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IIOCTAHOBJ/IEHUME KAPAP
«__LO» 7 2024r. Ne 7724

OO0 yTBepxaeHUU AJMUHUCTPATUBHOIO
perjiaMeHTa MpeA0CTaBlIeHUs
MYHULIMINAIBHOMN YCIYTH 11O
npeaoCTaBIeHUI0 HHPOPMALIUK

00 00BbeKTax HeIBUKUMOI0 UMYILIECTBA,
HaXOJSAILIUXCS B MyHUIMNIAJIbHON
COOCTBEHHOCTH U MpeaHa3HAYEHHBIX
VIS CJa4d B apeHTy

B coorBetcTBuM ¢ PenepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-03 «O6 06mmx
NPHMHIIMIAX OpraHM3allMd MECTHOro camoymnpasieHuss B Poccuiickonn ®enepaunmn»,
denepanbueiM 3akoHOM OoT 27.07.2010 Ne 210-®3 «O6 opraHuzaluy MpeaOCTaBICHUS
rOCyJlapCTBEHHBIX W MYHHMIMIATBHBIX yciIyr», 3akoHoM PecrnyOnuku Tarapcran oT
28.07.2004 Ne 45-3PT «O wmectHOM camoymnpasieHun B Pecny6nuke Tarapcrany»,
[TocraHoBneHueM Kabunera Munnctpos Pecny6nuku Tatapcran ot 28.02.2022 Ne 175
«O6 yrtBepxaenuu llopsiaka pa3paboTKM W yTBEPXKAEHHS aAJIMUHUCTPATUBHBIX
pErjaMeHTOB TMPEJOCTaBICHUsI TOCYJapCTBEHHBIX YCIYI HCIIOJIHUTEJIBHBIMU OpraHamu
rocynapcTBeHHoW BiacTH Pecny6muku TartapcTan ¥ O NPU3HAHUW YyTPATUBLIMMH CHUITY
OT/IeNIbHBIX MocTaHoBNeHui KaOunera MunuctpoB PecnyGnuku Tarapcram», YcraBom
MYyHULMIATEHOrO o0pazoBanus «HOTasHHCKMI MyHHLMNANbHBIA paioH PecrmyOnuku
Tarapcran», B CBA3M ¢ MUCbMOM MuHucTepcTBa 3koHOMUKU Pecmy6nuku Tarapcran ot
08.08.2024 r. Ne 02-51/5035 «O HampaBieHUM OOHOBJIEHHBIX aJIMHHUCTPATHBHBIX
perJaMeHToB  OKaszaHMs  ycayr»,  McnonHurensHbiii  komureT  MOTasunHckoro
MYHUIUNATBHOTO paiioHa PecryOnuku TarapctannmocTaH OB s € T:

1. VTBepauTh mnpuiaraeMblii AJMUHUCTPATUBHBIM DPErJIaMEHT IPEIOCTaBICHUS
MYHUIMIIAILHON YCIAYTH MO MpeloCTaBlIeHHI0 HHPOPMALUK 00 00beKTax HEIBHKHUMOIO
MUMYIIEeCTBA, HAXOASIIUXCS B MyHULIUNAIbHOW COOCTBEHHOCTH W IpEIHA3HAYCHHBIX VIS
CIauu B apeHy.

2. Ilpusnare npunoxenue No 5 [locraHoBineHus MCHOTHHUTENBHOTO KOMHUTETa
IOTa3MHCKOro MyHMIMNAILHOro paioHa Pecny6muku Tarapctan ot 20.12.2021 Ne 1058




«O0 yTBep)KIeHUH AJIMHHUCTPATUBHBIX PETIaMEHTOB MPEJOCTABICHUS MYHULUIIAILHOU
yeayru  [lamatoii  WMYyIIECTBEHHBIX M 3eMeJbHBIX  OTHoweHud IOtasuHckoro
MYHULMNAIBHOTO PaliOHa» YTPATUBIIUM CHUILY.

3. Ony0auKoBaTh HacTosIee MOCTAHOBJICHHWE Ha MOpTaje MpaBoOBOH MH(OpMaLUH
Pecniybnuku TaTtapctan B WHGOPMAIMOHHO-TEJIEKOMMYHUKALIMOHHON ceTH «MHTepHeT
no angpecy http:/pravo.tatarstan.ru/ M pa3MmecTuTh Ha caiite FOtasuHCKOro
MyHHUIMNanbHOro paroHa PecnyOnuku Tatapcran B cocraBe [loprasia MyHHUIMIIATBHBIX
oOpazoBanuii PecnyOonuku Tarapcran Enunoro Iloprama opraHoB rocynapcTBEHHOMR
BJIACTH M MECTHOro camoyrmnpabieHus «Oduuuanbhbiii Tarapcran» B WHGOpMaLMOHHO-
TeJIeKOMMYHUKaIIMOHHOH ceTu «HTepHeT 1o anpecy http:/jutaza.tatarstan.ru/.

4. Hacrosimiee MoCTaHOBIEHHE BCTyMmaeT B CWIYy €O JHA €ro OQHUIHMAIBHOIO
OMmyOJIMKOBaHUS.

5. KoHTponb 3a MCHIOJHEHWEM HACTOSILETO MOCTAHOBJIEHUS BO3JIOXKHUTH Ha MEPBOIO
3aMecTUTes PYKOBOJUTENS HcnonnurenbHOro KOMHUTETA KOTa3unckoro
MyHMIMNanbHOTro paiioHa Pecrrybnuku Tarapcran.

PykoBoaurens

HcnonHuTenbHOro KOMHUTETa

FOTa3zuHCKOro MyHUIIMNIAJILHOTO paiioHa ;

Pecny6nuku Tarapcran C.I1. Camonuna

E.C. Oruesa
2-42-19



[Tpunoxenue

K IOCTaHOBJIEHUIO

WcnonaurtensHoro komurera FOTasuuckoro
MYHHIIUIATBHOTO paiioHa PecmyOimku
Tartapcran

or« Py 7L 2081.Ne S /OZ

AIMHHHCTPAaTUBHBIN perjamMeHT
NpeIoCcTaBJIeHHs MYHHIHIIAJIbHOH YCJIYIH 110 NpeJocTaB/IeHHI0 HHpopMauu 00
00beKTaxX HeIBHKHMOI0 HMYIIIeCTBA, HAXOASIINXCS B MYHHIHNAIbHOI
COOCTBEHHOCTH H NMpeIHA3HAYEHHBIX JIsl CAa4H B apeH/y

1. O6mue nosoxkeHus
1.1.  Ilpeamer perynupoBaHusi a/IMUHUCTPATUBHOTO periiaMeHTa

Hacrosmmii agMMHUCTPAaTUBHBIA pErJIaMeHT MPEeIOCTABICHUS MYHHIMIIAIbHOM
YyCIayru (Jajnee — agMHUHUCTPATUBHBIA PErJiaMeHT) yCTaHaBIMBAeT CTAHAAPT M IMOPSIOK
NpPeOCTaBICHUs] MYHULMIAIBHOM YCIYrd 10 TMpefaocTaBleHuto HHpopManuu o0
00BEKTax HEJBMKMMOTO MMYLIECTBA, HAXOSIIMECS B MyHHUIMITAILHON COOCTBEHHOCTH H
npeaHa3sHAYeHHbIX Ul C1a4yM B apeHy (Jajiee — MyHHUIMIIAIbHAs yCIIyra).

1.2. Kateropuwu 3asiButenei

1.2.1. Jlvuamu, MMEIOIIMMH TpaBO Ha IMOJyYeHHE MYHMIUIATBHON YCIyTH,
ABJIAIOTCA QU3UYECKUE U IOpUIHUECKHUe JTHIIa (aiee — 3aIBUTEb ).

1.2.2. C 3asBnenunemM BpaBe 00paTUTHCS NPEACTABUTEINDb 3assBUTES, IEHCTBYIOIIHMA
Ha OCHOBAaHHH JIOKYMEHTa, YJAOCTOBEPSIOLIEr0 €ero MOJHOMOYHS, JIMOO 3aKOHHBIH
NpeICTaBUTENb GU3UUYECKOTO JIULIA (J1ajiee — MPeACTaBUTE b 3asiBUTENS ).

1.3. ITopsiniok nHGOPMHUPOBAHUS O MPEIOCTABIEHUH MYHUIUITAIBHON yCIIyTH

1.3.1. Hudopmauusi o mopsaKe MpeAoCTaBIeHHs MYHHIHUIAIBHON yCIyru
pa3meniaeTcs:

1) Ha MHOOPMALMOHHBIX CTEHIAX, COJEPXKAIIUX BU3YAbHYIO M TEKCTOBYIO
MHGOPMALMIO O MYHULMOAIBHOW  yCJyre, pacloOJOKEHHbIX B  IIOMEILEHUAX
MHOTO(YHKIIMOHAJILHBIX LIEHTPOB TPEJOCTABIEHUS TOCYAAPCTBEHHBIX U MyHHUIIMIATBHBIX
YCIIyT.

2) Ha oOQUUMAIBHOM caiiTe OTa3uHcKkOro MyHHLMNAIBHOIO pailoHa B
MH()OPMaLIMOHHO-TEIEKOMMYHUKALMOHHOM CeTH «AnTepHeT»
(http://jutaza.tatarstan.ru/.);

3) na Iloprase rocynapcTBEeHHBIX W MyHHUMIIAIBHBIX YCIyr Pecmy6nuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecriy6aukanckuii nopran);

4) na EnvHOM noprajie rocysapcTBEHHBIX W MYHMUMOAIBHBIX YCIyT ((DYHKLHA)
(https:// www.gosuslugi.ru) (nanee — Equnblii nopran);

5) B rocyaapcTBEHHON HH(OPMALMOHHON cucTeMe «PeecTp rocynapcTBEHHBIX M
MyHULUNATBHBIX ycinyr Pecny6nuku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rOCyIapCTBEHHBIX U MYHULUNAIBHBIX YCIYT).




1.3.2. KoHCynpTHpOBaHUE O BOMPOCAM MPEAOCTaBICHUS MYHULUNIATbHONW yCIyTH
OCYLIECTBISIETCS:

1) B MHOroyHKUMOHAJIBHBIX I[IEHTpaxX MPEJOCTaBICHUsI T'OCYJapCTBEHHBIX U
MYHMIMIIAJIBHBIX YCIYT [P YCTHOM OOpallleH!H - TMYHO UJIU TI0 TeNe(OHY;

2) B uHTepakTHBHOU (hopme Enunoro, Pecybinkanckoro nopraia;

3) B [lanare uMyimecTBeHHBIX U 3eMeNbHBIX OTHOIIEHUH (naee — [lanara):

IIPYU YCTHOM OOpaIlleHU! - TUYHO WU 0 TeseoHy;

IpH MCbMEHHOM (B TOM 4HcClie B (hOpMe 3JIEKTPOHHOTO JIOKyMeHTa) oOpallieHuy —
Ha OyMa)XHOM HOCHTeJIe 110 1T0YTe, B 3JIEKTPOHHOMN (hOpME M0 3JIEKTPOHHO# MoyTe.

1.3.3. Uapopmanus Ha EnuHom noptase, PecniybiaukaHckoM nmopTajie o Mopsake u
CpOKax MpeNoCTaBICHUS MYHMLMNAIbHOM yCIyrM Ha OCHOBaHMM CBEJICHUH,
cozepxammxcs B Peectpe rocyapcTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT, TPEIOCTaBISETCS
3asBUTENIO OECIUIaTHO.

Joctyn Kk uHpOpMaIlMK O CpOKax W MOPSAKE MPeIOCTAaBIEHHS MYHHIUIAIbLHOM
YCIYyTd OCYLIECTBIIsIETCS] O3 BBINOTHEHHs 3asBUTEJIEM KakKuX-IH00 TpeOOBaHMI, B TOM
yuciae 0e3 MCIONb30BaHMS MNPOrPAMMHOrO OOecIeyeHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEICTBA 3asiBUTENsl TpeOyeT 3akiroyeHUs JMIEH3MOHHOTO WJIH HWHOTO
COIJIallleHMsl ¢ MpaBoobagaTeneM NporpaMMHOro obecriedeHus:, IpeayCMaTPUBAOIIErO
B3MMaHUe IUIAThI, PETUCTPALIMIO WIIA aBTOPU3ALMIO 3asiBUTENS WM MPENOCTaBIEHUE UM
NIEPCOHANIbHBIX TAHHBIX.

1.3.4. Tlpn oOpallieHUN 3asBUTEJNsS JUYHO WM IO Teae(dOHY B COOTBETCTBHM C
MOCTYTMBLIMM OOpaIlleHHeM IPeJOCTaBISETC HHPOPMALHS:

1) o Mecre HaxoXaeHHS MHOTOQYHKIMOHAIBHOIO LIEHTpa IPENOCTABIEHUS
FOCYJapCTBEHHBIX M MYyHHLIMIAIbHbIX ycuyr, Ilamater (ampec, rpaduk pabGoTHI,
crpaBOYHbIE TeIehOHBI),

2) o mopsaxe NpeJOCTaBICHHUS MYHHLHMNAIBHOW YCIyTH, O CIOco0ax U CpoKax
MOJa4H 3asBJICHHI;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM IPEIOCTABISETCS MyHUIMIATIbHAS YCIyra; O
HOPMAaTUBHBIX  NPaBOBBIX  aKTaX, pEryJMpymOIIMX  BOMPOCHI  IPEIOCTABIICHUS
MYHHLIMITAIIBHOMN yCIyTH;

4) o mepeyHe NOKYMEHTOB, HEOOXOMMMBIX JIi PACCMOTPEHHS 3asBIEHHS O
NPEOCTaBICHUH MYHULIUIIAIBHOMN yCIIyTH, O CPOKaX MpUeMa U PEruCTpallii 3asBICHHS,

5) o Xxoje npeaocTaBieH s MyHHLUIAILHON yCIyTH;

6) 0 MecTe pasMelleHHs Ha O(HUIHAILHOM caliTe HHPOPMALUM MO BOMPOCAM
NPEJOCTaBIeHNs My HUIIUNIATBHON YCIIyIH;

7) o nopsake o0XanoBaHUS HeHCTBMN uiM Oe3eHcTBHS JOKHOCTHBIX JIHILL
[TanaTsi.

