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O BHeceHWM WM3MeHeHHIl W HOMONHEeHMH B
AIMUHHCTpaTUBHBIN perjiaMeHT
IPENIOCTaBICHUS IOCYJapCTBEHHOM YCITyrH
M0 BBIAYM  pA3pEINEHUS  OMEKyHy
(moneunTenro) MIPEABAPUTEILHOTO
PaspeIlCHUsl Ha 3aKpBITHE CYeTa, CHATHE,
IIEPEBO, pacxonoBaHue JEHEXXHBIX
CPeNCTB, HaXONAIIMXCS Ha cyeTe B
KPEZIMTHON OpraHM3aLyy, IPUHAIIEKALIAX

JULY, [IPU3HAHHBIM CyI0M
HEIEEeCIIOCOOHBIM 1581051 OIpaHUYEHHO
HEJEECIIOCOOHBIM, YTBEPXKIEHHbIA
ITocTanoBeHHEM HUcnonaurensHoro

KomuTera FOTa3sMHCKOro MyHMIHMNATEHOTO
paiioHa  Pecmny6muku Tarapcran ot
10.10.2022 Ne 810

B cootsercTBIU ¢ DenepanbHbIM 3aKOHOM OT 06.10.2003 Ne 131-®3 «O6 061mux
PUHIANAX OpraHM3alUd MECTHOLO CaMOYIpaBieHus B Poccuiickoii Denepauuny,
DenepanbHbIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 OpraHu3aliy IPeaoCTaBIeHHUs
TOCYNapCTBeHHBIX ¥ MYHULMIAIBHBIX yCIyr», 3aKOHOM Pecnybnuxu Tarapcran ot
28.07.2004 Ne 45-3PT «O MmecTHOM camoymnpasieHud B Pecmy6nuxe Tarapcramy,
[TocranoBnennem KaGunera Munncrpos Pecny6irku Tatapctan ot 28.02.2022 Ne 175
«O6  yrtBepxnenun Ilopsiaka pa3paboTKH ¥ yTBepiKaeHHs AIMMHUCTPATUBHbBIX
PETIAMEHTOB MPENOCTABNEHHUS IOCYAAPCTBEHHBIX YCIIyT MCIIOJHUTENBHBIMU OpraHaMu
rocynapcTBeHHo# Bnactu Pecry6Gmuku Taraperan u o [PU3HAHUH yTPATUBIIUMHU CUITY
OTACILHBIX mOCcTaHOBNEeHUH Kabunera MunncTpos Pecny6nuku Tarapcramy», VceraBom
MYHUIUNIATBHOTO 00pa3oBanus «F)TazuHCKHIA MYHHUUINANBHBIA paiioH Pecny6nuku
Tatapcran», WcnomuurensHelii xomuTer FOrasunckoro MyHummansHOrO palioHa
Pecny6nuxu Tatapcran moctamo B 1 e T:

- 1. Brecru B AJIMUHHCTPATUBHEIH pernamMenT IPENOCTaBIIEHHs] TOCY NAPCTBEHHOM
YCIYId 1O BBINAYU  pa3pelleHus OIEKYHY (IIONEYMTEN0) MpeaBAPUTENHHOTO
Pa3peIlCHUS Ha 3aKPBITUE CUETa, CHATHE, TIePEBOJ, pacxomoBaHue EHEKHBIX CPE/ICTB,



HaXOIMXCS  HAa CYETe B KPEIUTHOH OpraHH3aluy, NpHHAIEKANX  JIHILY,
UPUSHAHHBIM ~ CYNOM  HE[EECNOCOOHEIM WM  OrpaHUYEHHO HEZIEECTIOCOOHBIM,
YTBEPXKIEHHbIH  [locTaHOBNEHMeM  MCHOMHHTENBHOrO komutera  FOrtasunckoro
MYHHUIHNANBHOTO paiiona Pecmy6muku Tatapcran ot 10.10.2022 No 810 crmemyronue
HU3MEHEHHMS U TOTIOJIHEHHUS ;

l.1. Tlommyskr 2 mnymkta 2.5 pasnena 2 AIMHHHCTDAaTHMBHOTO periameHTa
H3JI0KUTD B CIIEAYIOIIEH penaKIiu:

«2) JIOKYMEHT, yOCTOBEePSIOUMH JIMYHOCT IIOCPENCTBOM  MIPEIbSABICHHUS
[TaCropTa rpaxpgaHuHa Poccuiickoii Qenepauyy  mu6O0  UHOTrO IOKYMEHTAa,
YAOCTOBEPAIOIIETO JIMYHOCTh, B COOTBETCTBHHM C 3aKOHOIATENLCTBOM Poccutickoii
Deflepaliyl UM TOCPEACTBOM UICHTUOUKAIMY U ayTeHTH(UKALMU B opraHax,
NPCMOCTABIAIOWMX  TOCYNapCTBEHHbIE  YCIIYTH, OpraHax,  NpPeIOCTaBIISIIOITUX
MYHUIUNANBHBIE  YCIIYTH, MHOTO()YHKIHOHAIBHBIX LEHTpax C UCIOIb30BaHUEM
HH()OPMAIIMOHHBIX TE€XHOJIOTUM, TPENyCMOTPEHHBIX 4YacThio 18  craThu 14.1
DenepanbHOro 3akona ot 27.07.2006 Ne 149-@3 «O6 undopmarnmu, HHGOPMAIMOHHEIX
TEXHOJIOTHUAX U O 3alUuTe HHOOPMALHIH;;

1.2. Tlogmyskt 9 mynkra 2.5 pasmena 2 AIMWHUCTPATHBHOTO periameHTa
U3JI0XKUTH B CIIEAYIOIIEH peaKIiu:

«9) IOKYyMEHTSI, MOATBEPIKNAIOLIIIE HEOOXOIMMOCTh pACXOMOBAHUS EeHEKHbIX
CPCACTB, HAXOMSUIMXCA Ha CYETe IOAONMEYHOro (Cuer, cyer-(pakTypa, pacyeTHO-
KacCOBBIM YeK), IOATBEPKNAIOIIME CTOMMOCTE TOBapa, OKa3bIBA€MOH yCIyIH,
TIPEAHA3HAYEHHOU [UIsl Hy K[l OJOIIEYHOT0.%;

1.3, Iymxr 2.10 pasgena 2 AIIMUHUCTPATHBHOTO periaMeHTa W3JIOXHTD B
CIeNYIOLIEH penaKIuu;

«2.10. Tlepeyens yciyr, KOTOpbIe IBISIOTCS HEOOXOJMMBIMH U 0053aTeNbHBIMY
JUL TIPENOCTABIICHUS My HULIMIIATIBHOR YCIlyTH, B TOM YHCIIE CBEICHHS O JIOKYMEHTe
(IOKyMeHTax), BBIHABAEMOM (BBIIABaEMBIX) OpPraHU3AUAMH U YIOJIHOMOYEHHBIMU B

COOTBETCTBHH C 3aKOHOZATeNbCTBOM Poccniickoit Menepammu SKCIIEpTaMH,
YKa3aHHBIMH B 4acTH 2 cTath 1 DenepanbHoro 3akona ot 27.07.2010 No 210-®3 «O6

OpTaHH3alliy MPENOCTaBICHHS TOCY TAPCTBEHHBIX H MYHHIIHIATHHBIX YCIIyT»,

YaCTBYIOIUMH B IPENOCTABICHUN MyHHLUHIATBHBIX YCIIyT

IIpenocraBnenne HeO6XOMUMBIX U 06S3aTEIBHbIX YCIIYT He TpeOyeTcs.»;
1.4, Pazpen 3 AJIMUHUCTPATHBHOTO DErfaMeHTa H3JI0XKHTE B crenyrouiei
penakuuu:

«3. CocraB, Ioce0BaTENLHOCTD 1 CPOKH BBIITOJTHEHHS aIMHHUCTPATHUBHBIX
TIPOLEAYp, TPEOOBAHHS K OPSIKY UX BBITIONHEHHS, B TOM YHC/IE 0COOEHHOCTH
BBITOJIHEHHS 8 IMUHUCTPATUBHBIX TIPOLELYD B SIEKTPOHHOM dpopme, a Taxxe
OCOOEHHOCTH BBIIIOIHEHHS aIMUHHCTPATUBHBIX [IPOLIELYD

B MHOTO(YHKIHOHAIBHBIX [IEHTpPax

3.1. BapuaHTHI peioCcTaBNe s MyHHIIANATEHORH YCIIYTH, BKIIFOUAIOIIHE MOPSII0K
IPENIOCTABIIEHNS] YKa3aHHON YCITyTH OTHENbHBIM KaTeropusM 3asiBUTeNel,
00BEIMHEHHBIX OOIUMH TIPU3HAKaMH, B TOM YHCIIE B OTHOLIEHUHU Pe3yIIbTaTa
MYHHULHMIIAIBHON yCIIyTH, 32 MOy4eHHeM KOTOPOTrO OHMU obparunuce



3.1.1. Tlopsmox mpenocrasmenus MYHHLHUIIATBHON YCIYTM HE 3aBUCUT OT
KaTeropun 00beAMHEHHBIX OOIIMME TIPU3HAKAME 3asiBUTENCH, YKa3aHHBIX B MyHKTE |.2.
alIMHHUCTPaTHBHOIO perjaMeHTa. B CBS3HM ¢ »TuMm BAapUaHTBl IPEeNOCTaBICHUS
MYHUUHUIIATBHON YCIYTH, BKIIIOYAIOIHE TIOpAZIOK IIPENOCTaBICHUS YKa3aHHON ycIyru
OTHACIBHBIM KaTErOpHsIM 3asBUTENEH, OObEIMHEHHBIX OOIIMMH [pHU3HAKAMH, B TOM
1UCIE B OTHOIUCHUM De3yJbTaTa MyHHUIUNANLHON YCIIyTH, 3a MOJy4YeHHEM KOTOPOIo
OHU OOpPaTHIIUCh, HE YCTAHABIMBAIOTCS.

