHTBI B cOGCTBEHHOCTS,
AJIpec )KUIIOro MOMeIIeHHUS: MYHULMIIAIBHBINH paiioH (FOpPOACKOH OKpyT),
HaCeJICHHBIN MyHKT yiI. .

K 3asaBnenuio npunararores CJIEAYIOLHE OTCKAHUPOBAHHBIE JOKYMEHTbI:

1) JlokymeHTHI, YAOCTOBEPAIOLINE JINYHOCTD KAX/0I0 YJieHa CEMbH;

2) JlokymeHT, NONTBEPXKAAIOIMH TIOTHOMOYHS TIpe/ICTABUTENIS (eciu oT MMeHn
3asBUTEJIS ICHCTBYET NPEACTABUTEND );

3) Jokymenr, TOATBEPXKIAIOIMK NPaBO TIpakJaH Ha TMOJB30BAHUE SKHJIBIM
nomMelieH’eM (opaep, 10roBop

COLMATILHOTO HalMa JKUIIOTO OMEIeHHU );

4) Beimucka M3 OMOBOW KHHIH (B ciydae, ecim JOKyMeHT BbIaeTcs
KOMMEPYECKUMH OpraHu3aLUsIMH );

5) Komnuto onexyHckoro YAOCTOBEPEHHUSL, €CIIH B KUIIOM MOMELIECHUH TTPOKUBAIOT
HCKIIIOUUTENIEHO HECOBEPIIEHHONIETHHE B BO3pacte ot 14 no 18 ner aubo rpaxjaHe,
OTPaHMY€HHBIC B I€ECTIOCOOHOCTH;
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6) Pemwenwe o HazHauenun ONEKYHa, IONEYHUTEess, KOMHIO OIEeKYHCKOro
YAOCTOBEPEHHsI, paspelIeHHe OpPraHoOB OINEKM M IOMEeYUTeIbCTBA Ha IPUBATH3ALIUIO
’KHIJIOTO NOMEIICHHUS — PH NPUBATU3ALMH JKHIIOTO OMEILECHH S, B KOTOPOM MPOXKUBAIOT
HCKITOYMTEIPHO HECOBEPLICHHONIETHHE B Bo3pacTe 10 14 JeT, HemeecrocoGHbIe
rpaxkJaHe;

7) HoTapuansHo 3aBepeHHOe 3asiBlieHHe 06 OTKaze OT y4acTus B NPUBATHU3ALIUU
(eciu uNeHBI CEMBH He XKeNaloT Y4acTBOBATh B NIPUBATU3ALINAHN );

8) CripaBka 0 HeHCIIONIB30BAaHMM MpaBa GecrIaTHOI NPUBATU3ALMU C TIPEKHUX
MECT )KMTeJIbCTBA.

Obsizyloce mpu  3ampoce  NpeIOCTABUTH OpUTMHAlIBl  OTCKaHWPOBaHHBIX
JOKYMEHTOB.

(nata) (nmoamuce) (®HO)

PesynbTar npenocrapnenyst MyHuIMnansHoil yeiyry, MIPOLLY NPeOCTaABUTH:

DB TMYHBIH KabuHeT TlopTana rocy1apcTBeHHBIX M MYHHLIMIATBLHBIX yCIyr
Pecny6nuku Tartapcran;

D B MHOTO(QYHKIMOHAILHOM LIEHTPE TPeaOCTABICHUS rOCY/IapCTBEHHBIX H
MYHMIMIANBHBIX ycnyr PecryOnuku Tarapceran;

l___l B Opzane.

(nara) (moamwuce) (®.1.0.)



ITpunoxenne Ne 4 |

K AZIMMHHCTpPaTHBHOMY
periIaMeHTy NpeaoCTaBIeHUs
MYHUIUIIAJIBHOMN YCIYTH 1O
0(OPMIIEHHIO JOKYMEHTOB TIpH
nepeaayve XHUJIbIX OMEICHUH
MYHHULHINIAIBHOTO KUIHILHOTO
¢onna B cobeTBEHHOCTH TpaXaH

PykoBoauremnto
HcnonHauTensHOro KOMHTETA

Or:

3asiBIeHHe
00 MCTIpaBIeHHH TEXHUYECKOMH OMIHOKH

Coobuaro 06 ommoKe, 10MyIIEHHON TIPH OKa3aHHH MYHHUIMIIAIBHON yCIyTH 110

3anucaHo:

HpaBI’IJILHI)Ie CBCJICHHA:

Ilpomwyy  wucmpaBute  monymennyro TEXHUYECKYI0O OWIMOKY M  BHECTH
COOTBCTCTBYIOIME  W3MEHEHHMs B  JIOKYMEHT,  SIBISIOLIMILCS pe3yapTatom
MYHULUNAIBHON yCITyTH.

IIpunarato cnenyronme 10KyMeHTHI:

1.

Z

B ciyuae npunsTHs pemenus o6 OTKIOHEHHM 3asBICHHS 00 wucnpaBieHUH
TEXHHYECKOH OLIMOKH MpOIIly HANPABUTH TAKOE PellieHHe:

MOCPEICTBOM OTMpABIIeHHs dIEKTPOHHOTO I0OKYMeHTa Ha aapec E-mail: 3

B BU/IC 3aBEPEHHON KOMUH Ha OyMa)KHOM HOCHTEJIe [TOYTOBEIM OTIPaBJIEHUEM T10
azapecy: ;
Hactosimmim noarsepxknaio: cenenus, BKIOYEHHbIE B 3asBJICHHE, OTHOCSIIHECS K
MOEH JIMYHOCTH M MPEICTAaBISEMOMY MHOIO JUIly, a TaK)Ke BHECEHHbIE MHOIO HUKe,
JIOCTOBEPHBL.  JIOKyMEHTBI  (KOMHH  JIOKYMEHTOB), NPUIOKEHHBIE K 3asBJICHMIO,
COOTBETCTBYIOT ~ TPeOOBAHMSAM,  YCTAHOBJIEHHBIM  3aKOHOJATENBLCTBOM Poccuiickoii
Qeziepaiii, Ha MOMEHT TpENCTABIECHUS 3asBICHHS STH JIOKYMEHTBI JeWCTBUTENbHBI U
COZIEpIKaT JJOCTOBEPHbBIE CBE/ICHHS.

(nata) (noamnuce) (®.1.0.)