[lo nucEMeHHOMY OOpallleHHIO COTPYJHHMKH OTAeda, OTBETCTBEHHOro 3a
NPeI0CTaBIEHHE MYHUIIMITAJILHOM YCIIyTH, IOAPOOHO B MUCEMEHHOH (hopMe pa3bACHSIOT
3asBHUTENIO MOPAJOK MPEIOCTaBICHHS MYHULUNIAIBHOM YCIYTd U BONPOCHI, YKa3aHHEIE B
HAaCTOSAILEM IyHKTEe aJIMUHHUCTPATHBHOIO pErjaMeHTa, U B TEYCHUE TpeX pabouux aHei
CO JHS pPEerucTpaluv OOpallleHHs HANpaBISIOT OTBET 3asBuTemo. OTBETH AalOTCi Ha
sA3blke oOpaieHus. B ciyyae HEBO3MOXHOCTH 1aTh OTBET Ha s3bIKe OOpaleHHUs
UCNONb3YIOTCS TOCYAapCTBEHHBIE A3bIKU PecryOnuku Tatapcras.

1.3.5. Mudopmarys mo BOmpocaM MpeNoCTaBleHHs MYyHULUNANBHOW YCIyTH
pasmMernaercsi Ha opuuManbHOM caiiTe FOTa3HHCKOro MYHMIMNAILHOTO paliioHa M Ha
MH(OPMALMOHHBIX CTEHAX B MoMemIeHusx [lanatel 11 paboThl ¢ 3aBUTEISIMH.



Wudopmanus Ha rocyrapcTBeHHBIX si3bikax PecnyOnuku Tataperan, pasmernaemas
Ha MH()OPMAIMOHHBIX CTEHIAaX U Ha ODHUHAILHOM CaliTe MYHMIMIIAILHOrO paiioHa B
MH(POPMaLMOHHO-TEJIEKOMMYHHKAHOHHON ceTH «MHTepHeT», BKIIOYaeT CBENEHHS O
MYHHUIUITIAJIBHON yCllyre, coaepxaliiecs B myHnkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aJIIMUHUCTPAaTHBHOIO periiaMeHTa, HHGOPMALMIO O MECTe HaXOXKAEHHS, CIPABOUHBIX
Tenedonax, BpeMeHH pabotsl [Tanatsl, o rpaduke nprema 3asBieHUI Ha IPEIOCTABICHHE
MYHHULMIIAJIBHOU YCIIyTH.

1.4. HopmaTuBHbIe IpaBOBbIE aKThl, PEryJIUPYIOIIHE MPEI0CTaBICHHE
MYHULUNIAJIBHOU yCIyTH

1.4.1. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYJIMPYIOIUX MPEIOCTABIEHHE
MYHMIMIIAIBHON yCIyTH (C yKa3aHHEM PEKBH3WTOB HOPMATHUBHBIX MPABOBBIX aKTOB U
MCTOYHUKOB MX OQHULUAIBHOTO OMyOJMKOBaHHWS), pasMelleH Ha ExavHoM noprane, B
Peectpe rocynapcTBEHHBIX M MyHUUMIAIBHBIX YCIYr, Ha OQHIHAIBHOM caiite
MYHMIMNAJIBHOIO  palioHa B  HMH(OPMAlMOHHO-TEIEKOMMYHHMKALIMOHHONH  CETH
«HHTepHeTy.

1.4.2. TekcT aAMHHUCTPAaTHBHOTO perjaMeHTa B JEHCTBYIOIUEH peJaKiuu
NOMJICKUT pasMelleHdo Ha EguHom mnoprane, B Peectpe rocynapcTBEHHBIX U
MYHUUUNAIBHBIX YCIOYr, Ha O(QUIHAIBHOM CcaidTe MYHHUIMIAILHOrO paiioHa B
MH()OPMALMOHHO-TEIEKOMMYHHKALMOHHOM ceT «HTepHeT».

1.5. TepMHHBI, HCIIOJIB3YEMBIC B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX OIIPEACIICHU S

1.5.1. B aqMMHHMCTPaTUBHOM perjiaMeHTe HCIOJB3YIOTCS CJEAYIOIIHE TEPMUHBI U
OIpeeNIeHUS:

yAaleHHOe paboyee MECTO MHOTO(YHKIHOHAIBHOTO LEHTpPa MpPEeI0CTaBICHHS
FOCYyJJapCTBEHHbIX M MYHHLMUIIAIBHBIX YCIYI — TEPPUTOPUATIBLHO 000COOJIEHHOE
CTPYKTYpHO€E mojpasjenenue (0huc) MHOroGyHKIHOHAIBHOIO LEHTPA MPENOCTABIECHHUS
FOCYyJapCTBEHHBIX W MYHMLMIIAIBHBIX YCIYr, CO3JaHHOE B TOPOACKOM (CEJILCKOM)
NIOCEJICHUM MYHUIIMIIAJbHOIO palioHa WM B rOpoJCcKOM okpyre PecnyOnuku Tatapcran B
COOTBETCTBUHU C IIyHKTOM 34 [IpaBun OpraHu3aluu NesiTeIbHOCTH
MHOTOQYHKIMOHAIBHBIX LEHTPOB MPEIOCTaBJIEH s FOCYAaPCTBEHHBIX ¥ MyHHLUITATbHBIX
yCIIyT, yTBepKAeHHbIX noctaHoBieHueM IlpaBurtenscrtBa Poccuiickoit @eneparuu ot 22
nexabps 2012 r. Ne 1376 «O6 ytBepxaenuu IlpaBun opraHu3allMd AesSTENbHOCTH
MHOTO(YHKIMOHAIBHBIX LIEHTPOB MPEIOCTABJIEHHUS [OCYIaPCTBEHHBIX ¥ MyHHULUITATbHbIX
YCIIyI»;

TEXHUYeCKas omubka - omubka (omHMcka, oreyaTka, IpamMmardyeckas MWJIIu
apumeTnyeckas omubka MO0 nogoOHAas  owMOKa), JOMYIIEHHAas OPraHoM,
NPEeJOCTABISIOIIMM  MYHHULMIIAJIBHYIO yCIYry, W TpUBelllas K HECOOTBETCTBHIO
CBEJICHUM, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYHMIHIIAILHON yCIyTH), CBEICHHUSIM B
JAOKYyMEHTaX, Ha OCHOBAaHUHU KOTOPBIX BHOCUJIUCH CBEIECHHUS;

Enunas cucrema wuJeHTHOHMKAUMU U ayTeHTHOHUKAUMH B UHQPACTPYKType,
obecrieunBarolei HMH(OPMALIMOHHO-TEXHOJIOTHUECKOE B3aMMO/JIEHCTBUE
MH(OPMALMOHHBIX CHCTEM, HCIOJb3YEMbIX ISl MPENOCTABIEHHUs] TOCYJAPCTBEHHBIX H
MYHULIMNIATIBHBIX YCIOYr B 3JIeKTpoHHOW ¢(opme (manmee — ECHA) — denepanbhas
rocylapCTBeHHass MHGOPMALMOHHAs CHCTeMa, OOecreuyrBarolas CAHKIMOHUPOBAHHBIN
JIOCTYM y4aCTHMKOB MH(OPMALMOHHOTO B3aUMOJEHCTBUS B CHCTEME MIEHTU(DUKALMU U



ayTeHTU(UKALUHU K MHPOPMAIHH, COJIep)KaILeicsl B TOCYIapCTBEHHBIX HHMOPMALIMOHHbBIX
CUCTEMAaxX ¥ UHbIX UH(OPMALIMOHHBIX CUCTEMAX;

M®IL] - T'ocymapcTBeHHOe O KeTHOE yupexaeHue «MHOro(pyHKIHOHAIbHBIH
LEHTp MpeJOCTaBlIeHUs TOCYJapCTBEHHBIX M MYHHUIMNAIbHBIX yciyr B PecmyOnuke
Tarapcrany;

ANUC MOI] - ABTOMaTU3UpPOBaHHAS uH(pOpMaLMOHHAS cucrema
MHOTO(QYHKIIMOHAJIbHBIX LIEHTPOB MPeIOCTaBlIeHHs TOCYJapCTBEHHBIX U MyHHLIMNATbHbBIX
ycayr Pecniy6auku TarapcraH.

1.5.2. B agMMHMCTpaTUBHOM perjameHTe MOJ 3asBI€HUEM O IpeAOCTaBICHUH
MYHULUIIAJIBHON YCJIyTd (Jlajiee - 3asiBJI€HUE) MOHUMAETCs 3ampoc O IpeloCTaBIeHUU
MYHULMIAIBHOW YCIYr'M, MOJaHHBIH B COOTBETCTBUM C TIYHKTOM 3 CTaTbh 2
QepnepanbHoro 3akoHa ot 27 wuwonsg 2010 roma Ne 210-®3 «O6 opraHuzauuu

[IPEIOCTABIEHUSl TOCYAAPCTBEHHBIX U MYHHMIMMNAJIbHBIX yciayr» (nanee — DenepajbHbIi
3aKOH No 210-®3).

2. Cranaapr npeaocTaBjieHHs] MYHHIHNAJbHOH yCIyTrH
2.1. HaumeHOoBaHHWE MYHUIUITATIBHON YCIIYTH

IIpenoctaBnenue wuHpopmanun 00 00bEKTaX HEIBUIKMMOIO  HMYIIECTBA,
HAXOJSUIMXCSI B MYHMLMINAIBHOM COOCTBEHHOCTHM M NpeJHAa3HAYeHHbIX AJIS CIa4yd B

apeHny.

2.2. HaumeHOBaHUE UCITOIHUTEIbHO-PACIIOPSIUTEIBLHOTO OpraHa MECTHOTO
CaMOYIIPaBJIEHHUS], HEMTOCPEICTBEHHO MPEI0CTABISIONIEr0 MyHUIIUNIATIBHYIO YCIYTY

HcnonnutenbHeiit komutet KOTa3snHCKOro MyHULMNIAIBHOTO palioHa Pecriybnuku
Tarapcran (nanee-Mcnonkom), [Tanata uMyIeCTBEHHBIX M 3eMeJIbHBIX OTHOLIEHUH
FOTa3uHCKOro MyHHLMNAIBLHOTO paiioHa

2.3. Onucanue pe3ynbTara npeloCcTaBIeHUs] MyHUIIMIAIbHON YCIYTH

2.3.1. Pe3ynbraToM npeaocTaBieHUs MyHHULIMIIATBHON yCIIyTH SIBJISIETCSL:

1) undpopmanuss 00 oObeKkTax HEIBHKUMOIO HMYIIECTBA, HAXOIAIIUXCS B
MYHHIUIIAIbHOW COOCTBEHHOCTH U MpeJHA3HAYEHHBIX JJIs CAaud B apeHay (IpUiiokKeHue
Ne 1 x HacTOsALLIEMY A IMUHUCTPATUBHOMY PETJIAMEHTY );

2) peweHue 00 oTKa3e B MPENOCTABICHUH MYHUIUNAIBHON yCayru (TPUIOKeHHE
Ne 2 x HacTOsILIEMY aIMUHUCTPATUBHOMY PErJIaMEHTY);

3) peweHue 06 OTKasze B IpUeMe JJIOKyMEHTOB, HEOOXOIUMBIX /IS IPEIOCTABICHUS
MYHUIUNAIBHONW ycinyrd (mpunoxkeHue Ne 3k HacrosimeMmMy aJMUHUCTPAaTUBHOMY
pErlamMeHTy).

2.3.2. Pe3ynbrar MpefOCTaBICHUs MYHHMIHIAIBHOW YCIyrd HallpaBisieTcs
3aiBUTENI0O B (GoOpMe  IJEKTPOHHOTO  JIOKYMEHTa, IOJIIMMCAHHOrO  YCHIICHHOM
KBaJIM(ULMPOBAHHOM 3JIEKTPOHHON MOAMUCHIO YIOJHOMOYEHHOIO JOJDKHOCTHOTO JIMIA
[lanarer (in6o Ilanarel), B coorBeTcTBUM ¢ DesiepalibHbIM 3akoHOM OT 6 ampesns 2011
roga Ne 63-®3 «O6 snexktpoHHOU Moanuck» (nanee — Oenepanbhbiii 3aKoH Ne 63-D3) B
JTWYHBIA KaOuHer EnuHoro mopran. B ciiydae HampaBiieHus 3asiBJI€HMsI MOCPEACTBOM



Enunoro, Pecny6nukaHCKOro moprana pe3ysibTaT MNpeJOCTaBIeHHs MYHUIMIAIBHOM
YCIIyT'Y HanpaBJsieTCst B TMUHBIA KabuHeT Enunoro, Pecniybiukanckoro moprana.

2.3.3. Ilo BBIOOpY 3asiBUTENS pe3yNbTAT MPEAOCTABIEHHS MyHHULMIANLHON yCIyru
BbiaeTcss B Ilanmate wnmu B ML B dopme 3K3eMIuIsipa 3I€KTPOHHOIO JOKYMEHTA,
pacneyataHHOro Ha OyMa)XHOM HOCHTeNle, 3aBEPEHHOIO TMeYaTbl0 W MOAMUCHIO
COOTBETCTBEHHO YNOJHOMOYEHHOI0 AOJDKHOCTHOTO Nuia [lanarel unu pabornuka M®LI,

2.3.4. 3asgBuTenp BIpaBe IMONYYUTH PE3YJIBTAT MPEJOCTABICHHMS MYyHULHUNATBHOMN
yciayrd B ()OpMe SNEKTPOHHOTO [OKyMEHTa B TEYeHME CpOKa MNeHCTBHS pe3yibTara
Npe0CTaBIeHUs] MyHULIUIIATbHON YCITYTH.

2.4. Cpok mpefocTaBlIeHUs MyHHLUITAIBHOM YCIyTH, B TOM YHCIIE C y4ETOM
HEOOX0IMMOCTH OOpallleH s B OpraHU3aliy, y4acTBYIOIIUE B ITPEJOCTABICHUN
MYHHUIMNAIBHON YCIIyTH, CPOK NPHOCTAHOBJIEHUS MPEJOCTaBIEHUS MY HHLUIIAIbHOM
YCIIyTH B Clly4ae, €CJIi BO3MOXKHOCTb IPUOCTAHOBIICHHUS TIPElyCMOTPEHa
3aKOoHOIaTeNIbcTBOM Pocculickoit Menepannu, Cpok Bblauu (HanpaBjieHus ) JOKYMEHTOB,
ABJISIIOIIUXCS PE3YJIBTATOM NIPEAOCTABICHUS MyHULIUNIATBHOW YCIYTH

2.4.1. MynuuMnanbeHas yciyra npeoCcTaBiseTcs B TeueHre 5 pabouux nHeil.

2.4.2. llpuocTaHOBNEHHE CpOKa MPENOCTABIEHHS MyHHLUMNOATLHONW YCIyTH He
IIPEyCMOTPEHO.

2.43. HanpaBnenue NOKyMEHTa, SIBISIOLIETOCS pPe3yJbTaTOM MpPeJOCTaBICHUS
MYHUIMNATIBHON YCIyTH B (POpMeE JIEKTPOHHOTO JOKYMEHTA, 3asBUTENIO OCYILECTBIISAETCS
B JileHb OQOpMIICHHS W PpEeTHCTpPalMd pe3yJbTara MpPeJOCTaBIEHHs MYyHHUIMNAILHOM
YCIIyTH.