3.1.2. IlpenocraBnenue MYHUIUIIATBHONW YCIYTH BKIIIOYAeT B cebs CIIeIyIoIIHe
aIMUHUCTPATHUBHBIE TIPOLIE LY PEI:

3.1.2.1. KoHCynbTHpOBaHHUE 3asBUTENS.

3.1.2.2. Tlpunsatve u PacCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MPENCTABIEHHbIX
3asIBUTEJIEM.

3.1.2.3. Hanpasnenne MeXBenoMCTBEHHbIX 3allpOCOB B OpPraHbl, y4acTBYIOIIUE B
TIPEAOCTaBICHUH MyHULUIIATEHON YCITyTH.

3.1.2.4. TTogroroska pe3yJibTaTa MyHULUIIANEHOR yCIyTH.

3.1.2.5. Brigaua (HampaBreHue) 3aBUTEITIO pe3ynbTaTa MyHUUMIAIBHON YCITyTH.

3.1.2.6. McnipaBnienue TeXHUYECKOH OIIUGK.

3.2. Okazauue KOHCYJIbTALIUH 3aBUTEITIO

3.2.1. OcHOBaHWeEM Hayalla BHITONHEHUS aIMUHUCTPATUBHOM IPOLEAYPEI SBISIETCS
oOpallleHne 3asBUTENS 10 BOTIPOCAM, CBSI3aHHBIM C [PENOCTABICHUEM MYHHULUNATLHON
YCIIYTH.

JIOJIDKHOCTHBIM ~ JTHIIOM (PaGOTHHKOM), ~ OTBETCTBEHHBIM 33  BBIIOJHEHME
aIMUHUCTPATUBHOW IIPOLIETYPEI, SIBIISETCS:

IpH 00pallleHuH 3asBUTENS B M®I]J - pa6otaux M®LT;

IIpU OOpAIlEHUM 3asBUTENS B HCIONHUTENbHBIH KOMHUTET - CIELUAINCT OTHelIa
(manee - JODKHOCTHOE JTHIIO, OTBETCTBEHHOE 34 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBurens Bnpase o6GpaTuThCS 3a KOHCYJIbTallHeH O TOPSITKE M CpPOKax
TIPCNOCTABICHUS. MYHHLUNATBHOW YCIyrH B M®ILI nuyeO W 1O TenepoHy u
OJIEKTPOHHOM IOYTE.

PaboTHrk MOIL] KOHCYJIbTUPYET 3asBMTENS, B TOM YHCIE N0 COCTaBY, bopme
TIPEACTaBNAEMON JOKYMEHTALIMK U JPYTHM BOIIPOCaM ISl MOJIyYEHUsI MyHHULUTIATLHOM
YCIIYTH.

3asBATENE MOXKET IIONyYHTH MHQOPMAlMIO O MOpPSAKE IpeaOCTaBICHMS
MYHULUNAIBHOU yCiyTy Ha caiite M®I] http://mfc16.tatarstan.ru.

AIMUHUCTpAaTHUBHEIE TPOLCAYPEI,  yCTAHABIMBAEMBIE HACTOSALIMM  ITYHKTOM,
BBIITOJIHSIFOTCS. B IEHb OOpAIlleHUs 3assBUTEIS.

PesynpraTamm  BbImONHeHMS AIMHHUCTPATUBHBIX  IIPOLEAYpP  SIBISIOTCS:
KOHCy/lpTalusi mo cocraBy, (GoOpMe NpencTaBiIseMoi AOKYMEHTallMd W JpPYIHM
BONpOCaM, HEOOXOAUMBIM TSl IOy YeH s MyHUIIAIAIbHOHN YCIIyTH.

3.2.3. 3asgBurens Bnpase OOpaTUTBCS B HUCTIONMHUTENBHbIH KOMUTET 110 Tenedony u
BJICKTPOHHOH IOYTE, a TaK)Ke MOTyIHTh KOHCYynbTaluio Ha Pecry6aukanckoM moprase,
CaliTe HCMOJHUTENFHOTO KOMHTETa o IIOPAOKE W CpOKax MpeJoCTaBIEHHS
MYHULUUIATBHOW YCIYIM, B TOM YHCIE TIoO cocraBy, (opme mpencTaBiIsEMOit
AOKYMEHTALIK ¥ IPYTHM BONPOCAM ISl TIOTyYeHH s MYHULHUIIAIBHON yCIyTIH.



JlOIDKHOCTHOE  numoO,  OTBeTCTBeHHOE 3a KOHCYJbTUPOBAaHHE HH(GOPMUPYET
SAABUTEINL B COOTBETCTBHU C TpeGOBaHUAMH TyHkTa 1.3.4. aIMUHUCTPATHBHOT'O
periameHra.

AIMAHHUCTpaTUBHBIE TPOLEAYPEI,  YCTAHABNMBAEMbIE HACTOSIIM  ITyHKTOM,
BBITIOJIHAIOTCS B TEUCHHE TPeX paboumx [HEH co THS TIOCTYIUIEHUST OOpalLeHH sl

Pesynmpratamm  Beimommenus aIMHUHUCTPATUBHBIX  TIPOLENYp  SIBISIFOTCS:
KOHCYIbTalluk 1O COCTaBy, (OpMe IpeaCTaBIIeMOit JOKyMEHTallUdh W IpPYTUM
BONPOCAM, HEOOXONMMBIM JIIs [IOTYYEeH S My HUIHIAIBHOM YCITyTH.

3.3. Ilpunsrue u PacCMOTPEHNE KOMIUIEKTa JOKYMEHTOB, MPEICTABIEHHBIX
3asiBUTEJIEM

3.3.1. Tlpuem noxkymeHTOB st TPEZIOCTABNCHNS] MYHHLUNIATBHON yCIyrd uepes
ML unu ynanensoe paGouee mecto MOII.

3.3.1.1. 3asBurens (mpeacrasutens 3agBuTeNs) obpamaercs B ML ¢ 3aIIpOCoOM O
PEAOCTABICHUN MyHUIMNIANBHON YCIIYTH M IPEACTABISET JOKYMEHTBI B COOTBETCTBHHU
C IYHKTOM 2.5. a/[MMHHCTPaTUBHOTO periaMenTa.

3.3.1.2. PabotHuK M®ILI, Benyumii npuem 3asBneHuii:

OIpeneIseT MpeaMeT 00palleHus;

YAOCTOBEPAET INYHOCTD 3asSBUTEIIS;

TIPOBOZUT NPOBEPKY ITOJHOMOYHIA JIMI[A, IIOAAIOIIETO JIOKYMEHTBI;

MPOBOZIUT TNPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
IyHKTe 2.5. aIMUHUCTPATHBHOIO periiameHTa;

3aIIOJIHACT SJIEKTPOHHYIO (popMy 3asiBienus B AUC MOIJ;

IIpH IIPEIOCTaBIECHUU JOKYMEHTOB, YKa3aHHEIX B IyHKTe 2.5. a IMUHUCTPAaTUBHOTO
PErIIaMeHTa Ha OYMa)XHOM HOCHTENe, OCYLIECTBIISeT CKaHMPOBAHUE IPEACTABICHHBIX
JOKYMEHTOB;

pacredaTeiBaeT 3asBnenue u3 AUC MOI];

TICPE/IacT 3asIBUTEIIIO Ha IPOBEPKY U MOITHCAHKE;

IIOCJIC IOATIMCAHUS CKaHUPYET TIOANUCAHHOE 3asIBIICHHE B ANC MOLT;

3arpyxaetr B AUC M®L] noxymeHTEl, TIPEACTaBICHHBIC B 3JIEKTPOHHON hopMe Wity
3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX AOKYMEHTOB, (POPMHUPYET IEKTPOHHOE HEJIO;

BO3BPAIaeT MOANMCAHHOE 3asBIIEHUE U OPUTHHA] OyMa’kKHBIX JIOKYMEHTOB;

BBIAACT 3a4BUTENIO PACIIHCKY B IIPHEME JOKYMEHTOB.

AJIMHHUCTpaTHUBHbIE POLENYPDI, yCTaHABIMBAEMBIE HACTOSIIUM ITyHKTOM,
BBIIIOJIHSFOTCS B IEHb OOpAIleHUS 3assBUTEIIS.

Pesynpraramu BeImOnHeHMS aIMHMHHCTPATUBHBIX NPOLEAYpP SABISIOTCS: TOTOBOE K
OTIIPaBKe 3asBJICHUE U IIAKEeT JOKYMEHTOB.

3.3.1.3. Pabotaux M®L] HalpaBJISeT IaKeT JOKYMEHTOB, IPUHSTHIX OT 3aSBUTENS
B UCIIOTHUTE/IbHBIA KOMUTET B 3JIEKTPOHHOM ¢opme (B cocraBe makeTon DJIEKTPOHHEIX
JIeN) B TeYEHHE OJHOTO paboyero AHS CO IHsS OOpallleHHs 3asBUTENS B CTPYKTYpPHOE
nonpasnenenue ML,

- Pesyneraramu Beimonnenns aIMHHHUCTPATUBHBIX NPOLENYP SABISIOTCS: 3asBICHNHE U
TTAKET TOKYMEHTOB (3JIEKTPOHHOE JeNo), HAlIpaBIICHHbBIE B HCIOJHUTENBHBIA KOMHUTET,
TTOCPENCTBOM CHCTEMBI 31€KTPOHHOTO B3aHMOIEHCTRIS.



3.3.2. IlpueM pmOKyMeHTOB s NIPCNIOCTABICHUS MYHHLMIAILHON yCIyTH B
STICKTPOHHOH (popme depes Pecry6iukanckuii [opTal.

3.3.2.1. BasBurens mis momaum SaABJICHHS B DJIEKTPOHHOM (opMe BBIMTOIHSET
CIeNYIOIINe NeHCTRUS:

BBINOJIHSET aBTOPU3ALUIO;

OTKpPBIBAET (hOPMY 3IIEKTPOHHOTO 3asIBJICHUS;

3aroNHAeT  (GOpMy  BIEKTPOHHOTO 3ajBJICHHA,  BKIIFOYAIOUIYI0  CBENEHMS,
HEOOXO0IMMBbIe U 06s3aTeNnbHbIE s IPENOCTABICHHUS My HULMIIAIBHOM yCITyTH;

TIPUKPCIVIIET OKYMEHTBI B 3JIEKTPOHHOM (opMe MIH 3MEKTpOHHBIE 00pa3ssl
AOKYMEHTOB K ()OpMe 3JIeKTPOHHOTO 3a5BICHHUS (Ipu HeO6XOIUMOCTH);

TIONTBEPXKAACT (DAKT O3HAKOMICHHS M COLJACHS C YCIOBUSMH U MOPSIKOM
IPENOCTaBICHAS MYHUIMIANBHON yCIyrH B DJIEKTPOHHOH (opMe (ycTaHABIMBAET
COOTBETCTBYIOLIYIO OTMETKY O COINIACHHU B hOpMe 3JIEKTPOHHOIO 3asIBJICHUS]);

TTONTBEPXKAACT ~ NOCTOBEPHOCTH  COOOIIEHHBIX  CBENCHMI (ycraHaBiuBaer
COOTBETCTBYIOLIYIO OTMETKY B JOPME IIEKTPOHHOTO 3asIBJICHUS ),

OTHPABIISCT 3aIIOJHEHHOE 3JIEKTPOHHOE 3asBIICHHUE (HaxuMaeT COOTBETCTBYIOLIYIO
KHOTIKY B ()OpMe 3JIEKTPOHHOTO 3asIBIICHHUS);

SJICKTPOHHOE 3asIBIICHUE NOAMUCHIBAETCS B COOTBETCTBUY C TpeOOBaHHUSIMU MyHKTA
2.5.3. aIMHHUCTPATHBHOIO periameHTa;

TIOyHaeT yBeloMIeHIe 00 OTIpaBKe 31eKTPOHHOTO 3asBIIeHUS.

®opMaTHO-I0ruYecKas NMPOBEPKA CHOPMUPOBAHHOTO 3ampoca OCYILECTBIISIETCS
CIUHBIM TIOPTAOM aBTOMAaTHYECKd HA OCHOBALUU TpeOOBaHHUil, ompeneIseMbix
OpraHoM (OpraHu3aLuil), B IpOLECCe 3aIONHEHHs 3asBUTEJIEM KaXJOI'0 M3 [0Jeid
SNICKTPOHHOM (opMsl 3ampoca. IIpw BEISBIEHHH CMUHBIM TIOPTAJIOM HEKOPPEKTHO
SallOJIHeHHOTO  TONSL  3JIEKTPOHHOU  (hOpMBI 3alIpoca  3asBUTENb YBEAOMISIETCS O
Xd4paKTepe  BBIABICHHONW OMMOKH U TOpsmKe ee YCTpaHEHHS  IIOCPENCTBOM
MH(QOPMAIHOHHOTO COOBIIEHH S HETIOCPEACTBEHHO B 3NEKTPOHHON (hopme 3ampoca.
AJIMUHUCTpaTUBHEIE TPOLENYPEL,  yCTaHABNMBAeMble  HACTOAMM  IIYHKTOM,
BBITIOJTHAIOTCS B IE€Hb OOpAIEHUSI 3aIBUTEISL.

PesynpraTamu  BbIMONHEHMS aIMUHUCTPATUBHBIX  TPOLELYDP  SIBJSIFOTCS:
SJICKTPOHHOE JIENI0, HANPABIECHHOE B MCIIONHUTENBHBIH KOMUTET MTOCPENCTBOM CHCTEMBI
3IIEKTPOHHOI'O B3aMMOIEHCTBHS.

3.3.3. PaccMoTpeHne xoMmiekTa AOKYMEHTOB UCIIOJIHUTEIBLHBIM KOMHTETOM.

3.3.3.1. OcHoBaHHeM Hayaia BBIIOJIHCHMS  aAMUHUCTPATHBHON IIPOLELypHI
ABIACTCA  IIOCTYIUIEHUE 3asBIEHUS W WHBIX MOKYMEHTOB, HEOOXOMMMBIX IS
IIPEAOCTaBIIEHUS My HULUIIATEHON yCITyTH.

JIOIDKHOCTHBIM — JTHI[OM (PabOTHHKOM),  OTBETCTBEHHBIM 34 BBIITOJTHEHUE
aAMUHUCTPATUBHON NPOLENYpPHI SBISETCS CIELHATHCT OTIeNa (mamee - HOMKHOCTHOE
/IO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB):

3.3.3.2. JTomxHOCTHOE JIALO, OTBETCTBEHHOE 3a NPHEM [JOKYMEHTOB, B cllyyae
OOpaILEHNS 3asBUTEIS C 3asBICHIEM B UCIIOTHUTEIBHBIH KOMUTET:

OINPENENIAET IpeaAMET OOpaIleHuUs;

YCTaHaBIUBACT IMIHOCTD 3asIBUTEIIS;

MPOBOIIUT IPOBEPKY IOJHOMOYMIA JIMLA, [IOJAIOLIEro JIOKYMEHTEI;

TIPOBOMUT TIPOBEPKY COOTBETCTBUSI IOKYMEHTORB TpeOOBaHUSIM, yKa3aHHBIM B
OyHkTe  2.5.  aJAMHUHHCTPATUBHOIO PCerilaMeHTa,  NPOBEPKY  COOTBETCTBUS



IPEACTABICHHBIX ~ JIOKYMEHTOB  YCTAHOBJICHHBIM TpebOBaHMAM  (Hamexalee
o(opMIIEHHE KOTTHi AOKYMEHTOB, OTCYTCTBHE B IOKyMEHTaxX TIOJYUCTOK, MPHUITKCOK,
3a9CPKHYTBIX CIIOB U HHBIX HE OTOBOPEHHBIX UCTIPaBJICHH );

SallOJIHACT  SNIEKTPOHHYIO  (OpMY  3asBieHus B aBTOMAaTH3UPOBAHHOU
WH(POPMALUOHHOMH CHCTeM€, TIpeNHa3sHA4YeHHOM I OKa3aHMs FOCYJapCTBEHHBIX U
MYHHUIUTIANBHBIX YCIIYT;

TIpH IIPEIOCTaBIECHUHU JOKYMEHTOB, YKA3aHHEIX B IyHKTE 2.5. aIMUHUCTPATHBHOI'O
PErIaMeHTa Ha OYMaXXHOM HOCHTENe, OCYIIECTRIIsIeT CKaHUPOBaHUE IPECTABICHHBIX
JIOKYMEHTOB;

pacreyaThIBaET 3asBIIeHUE;

[IEPENIACT 3aBUTEIIO HA IPOBEPKY U IO CaHUE;

II0CJIC MOAIMCAaHUsI CKAHUPYET MOMMTUCAHHOE 3asBJICHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO HH()OPMaIHOHHYIO CUCTEMY,
MPEHA3HAYCHHYIO JUIi  OKas3aHHs TOCYJAapCTBEHHBIX W MYHHULUNANEHBIX  yCIIyT
AOKYMEHTEI, TPE/CTABIEHHBIE B 3JIeKTPOHHOM bopMe MM BIeKTpOHHBIE o0pa3sl
OTCKaHWPOBAHHBIX TOKYMEHTOB, (hOPMHUpYeT 3JIEKTPOHHOE JIEJIO;

BO3BpAIlla€T IMOAIUCAHHOE 3asBJIEHUE U OPHUIMHANBl OyMaXXHBIX MOKYMEHTOR
3asIBUTEITIO;

BBIZAET 3a5BUTENIIO PACIIUCKY B IIPHEME OKYMEHTOB.