2.5. AcyepnbiBaromuii epeveHs JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
3aKOHOAATEIbHBIMHU UM UHBIMU HOPMATUBHBIMU MPABOBLIMHU aKTaMU ISl
NPENOCTaBICHUSI MyHULIUIIAIBHOMN YCIIYTH, & TAKXKe YCIIyT, KOTOPBIE ABIAIOTCS
HEOOXOMMBIMHU U 00SI3aTeIbHBIMH ISl IPEIOCTABIEHHUS MYHHIUIATbHbIX yCIyT,
IIOJUIeXKAIUX NMPEACTABICHHUIO 3asiBUTENIEM, CITIOCOOBI UX MOJIYYEHUS 3aIBUTENIEM, B TOM
YHCJIE B JIEKTPOHHOM (hOopMe, NOPSAIOK MX MpPEICTaBIEHHUS

2.5.1. Ina  nony4eHHs MyHHUMIAIGHOM YCIyrH 3asBUTeNb  IPEICTaBIsAET
CJIENYIOLIUE JOKYMEHTHI:

1) NOKyMeHT, ynoCTOBEpSIOIMH JIMYHOCTL (He TpebyeTcs B cllydae obpalieHHs
nocpeactsoM Enunoro, Pecny6imkanckoro noprana);

2) I0OKYMEHT, YI0CTOBEPSIOLIHI MOJHOMOYMS NPEICTABUTEINS 3asIBUTEIIS;

3) 3asBlIeHHE:

B (hopMe nOKyMeHTa Ha GyMaxHOM Hocutese (mpunoxkeHHe Ne 4 K HacTosIeMy
aJIMUHUCTPATUBHOMY PErJIaMEeHTY);

B JJIEKTPOHHOW (hOopMe (3amojHseTCsi MOCPEACTBOM BHECEHHsS COOTBETCTBYIOIUX
CBEIEHMH B DIIEKTPOHHYIO (OpMy 3asBiIEHMs), IMOANUCAHHOE B COOTBETCTBHH C
TpeOOBaHMAMHM TyHKTa 2.5.3 aJMUHHCTPATMBHOTO perjaMeHTa, IpH oOpaleHuu
nocpenctBoM Enunoro, Pecmybnukanckoro mopraina.

2.5.2. 3asBneHMe M mpHIaraemele JOKYMEHTH MOTYT ObITh IpEACTABICHbI
(HampaBlieHbl) 3asIBUTEIEM OLHUM M3 CJIEAYIOLIMUX COCOOO0B:

1) uepes MOL] Ha GyMakHBIX HOCHUTENSX W B BUJE 3JIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIMX TPEOOBAHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOIO PErJIaMEHTA;



2) mocpenctsoM Enunoro, PecniyGinkanckoro nmopraia B 2J1€KTPOHHOM (hopMe;

3) B Ilanaty AM4YHO WM MOCPEACTBOM IMOYTOBOM CBSI3M Ha OyMajKHOM HOCHTEJIE.
3asBiIeHMe U IIpUIaraeMble JOKYMEHTBI, [IPH HAMpaBJIeHHH TIOCPEICTBOM MIOUYTOBOM CBSI3H,
3aBEPAIOTCS B YCTAHOBJICHHOM TOPSIKE.

2.5.3. 3asBineHue NpU HampaBlIeHUM NocpeacTBoM EmuHoro, PecrmyGnukaHckoro
ropTajia NoAIMUChIBACTCS TPOCTON ANEKTPOHHOH MOITHUCHIO 3asBUTES.

JIist TosydeHus MPOCTOM 3JEKTPOHHOM TOANKUCH 3asBUTEN0 HEOOXOIUMO MPOUTH
npouenypy perucrpauuu (ayreHtupukauun) B ECHMA, a takke MoATBEpAUTh YYETHYIO
3aIKCh.

DNIEKTPOHHBIA TOKYMEHT (2JeKTPOHHBIM 00pa3 [JOKyMEHTa), YyKa3aHHbIH B
noANmyHKTe 2 myHKTa 2.5.1 aJMHHHUCTPAaTHBHOIO perjiaMeHTa, 3aBepseTCs yCHJIEHHOM
KBAJIM(QUIMPOBAHHOW MOJINHUCHIO JIHI, YIOJHOMOYEHHBIX Ha CO3JaHWe W TOANKCAHHE
TaKHX JIOKyMEHTOB, B TOM YHCJie HOTapHyCaMH.

DJIEKTPOHHBIE JOKYMEHTBI (3JIEKTPOHHBIE 00pa3bl JOKyMEHTOB), MpHIIAraeMble K
3asIBJICHUIO, B TOM YHUCJIE€ JOBEPEHHOCTH, HANpaBIsAIOTCs B BUJe (aitioB B hopmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ne 6onee 50 MoGaiiT.

KauecTBO mnpenocTaBisieMbIX 3JEKTPOHHBIX IOKYMEHTOB (2JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JOJKHO TO3BOJISITH B IMOJHOM 00beMe MpOYMUTATh TEKCT JAOKYMEHTa H
pacrno3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpeaetcst TpeOOBATh OT 3asABUTEIS:

1) mpexncraBieHus NOKyMEHTOB W MH(OPMAIMK WM OCYILECTBJIEHUS IEHCTBHIA,
NPEJICTaBJIECHUE HJIM OCYUIECTBIEHHE KOTOPBIX He MPEeIyCMOTPEHO HOPMATHBHBIMHU
NPaBOBbIMM ~ aKTaMH, pEryJUpPYIOLIMMH OTHOLICHMS, BO3HHUKAIOIIME B CBS3U C
NPEeJOCTaBIEHUEM MYHULUIAIBHON YCIIyTH;

2) oCylIeCTBJIEHUSI NEWCTBH, B TOM YHCIE COrIACOBAHMN, HEOOXOIMMBIX IS
NOJyYCHUS] MYHHUIMIAJIBHOM YCIYrM W CBSI3aHHBIX C oOpallleHMeM B HHBIE
rOCyIapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIpaBJCHHs, OpraHH3aluH, 3a
UCKJIIOYEHHEM IIOJ[yY€HHUsl YyCIyr W TIOJIyuYe€HHUs JOKYMEHTOB M HH(OpPMAIHH,
NpeIOCTaBIAEMBIX B pe3ysibTaTe PeJOCTaBICHHs TAaKUX YCIIYT, BKJIOYEHHBIX B MEPEYHHU,
yka3zaHHble B 4actd 1 craten 9 @enepanbHoro 3axkoHa Ne 210-D3 (HEOOXOTUMBIX H
00s13aTEeNIbHBIX YCIYT);

3) TpencTaBiIeHUs JOKYMEHTOB M  HH(OpMALUH, OTCYTCTBHE U (WIIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAIUCh IPHU [EPBOHAYAILHOM OTKa3e B IMpHEMe
JOKYMEHTOB, HEOOXOAMMBIX [UIS TPENOCTABICHHS MYHHIMIAILHON YCIyrH, MO0 B
NPe0CTaBICHUH MYHHLUIIAIBHON YCIYTH, 32 UCKIFOYEHHEM CJIEIyIOIIUX CIy4aeB:

a) W3MEHEHHWEe TpeOOBaHWII HOPMATHUBHBIX [PABOBBIX 4aKTOB, KACAFOIMXCS
NPeIOCTaBICHUs] MYHULIMITAIIBHON YCIIYT'H, MOCJie MepBOHAYAIBHOW MOJIa4Yd 3asBJIEHHUS O
NPEIOCTaBICHUU MYHUIIMNIAIBHOW YCIIyTH;

0) HanM4ue OIIMOOK B 3asiBICHUM O MPEAOCTABIECHHH MYHHIHMIAIBHOW YCIyTd M
JOKYMEHTaX, IIOAaHHBIX 3asBUTEIEM IIOC/Ie [EePBOHAYAJIILHOIO OTKa3a B IpHEMe
JIOKYMEHTOB, HEOOXOAUMBIX MIJIsI TPENOCTaBIECHHS MYHHMIMIAJILHONW YCIyrd, Ju00 B
NPeAOCTaBICHUH MYHUIMUIIAILHONW YCIIyTH U HE BKJIIOYEHHBIX B MPEICTABICHHBIA paHee
KOMIUIEKT JJOKYMEHTOB;

B) MCTE€YEHUE CpOKa NEHCTBUS JOKYMEHTOB MJIM M3MEHEHHE MH(DOPMALMHU IOCIe
NIepBOHAYAJILHOTO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOOMMBIX JUIsl MPEeIOCTaBICHHUS
MYHUIUIATBHON YCIIyTH, IMOO B MPeAOCTaBICHHH MYHUIIUIATBHON YCITYTH;

I) BbISBJIEHHE JJOKYMEHTAIBHO MOATBEPIKAEHHOIO (hakTa (MPU3HAKOB) OIIKOOYHOIO
WJIA IPOTHBONPABHOIO AeiCcTBUs (Oe31eicTBuUS) NoDKHOCTHOTO siniia [lanatel, paboTHHKa



M®ILI, npu nepBoHa4yalbHOM OTKa3e B MpHEME HIOKYMEHTOB, HEOOXOAMMBIX JUIs
NPeOCTaBICHUS] MYHMILMIIAIBHON yCIyrd, JU0OO B TNPEeNOCTaBIEHHH MYHHULHUIIAIbHON
yCIyru, O 4YeM B TMCbMEHHOM BHJE 3a MNOAMUChIO mpencenarens [lamater mnpu
NIEpBOHAYAIIbHOM OTKa3e B IPUEME JIOKyMEHTOB, HEOOXOAMMBIX JUIsl MPeAOCTaBJIEHMUs
MYHULHUIAIBHON YCIIyTH, yBEIOMIISETCS 3asBUTENb, a TaK)Ke MPUHOCATCS U3BUHEHMS 32
JI0CTaBJIeHHbIE HEY00CTBA;

4) npenocrapbneHMs Ha OyMaXXHOM HOCHTeNle JOKYMEHTOB W HMH(OpMAaluH,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEpPEHBI B COOTBETCTBHU C IyHKTOM 7.2
yactd 1 craten 16 @enepanbHoro 3akoHa Ne 210-MD3, 3a UCKIIOUEHHEM CIIyYaeB, €Cld
HaHECeHHe OTMETOK Ha TaKHe AOKYMEHTbl JIMOO WX H3BATHE SBISETCS HEOOXOIMMBIM
YCJIOBHEM TMPEAOCTABIEHUS IOCYJapCTBEHHON WM MYHUUMUNATBHOH YCIyTH, W HHBIX
Clly4aeB, YCTAHOBJIEHHBIX (e/lepaTbHbIMH 3aKOHAMH.

2.6. McyepnbiBaroimuii nepevyeHs JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMaTUBHBIMU MTPABOBBIMHU aKTaMH IS IPEAOCTaBICHUS MYyHHUIIMITATIBHOMW yCITyTH,
KOTOPBIE€ HAXOAATCS B PACIOPSKEHUH IOCY 1apCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyTIpaBJICHHUS | MMOJIBEOMCTBEHHBIX I'OCYAAPCTBEHHBIM OpraHaM HJIH OpraHam
MECTHOI'0 CaMOYyIpaBJIeHHs OpraHU3alkiii U KOTOpbIE 3asBUTEJIb BIIPaBe MPeICTaBUTh, a
TaKXKe CIoCcOObl UX MOJTy4YeHHUs 3asBUTENISIMHU, B TOM YHKCJIE B 3JIEKTPOHHOM Bopme,
NOPSIZIOK UX MPECTaBIICHHUS; FOCY 1apCTBEHHbIN OpraH, OpraH MECTHOI'O CaMOYyIIpaBlIeHHUs
00 OpraHu3alysl, B paCOpPsHKEHHH KOTOPHIX HAXOAATCS JAHHbIE JOKYMEHTBI

2.6.1. Ilonyuenne TOKyMEHTOB B paMKax MeXBEIOMCTBEHHOIO B3aMMOJIEHCTBHS He
TpeOyeTcs.

2.6.2. 3asBuTenb BIpaBe NPENOCTABHUTH IOKYMEHTBI (CBEJECHMs), yKa3aHHble B
noAanyHkrax 1 - 2 nmynkra 2.6.1 aiMHUHUCTPATHBHOTO perjiaMeHTa, B JopMe 3JIEKTPOHHBIX
JAOKYMEHTOB,  3aBEPEHHBIX  YCHJIEHHOM  KBAJU(UIUPOBAHHOW  MOMIMUCHIO  JIMIL,
YIOJHOMOYEHHBIX Ha CO3[aHHE M MOANKMCAaHWE TAKUX JIOKYMEHTOB, TIpH T[ojaye
3asiBIICHUSI.

2.6.3. HenpencraBnenue (HeCBOEBpEMEHHOE NpENCTaBIE€HHE) YKA3aHHBIMU B
nyHKTe 2.6.1 aAMMHMCTPaTHBHOTO perjamMeHTa OpraHaMH TIOCYJapCTBEHHOM BIACTH,
OpraHaMHM MECTHOTO CaMOYIPAaBJIEHUs, OpPraHU3ALMSIMHU JOKYMEHTOB W CBEIEHHM He
MOXET SBJISITbCSI OCHOBAaHUEM ISl OTKa3a B NIPEAOCTaBI€HUH MYyHULIUNIAILHOU YCITYTH.

2.6.4. JlomxHocTHoe nHLO W (WiaM) pabOTHMK, yKa3aHHBIX B MyHKTe 2.6.1
aJIMUHUCTPAaTUBHOIO perjaMeHTa OpraHoB M OpraHu3aluii, He NpeACTaBUBLIME
(HECBOEBPEMEHHO Mpe/ICTABUBILKE) 3ANpOLICHHbIE M HAXOASLIMECS B PACIOpPSKCHUM
JAOKYMEHT WJIM CBE/CHHUs, TIOJUIEKAT aMUHUCTPATUBHOM, AMCLMUIJIMHAPHON WM HHOM
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOJaTeIbcTBOM Poccuiickoiit Menepaium.

2.6.5. 3anpemaercst TpeboBaTh OT 3asBUTENs JOKYMEHTbI CBEAEHMS, B TOM YHCIIe
NOATBEPXKAAIOLIME BHECEHHE 3asBUTENIEM IUIAThl 3a MPeNOCTaBIeHHE MYHHIUIAIbLHON
YCIYTH, HaXOJslIHecs B PaClOpsIKEHHHM IOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOyIpaBJICHUs] M TMOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHamM HJIH OpraHam
MECTHOI'O CaMOYIIPaBJICHUsl OpraHU3alL[Hii.