B ciyyae manwuus ocHoBamuit s oTkaza B IIPHEME NOKYMEHTOB JIOJKHOCTHOE
JIALO, OTBCTCTBEHHOE 3a IIPHEM JOKYMEHTOB, YBEIOMJISIET 3asiBUTENSI O HAIUYUU
NPENATCTBUM IUIS MpHeMa 3asBIICHUS U BO3BpAIlIA€T €My NOKyMEHTBI ¢ OOBSICHEHHEM
COZNEpXKaHHs BBISIBIEHHBIX OCHOBAHHUI /IS OTKA3a B IprUeMe JOKYMEHTOB.

3.3.3.3. JlomxHocTHOe JIULO, OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB, II0CJIe
TIOCTYTIICHUS TOKYMEHTOB Ha PACCMOTPEHHE:

[IPUCBANBAET 3asBIIEHUI0 HOMEP B COOTBETCTBUH C HOMEHKJIATYpOH 1ell U craTyc
«IIposepka OKyMEHTOBY;

M3Y9aeT TIOCTYyNMBIUME 3NEKTPOHHBIE 1eia, B TOM 4mCIe IIPUIIOKEHHBIE
3AJABUTCIIEM OKYMEHTEI B 3JIEKTPOHHOH dopme u SJICKTPOHHbIE 00Pa3bl JOKYMEHTOB;

IIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTD SJIEKTPOHHBIX 00Pa30B JOKYMEHTOR;

TIPOBEPSET COONIONEHNE YCIOBHH €HCTBHTENEHOCTH SJIEKTPOHHON TOJIIUCH,
focpencTBoM  obpamenus k Eauromy nopTany (B cilydyae, eCiH 3asBHUTEIEM
NIPECTaBIIEHBI 3JIEKTPOHHEIE JIOKYMEHTEI, TOATIMCAHHEIE YCUJIEHHOI
KBaIMUITMPOBAHHOM] SJIEKTPOHHOM MOAIHUCEIO).

[Ipu Hanmu4uu OCHOBaHUH, IIPElyCMOTPEHHBIX TYHKTOM 2.7.1. aIMUHHUCTPATUBHOT'O
PCTIIAMEHTA, TMOATOTABIMBAET MPOEKT pELIeHHs o6 OTKaze B IIpHeMe JOKYMEHTOB,
HEOOXOMMBIX ISl TIPeOCTABIICHHS MYHULUIAILHOH yCIyTH.

B cnyuae, ecmu B PE3yJbTaTe TPOBEPKU YCUICHHOM KBaJIU(UILIUPOBAHHOH
SIIEKTPOHHOH IIOAIMCH BBIABIEHO HECOBIIONCHIE YCTIOBUH ee NeHCTBUTENBLHOCTH,
TPOCKT DCIICHHUSI 00 OTKa3e JOJKEH COLEpIKATh IyHKTBI cTatbu 11 ®DepepanbHoro
3aKoHa Ne 63-D3, koTopsle TIOCTTyXKHITH OCHOBAHUEM JIUISI €TI0 MPHHSITHS.

IIpoexT pemenus 06 orkaze & [IPUEME  NOKyMEHTOB, HEOOXONUMBIX JIs
TPEAOCTABICHUSA MyHUIMITANIBHON YCITyTH, ¢ yKa3aHHeM NPHYHH OTKa3a (B Cilydae, eciu
OCHOBAaHHMS IJIs OTKa3a B IIpHeMe MOKYMEHTOB, HEOOXOMMMBIX ISl MPeLoCTaBIICHHMS
MYHHIUIANEHOH YCITyTH, CBS3aHbI ¢ HapyIeHHeM YCTaHOBJICHHBIX TpeOOBaHUN K TaKHUM
AOKYMEHTaM, OCHOBaHHS IS OTKa3a B IpUeMe OKYMEHTOB IOJUKHBI COIEpPKAaTh
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MHQOPMAIIMIO 0 HANMEHOBAHUH FIOKyMEHTOB (MH(QOpMAIUH, CBEIEHHIT), KOTOpBIE He
IPEACTABICHBI, CONEPKAT HENOCTOBEDHBIE W (HIIH) IPOTUBOPEYMBBIE CBEIEHHH,
OQOpPMIIEHBI ¢ HapylleHHeM YCTaHOBNCHHBIX TpeOOBaHMH), HampaBusiercs Ha
COTVIACOBAHME B YCTAHOBIIEHHOM IODSAKE IOCPEACTBOM CHCTEMbI 3JIEKTPOHHOI'O
AOKYyMEHTO000pOTA.

CornacoBanue npoexra peuenus o6 oTKase B MpHeMe NOKYMEHTOB, HEOBXOIMMBIX
AULL - TIDEJOCTABIIEHUS  MYHHIHUIANBHOW  yCIyTH, OCYIIECTBIISIETCS B  MOpPSJKE,
TPENyCMOTPEHHOM ITyHKTOM 3.5.3. aIMMHHCTPATHBHOTO periaMeHTa.

B cimyuae orcyrctBus ocHoBamMit s orkasa B NpHeMe JOKYMEHTOB,
TIPENyCMOTPEHHBIX IyHKTOM 2.7.1. aJMUHMCTpaTHBHOro periiamMeHTa, NOJDKHOCTHOE
JIALO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B TEUEHHE OJHOTO pabouero mHs co mHS
NOCTYIUICHHS 3asBJICHHS, HANPABISET 3aSBUTENIO, YKA3AHHBIM B 3asBJICHU criocobom,
YBCHIOMIICHHE O MOCTYIICHWH 3asBNEHUS, COMEep)KAlllee BXOMSIIHI PEruCTpallOHHbI
HOMEp 3ajBNICHUSA, NATy IIOJNYYEHMs 3asiBIEHHUS, TepeveHh HAUMEHOBAHM daitnos,
TIPENICTaBIICHHBIX K HEMY JOKYMEHTOB, NaTy IMOJIydYeHHUS pe3ynbTrara MYHHILHUNAIBHON
YCIIYTH.

3.3.3.4. Hcnonuenue [IpOLIEAYp, YKa3aHHbIX B MyHKTax 3.3.3.1, 3.3.3.3
dAMUHUCTPATUBHOTO  pErJaMeHTa, IIPH HAIMYHH — TEXHMYECKOH  BO3MOKHOCTIL
OCYIIECTBJISIETCS B aBTOMAaTHYECKOM PEXUME C UCIIOIB30BAHUEM aBTOMATU3UPOBAHHOM
MH(OPMAITMOHHON CHCTEMB, IIpeHa3HAYEHHON JUIsl OKa3aHWSl OCYAapCTBEHHBIX M
MYHUIUIIANBHBIX YCIIyT.

3.3.3.5. AIMUHUCTpaTHBHEIE IIPOLICNYPEI, yCTaHaBIMBAE€MbIe IyHKTOM 3.3.3.
dAMUHHCTPATUBHOTO PEINaMeHTa, BBIIOJNHSIOTCS B TEYEHHE OIHOLO pabouero mHs co
AHS IIOCTYIUICHUS 3asIBJIEHUS Ha PAaCCMOTPEHHE.

Pesynpratamu BeITONTHEHUS aIMHHUCTPATUBHBIX IPOUENYD SBISIOTCH: IPHHSTHIN
Ha pacCMOTpeHHEe KOMILIEKT NOKYMEHTOB WM MPOEKT DELIeHHs 06 OTKaze B npuemMe
AOKYMEHTOB, HEOOXOIUMBIX IUIsl IPEOCTABIIEHHUS MYHULIMIIAIBHON YCIYIH.