Henpezncrasnenne 3asBuTeNeM [OKyMEHTOB, COIEPKALIMX CBEIEHHsS, KOTOpbIE
HaXomaTCd B  PACMNOPSDKEHHH  TOCY[AApCTBEHHBIX OPraHoB, OpPraHoB  MECTHOTO
CaMOYIpaBJIEHUS] M [OABEOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHamM WK OpraHam
MECTHOIO CaMOYIIpaBj€HUs OpraHu3alllii, He SBISETCS OCHOBAaHHMEM UId OTKasa
3asBUTEIIO B MIPEOCTABICHUN MYHUILIMNIATBHON YCIIyTH.



2.7. MicyepniblBaloLMi epeyeHb OCHOBAHHMIA [l OTKa3a B IIPUEMeE JOKYMEHTOB,
HEOOXOMMBIX IS TPEOCTABICHNS MYHHIUITAIBHOM YCIyTH

2.7.1. OcHOBaHUSIMH Uil OTKa3a B IpHEME JOKyMEHTOB, HEOOXOAMMBIX ISl
NpeNOCTaBICHUS MyHULMIIAIBHOMN YCIIYTH, SBISIOTCS:

1) npencraBneHHble 3asiBUTENIEM TOKYMEHTBI COAEPXKAT MOAYUCTKH U MCIPABIEHHUS
TEKCTa, HE 3aBEPEHHbIE B IOPSJKE, YCTAaHOBJIEHHOM 3aKOHOJATENIhCTBOM Poccuiickoi
Denepauuu;

2) IOKyMEHTbI COZIEPXKAT MOBPEKACHHS, HAIMYHUE KOTOPHIX HE MO3BOJISET B MOJHOM
o0beMe HCIONIb30BaTh HHPOPMALMIO U CBEAEHMS, COIEpIKallhecss B JOKYMEHTax Iyl
NPE0CTaBIEHUS] MyHULIMIIAIbHOHR YCITYTH,

3) mnpeicTaBieHHblE AOKYMEHTBHI WM CBEJEHHMS YTPATHIM CHIY Ha MOMEHT
oOpalleHHss 32 MyHMLMITQIBHOW YCIYroi (IOKYMEHT, YJIOCTOBEPSIIOLIMI IOJTHOMOYMS
NpPEeICTaBUTENS 3asBUTENS, B Cily4yae oOpallleHus 3a MpeAOoCTaBICHHEM MYHHIIMIAIbHON
YCIIyT'M YKa3aHHBIM JIMIIOM);

4) mojaya 3asBIEHUS O MPEIOCTABICHUH MYHMIMIIAIBHON YCIYIH U JOKYMEHTOB,
HEOOXOMMMBIX UIsl TIPEAOCTABICHUS] MyHHULIMIIAIBHOM YCIyrH, B JJIEKTPOHHOM (GopMe ¢
HapyLIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHHMIA;,

5) HeKOppeKTHOe 3alloJHEeHHe O0s3aTeNIbHBIX ToNiel B (opMe 3asBJIEHHs, B TOM
4uClie B WHTEpaKkTHBHOW (opme 3asBieHus Ha ExuHoM, PecrnyOiukaHckoM mopraie
(HEeOCTOBEPHOE, HETOJIHOE, JINOO HENMPABHILHOE 3aMI0JHEHHE);

6) npejaCTaBlIeHHE HEMOJHOIO KOMIUIEKTA JOKYMEHTOB, HEOOXOAUMBIX JUIs
NPeI0CTaBIIEHUs] MyHULIUNIATbHOR YCIYTH;

7) 3asBJIEHHE O MPEJOCTABICHUN YCIIYTH TOJaHO B OpraH rocy1apCTBEHHOM BIacTH,
OpraH MECTHOI'O CaMOYIIPaBJICHHUS WU OpraHU3allMIO, B TIOJHOMOYHS KOTOPBIX HE BXOJUT
NPe0CTaBIeHUEe MyHULMIIAIBbHOMN YCIIYTH;

8) HecoOIo/IeHHe YCTaHOBICHHBIX cTaTheil 11 DemepanbHOro 3aKkoHa OT 6 anpens
2011 roma Ne 63-®3 «OO 2IEKTPOHHOM MOAMNUCH»  YCIOBUM  NPHU3HAHMS
NEeHCTBUTEBHOCTH YCUIIEHHON KBATM(DUIIMPOBAHHOMN 3IEKTPOHHOM MOIIUCH.

2.7.2. TlepeueHb OCHOBaHMI ISl OTKa3a B MpUEMe JOKYMEHTOB, HEOOXOUMBIX LIS
NOJy4YeHHs] MyHULIMITAJIbHON YCIIYTH, SIBIISI€TCS UCYEPIIBIBAIOIIMM.

2.7.3. Pemenue o6 oTkase B MpHeMe 3asBJIE€HHS M JOKyMEHTOB, HEOOXOIMMBIX IS
NPEIOCTABIICHUS! MYHHULHUIIAILHON YCIYrd, MOKET ObITh NMPUHATO KaK BO BpeMs NpHema
3asiBUTENIS, TaK M II0CJI€ TOJy4€HHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM Ilanarsl
HEOOXOMUMBIX JUISl TPEAOCTABICHUS] MYHUIUIIAIBHON YCIyrH JOKYMEHTOB (CBEEeHMIH) ¢
MCII0JIb30BAHUEM MEXBEJIOMCTBEHHOIO MH(OPMALMOHHOTO B3aUMOJICHCTBHS, B CPOK, HE
MPEBBIIAOIUN 9 pabounx AHEN Co JHS perrcTpalyy 3asBICHHUS.

2.7.4. 3anpemaercs OTKa3biBaThb B IPHEME 3asBIE€HMS W HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl TIPEOCTaBICHHUSI MyHHIMITAIBHON YCIYTH, B CIIy4ae €Clli 3asBJICHUE U
JOKYMEHTBI, HEOOXOAMMBIE NSl MPEeIOCTaBICHHUS MYHHUIMIIAILHON YCIyTd, IOAaHbl B
COOTBETCTBHU C MH(OpMALUEHd O CpOKax U MOpsJAKE IPeJOCTABICHUS MYHHIUIIAILHON
yciyry, onyonukoBaHHOH Ha EnviHoM noprase, Pecry6inkanckom nopraie.

2.8. McyepnpiBaroluii epeyeHb OCHOBAHHHN IS TPUOCTAHOBJIEHHUS UM OTKA3a B
NPEJ0CTAaBIEHUN MyHHULIMTITAIEHOW yCITyTH



2.8.1. OcHOBaHMs 1J1s1 IPUOCTAHOBIICHHS MPENOCTABIEHHS My HHIIUIIATBHOR YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHMe i OTKa3a B IIPeJIOCTaBIEHHH MYHHUIUIAIBHOW YCIYTH:
OTCYTCTBHE 3allpallliBaeMbIX CBeACHHH 00 00beKTax ydeTa.

2.8.3. IlepeyeHb OCHOBaHMI [y OTKa3za B MPEIOCTaBICHHWH MYyHHLHUIAIbHOM
YCILYTH SIBISIETCSI UCYEPITBIBAIOIIIMM.

2.8.4. 3ampelaercs OTKa3blBaTh B MPEIOCTABIEHHH MYHHUIMITAIbHON YCIYrH B
cilydae, €CIM 3asBJIEHHE O [PEAOCTaBICHUH MYHHULMIAIBHOW YCIYrd TMOJaHO B
COOTBETCTBUHM C MH(pOpMalMed O cpokaX U TOpSAKE MPeJOCTaBIEHUS MYHHUIHIAIbHOM
yCiyru, omyoaukoBaHHOM Ha EquHom noprasie, PecriyOiukancKoM mopTade.

2.9. Ilopsanok, pazMep ¥ OCHOBAaHHUS B3UMaHHsI FOCYAapCTBEHHOM MOIUTHHBI WA HHOM
IJIaThl, B3UMAEMOM 3a MIPEeI0OCTaBIEHUE MYHHUIIUTTAIBHOMN YCIIyTH

MYHI/II_IPIHaJIBHaH yciyra np€aoCTaBJIsIETCA Ha 6C3B03MG3HHOﬁ OCHOBC€.

| 2.10. IlepedeHs yciayr, KOTOpbIE SBISIOTCS HEOOXOAUMBIMH U 00S3aTEILHBIMHU JIJIsI
| NpeI0CTaBIECHUS] MyHULUIIAIBHON yCIIyTH, B TOM YHCIIE CBEJICHUS O IOKYMEHTE

‘ (10KyMeHTax), BblZJaBaeMOM (BbIIaBA€MbIX) OPraHU3alMsIMH, YIaCTBYIOLIMMH B

| IIPEIOCTaBIEHUN MYHHULMIIAIBHBIX YCIYT

ITpenocraBnenne HeOOXOAUMBIX M 00s3aTEIBHBIX YCIYT HE TpebyeTcs.

2.11. Ilopsanok, pa3mMep U OCHOBaHHsI B3UMAHMUS TUIATHI 38 MIPEJOCTABIIEHHE YCIIYT,
KOTOPBIE SBJISAIOTCS HEOOXOUMBIMU U 00s13aTEIbHBIMH ISl [TPEIOCTABIEHUS
MYHHULHITAIBLHON YCIIyTH, BKIIOYas HUHPOPMALIMIO O METOAMKE pacyeTa pa3mepa TaKoi
T1aThl

IIpenocraBnenne HEOOXOAUMBIX U 00SI3aTEBHBIX YCIIYT HE TPEOyeTCs.

2.12. MakcuMalbHbIH CPOK OXKHIAHHUS B OYEpe/IH TPH MOade 3anpoca O NpeI0oCTaBIeHUH
MYHUIIMIIATbHOM YCIIYTH, YCIIYTH, IPEeIOCTaBIsIEMOM OpraHu3alieii, y4acTBYIOIIEH B
Npe0CTaBIeHUH MyHULUMIIAIBHOM YCIIyTH, U TIPU TIOJIyYeHUH pe3yJibTata
NpeIOCTaBICHUS TAKUX YCIyT

2.12.1. BpeMsi 0XXHMAAHUS TIPU MOJaye 3asBJIEHUS HA MOJyYeHHE MYHHMIMNAILHOM
yCIIyTH - He 6onee 15 MuHYT.

2.12.2. Tlpu nonyuyeHWH pe3ynbTaTa MNPeJOCTABICHUS MyHHLMIAIBHONW YCIyTH
MaKCUMaJIbHbIM CPOK 0)KM/IaHHs B OU€PEe/IH He JI0JKEeH MpeBbIaTh 15 MUHYT.

2.13. Cpok ¥ NopsiIOK perucTpaiiu 3anpoca 3asBUTeNIs O PEeJ0CTaBIeHHH
MYHHULMIAIBHON YCIIyTH U YCIIyTH, IPEJOCTABISIeMOM OpraHu3allieid, y4acTBYIOLIeH B
NpeOCTaBIEHUH MyHHLIMIIAIBHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOH Gopme

2.13.1. Ilpu nuuHoMm obpaiernn B M®L] B feHp mofauu 3asBICHUS 3asBUTEIIO
BoiaeTcst pacnucka U3 AMC M®IL] ¢ peructpallmOHHBIM HOMEPOM, MOATBEPIKIAFOIINM,
4TO 3asiBJICHHE OTIIPABJIEHO, U JATOW MOJauu 3asiBJICHUS.



2.13.2. Tlpu HampaBIeHHH 3asBICHUs [OCPEACTBOM EauHOro mnoprana,
Pecnybnvkanckoro mnoprana 3asiBUTENlb B J€Hb MOJa4d 3asBJIE€HUS MONYYaeT B JTHUYHOM
kabunere Enunoro, Pecry6:ankascKoro nopraia u 1o 31eKTPOHHOM 1oYTe yBeJIOMIIEHHe,
NOATBEPXKAAlOLIee, 4YTO  3asABJ€HHE  OTIPABICHO, B  KOTOPOM  YKa3bIBAIOTCS
PErucTpalMOHHBIA HOMEp M JlaTa MoAayu 3asBIeHHS.

2.13.3. Ilpu nuunom oOpamenun B IlamaTy B JeHb MOJAa4M 3asBICHHUS
YIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMLOM [lanatel 3asBUTENtO BbIAAETCS paclucka 3
aBTOMAaTH3UPOBAaHHOM HWH(OPMALMOHHOW CHCTEMBI, IMpEeAHAa3HAYEHHOM JUIs OKa3aHUs
rOCYJapCTBEHHbIX M MYHHIHUIAIBHBIX YCIYI, C PEruCTPallMOHHBIM HOMEPOM, OaTOMH
N0/1a44 3asBJICHUS U NIEpEYHEM NPEACTaBICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHus K TIOMELIEHHSIM, B KOTOPBIX MPENOCTABIAETCS MyHULUNIATIbHAS
ycliyra, K 3ajly O)KHJaHHs1, MECTaM JUlsl 3all0JHEHUS 3alIPOCOB O MPEI0CTaBIeHUH
MYHULHUITAIBHON YCIIyTH, HHPOPMALMOHHBIM CTEHIaM ¢ 00pa3liaMy MX 3al0JHEHUs U
NepeyHeM JOKYMEHTOB, HEOOXOIUMBIX /ISl TPEAOCTABIEHHUS KAXKI0M MYyHHUIMIIAILHON
YCIIYTH, pa3MEIIEHUIO U 0OPMIIEHUIO BU3yalIbHOM, TEKCTOBOW U MYJIbTHMEIUMHOM
MH(pOpPMaLKK O TOpsIIKE NPEAOCTABIEHHUS TAKOM YCIYTH, B TOM YUCIe K 00eCIIeyeH IO
JOCTYTHOCTH JIJIsl HHBAJIMJ0OB YKa3aHHbIX 00bEKTOB B COOTBETCTBHH C (heiepaabHbIM
3aKOHO/IaTeIbCTBOM M 3aKOHOJATeNbcTBOM PecnyOninku TaTapcTaH o colMambHOM 3aluTe
MHBAJIUJIOB

2.14.1. IlpenocraBieHHe MYHHLMIAIBHONW YCIYTH OCYIIECTBJISETCS B 3NaHUAX M
MIOMEILEHUSX, 000PyIOBaHHBIX TPOTUBOMOXKAPHOH CUCTEMOH 1%} CHUCTEMOU
M0XKapOTYLIEHHUS.

Mecra nmnpuema 3asBuTenell  00OpYAYIOTCS HEOOXOAMMOH  MeOenablo s
o(hopMJIEHHS JOKYMEHTOB, HH)OPMALMOHHBIMH CTEHIAMH.