3.4. HanpaBiieHne Me)BeIOMCTBEHHBIX 3aIIpOCOB B OPraHbl, YYaCTBYIOLIHE B
NPENOCTaBICHUH MYHULIUITAIEHON yCITyTH

3.4.1. OcHOBaHWeM Hayana BBITONHEHHs aIMUHUCTPATUBHOM IPOLIENYPHI SBIISETCS
TOIyYIeHHE NODKHOCTHBIM JHLOM (PabOTHHKOM), YIOTHOMOYEHHBIM HA BBIMONHEHIE
4AMUHUCTPATUBHOM MIPOLIEYPEI, OT HOKHOCTHOTO JIMIIA (paboTHHKA), OTBETCTBEHHOIO
34 [IPUEM IOKYMEHTOB, HPUHSTHIX OT 3asBHTENS JOKYMEHTOB.

JIOIDKHOCTHEIM ~ JTHIIOM (PabOTHMKOM), ~ OTBETCTBEHHBIM 33  BBINOJHEHHE
aAMHHUCTPATUBHOM MPOLENYPHI, SBISETCS CIIELHUATUCT OTIENA (manee - MOKHOCTHOE
JUIO, OTBETCTBEHHOE 32 HANIPABJIEHHUE MEKBEIOMCTBEHHEIX 3aIpocoB).

3.4.2. JIomKHOCTHOE JIUI0, OTBETCTBEHHOE 3a HarpaBJIeHHe MEeXBEAOMCTBEHHBIX
3aIpOCOB, (OPMUPYET W HANpaBIsLeT B SJIEKTPOHHOU (DOpME MOCPENCTBOM CHCTEMBI
MEKBELOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOZEHCTBHS (Tpy OTCYTCTBUU TEXHHYECKOMH
BOSMOXHOCTH - HHBIMM CIIOCOGaMH) 3aIpOCEl O IPENOCTABICHUE JOKYMEHTOB H
CBEZICHUH, IPENYCMOTPEHHBIX ITyHKTOM 2.6. 1. aIMHHHCTPATUBHOIO perjiaMeHTa.

AnMuHUCTpaTUBHEBIE MPOLENypPEl, yCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIIOJTHSIFOTCS. B JIEHb IPUHSATHS 3asiBIICHUS HA paccMoTpeHue.



Pesynbraramu  BEIMOJTHEHHS aIMUHUCTPATUBHBIX  MIPOLEAYP  SBJISIOTCS:
HATPABJICHHBIC B OpraHbl BNaCTH W (WIM) IOABEAOMCTBEHHBIE OpraHaM BIACTH
OpTaHU3aL|H 3aMPOCEL.

3.4.3. CreuuanuCTBl TNOCTaBIIMKOB NAHHBIX HA  OCHOBAHMM 3aIIpOCOB,
TMIOCTYIHMBIIMX 1EPe3 CHUCTEMY MEXBEAOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJEIHCTBHS,
HMPENOCTABIIIOT  3alpAllMBaeMble  JIOKYMEHThl (MH)OPMALMIO) WIM  HAIpPaBIISIOT
YBEIOMJICHHA 00 OTCYTCTBHM HNOKYMEHTa U (WIIH) UH(pOPMaLUK, HEOOXOMUMBIX IS
IPEAOCTABICHHSA MY HULIMNIATIBHON yCITyTH (asee - yBeAoMIiIeHHe 06 oTKase).

AZIMUHUCTDPATHBHBIE IPOLEAYPH], yCTAHABIHBAEMBIC HACTOSALIUM  IIYHKTOM,
BBITOJIHAIOTCA B TCUCHUE ATH THEH CO JHS NOCTYTUICHHs MEXXBEIOMCTBEHHOTO 3aIpoca
B OpraH Wil OpTraHH3al|Io, NPeIOCTABIAOIINE TOKYMEHT U HH()OPMALIHIO, €CIIH WHBIE
CPOKH TIOATOTOBKH W HAaNpaBeHHs OTBETA HAa MEXBEIOMCTBEHHBIH 3alpoc He
YCTAQHOBJICHBI ~ (elepalbHBIMA  3aKOHAMH, TIPABOBEIMH  AKTaMH IIpaBuTenscTBa
Poccuiickolt Denepauun U NPHHATHIME B COOTBETCTBUU C denepanpHbIMU 3aKOHAMU
HOPMaTHBHBIMH NIPaBOBBIMHU akTamu PecryOnuku Tarapcran.

PesynbraTamu BBINOIHEHHS aIMUHHUCTPATUBHBIX IPOLENYD SBISIOTCS: TOKYMEHTBI
(cBeneHus), HEOOXOAMMBIE MJISI IIPELOCTABJIECHHUS MYHHULMNAIBHONW yCIyTH, 160
YBEAOMIIEHHE 00 OTKa3e, HANpaBICHHBIE HOKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HarpapjleHHe MEXBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOIXHOCTHOE IO, OTBETCTBEHHOE 3a HaIlpaBJIEeHUE MEXBEIOMCTBEHHBIX
3aIIpOCOB:

TIOTYaeT 3alpallliBaeMble HYepe3 CHCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJCHCTBHUSL  JIOKYMEHTHI (CBelleHMsI), HEOOXOmUMbIE IS [IPEIOCTaBIICHUS
MYHHULUIAIBHOH yCITyry, b0 yBeIOMIeHHe 06 OTKa3e IPH OTCYTCTBHH JOKYMEHTa U
(unn) uadopmanum.

AJIMUHUCTPaTHBHBIE MPOLEAYPHl, YCTAHABIUBAEMEIE HACTOSILUM  ITyHKTOM,
BBITIOJIHAIOTCS B ICHD TOJIYIEHHS CBEJEHUH 0 MEXBEJOMCTBEHHEIM 3aIIPOCaM.

Pesynbratamu BBIOIHEHNS aIMHHUCTPATHBHEIX NPOUENYp SIBISIOTCS: TOKYMEHTBI
(CBeZEHuUs), HEOOXOMUMBIE IS TIPEIOCTABIIEHUS MYHULUIAIBHON YCIYTH.

3.45. UHcnomHeHwe nmpouemyp, YKa3aHHBIX B nyHkrax 3.4.2, 3.4.4.
AIMUHHUCTPAaTHBHOIO  pErJIaMeHTa, TMPH HAJWYAHA TEXHWYECKOHM  BO3ZMOIKHOCTHU
OCYILECTBIIACTCS B aBTOMATHYECKOM PEXUME C HCIIOIB30BAHUEM aBTOMATH3HPOBAHHOMN
MHQOPMAIIHOHHON CHCTEMBI, TPENHA3HAYEHHON IS OKAa3aHus rOCYyIapCTBEHHBIX U
MYHHULWIIATBHBIX  YCIYyr, B TOM WYHCI€ C MOMEHTA PpErMCTPalliM 3asBIEHHS B
COOTBETCTBHH C IIyHKTOM 2.13. aIMUHUCTPAaTHBHOIO PeriaMeHTa.

3.4.6. MaKkCUManbHBI CPOK  BBITIOJHEHUS aIMUHUCTPATABHBIX MPOLEAYp,
YKa3aHHbIX B IyHKTe 3.4. aIMUHHACTPATHBHOIO PEraMeHTa, COCTaBJISeT ISITh paboumnx
TTHEH.

3.5. IloaroroBka pe3ynbTaTa MyHHIUIATLHOMN YCIyTH

3.5.1. OcHoBaHWeM Hauasa BBINOIHEHUS aIMUHHUCTPATUBHOMW IIPOLEAYPHI SIBIISIETCS
MOCTYINICHHE  OT  NOJIDKHOCTHOrO — JIMI[,  OTBETCTBEHHOTO 3a  HAIpABIIEHHE
MEXBEIOMCTBEHHBIX  3alPOCOB,  [OKYMEHTOB  (CBEHEHMH), HEOOXOMMMBIX IS
TPENOCTABICHUS MyHULIUIIAIBHON YCIIYTH.



JIOIDKHOCTHBIM  JIMLOM, OTBETCTBEHHBIM 33 BBIIONHEHME aIMUHUCTPATHBHOMN
TMPOLENYPBI, SABJSIETCS CHELMANUCT OTAENA (Najlee - TOMKHOCTHOE JIUIO, OTBETCTBEHHOE
3a MNOATOTOBKY pe3ynbTaTa NpeOCTaBICHUS MyHUIUIATLHON YCIIyTH).

3.5.2. JIOMXHOCTHOE JMIO, OTBETCTBEHHOE 3a NOJArOTOBKY  pe3ynibTara
NPENOCTABICHHUS My HULIAIIANBHON yCITyTH:

OCYIIECTBIIACT KOMIUIEKTOBAHHE NOKYMEHTOB ((OpMMpOBaHHE yYeTHOro nena) u
HAIIpaBIICT Ha pacCMOTPEHHE JKHIUIIHON KOMHUCCHM 110 paboTe ¢ HY)XIAIOIUMHCS B
YIyHIIEHUN XUMAIIHBIX YCIOBHH (anee - KOMHUCCHS), U3BEIIAeT YICHOB KOMUCCHH O
JHE 3aCeJaHusl KOMHUCCHH.