2.14.2. B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoit ®Denepauuu o
COLIMANIbHOM 3alllMTe WHBAIMIOB B IESX OECHpensiTCTBEHHOrO J0CTYNa K MECTY
NpeIOCTaBICHUS] MyHULUIIATBHONU YCIyTH 00eCIIeYMBAETC:

1)  obecrneunBaeTcsi GecHpensTCTBEHHBIA JOCTYN MHBAIMAOB K  MECTY
NIPEIOCTABJCHUSl MYHHULMITAJIBHON YyCIyrd (yOOOHBI BXOJ-BBIXOJ B IIOMEILEHUS U
NepeMelleHNe B UX Npeiesiax);

2)  Bu3yanbpHas, TEKCTOBas M MyJIbTHMeIWiiHas uHOpPMALMs O IOpsKe
NPENOCTABICHUS] MYHHULUIIAIBHON YCIyI'M pa3Meliaercs B YJOOHBIX JUIS 3asBUTENEH
MECTax, B TOM YHCJIE C YYETOM OTPAHUYEHHBIX BO3MOXKHOCTEH MHBAIUIOB;

3)  COmpoBOX/EHHWE WHBAIUIOB, MMEIOLUIMX CTOWKHME pacCTpoHcTBa (yHKIHH
3pEHUS U CAMOCTOSTEJILHOIO IEPEIBUKEHUS, U OKa3aHUE UM ITOMOIIH;

4)  BO3MOXHOCTb CaMOCTOSITEJILHOTO TIE€PEIBMXKEHUS] [0 TEPPUTOPHH, Ha
KOTOPOH  pachoyioXeHbl OOBEKTHl COLHAIBHOM, WHKEHEPHOH W  TPaHCHOPTHOM
MH(PACTPYKTYp, BXOJa B TaKHe OOBEKTBHI M BBIXOAA M3 HHX, MOCAJKH B TPAHCIOPTHOE
CPEJCTBO U BBICAJIKU W3 HETO, B TOM YHMCJIE€ C UCIIOJIb30BAaHUEM KpeCIa-KOJISICKH;

5)  Hamnexamlee pasMelleHHe o00OpyIOBaHMS M HocuTesnel HH(OpManuu,
HEOOXOIMMBIX ISl obecreyeHust GeCIpensITCTBEHHOro I0CTyNa MHBATHAOB K YCIyraM C
Y4E€TOM OTrpaHUYEHUN UX KXKU3HEAEATETLHOCTH,

6) nyOnMpoBaHMe HEOOXOAWMOW JUIsi WHBAIMAOB 3BYKOBOM M 3pUTENLHOM
MH(pOPMALMH, a TAKXKe HAJIKCEH, 3HAKOB M HHOM TEKCTOBOH M rpaduyeckoit uHbopmauu
3HAaKaMH, BBITIOJTHEHHBIMHU PeIbe(YHO-TOUEUHBIM HIpuTOM bpaiins;

7)  IOMyCK CypIonepeBOavMKa U TH(IOCYpAONepPeBOTUNKA;



8)  momyck cobGaku-IPOBOJHHKA MPU HAIMYMM JIOKYMEHTA, TOATBEPXKIAIOLIErO
€¢ crneuualbHOoe oOy4YeHHWe M BBIIAaBaEMOro Mo (opMe W B TMOPSAAKE, KOTOpbIE
YCTaHOBJICHbI TNpHKa3oM MHMHHUCTEpCTBA TpyJa W COLMANbHOM 3amMThl Poccuiickoii
OQenepatmn ot 22.06.2015 Ne 386 «O6 yTBepxkaeHum (GOPMBI JOKYMEHTa,
MOATBEPXKJAIOLIEr0  CrelnalbHoe O00yueHue CcoO0aKU-IPOBOMHUKA, M IOPSAKA €ro
BBIIAYM.

2.14.3. TpeboBanus B yacTu obecrieueHus NOCTYITHOCTH Il UHBAJIUJ0B OOBEKTOB,
B KOTOPBIX OCYHIECTBIISETCS MPEAOCTAaBI€HUEe MYHULUNAIBHON YCIYTH, W CpEJCTB,
MCIOJIb3YyEMBIX MPU IMPENOCTaBICHUHM MyHMLUIAIbHOM YCIYrd, KOTOpbI€ YyKa3aHbl B
noamyHkTax | — 4 mynkra 2.14.2. aJMHHHCTPAaTMBHOIO perjamMeHTa, MPUMEHSIOTCI K
00BEKTaM M Cpe/ICTBAaM, BBEICHHBIM B SKCIUTYaTalMIO MM MPOIIEIIINM MOIEPHU3ALHIO,
PeKOHCTpyKIuIO nociue 1 urons 2016 roxa.

2.15. TlokasaTeny JOCTYIMHOCTH M Ka4€CTBAa MYHHUIUIIAILHON YCIIyTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOJICHCTBUH 3asBUTENIS C AOJDKHOCTHBIMH JIMLIAMH TIPH IIPENOCTABICHUH
MYHHMLHNAIBHON YCIIYTH U MX IPOJOKUTENBHOCTh, BO3MOXHOCTD ITOJIyYEHHUS
MH(OPMaLUK O XOJie TIPeIOCTABIEH)sS MyHUIIUIATIBHOM YCIYTH, B TOM YHCIIE C
UCTIOJIb30BaHHEM HH(DOPMALMOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTHIA, BO3MOKHOCTD
10O HEBO3MOXXHOCTD MOJTyYEHHUs] MyHHIMNATBHOM YCIYTH B MHOTO(YHKIMOHATEHOM
LEHTPE NPEIOCTABIEHUS IT'OCYJaPCTBEHHBIX U MyHULUIAIBHBIX YCIYT (B TOM YHCJIE B
TOJIHOM 00beME), B JIIOOOM TEPPUTOPUATEHOM MOPA3/IeNeHUH OPraHa UCIONTHUTENBHO
pacnopsiANTENbHOIO OpraHa MECTHOI'O CaMOYTIPaBJIeHHUs, 10 BBIOOPY 3asABUTENIS
(3KCTEpPUTOPUANTBHBIN PUHLIHIT), IOCPEICTBOM 3aIIpOca O MPEJOCTABICHHN HECKOIBKHX
rOCY/IapCTBEHHBIX U (MJIM) MyHHLHMITAIBHBIX YCIYT B MHOTO(QYHKIMOHAIBHBIX LEHTPAX
NPEOCTaBICHUS TOCY IapPCTBEHHBIX U MyHULUIIAIBHBIX YCIIYT, MPEILyCMOTPEHHOIO
cratbeit 15.1 @enepanbHoro 3akoHa Ne210-P3 (KOMILIEKCHBIH 3a1IpoC)

2.15.1. Tloka3atensiMH JOCTYIHOCTH MpPENOCTABIEHUS MYyHHUILMIANLHOH YCIyTrH
ABIISIOTCS:

PacroioOKEHHOCTh MOMEILEHHS], B KOTOPOM BeZIeTCSl MpUeM, Bbilaya JOKYMEHTOB B
30HE IOCTYIHOCTH OOIIECTBEHHOI'O TPAHCIIOPTa;

Haliyhe HEeOOXOAMMOro KOJNUYECTBA CHELUANIUCTOB, a TaKXkKe MOMEIeHHH, B
KOTOPBIX OCYIIECTBIAETCS IIPUEM TOKYMEHTOB OT 3asiBUTEJIEN;

Halu4ue ucyepnsiBatouled uHGOpMaLUM O crnocobax, TMOpsSaKe W CPOKax
NPEIOCTABICHUS] MYHHUIUIAIBLHON YyCIyrd Ha HWHOOPMAIMOHHBIX CTEeHJaX, EIuHOM
noptane, Pecrybnrkanckom nopraie, oQHLHATBHOM CaiiTe MyHHMIUNATBHOTO PalioHa;

OKa3aHWe MOMOLIHM WHBAIKIAM B IPEOJ0NIEHUH 0apbepoB, MEIIAOIINX TOTYYEHHIO
UMH YCIIyT HapaBHE C IPYTHMH JIHLAMH.

2.15.2. TlokasaTensMuM KadecTBa MpPENOCTABIEHHS MYyHMIUNANbHOH YCIyTH
SBIISIIOTCS :

1) cobnronenne cpokoB MpruemMa | pacCMOTPEHHS JOKYMEHTOB;

2) cobumtoieHne CpoKa MOy YeHHs! Pe3yIbTaTa MyHUIUIAILHOH YCIyTH;

3)oTcyTcTBHE OOOCHOBaHHBIX Kajlo0 HAa HApYyIIEHHS aIMMHHCTPATHBHOTO
periaMeHTa, CoBepIlIeHHbIe paboTHUKaMu [anaTsr;

4) KOIMYECTBO B3aMMOJIEHCTBHUI 3asBUTENS C NOJKHOCTHBIMM NHLAaMK (6e3 yuera
KOHCYJIbTallHH ):



B3aUMOJICHCTBHE 3asBUTeNd ¢ paborHukamu [lamater wnn  M®L[ npwu
[IPEI0CTABJICHUH MYHHUIUIIATBHONW YCIIyTH OCYLIECTBIISIETCS OJIUH pa3 MpHU MPeACTaBICHHH
3asBJIEHUS CO BCEMU HEOOXOTUMBIMH JOKYMEHTAMH;

OIMH pa3 B cCilyyae HEOOXOAMMOCTH TMOJIyUYEHHUS pe3yjbTara IpeaoCTaBIeHH s
MyHULUNANbHOU yciayru B Ilamare unu MOL[ B dopme sK3eMIuIisipa 3JIEKTPOHHOIO
JOKyMeHTa Ha OyMa)kHOM HOCHUTEJIE.

[IpoO/IKUTENBHOCTD  OIHOTO  B3aWMOJIEHUCTBUS  3asBUTENS C  JOJDKHOCTHBIMH
JHULIAMU NP NPEAOCTABICHHH MYHHULMIIAJILHON YCIYTH He MPEeBbIlIAeT 15 MUHYT.

3asgBUTENb BIpaBe OLEHUTHh KA4eCTBO MPEJOCTABIEHUS MyHUIMIAILHON YCIyTH C
MOMOIIBIO YCTPOMCTB MOABHKHON paauoTesie)OHHOM CBSI3H, ¢ UCMOJIb30BaHuEM EnuHoro,
PecryOiukanckoro noprasa, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Mudopmanust o xoze npeoCTaBiIeH|si MyHULMITIAIEHON YCIIyTH MOXKET ObITh
nojy4yeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHom mnoprane, PecmyGnukaHCKoM
nopraie, B [Tamate, M®LI.

2.15.4. TlpenocraBneHre MyHUIMNAIBHON yCIYTH OCYILECTBISAETCS B IF06oM MDIL]
10 BHIOOPY 3asBUTEJNS] HE3aBUCHMO OT MECTa €ro KUTENbCTBA MM MecTa (PaKTHUECKOro
NpoXXuBaHus  (npeOblBaHMs) Ha  Tepputopud  PecnyOmuku  Tarapcran 1o
SKCTEPPUTOPHATIBHOMY TTPUHITUITY.

MyHnununanpHas yciayra B coctaBe KOMIUIEKCHOTO 3alpoca He TpeJoCcTaBlIseTcs.

2.16. uple TpebOBaHMS, B TOM YHCIIE YUYUTHIBAIOLINE OCOOEHHOCTH NPEIOCTABIICHHS
MYHULIMITIATIBHOU YCIIYTH 10 SKCTEPPUTOPHATILHOMY MPUHIIKIY (B Cllydae, eCiiu
MyHHUIMNAJIbHas YCJIyra peAoCTaBiseTcs 10 3KCTEPPUTOPUATILHOMY MTPUHIUITY ) U
0COOEHHOCTH MPEOCTaBICHHS MYHHIIUITIAIBHON YCIYTH B 3JIEKTPOHHOM (hopMe

2.16.1. Ilpy mpenocTaBIeHWM MYHHLHNAIBHOW YCIyrH B DJIEKTPOHHON (opMme
3asiBUTEJb BIIPABE:

1) momyunts HHGOPMALIUIO O MOPSIAKE U CPOKAX MPEJLOCTABICHHS] MyHUIIUNATBHOM!
YCIIyTH, pa3MmellieHHy1o Ha Equnom nopraine, Pecriy6nrkanckom noprasne;

2) nopath 3asBIE€HHE O MPEIOCTABICHWM MYHULMIIAILHON YCIYTM U HWHbIE
JNOKYMEHTBI, HEOOXOIUMBIE [UISi NPEIOCTABICHUSI MYHHUIMIIAILHOM yCIYTd, B TOM 4YHCIIe
JAOKYMEHTbI U WH(GOPMAaLUIO, 3JEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B
COOTBETCTBUH C IyHKTOM 7.2 yacTu 1 crarbu 16 @enepanbhoro 3akona Ne 210-D3, ¢
ucnoab3oBanueM Enunoro, Pecybaukanckoro noprana;

3) MONy4YMTH CBEAEHHUS O XO[E BBINOJHEHUsS 3asBJI€HHH O MNpeJOCTaBIeHUH
MYHUILHUIATBHON YCIIyTH, OAAHHBIX B 3JIEKTPOHHOM (hOpME;

4) OCYIECTBUTH OLIEHKY KayecTBa MPe0CTaBIECHUsS MyHUIMIIAIBHON YCIyTH;

5) TODy4YMTb pe3yJNbTaT I[PEAOCTaBICHUsS MyHHLUMOATLHOW yclayrH B dopme
3JIEKTPOHHOIO IOKYMEHTA;

6) nomaTh kanoly Ha pemenue u aeiictBue (6e3neiictBue) lanaTel, a Takxke ero
AO/DKHOCTHBIX ~ JIMI,  MYHHUMIAJbHBIX  CIyXXalMX  [OCPeACTBOM  EauHOro,
Pecniybiukanckoro nopraina, noprana ¢enepaibHOl rocy1apcTBEHHOM HHGOPMALIMOHHOM
CHCTeMbI, obecneyuBarolieldl mpoiecc aocyneOHoro (BHecyneOHOro) 006XKaaoBaHMs
pelmieHnid W jgedcTBUM  (Oe3meHCTBHS), COBEpIIEHHBIX [PU  PEJOCTABIECHUH
rOCYyJapCTBEHHbIX WM  MYHUUMIAIbHBIX YCIYyr OpraHaMHd, [peAOCTaBISIOMIMMH
rOCyJapCTBEHHbIE W  MYHULMIAIbHbIE  YCIYTd, HWX JO/DKHOCTHBIMH  JIMLIAMH,
roCyJapCTBEHHBIMH ¥ MyHULIMIIAJIbHBIMU CITY KAILUMHU.