AJIMUHUCTpAaTUBHEIE [IPONENYPBI BBINIONIHAIOTCS B T€YEHHE Tpex pabodyux JHEH ¢
MOMEHTA IIOCTYIIJIEHUSI OTBETOB HA 3aIIPOCHL.

Pesyneraramu  BrImonHEHMSs aIMUHUCTPATUBHBIX  IPOLEAYP  SIBJISIFOTCS:
chopMHpOBaHHOE y4YeTHOe neso 3ajBUTEJIS, HANpPaBIEHHOE Ha pacCMOTPEHHE
KOMHCCHH, U3BELICHHUE YIEHOB KOMUCCHHM O JHE 3aCeNaHus] KOMICCHIL.

3.5.3. Komuccnst paccMatpuBaer YYETHOE JIENI0 ¥ NPUHUMAET PELICHHE O IPUHITHH
MM 00 OTKa3e B IpPHHATMM Ha y4er TPKIaH, HYXIAOLWMXCS B MPEIOCTABICHUH
YKUJIOTO ITOMEIIEHHS.

Cexpetapb KOMUCCHE:

O0GOpPMIISIET pellleHHe KOMUCCHU B ¢GopMe TIpoTOKONA W TIepenaeT Ha MOMMHCH
YJI€HAaM KOMUCCHU;

HallpaBJIIET  MPOTOKOJ  3acefaHusi  KOMHUCCHUHU AOJDKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 3a ITOJATOTOBKY Pe3yNIbTaTa MpeOCTaBIeHH s MYHULHUIIAIBHOR YCIYTH.

AJIMUHHCTPaTUBHEIE IIPOLICYPBI BRIMOJIHSIOTCS B TeueHHe 11 pabouux mHeit.

Pesynpratamu BeImonHEHMS aIMUHUACTPATUBHBIX IPOLELYpP SIBISIOTCH: MPOTOKOII
3aCellaHns KOMHCCHU O INPHMHSATHH MM 00 OTKaze B NPHHSATHA HA yYeT TIpaxKhaH,
HYXJAIOIMXCS B IPEIOCTABIEHUH JXKHUJIOTO [TOMEIEHKSI.

3.54. JIoIKHOCTHOE JMIO, OTBETCTBEHHOE 3a NOJNrOTOBKY  pe3yJjbTaTa
TPEIOCTABIEHHS MyHAUTIATbHOMN YCIIYTH:

€ YYCTOM  pCINEHMS  KOMUCCHUM  IIOATOTABIMBAET  IIPOEKT pesynbTaTa
IPENOCTaBICHUS] My HULUIIAIBHON YCITyTH;

HaIIpaBJIseT IIOATOTOBJIEHHEIN IIPOEKT pe3yJnbTara IIPEIOCTaBIICHUS
MYHUIIUIIATBHOM YCIIYTM Ha COIVIACOBAHME B YCTAHOBJIEHHOM MOpsIIKE [TOCPENCTBOM
CHCTEMBI SJIEKTPOHHOTO JJOKYMEHTO060POTA.

AJIMUHHCTPATHBHbIE IPOIE/yDPbl BHIMONHIIOTCS B TeUCHIE TpPeX pabouyux JHEH.

PesynpraTamu BeIMOMHEHMS 4IMUHHUCTPATUBHEIX MPOLENYp SBISIOTCSA: IIPOEKT
PEIIEHHs 00 OTKa3e B NMPENOCTaBIEHHH MyHULMMTANBHOM YCIIyTH, IPOEKT PEIIEHHs O
MPHHATHU HA YHET rpaXK/aH, HyXJAIOIIMXCs B [IPEIOCTABNEHHH JKUIOTO TOMEILCHES.

3.5.5. CornacoBanue H NOAMHCAHUE IIPOEKTa pe3yjpTaTa IPenOCTaBICHHUS
MYHULUIIANBHOM — yCINyrd  (majee -  HpOEKTHI JIOKYMEHTOB)  OCYILIECTBIISETCS
PYKOBOIUTEIIEM CTPYKTYPHOIO HOJApA3feeHHs, OTBETCTBEHHOrO 32 IIOATOTOBKY
Pe3yJbTaTa MyHUUHMNATBHOM YCIIyTH, 3aMeCTUTENeM PyKOBOIMTENS HCIIONHUTENBHOIO
KomuTeTa, PyKOBOMTEIEM HCIIOTHUTENBHOIO KOMUTETA.

IloAroToBICHHBIE TPOEKTEI AOKYMEHTOB, HMEIOILME 3aMEYaHHUs], BO3BPAILAIOTCS Ha
I0paboTKy nuily, OTBETCTBCHHOMY 32 MOJTOTOBKY Pe3yJbTaTa MyHHLMNANLHOMN YCIyTH.
Ilocne ycrpanenus 3ameuanuii IIPOCKTBI JOKYMEHTOB IIOBTOPHO TI€PENAIOTCS JUIs
COTJIaCOBaHUS U IOIIIUCAHHUS.



PykoBonuTens HCHONHUTETEHOTO KOMHUTETa NpU  PacCMOTPEHHM IIPOEKTOB
AOKYMEHTOB IPOBEPSET COOIIOAEHUE aIMHHICTPATHBHOTO PErIAMEHTA [OIKHOCTHEIME
TAaMH UCTIOJTHUTEIBHOIO KOMHMTETA B YaCTH CPOKOB BBIMTOJIHEHHS aIMUHUCTPATHBHBIX
[IpOLeAyp, HMX  TIOCIEHOBATEBHOCTH W  IOJHOTHI, HAIHYUS  COLNIACOBAHMIA
YIOJIHOMOYCHHBIX ~ NO/DKHOCTHBIX JIMLl HCIOJHUTEIBHOTO KOMHTETA B CHCTEME
BJIEKTPOHHOTO JOKYMEHT0000pOoTA.

B cnyuae BbIIBIeHMS — Hapymenwii B wacTm CPOKOB  BBINOJHEHHUS
dAMUHUCTPATUBHBIX MPOLENYP, HX IIOCIENOBATEIbHOCTH M MOJHOTH PyKOBOXHTENH
MCIIOJIHUTEIPHOTO KOMMTETa WHHLHUPYET INPHUBIEYCHHE K OTBETCTBEHHOCTH JIWII,
AOMyCTUBIIMX HAPYIICHUS, B COOTBETCTBUM C ITyHKTOM 4.3. aJMMHHCTPATHBHOIO
peryiaMeHra.

AIIMUHWCTPATHBHBIE IPOLEMYPHI, yCTAHABIHBAEMbIE HACTOALIUM  IIYHKTOM,
BBIIIOJIHSAIOTCS B T€YEHHUE IBYX pabodmx JHEH.

Pesynbratamu BEITONHEHUS aIMUHUCTPATHBHBIX OPOLENYD SIBISIFOTCS: peleHue 06
OTKas® B IIPEJOCTABICHWH MYHMLMITABHON yCJYTH; pelleHne 06 OTKase B IpUeMe
AOKYMEHTOB, =~ HEOOXONMMBIX  JUIi  IPENOCTABIEHHS  MyHHLMIATHLHOMN YCIIyTH
(IIpunoxenne Ne 3 x Permamenty), pemenwe o OPUHATAM Ha YYeT TIpaxkaaH,
HY)KHalOIMXCs B NIPEAOCTABIECHMU OKHJIOrO  IOMENIEHHs, HAaxONAIerocs B
MYHHUIUIATEHOM >KUIHAITHOM (QOH/E.

3.5.6. McnonHeHue mpouenyp, yKasaHHBIX B myHkrax 3.5.2, 3.5.5 3.5.3.
AIMUHUCTPAaTHBHOIO  pErJlaMeHTa, [P HAIWYMKA TEXHUYECKOW  BO3MOYKHOCTH
OCYIIECTBIIACTCS B aBTOMAaTHYECKOM PEXHUME C MCIIOIb30BaHHEM aBTOMATHU3UPOBAHHOMN
MH(DOPMALUMOHHON CHCTEMBI, NpeIHA3HAYEHHOHW IUIi OKA3aHMs rOCYJapCTBEHHBIX U
MYHHIMIIAIBHBIX YCIIYT.

MaxcuManbHbI CpPOK BBINOTHEHHS aIMUHUCTPATUBHEIX MPOLENYpP, YKa3aHHBLIX B
IyHKTe 3.5. aIMUHUCTPATUBHOIO PErNaMeHTa, COCTAaBIIAET 23 pabouux mHs.

3.6. Boinava (nampasieHue) 3asBUTENIO pe3yIIbTaTa MYHMLIMIIAIBHON yCITyTH

_ 3.6.1. OcHOBaHWeEM Hayasa BhITOJHEHHUS aIMUHHUCTPATUBHOM IPOLENYPHI SIBISETCS
MOy HECHNE NOMKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3 BBIIOIHEHHUE aIMHUHUCTPATHBHOMN
MPOLEAYPEI, TOKYMEHTA, MOATBEPXKAAIOLIETO MPENOCTABICHHUE MyHUILMMANLHOMN YCIyTH.

JIOJUKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 33 BBIIOTHEHUE aIMUHUCTPATUBHOM
HIPOLENYPEL, SBJSIETCSA CIELUANIUCT OTAENA (Janee - JOJDKHOCTHOE JUIIO0, OTBETCTBEHHOE
3a BBLIAYy (HaIpaBJIeHHE) JOKYMEHTORB).

3.6.2. JIOIXHOCTHOE JIMI0, OTBETCTBEHHOE 32 BbIIa4y (HalpaBlieHNe) TOKYMEHTOB:

00eCreunBaeT PerkucTpaluio U BHECEHHE CBEIEHHIT O pesyJibTare NnpeaoCcTaBieHus
MYHULUIIANTBHON YCIIYTH B HOJCHCTEMY BEIECHHMS JOKYMEHTALUH aBTOMAaTU3UPOBAHHOM
MH(bOPMAIMOHHON CHCTEMBI, NpPEIHA3HAYEHHOH IS OKA3AHUS rOCyJapCTBEHHBIX M
MYHHIIUIIAIBHBIX YCIIYT;

M3BEILACT 3asBUTENIS (€r0 MpeNCTaBUTEN) CIOCOOGOM, YKa3aHHBIM B 3asiBJIEHUH, O
PE3yJbTaTe TPEeNOCTaBICHUS MYHULMIIAIBHON YCIyITH M O BO3MOXKHOCTH IIOJTYYEHUS

Pe3ylibTaTa TPENOCTABICHUS MyHULHUIATEHON YCIYTH B HCIOJHUTEILHOM KOMETETe
unu B ML,



Vcrionnenye mpoLesyp Npu HATUYHH TEXHUYECKON BO3MOKHOCTH OCYILECTBIISIETCS
B aBTOMaTUYECKOM  PEXHMe C  HCIIOJB30BaHUEM aBTOMAaTU3UPOBAHHOM
MH(pOPMAIIMOHHON CHCTEMBI, NpeJHA3HAYEHHONW IS OKA3aHHS rOCyIapCTBEHHBIX U
MYHHIMIIATBHBIX YCITYT.

AJIMUHUCTPaTHBHBIE IIPOLENYPH], yCTAHABIMBAEMEIE HaCTOSAILIUM ITYHKTOM,
BBINIOJHSIOTCS B TEYEHHWE OMHOIO pabodero AHs cO JHS IMOMIMCAHUS JOKyMEHTa,
SIBJISIFOILIETOCS pe3ynbTaToM IIPENOCTABIIECHUS MYHULIUTAJIEHOM YCILyTH,
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JTULIOM HCITOJTHUTEBEHOIO KOMHTETa
(MCTIOMHUTENBHBIM KOMUTETOM).

Pesynpratamu  BeImONHEHHS aIMUHUCTPATUBHBIX  IPOLEAYDP  SBISIOTCS:
PasMCIICHUE CBEACHHH O pe3ysbTaTe NPEeXOCTABNEHHS MYHHIUIATBHOMN YCIyT'H B
MH(OPMAIOHHBIX CHCTEMAX, U3BEIIEHNe 3asBHTEs (€ro mpencTaBUTENS) O pe3yIbTATE
NPEAOCTAB/ICHHS MY HUIIUTIATIBHON YCITYTH M CIIOCO6AX €ro IONydeHHS.

3.6.3. TIlopsmox  Bbimauu (HanpaBneHust)  pesyibTara IIPEOCTaBIIEHUSI
MYHUUHUIIAIBHON YCITyIH:

3.6.3.1. Tlpu obpamenun 3asBuTens 3a PE€3yJIbTaTOM MYHHUIMIIATBHOW YCIYTH B
M®LI, pabotauk M®L] BeIaeT 3a9BUTEIIO Pe3yIbTaT MYHULUIIATBHON YCIIYyTH B pOpMeE
SK3EMILIApa SIEKTPOHHOIO MOKYMEHTa Ha OyMa)kHOM Hocutene. Ilo TpeOOBaHUIO
SaABUTE]IA BMECTE C SK3EMILUIIPOM 3JIEKTPOHHOTO JOKYMEHTA Ha OyMa)XHOM HOCHTEIE
CMY IPENOCTABISETCS SK3EMIUIP 3JEKTPOHHOTO NOKYMEHTa IIyTeM ero 3amicH Ha
ChEMHBIA HOCHTENb HHGOPMALMH WK HaIlpaBIeHUs] JK3EMILISIpa 3JIEKTPOHHOTO
AIOKYMEHTa IO S/IEKTPOHHOM I04Te B anpec 3asBuTens. IIpH 3amucd Ha CheMHbIA
HOCHTENIb MH()OPMALUK WM HANpaBIeHUH 9K3EMILISIpa 3JIEKTPOHHOI'O MOKYMEHTa, Ha
OCHOBE KOTOPOI0 COCTaBICH OK3EMIUISP SIEKTPOHHOTO NOKYMEHTa Ha OyMakHOM
HOCUTEJIC, TI0 3NEKTPOHHON IMOYTE HAEHTHUYHOCTH TAKOTO 3K3EMILISAPA JIEKTPOHHOIO
AOKYMEHTa SK3EMILIAPY 3NEKTPOHHOTO NOKYMEHTa Ha GyMa)KHOM HOCHTEIIe 3aBepsieTCs
YIOJIHOMOYCHHBIM COTPYIAHHKOM C MCIOJIBb30BAHMEM YCHIICHHOMN KBaJIM(UIIUPOBAHHOM
3JICKTPOHHOH TIOIITHCH.

AZIMUHUCTPATHBHbBIE MPOLELYPHI, YCTaHaBIMBaeMble HACTOSIIMM ITyHKTOM,
BBITIONHAIOTCS. B TOPANKE OYEPENHOCTH, B IMeHb NPHUOBITHS 3asBUTENS B CpOKH,
YCTaHOBJIEHHBIE PErylaMeHTOM paboTsl MDIL],

PesynpraTamu BeIIONHEHMS 4IMUHUCTPAaTUBHBIX TPOLENYD SIBISIOTCS: (UKCALHS
(baKTa BBIAYH pe3ysbTAaTA IPENOCTABIICHHUS MyHULIUNAIBHOK ycinyru B AUC MOIL],
PE3YJIbTAT NPEAOCTaBICHUSI MyHULUIIAIBHOMN YCIIyTH, BBIIAHHbIH 3aSBHTEIIO.

3.6.3.2. Ilpu obpameHun 3asBUTens 3a PE3yNbTaTOM MYHHULMIAIBHON YCIyIH
depe3 PecryOnukaHCKUN MOpTan 3asBUTENIO B JIMYHLLN KabHWHET aBTOMAaTUYECKU
HalpaBIIACTCS  SNIEKTPOHHBIA  00pa3  JOKyMeHTa,  SBJISIOLIETrOCS pe3yabTaToOM
NPEOCTaBICHHUS MYHHIUATIATBHON YCIIyTH, IIOAITUCAHHBIN YCHJIEHHOU
KBaIIMQULMPOBAHHOMN 3JIEKTPOHHOM MOAMHCHIO YIIOJITHOMOYEHHOI'O JOJDKHOCTHOIO JIMIIA
HUCIOIHUTEIEHOTO KOMHUTETa (MCIOJTHUTEIEHOTO KOMHUTETa).

AJIMUHHUCTPATUBHBIE —MPOIENYphl, yCTAHABIHBAEMBIE HACTOSIIIUM  IIYHKTOM,
BBITIONIHAIOTCS B NI€HB IOJIHUCAHHUS NOKYMEHTa, MONTBEPKNAIOIIEro IIPEZOCTaBJIEHHE
(oTKa3s B mpenocraBnenuy) MyHHULHNAIBHON YCIIyTH, YIOJTHOMOYEHHBIM [ODKHOCTHBIM
JTUIIOM HCTIOJTHUTEbHOI'0 KOMUTETA (HCIIONHUTENHHIM KOMUTETOM).

PesynpraTamu  BbImONHEHUS aIMUHMCTPATUBHBIX  NPOLENYDP  SBJSIFOTCS:
HanpasieHue (TIPeJOCTaBle€HHe) C WCMOJIb30BAHUEM Pecny6nmkanckoro moprana



SaSBUTETIIO TOKYMEHTA, MOATBEPKIAIOIIENO IIPENOCTABIEHHE MYHUIUIIAIBEHON YCIyTH
(B TOM 4HCIIe OTKA3 B IPEeROCTABIEHHH MyHHULUIAIBHOHR yCITyTH).