2.16.2. ®opmupoBaHUe 3asBIEHHs OCYIIECTBJIAETCS I[OCPEICTBOM 3arlOHEHMUS
JNIEKTPOHHOM  (opMbl 3asBleHMss Ha Enunom, Pecny6nukanckoM mopraze 0Oe3
HEOOXOIMMOCTH JIOTIOTHUTEIBHO# TT0/1a4H 3asiBJIeHHs B KaKo-1u60 UHOM hopme.

2.16.3. Ilpu popmMHupoBaHUH 3asBJIEHUS 0OECIIEYUBACTCS:

1) BO3MOXHOCTb KONMPOBAHHS M COXPAHEHHs 3asBJIEHUS U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISl IPEIOCTABIIEHUS YCIIyTH;

2) BO3MOXHOCTH 3allOJHEHUS! HECKOJIbKAMH 3asBUTENSAMH OJHON 3JIEKTPOHHOM
(opmbl 3asBreHHMs NpH OOpAlleHWH 3a yClyraMH, IpeanoJaralolliMK HalpaBleHHe
COBMECTHOTO 3asIBJICHUS] HECKOJIbKUMH 3asIBUTEISIMH;

3) BO3MOXKHOCTh MEYaTH Ha OyMaKHOM HOCHTENE KOMHM DJIEKTPOHHOH (GOpMbI
3as1BJICHMUSI,

4) coxpaHeHHe paHee BBEEHHBIX B JJIEKTPOHHYIO (OpMy 3asBICHUS 3HAUYEHUH B
000K MOMEHT M0 HKeJIAaHHIO MOJI30BaTeNIs, B TOM 4YMCe NPH BOSHHUKHOBEHHH OIIMOOK
BBOJIa ¥ BO3BpaTe JIJisi IOBTOPHOI'O BBOJA 3HAYEHUH B DJIEKTPOHHYIO (OPMY 3asBICHHMS;

5) 3amoiHeHUe MoJsei HIeKTPOHHOM (OPMBI 3asBIEeHHs 0 Havyaua BBOJA CBEIEHHUI
3asBUTEJIEM C MCIIOJIb30BaHHEM CBeleHUM, pa3meuleHHbix B ECHA, u cBeneHui,
onyOJMKOBaHHBIX Ha PecrnyOnvkaHcKOM mopTajne, B 9acTH, Kacalolleicsi CBeleHMi,
OTCYTCTBYIOLIUX B €IMHOH CUCTEME UACHTU(PUKALIMU U ayTeHTU(PUKALIMH,

6) BO3MOXXHOCTb BEpPHYTbCS Ha JIFOOOW M3 3TaloB 3alOJIHEHHS 3JIEKTPOHHOM
(GopMmbl 3asBiIeHUs O€3 MOTepH paHee BBEAEHHON HH(GOPMALIUK;

7) BO3MOMHOCTb JJOCTYIIA 3asIBUTEJISI K paHee MOJaHHBIM MM 3asBJICHHUSAM B TEUEHHUE
HEe MEHEe OJITHOrO Irojia, a TAKXKe 4aCTUYHO C(HOPMUPOBAHHBIM 3asIBJICHUSAM - B TEUEHHE HE
MeHee 3 MeCSLEB.

2.16.4. 3anuch 3asBUTeNeil Ha npuem B M®IL] (nanee - 3ammch) OCyHIECTBISETCS
nocpezactsoM Exunoro, Pecny6nukanckoro nopraia, tenedoHa KoHTakT-iieHTpa MOLI.

3agBUTENIO MPENOCTABISIETCS] BO3MOXHOCTH 3allUCH Ha JHOOble CBOOOIHBIE IS
NpueMa 1aTy W BpeMs B IIpeleaX yCTaHOBJIEHHOrO B MHOTOQYHKIIMOHAJIBHOM LEHTpE
rpaguka npuema.

3anuchk Ha ONpeJeeHHYI0 ATy 3aKaH4YMBAETCSA 3a CYTKU JI0 HACTYIUIGHHUS 3TOM
JaThI.

Jlisi  ocyliecTBiIeHMs  HpeIBapUTEIbHOM  3amkcH  TOCpPeACTBOM  EauHoro,
Pecnybnykanckoro nopraia 3asBUTENO HEOOXOMMO YKa3aTh 3aNpallnBaeMble CUCTEMON
JaHHBIE, B TOM YHCJIE:

(bamMuIMIO, UMSI, OTYECTBO (IIPU HAJTHYHH );

HOMep TenedoHa;

aJpec JIEKTPOHHOMU MOUTHI (110 XKEJNaHHIO ),

XKeJlaeMyro 1aTy ¥ Bpems Iprema.

B cinyuae HecooTBeTCTBHS CBeleHHH, KOTOpbIE COOOLIMI 3asBUTENbL IPH
Npe/IBApUTECIIbHON 3allMCH, JOKYMEHTaM, TpEICTaBICHHBIM 3asiBUTENEM IIPH JIMYHOM
npueMe, peaBapUTeIbHas 3aIIUCh aHHYTUPYETCS.

IIpu ocyumiecTBIeHUH mNpeaBapUTENBHOW 3alkCU  3asABUTENO O00eCleunBaeTcs
BO3MOXHOCTb pacrneyvaraTh TaJOH-IIOATBEpXKAeHUE. B ciydae, eciau 3asBUTETH COOOLIUT
azipec SJIeKTPOHHOMW IOYThI, HA YKa3aHHBIN ajJpec TaKke HarpasjseTcss HHpopMaLUs O
NIOATBEPXACHUH TPEIBAPUTEILHON 3aIIMCH C YKa3aHUEM JaThl, BpEMEHHU U MeCTa Ipuema.

Ilpx ocyumecTBIeHUH NpenBapUTENbHON 3alMCH 3asBUTENb B 00S3aTelbHOM
nopsiZike HHPOPMUPYETCSI O TOM, YTO MpeABapUTe/bHAs 3allUCh aHHYJIUPYETCS B CIyvae
€ro HesIBKU M0 UCTEYEHHUH 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHH IpHUeMa.

3asBHTENb B JIF0OOOE BpEeMsl BIIPaBe OTKA3aThesl OT MPeBApHTENILHOMN 3aMHCH.



3anpemaercss TpeOoBaTh OT 3asABUTENSl COBEPIIEHHS MHBIX JEHCTBHM, Kpome
MPOXOXKIEHHUS MACHTU(QHUKALUMU U ayTCeHTU(QHMKALKMK B COOTBETCTBUU C HOPMATHBHBIMH
npaBoBbIMH aKTaMu Poccuiickoii ®enepauuu, ykaszaHus LeJd TpHeMa, a Takxke
NPeNOCTaBJIEHUs CBEJCHUN, HEOOXOAMMBIX I pacyeTa JUIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJla, KOTOPBIA HEOOXOAUMO 3a0pOHUPOBATH IS IpUEMA.

3. CocTaB, noc/1e10BaTeILHOCTh H CPOKH BbINIOJTHEHHS A IMHHHCTPATHBHBIX
npoueayp, Tpe0OBaHHS K NOPSAAKY HX BbINOJHEHHUsI, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHS AIMHHHCTPATHBHBIX NPOLEAYP B 3J1eKTPOHHOI popme, a TaKKe

0CO0EHHOCTH BbINOJIHEHHS] AIMHHHCTPATHBHBIX NMpPoue1yp B
MHOroO(yHKIHOHAJIbHBIX LIEHTpax

3.1. Onucanue nocienoBaTeIbHOCTH IEHCTBUI TPH MPeI0CTaBICHUN
MYHULUITAIBHON yCIIyTH

3.1.1. IlpenocraBineHue MyHMIMIIAIBHOW YCIyr'W BKJIIOYaeT B cebs Clemyrolme
aJIMUHUCTPATUBHBIE NMPOLEAYPBI:

1) KOHCYIBTHpPOBaHHE 3asIBUTEIIS,

2) IpUHATHE W  pacCMOTPEHHE KOMILIEKTa HIOKYMEHTOB, IPEICTaBIEHHbBIX
3asiBUTEJIEM;

3) HampaB/ieHWEe MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl, Yy4YacCTBYIOILIHE B
NPeJOCTaBICHUH MYHULIMITAJIBHON YCIYTH;

4) noAroToBKa pe3ysibTaTa MyHHLIUIAIBHON yCIyTH;

5) BbIa4a (HanpaBlIeHHE) 3asIBUTEIIO Pe3yJibTaTa MyHULUIIAIbHOMN yCIyTH;

6) ucnpapiieHHe TEXHUUYECKHX OLIMOOK.

3.2. Oxa3zaHue KOHCYJIbTAlUH 3asIBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBITIOJIHEHUS aJIMUHUCTPATUBHOM NPOLELYDPHI SBJISETCS
oOpallleHHe 3asBUTENs MO BOIPOCAM, CBSI3aHHBIM C TIPENOCTABIEHUEM MYHHMLMIIAILHON
YCIIyTH.

JIOJ)KHOCTHBIM ~ TMLIOM  (pa0OTHMKOM), OTBETCTBEHHHIM 34  BBINIOJHEHUE
aJIMMHUCTPATUBHOM IPOLEAYPBI, SBIISIETCS:

npu obpatieHuy 3asButelis B MOL] — padorauk MOI;

npy oOpalieHuu 3asBUTenss B [lanaTy — HauyalbHUK OTHENa yIPaBIEHHUS
MMYIIECTBOM (Z1anee - JODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHUE).

3.2.2. 3agBuTenb BIpaBe OOPAaTUTBCS 3a KOHCYJbTAllMEH O MOPSIKE M CPOKax
NpelOCTaBICHUsT MyHUIIMNIAIILHOU yciayrd B ML nuuHo U no TenedoHy U 3J1eKTPOHHOM
nouTe.

PabotHuk M®IL] koHCyJbTHpyeT 3asiBUTENs, B TOM YHMCJIE MO COCTaBy, (opMme
NPEJICTaBIsEMOM JOKYMEHTALMU U APYTMM BONpPOCAM IS MOJyYeHHs MYHHIUIAILHOM
YCIIYTH.

3asgBUTENb MOXET TMOJNYYdUTh MHQPOPMALMIO O MOpSAKE MNpeJOCTaBIeHHUs
MYHMLIMNAIBHON YCIYyTH Ha opunuansHoM caiite M®L http:/mfcl6.tatarstan.ru.

AJIMUHHMCTPAaTHBHBIE IIPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSILIAM IIYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpaIlleHUS 3asiBUTEIIS.



PesynpraTamMu  BBINOJHEHUS ~ aIMHHUCTPATHUBHBIX  MPOLEAYp  SBJISIOTCS:
KOHCYJIbTAallMs 0 COCTaBy, (hopMe MpecTaBisseMOl TOKYMEHTAIIMUA U APYTHM BOMPOCaM,
HEOOXOIMMBIM IS TIOJTyYeHUS] MyHHUIIUIATBHON YCIYTH.

3.2.3. 3asBurensb BrpaBe oOpatutbes B [lanaty mo tenedoHy U 3JIEKTPOHHOU MOYTE,
a TaKXe IOJy4YuThb KOHCyiabTauuio Ha Enunom, Pecnybnukanckom mnoptane, caiite
[Tanatel 0 mopsiike U cpokax MpeNOCTaBIeHHUs MyHUIMIAIBHOW YCIYTH, B TOM YHCIIE T10
cocraBy, (opme NpencTaBIseMON JAOKYMEHTALMU W IPYrHMM BOIPOCaM [Uis TOJy4YeHHs
MYHHULUIIAIIBHON yCIIYTH.

JIOJDKHOCTHOE  JIM1IO, OTBETCTBEHHOE 3a KOHCYJIbTHpOBaHWE HH(OpMUpPYeET
3asBUTENII B COOTBETCTBMM C TpeOOBaHUAMU TMyHKTa 1.3.4 agMUHHCTPATUBHOIO
periameHTa.

AJIMMHUCTpAaTHBHbIE MpOLEAYPHI, YyCTaHABIMBaeMble HACTOSINUM MYHKTOM,
BBINOJIHSAIOTCS B TE€YEHUE TpeX pabouux JAHEH CO IHS MOCTYIUICHHUS! OOpalleHusI.

Pesynpraramu  BBINOJIHEHUS ~ AJAMHHUCTPATHBHBIX  MPOLIELYpP  SBISIOTCS:
KOHCYJIBTAllH 110 COCTaBy, OopMe MpeacTaBiIsieMOl JOKyMEHTAIUH U JPYTHM BOIIPOCaM,
HEOOXOIUMBIM /JISl TOJTyYEHUS] MYHHUIIUITAIBHOMW YCIYTH.

3.3. IlpuHsiTHe U paccCMOTpeHHe KOMIUIEKTA IOKYMEHTOB,
[IPEICTaBJIEHHBIX 3asIBUTENIEM

3.3.1. IlpueM HOKYMEHTOB Iyl MpPENOCTABIEHHS MYHHIMIAIBHOW YCIYrH dYepes
ML nnu ynanenHoe paboyee mecto MO,

3.3.1.1. 3aaButens (npeacraBuTesb 3asBUTeNsA) obpaiaercs B M®PL] ¢ 3anmpocom o
NPEeIOCTaBIEHUH MYHULUIIAIBHONW yCIYTY U MPEICTaBIsIeT JOKYMEHTbl B COOTBETCTBUHM C
IIYHKTOM 2.5 aIMUHUCTPATUBHOTO perjiaMeHTa.

3.3.1.2. PabotHuk M®L], Benymuii npuem 3asBIeHHI:

omnpeznenseT npeaMeTr odparieHus;

YAOCTOBEPSIET JIMYHOCTD 3asIBUTEIIS;

IPOBOJUT IIPOBEPKY MOJHOMOYMI JIU1IA, MOJAOIIETO JOKYMEHTHI;

MPOBOJMT MPOBEPKY COOTBETCTBUSl JOKYMEHTOB TpeOOBaHUSIM, yKa3aHHBIM B
NyHKTe 2.5 aAIMMHUCTPATUBHOIO PerjlaMeHTa;

3aI0JIHAET IEKTPOHHYIO0 hopmy 3asiBieHus B AUC MDLI;

NIpH MPEJIOCTABIEHUH JOKYMEHTOB, YKa3aHHBIX B MYyHKTE 2.5 aJMUHUCTPATUBHOIO
periamMeHta Ha OyMaXHOM HOCHTeNe, OCYLIECTBIIET CKaHHPOBAHME IPEACTABIEHHBIX
JIOKYMEHTOB;

pacneyarsiBaet 3asBienue uz AUC M®DLJ;

nepeaeT 3asiBUTENI0 Ha IPOBEPKY U MOJNUCAHUE;

NocJjie MOANKUCaHus CKaHUpyeT noanucadHoe 3assienue B AUC MOL];

3arpyxaeT B AUC MO®L] nokyMeHTbI, peCTaBleHHbBIE B JJIEKTPOHHON (opMe WK
3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, GOPMHUPYET JIEKTPOHHOE JIENIO;

BO3BpALIAET MOANMUCAHHOE 3asIBICHUE U OPUTHHAIIBI OYMa)KHBIX JOKYMEHTOB;

BBIZIAET 3asIBUTEIIIO PACIIUCKY B IPHEME JIOKYMEHTOB.