3.6.3.3. Tlpn obpamenun 3asBuTENs 32 pe3yJIbTaTOM MYHHUIMIIAIBHON YCIyIH B
UCTIO/THUTENLHBIA  KOMHTET, JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a  BBIOAYY
(HampaBIeHHE) OKYMEHTOB, BBINAET 3aSBUTEINIO PE3yNbTaT MyHUUMIAIBHOU YCIIYTH.
Ilo TpeGoBanmio 3asBuTens BMecre c OK3EMILIAPOM BJIEKTPOHHOI'O JOKyMEeHTa Ha
OyMa)XHOM HOCHTele CMY HPENOCTaBISETCS JK3EMIUIIP 3NEKTPOHHOTO JOKYMEHTA
TIYTEM €T0 3aliCH Ha CHEMHBIH HOCHTENb HHDOPMALMY HITH HalpaBJIeHHs] 3K3eMILISpa
SJIEKTPOHHOI'0 JOKYMEHTA I10 3JIEKTPOHHOI TTOUTe B aJipec 3asiBUTES.

AJIIMUHHUCTpaTUBHBIE TIPOLENYPEl,  yCTaHABJIMBAEMBIe HACTOSIIMM  ITyHKTOM,
OCYIECTBIAIOTCS B IOPSANKE OYEPENHOCTH, B IEHb [IPUOBITHS 3asBHTENS B COOTBETCTBHU
¢ IlpaBunamu BHyTpeHHETO TPy IOBOTo pacropsiiKa UCIOIHUTEIHLHOIO KOMUTETA.,

Pesyneratom BeImonmHEHMS aIMAHHUCTPATHBHEIX IMPOUENYD SBISIOTCS: (DHKCALMS
dbakrta  BbImAauM  pesynsraTa [IPENIOCTaBNCHUS ~ MYHWLMIANBHON  yCIOyrum B
dBTOMATH3MPOBAaHHOK HH()OPMALOHHON cHCTeMe, NpeIHa3HaYeHHON IS OKa3aHWs
TOCYNapCTBEHHBIX U MYHUIUIIATBHBIX YCIIT.

3.7. UcnipaBiieHre TeXHUYECKUX OIIHOOK

3.7.1. B ciyuae OOHapyKEHHS TEXHUYECKOH OLIHOKH B JOKYMEHTE, SIBISIOLIEMCS
PE3YIIPTaTOM MYHHMLHMIIAIBHONW YCIIYTH, 3asBHTENb HalpaBJIIeT B HUCIOJHUTEIbHBIH
KOMUTET:

3asBICHHE 00 HCIPABIEHUN TEXHUYECKOH OLIMGKU (Ilpunoxenune Ne 5 «
Pernamenry);

AOKYMEHT, BBINAHHBIA 3asBUTENIO KaK pe3yibTar MYHUUHUIIAILHOW YCIIyTH, B
KOTOPOM COZEPXKUTCSI TEXHUYECKast OLIUOKa,

AOKYMEHTBI, UMEIOILKE FOPUIUYECKYIO CHITY, CBUJIETEJILCTBYIOIINE O HATHYHH
TEXHUYECKOH OIIMOKH.

3asiBiieHue 06 HCHIPaBINEHHH TEXHHYECKON ONHOKH B CBEJIEHUSAX, YKa3aHHBIX B
AOKYMEHTE, ABIIIOIIEMCS Pe3yJIbTATOM MYHHIHIATBHOMN YCIIYTH, IIOAAETCsI 3asiBUTEIEM
(YIIOITHOMOYEHHBIM IPENCTaBUTENIEM) IOYTOBBIM OTIIPABICHUEM (B TOM wuymcne c
HCIIOJIb30BAHUEM SIIEKTPOHHON IIOYTHI), 6O Yepes PecryOnukaHckuit mopran wiu
MOII.

3.7.2. TOMmXHOCTHOE JTHI0, OTBETCTBEHHOE 3a IIPUEM JTOKYMEHTOB, OCYIIECTBISIET
IIpUEM 3asBIICHHS 00 HCIPABIEHUH TEXHUUECKOM OLIKMOKH, PErHCTPUPYET 3asBIEHUE C
IIPHIIOXKCHHBIMU TOKYMEHTaMH U IepemaeT Ux AOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a 06paboTKy JOKYMEHTOB.

IIpouenypsl, ycranapmuBaeMble HacTOSIIAM IIYHKTOM, BBIIIOJIHSIIOTCS B TE€UYEHHE
OZTHOTO paboyYero NHS C HaThl PETUCTpaLUU 3asiBIICHHUSL.

Pesynbpratamu BeImoHEHMS 4IMUHHUCTPATUBHEIX [IPOLENYD SBISIOTCS: MPHHSTOE U
3aperuCTPUPOBAaHHOE 3asBI€HHE, HANPABICHHOE Ha PacCMOTpeHHe IOJDKHOCTHOMY
/LY, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JIomXHOCTHOe JIMO, OTBETCTBEHHOE 34 obpaboTky JIOKYMEHTOB,
pacCMaTpUBaET NOKYMEHTBI W B ILENSIX BHECEHHS WCIIPABIIEHUH B JOKYMEHT,
SABJIIOMIUNCS PE3yTBTATOM IPEIOCTABICHHS MYHHWIUIIANBHON YCIIYTH, OCYIIECTBISIET
[IPOLeAYphI, NpPeAyCMOTPEHHBIE MYHKTOM 3.5. aIMHHHACTPATUBHOIO perjilaMeHTa, H



BBIIACT MCIPABICHHBIM NOKYMEHT 3asSBUTEIIO (ymonHoMoueHHOMY IPEICTaBUTEIIO)
JIA9HO TIOX POCIMCH C U3BSATHEM Y 3asBUTENs (YIOIHOMOYEHHOIO IIPEICTaBUTEJIS)
OpUIMHaNa TOKYMEHTa, B KOTOPOM COIEPKHUTCS TEXHHUYECKAs omuOKa, UM HANpaBJseT
B allpeéC 3asABUTEJIs. MOYTOBBIM OTIpPABIEHHEM (MOCPEICTBOM 3JIEKTPOHHON ITOYTHI)
MHCBMO O BOSMOXHOCTH  IIONlyY€HMs JOKYMEHTAa IIpH NPENOCTaBICHUH B
UCTIOIHUTENIbHEI ~ KOMMTET ~OpPUTHHANA JOKYMEHTa, B KOTOPOM  COIEPIKHTCS
TeXHHYECKasl OIINOKa.

IIpouenypsr, ycranaBnuBaeMmble HACTOAIIMM IIyHKTOM, BBIIIOJIHSIIOTCS B TEYEHHUE
ABYX pabodumx nHeH mocie oOHapyKeHHS TeXHUYECKOH OMMOKH MM IIOJIyYEHHUS OT
JFOO0r0 3aUHTEPECOBAHHOTO JIHIA 3aSBICHUS O JOTIYLIEHHOU oIHoKe.

PesynbpraTamu BEIMoNHEHMUS AIMHUHHCTPATUBHBIX NPOLENYP SBISIOTCS: BbIIAHHBINA
(HaIpaBIIeHHEIIT) 3asBUTEIIO JOKYMEHT. ».

2. Ony6nuKoBaTh HACTOSIIIEE [TOCTAHOBIEHUE HA [IopTajie IpaBoBOH HH(GOpMALUU
Pecny6nuku TatapcTan B MH()OPMAIIMOHHO-TEEKOMMYHHKALMOHHON CeTH «MHTEpHET
no aznpecy http://pravo.tatarstan.ru/ u pasMecTuTh Ha cante FOTasuHCKOro
MYyHHUILMIIATBHOTO paiiona Pecrybiuku Tataperan B cocrase IlopTana MyHHIUIATBHBIX
obpasoBaHuil Pecry6nuxu Tarapcran Enunoro IToprarna OpraHoOB TIOCYyHapCTBEHHOU
BIIACTH 1 MECTHOTO camoymnpasienus «Oduunansueiii TaTapcTany B UH(OPMaIHOHHO-
TEJIEKOMMYHHUKAaMOHHOM ceT «MHTepHeT» 10 axpecy http://jutaza.tatarstan.ru/.

3. Hacrosiee mnocraHoBieHue BCTYyMaeT B CHUIy CO OHA €ro O(UUHUaIbHOIO
OIlyOJINKOBaHUSI.

4. KoHTponb 3a WHCIONHEHHMEM HACTOSMIEr0 MOCTAHOBIECHUS BO3JIOXKUTh Ha
3aMECTHUTEIS PYKOBOIUTEJIS HcnonauTtensHoro KOMHUTETA FOrta3zunckoro
MYyHHIMIIANTBHOTO paiioHa Pecy6nuku TaTapcTas mo conuanbHbM BOIIpOCaM.
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