AJIMMHUCTpPAaTHBHbIE MpOLEAYPbl, YyCTAHABIMBAEMble HACTOAIIUM IIYHKTOM,
BBIITOJTHSIFOTCS B JIEHb OOpallieHus 3asBUTEIIS.

Pesynpratamy BBINOJHEHHS aJMHHHUCTPATHBHBIX MPOLEAYP SBISIOTCH: FOTOBOE K
OTITpaBKe 3asBJIEHUE U [1AKET JOKYMEHTOB.



3.3.1.3. PabotHrk M®L] HampaBisieT nakeT JOKYMEHTOB, IPUHATBIX OT 3asBUTEIIS B
[lanaTy B 571€KTpOHHOH (opme (B cocTaBe MaKeTOB 3JIEKTPOHHBIX JI€)) B TEYEHHE OJHOTO
paboyero qHs co JHs oOpalleHuUs 3asBUTeENsI B CTPYKTYpHOE noapaszenenre Ml ],

PesynbpraTamy BBINONHEHHUS aIMUHUCTPATUBHBIX MPOLIEAYD SBISAIOTCA: 3asBIEHUE U
MaKeT JOKYMEHTOB (3JIEKTPOHHOE JIeJI0), HarpaBiieHHbIe B [Tanary, mocpeacTBOM CHCTEMBI
3JIEKTPOHHOI'O B3aUMOJICHCTBHS.

3.3.2. IlpueM JOKyMEHTOB /sl TMpPENOCTABIEHHMS MYHHIUIAIBHOW YCIyTd B
5JIeKTPOHHOH (opMe uepe3 Ennneiii, PecriyOirkanckuii moprai.

3.3.2.1. 3asBuTens A8 MOJA4YM 3asABICHHS B JJIEKTPOHHOW (DOPME BBIMOIHSET
ClielyIoLue AeHCTBUS:

BBITIOJIHSIET aBTOPH3ALINIO;

OTKpBIBAET GOPMY DJIEKTPOHHOI'O 3asIBJICHUS;

3amojHsAeT  (OpMy  DIEKTPOHHOrO  3asiBIEHHs, BKJIOYAIOLI[YID  CBEIEHHS,
HEOOXOUMBbIe M 00s3aTeNIbHBIE IS TIPEAOCTABIEHHS MYyHULMIAILHOM YCIyTH;

NPUKPEIUISET JOKYMEHTBI B D3JIEKTPOHHOM (QopMe WM 3JeKTPOHHBIE 00pa3bl
JIOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBJieHHs (P HEOOXOAUMOCTH );

MOATBEPXKAAeT (AKT O3HAKOMIIEHUS M COIJIaCHSl C YCJIIOBHSMH U IOPSJIKOM
NpeOCTaBJI€HUs] MYHULMIIAIIBHON YCIyrM B DJJIEKTPOHHOM (¢opme (ycTaHaBIMBAET
COOTBETCTBYIOILLYIO OTMETKY O COIIaCUM B (pOpMeE 3JIEKTPOHHOTO 3asiBJIEHHUS ),

TOJITBEPXKIAET  JOCTOBEPHOCTb  COOOILIEHHBIX  CBeJeHUH  (yCTaHaBIMBaeT
COOTBETCTBYIOILYIO OTMETKY B ()OpME 3JIEKTPOHHOTO 3asIBJICHHS );

OTIMPABJIAET 3allOJIHEHHOE 3JIEKTPOHHOE 3asiBlieHHe (HaKUMaeT COOTBETCTBYIOLLYHO
KHOIIKY B ()OpMeE 3JIEKTPOHHOTO 3asBJICHHS );

3JICKTPOHHOE 3asBJIEHHE IOJIUCHIBAECTCS B COOTBETCTBUM C TPeOOBAaHUSIMHU IYHKTA
2.5.3 aAMMHHUCTPATHBHOTO PErIaMeHTa;

MOJIy4aeT yBeOMJIEHHE 00 OTIpaBKe 3JIEKTPOHHOTO 3asiBIEHHS.

®opmartHo-0rUYecKasi npoBepka CHOPMHUPOBAHHOIO 3asiBJIEHHUS OCYIIECTBIISIETCS
ocjie 3aMoJIHCHMS 3asiBUTEJIEM KaX0ro U3 MoJied 3JIeKTpoHHOM (opmbl 3asBienus. [1pu
BbISIBJICHUH HEKOPPEKTHO 3aIl0JIHEHHOIO MOJIsl AJIEKTPOHHOM (hOPMBI 3asiBJICHUS 3asIBUTEIb
YBEIOMJISIETCS O XapaKTepe BbISABICHHOW OLIMOKU U MOPAAKE €€ YCTPaHEeHUs MOCPeICTBOM
MH(POPMALMOHHOTO COOOILECHHUSI HETTOCPEICTBEHHO B 3JIEKTPOHHOM (popMe 3asiBIEHUS.

AJIMMHUCTpPAaTHBHbBIE NPOLEAYPHI, YCTAHABIMBAaEMble HACTOSINUM IYHKTOM,
BBITIOJIHSIOTCS B JICHb OOpallleHUsl 3asBUTEIS.

Pesynbratamu  BBINOJHEHUS  QJMUHUCTPATHBHBIX  NPOLIEAYP  SBJISIOTCH:
JJIGKTPOHHOE JIeJI0, HampaBjieHHoe B [lajmaTy mnocpeacTBoM CHCTEMBI BJIEKTPOHHOIO
B3aMMO/ICUCTBUSI.

3.3.3. PaccMoTpeHHe KOMITIEKTa IOKyMeHTOB Ilanaroii.

3.3.3.1. OcHoBaHMeM Hayajia BbIOJHEHUS AJMUHMCTPATHMBHON IPOLENYpPbI
ABIIICTCSL  TMOCTYIUICHHE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOJHUMBIX  JUJIs
NpeI0CTaBIEHUs] MyHUIMIIATBHOMR yCIIyTH.

JIOIDKHOCTHBIM ~ JIMIIOM  (pa0OTHUKOM),  OTBETCTBEHHBIM 33  BBINOJHEHHE
a/IMUHUCTPATUBHOM MPOLIEYPBI ABISETCS — HAUYAIBHUK OT/eJa YIPaBIeHHUS HMYIIECTBOM
(nanee - TOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPHEM IOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a [pUeM JIOKYMEHTOB, B cllyyae
oOpalleHus 3asBUTeNs ¢ 3asiBiieHreM B [lanary:

onpenensieT npeaMeT oOpalieHus;

yCTaHaBJIMBAET JIMYHOCTD 3asIBUTEIIS,

NPOBOJUT MPOBEPKY IMOJHOMOYHUH JIMLIA, TOJAIOIIETO JTOKYMEHTHI,




NIPOBOJIUT TPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHbIM B
MyHKTEe 2.5 aJIMUHUCTPATUBHOI'O pEriiaMeHTa, MPOBEPKY COOTBETCTBHUS MPEACTABIECHHBIX
JOKYMEHTOB  YCTaHOBJIEHHBIM TpeOoBaHMsAM (Hamiexaiiee O(OPMIIEHHE  KOMMMI
JOKYMEHTOB, OTCYTCTBHE€ B JOKYMEHTaX IOAYUCTOK, NMPHUIMCOK, 3a4EPKHYTHIX CIOB M
WHBIX HE OTOBOPEHHBIX UCIPABIICHUN );

3allOJIHSAET  DJJIEKTPOHHYIO  (opMy  3asiBIeHHSS B aBTOMAaTH3MPOBAHHOM
MH(QOPMALIMOHHON CcHCTeMe, MpeJHA3HAYEHHOM /IS OKa3aHWs TIOCYJApCTBEHHBIX U
MYHHUIUNAIbHBIX YCIYT;

IpU MPEJOCTaBIE€HHH JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.5 aJMUHHCTPATHBHOIO
pernameHTa Ha OyMaKHOM HOCHUTENe, OCYIIECTBIISIET CKAHHPOBAHHE MPENCTABIEHHBIX
JIOKYMEHTOB;

pacreyaTtbiBaeT 3asiBlIeHHE,;

nepeaaeT 3asiBUTENI0 Ha IIPOBEPKY U MOJNHUCAHKE;

nocJie NOANMMCAHUsl CKAaHUPYET NOJANUCAHHOE 3asBIIEHUE;

3arpy’kaet B aBTOMAaTHU3UPOBAHHYIO UHGOPMAITHOHHYIO CUCTEMY,
NpeJHa3HAYeHHYI0 JUIS OKa3aHWs TOCYyJAapCTBEHHBIX M MYHHUMNAIBHBIX YCIYyr
JAOKYMEHTBI, TPEICTaBIEHHbIE B JJIEKTPOHHOW (opMe WM DJIEKTPOHHBIE 00pa3bl
OTCKaHMPOBAHHBIX IOKYMEHTOB, OPMHUPYET JIEKTPOHHOE JIEJIO;

BO3BpalllaeT TOJANHUCAHHOE 3asBJIEHUE W OPUTHHAJIBl OyMaKHBIX JIOKYMEHTOB
3as1BUTEIIIO;

BbIIA€T 3asBUTEJIIO PACIIUCKY B MpUEeMe IOKYMEHTOB.

B ciayyae Hanuuus OCHOBaHWIA AJIsl OTKasza B MpUEME JOKYMEHTOB JOJKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, YBEAOMIISIET 3asBUTENIS O HAIUYUM
NPENSATCTBHN [JIs NpUEMa 3asiBIC€HHS W BO3BpAINAET €My JOKYMEHTBI ¢ OObICHEHHEM
COZlepXKaHUs BbISBJICHHBIX OCHOBAHHWH JUJIsl OTKa3a B [IpUEMeE JJOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, MOCIe
NOCTYIJIEHHUS IOKYMEHTOB Ha paCCMOTPEHHE:

[IPUCBauBaCT 3asBJICHHIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOW el U CTaTyc
«IIpoBepka TOKyMEHTOBY,

U3y4aeT MOCTYNUBIIKE JIEKTPOHHBIE [€/1a, B TOM YHUCIIe NMPUII0KEHHBIE 3asiBUTEIEM
JIOKYMEHTBI B 3JIEKTPOHHOH (hOpMe U dIIeKTPOHHBIE 0Opa3bl JOKYMEHTOB;

[IPOBEPSAET KOMIIEKTHOCTD, YUTAEMOCTD IEKTPOHHBIX 00pa30B TIOKYMEHTOB,;

MPOBEPSIET COOJIO/IEHHE YCIOBHH JICHCTBUTENLHOCTH DJIEKTPOHHOM MOMIINMUCH,
MOCPeACTBOM oOpaiieHuss kK EnuHomy mnopramy (B ciydae, ecid  3asiBUTEEM
IpeACTaBIEHbI 3JIEKTPOHHbIE JNOKYMEHTHI, NOANMUCAHHbIE YCUJIEHHOH
KBaJIM(QHUIHPOBAHHON 3JIEKTPOHHOM TOJIMHCHIO).

[lpy Hanu4um OCHOBaHMIA, MPETYCMOTPEHHBIX MyHKTOM 2.7.1 aMUHUCTPATHBHOTO
periiaMeHTa, MNOArOTaBIMBAET IIPOEKT peleHuss o0 OTKa3e B NpHEMe JIOKYMEHTOB,
HEOOXOMMBIX JUISl IPEOCTABIECHUS MyHULIUNIAILHOM YCITYTH.

B ciy4ae, ecim B pe3ynbTare NpOBEPKH YCHIEHHOH KBanM(pULHMPOBAHHON
JIEKTPOHHOM IMOJIMHUCH BBISBICHO HECOOIIIOICHUE YCIOBUM €€ IeHCTBUTEIbHOCTH, IIPOEKT
peleHust 00 OTKase JOKEH ColepXKaTh MyHKThI ctathk 11 MenepanbHoro 3akona Ne 63-
@3, KOTOpBIE MOCITYKUIH OCHOBAHUEM JIJIsl €r0 MPUHSATHUSL.

[Ipoexkt pemwenus o6 oTkase B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
NPENOCTaBICHUS] MYHULIUIIATBbHON YCIYTd, C yKa3aHHeM MPUYHMH OTKa3a (B cilydae, eClid
OCHOBaHMs U1 OTKa3a B MpHEME [JOKYMEHTOB, HEOOXOOUMBIX ISl TpeIOoCTaBIeHUs
MYHHULMNAIBHOW YCIIyTH, CBS3aHbl C HAPYLIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHUN K TAKUM
JMOKyMEHTaM, OCHOBaHHUs [UId OTKa3a B IpUeMe JOKYMEHTOB JIOJDKHBI COJIEpP)KaTh



MHGOPMAIIMI0O O HAaMMEHOBAHHH JOKYMEHTOB (MH(pOpMALUH, CBEIEHHM), KOTOpPbIE HE
NPENCTaBlIEHbl, COAEpPXKAaT HENOCTOBEpHble U (WJM) TNPOTUBOPEUUBBIE CBEACHMS,
ohQOpMIIEHBl C HapylIeHHEM YCTAaHOBJIEHHBIX TpeOOBaHHii), HaNpaBIAETCs HA
COrJacoBaHHWE B YCTAaHOBJIEHHOM TIOpSJKE TIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa.

CornacoBaHue npoekTa pemieHus: 00 oTkase B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX
JUISL  TIPEJIOCTABIE€HUS] MYHMLIMNAJIBHOW  YCIyTrH, OCYILIECTBISETCS B  MOPSJKe,
IPeyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO perjlaMeHTa.

B cinyyae orcyTcTBUS OCHOBaHMM Ui OTKa3a B IIpUEME JIOKYMEHTOB,
IIPETYCMOTPEHHBIX ITyHKTOM 2.7.1 aqMUHUCTPATUBHOTO perjaMeHTa, JOKHOCTHOE JIHUIIO,
OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B TeY€HHWE OJHOro paboyero IHSA CO JHS
MOCTYIIJICHUS 3asBJIEHUs, HAIPABISIET 3asBUTEINI0, YKa3aHHBIM B 3asBJICHHH CIIOCOOOM,
YBEJIOMIIEHHE O IIOCTYIUICHMHM 3asiBJICHUS, COJAepiKallee BXOMSIIHUN pPEerucTpallOHHbBIN
HOMED 3asBJIEHUs, [aTy IOJy4eHHs 3asBJICHHs, IepeyeHb HaMMEHOBaHMM (haiijioB,
NPE/ICTaBICHHBIX K HEMY JIOKYMEHTOB, JaTy MOJy4Ye€HUsl pe3yJibTaTa MYHHULUINAJIbHON
YCIIYTH.

3.3.3.4. MW cnonHenuwe mpouenyp, yKasaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
AAMUHUCTPATHBHOIO  pErJIaMEHTa, TMpPU HAJIUYUKM  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIECTBIISETCA B aBTOMAaTU4YECKOM peXHMME C HCIOJIb30BaHHEM aBTOMATH3HUPOBAHHOMU
MHQOPMALIMOHHON CHUCTEMBbI, MNpeJHa3HAYEeHHOW IS OKa3aHMs TOCYIAapCTBEHHBIX M
MYHMLIMIIATIBHBIX YCIIYT.

3.3.3.5. AIMUHMCTpaTHBHBIE TPOLEAYpHI, YCTaHABIMBaeMble IMYHKTOM 3.3.3
aIMMHUCTPATHBHOIO PErJIAMEHTA, BBIMOIHSIIOTCS B T€UeHHE OJHOTO pabodero JHS CO JIHS
NIOCTYIUIEHHS 3asBJIEHUS] HA pACCMOTPEHHE.

Pesynbraramy BBINONHEHUS aJIMHHUCTPATHBHBIX MPOLELYP SBJSIOTCH: MPHUHATHIN
Ha pacCMOTPEHHE KOMILIEKT NOKYMEHTOB WM MPOEKT pelleHHs 00 OTKaze B MNpHeMe
JIOKyMEHTOB, HEOOXOJUMBIX JUISl IPEJOCTABIIEHUS! MYHULIUIAIBHON YCIIYTH.

3.4. HanpaBnieHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl, y4acTBYIOLIUE B
IIPEOCTABIIEHUN MYHULUIIAIBHON YCIIyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS aJMHUHHMCTPATHMBHON IPOLENyPHI
ABJIICTCSL TONYYCHHE JO/DKHOCTHBIM JIMUOM (paOOTHHUKOM), YITOJIHOMOYEHHBIM Ha
BBINIOJTHEHUE aJIMMHUCTPATHMBHOM IpOLEAYpbl, OT JOKHOCTHOro Jinna (paboTHHKA),
OTBETCTBEHHOT'O 3a IIPUEM JJOKYMEHTOB, IPUHSTHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJUKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINIOJHEHHE
aZIIMUHUCTPATHBHOM MPOLIEAYPBI, ABISAETCS HauyaIbHUK OT/ENA YIPAaBJICHHUS UMYIIECTBOM
(namee - NOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HAINpPaBIEHHE MEXBEIOMCTBEHHBIX
3aIpoCoB).

3.4.2. JIOI>XHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIpPaBJEHUE MEXKBEIOMCTBEHHBIX
3aMpocoB, (OPMUpPYET W HampaBiseT B 3JEKTPOHHOH (OpMe IOCPeNCTBOM CUCTEMBI
MEXBEJOMCTBEHHOTO0 3JIEKTPOHHOI'O B3aUMOJCHCTBHS (MPH OTCYTCTBHH TEXHUYECKOM
BO3MOXHOCTH — HHBIMH CIIOCOOaMH) 3alpochl O MPeNOCTABIEHUH JOKYMEHTOB H
CBEICHHH, IIPElyCMOTPEHHBIX ITyHKTOM 2.6.1 aIMHHHCTPATUBHOIO PErJaMeHTa.

AZIMAHMCTPAaTUBHBIE TIPOLEIYPbl, YyCTAHABIMBAEMbIE HACTOSIIMM IIyHKTOM,
BBINTOJIHSIOTCS B IEHD IPUHATHUS 3asBJICHUS HA PACCMOTPEHHE.



PesynbraramMy  BBIMONHEHHS ~ aJMHUHHCTPATUBHBIX  MPOLEAYP  SABJISIOTCS:
HanpaBJICHHbIE B OpraHbl BJACTU M (WMJM) MOABEIOMCTBEHHbIE OpraHaM BJIAacTH
OpraHu3alluy 3ampoChI.

3.4.3. CneManucThl MOCTABUIMKOB JaHHBIX Ha OCHOBAHUH 3aIIPOCOB, MOCTYIHUBIINX
4yepe3 CHCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOJEHCTBHS, MPEIOCTaBISIOT
3arpaiiMBaeMble  JOKYMEHThl (MH(OpMalMIO) WIW HANpaBisSIOT YBEAOMJIEHHS 00
OTCYTCTBHHM JOKYMeHTa M (Wiu) HH(pOpMaluu, HEOOXOJUMBIX JUIS IPeIOCTaBlIECHUs
MYHMIIUNIAIBHOM YCIIyTH (Jajnee — yBeoMJieHue 00 oTKaze).

AJIMUHMCTPAaTHBHbIE IPOLEIYpbl, YCTAaHABIHBAEMbI€ HACTOSIHUM ITyHKTOM,
BBITOJIHSAIOTCS B T€YEHHUE IATU JHEN CO JIHS MOCTYIUIEHUS MEeXBEJIOMCTBEHHOIO 3anpoca B
OpraH WJIM OpraHU3allMio, MPEeNOCTaBISAOLINE JOKYMEHT W HH(OpMalHUIo, €Clid HUHbIe
CPOKM IOATNOTOBKM M HAlpaBJIEHUs OTBETa Ha MEXBEJOMCTBEHHBIM 3ampoc He
YCTaHOBJIEHBI  (elepalbHbIMH  3aKOHAMM, [PABOBBIMH  aKTaMu IIpaBUTeIbCTBA
Poccuiickoit ®denepani ¥ NPUHIATHIMA B COOTBETCTBHHM C (hellepajbHbIMH 3aKOHAMMU
HOpPMAaTHBHBIMH IIpaBOBBIMU akTamu Pecniybnnku TatapcTaH.

PesynpraTamy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYD SABJISIOTCS: JTOKYMEHTBI
(cBeneHMs), HeOOXOAMMBIE JJIsI TNPENOCTABICHHUS MYHHLHUIAIBHONW YCIyTH, JHOO
yBeIOMJIEHHEe 00 OTKa3e, HalpaBlieHHbIE JODKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HanpaBJIEHHE MEXBEJIOMCTBEHHbIX 3aIIPOCOB.

3.4.4. JIoOIJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAlpaBjeHHE MEKBEIOMCTBEHHBIX
3arpOCOB:

NOJIy4aeT 3alpaliiBaeMble 4Yepe3 CUCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJCMCTBUSL  JIOKYMEHTBbl  (CBEICHHMs), HEOOXOmUMble Ui  TPEAOCTaBIICHUS
MYHMIMIIAIBHOMW YCIIyI'H, JIMOO yBelOMJIeHHEe 00 OTKa3ze MpU OTCYTCTBUU JOKyMEHTa W
(unn) uadopmarmm;

NpH HAJIMYMH OCHOBAHWM, MPELYyCMOTPEHHBIX MYyHKTOM 2.7.1 aAMMHUCTPATUBHOIO
perjiaMeHTa, IOArOTaBIMBAaeT IIPOEKT pelleHuss o0 OTka3ze B MpHeMe JTOKYMEHTOB,
HEOOXOIUMBIX JUISl IPEJOCTABIEH S MyHHULUIIAILHOMN yCIyTH.

[Ipoekt pemenuss o6 oTkaze B TNpHeMe JIOKYMEHTOB, HEOOXOJMMBIX JIJIs
NpeIOCTaBJICHUs] MyHULUIIAIBHON YCIyrd, ¢ yKa3aHWeM NPUYMH OTKa3za (B ciydae, eCllu
OCHOBaHMWS MJig OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOAMMBIX ISl TPeIOCTaBICHUS
MYHHIIMIIAIIBHOW YCJIyTH, CBA3aHbl C HAPYLIEHUEM YCTAaHOBJIEHHBIX TPEOOBAaHUH K TaKUM
JOKyMEHTaM, OCHOBaHHUs JUId OTKa3a B IIpUeMe JOKYMEHTOB JIOJDKHBI COZEep)KaTb
MHPOPMALIMIO O HAUMEHOBAaHHH [OKYMEHTOB (MH(OpPMALMHU, CBEJIEHHii), KOTOpble He
NIPE/ICTAaBJICHbI, COJAEpXKAT HENOCTOBEpHble M (WJM) TPOTUBOPEYHMBBIE CBEACHUS,
obopmileHBl C HapylIeHHEM YCTAaHOBJEHHBIX TpeOOBaHWi), HaNpaBisercs Ha
COrjacoBaHWE B YCTAHOBJIEHHOM IIOpSJIKE TMOCPEICTBOM CHCTEMbI 3JIEKTPOHHOTO
JIOKyMEHTO000poTa.

CornacoBanue npoekTa pemeHusi 00 OTkase B MpHEME JOKYMEHTOB, HEOOXOAUMBIX
JUIsL  TPEeOCTaBJI€HMS  MYHMLMIAJIBHOW  YCIyTW, OCYIIECTBIseTCS B  TMOpsIKe,
NPeAyCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perjaMeHTa.

AIIMMHUCTpPAaTHBHbIE IPOLEAYPHI, YyCTAaHABIMBAEMble HACTOSINUM IIYHKTOM,
BBITOJIHSIOTCS B JIEHD MOJIyYE€HUs] CBEACHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

PesynbraTamy BBINONHEHUS aIMUHHCTPATHBHBIX TPOLENYP SBJISIOTCS: JOKYMEHTBI
(cBeneHus), HeOOXONMMBIE [ MPENOCTABICHHS MyHHLHMNOAILHOH YCIyTHM, IPOEKT
peiieHuss 00 oOTKa3ze B IpUEMe JOKYMEHTOB, HEOOXOMUMBIX JUIsi TIPeJOCTaBIEHUs
MYHULIMIIATIBHON yCITyTH.



3.4.5. Hcnonnenume nmpouenyp, YyKazaHHbIX B myHKTax 3.4.2, 344
aJMUHUCTPATUBHOIO  pErJlaMEeHTa, [pU  HAJIAYUM  TEXHUYECKOH  BO3MOXKHOCTH
OCYIIIECTB/ISAETCS B aBTOMAaTHYECKOM PEXHMME C UCIOJIb30BAaHUEM aBTOMATU3MPOBAaHHOU
MHGOPMALIMOHHONW CHCTeMBl, MNpeJHA3HAaYeHHOW [UIi OKa3aHHs TOCYAapCTBEHHbIX U
MYHHULMIANBHBIX YCIIYT, B TOM YUCJI€ C MOMEHTA PErUCTPalliy 3asBI€HUSI B COOTBETCTBUU
C IIyHKTOM 2.13 aAMUHUCTPATUBHOIO PeriaMeHTa.

3.4.6. MakcuManbHbIi CpPOK BBINIOJHEHUS aJMHHUCTPATHBHBIX MpPOLELYp,
YKa3aHHBIX B INMyHKTe 3.4 aJIMHUHUCTPATUBHOIO perjaMeHTa, COCTaBISeT MITh pabouux
IHEH.

3.5. IlonroroBka pe3yibTaTa MyHHUIIMITAIBHON YCIyTH

3.5.1. OcHOBaHHeM Hauaja BBINOJHEHHS aMUHUCTPATHBHOM MPOLEYPhI ABISETCS
IOCTYIIJIEHUE  OT  JOJDKHOCTHOTO  JIMIIA, OTBETCTBEHHOTO 3a  HaIlpaBJeHUE
MEXXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBeleHHWH), HEOOXOAMMBIX ISl
NPENOCTaBIEHUS] MyHULIUTIATBHON YCIYTH.

JIOJDKHOCTHBIM ~ ULIOM  (paOOTHHKOM),  OTBETCTBEHHBIM 33  BBINIOJHEHUE
aJIMMHUCTPATUBHOU IMPOLIELYPHI, SABIAETCS HAYAJIbHUK OT/AeNa YNpaBiIeHUs UMYLIECTBOM
(maymee - NODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a  HAIpaBJIEHHE MEXBEIOMCTBEHHBIX
3aMpoCoB).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOArOTOBKY pe3yjbTara
[IPEIOCTaBIEHUS MyHUIUTIATBHOM YCITyTH:

paccMaTpuBaeT CHOPMHPOBAHHBIM KOMIUIEKT IOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPENOCTaBIEHUS] MyHULIMTIATBHOHN YCIIyTH,

IpY BBISBJICHUUM OCHOBAHMM JJIs OTKa3a B NPEIOCTaBICHHUH MYHMIMIIAIbHON
YCIIYTd, yKa3aHHbIX B IyHKTe 2.8.2 aJMUHHUCTPATHBHOIO perjaMeHTa, MOATOTaBJIUBAET
IPOEKT pelIeHus 00 0TKase B MPeNOCTaBICHUN MYHHUIUIIAILHOM YCIIyTH;

B Clly4a€ OTCYTCTBHMsSI OCHOBaHMM [JIsl OTKa3a B MPEAOCTaBICHUU MYHHUIMIAIbHON
YCIIyTH, IPEIyCMOTPEHHbBIX MYHKTOM 2.8.2 aJIMUHHUCTPAaTHBHOI'O perjaMeHTa, [0 UTOoraM
pacCMOTPEHHs [OKYMEHTOB, HEOOXOAMMBIX [UISl TPEAOCTaBICHHS MYyHHIUIAIbLHOM
YCIIyTH, TIOArOTaBIMBAET IIPOEKT pe3yJibTaTa MpeloCTaBlIeHUs MYHUIIUIIAIBHON YCIyTH B
COOTBETCTBUH C MOAIYHKTOM | myHkTa 2.3.1 aIMHHUCTPATUBHOTO PETJIAMEHTa;

HaIpaBJIsSIET IIOATOTOBJICHHBIH MPOEKT pe3ynbTaTa NpeIoCTaBJIeHUs
MYHHULIUINAJIbHOW YCIYyTd Ha COINIACOBAaHUE B YCTAaHOBJIEHHOM IOPSJIKE IMOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

AJIMMHUCTpAaTHBHbIE MPOLEAYPHI, YyCTaHABIMBAEMBIE HACTOSIIMM  ITyYHKTOM,
BBITIOJIHSAIOTCS B TEUEHHE IBYX paOOUUX JTHEH.

Pesynpratamy BBINOSHEHUS aJMHHHUCTPATHUBHBIX TMPOLEAYP SBISAIOTCS: MPOEKT
peleHus 00 OTKase B MPeJOCTAaBICHUH MYHHLUITAIBHON YCIYIH, IPOEKT HHPOpMAI|K 00
00BEKTaX HEeIBHXHUMOIO UMYLIECTBA, HAXOIALIMXCS B MyHMLMNAILHON COOCTBEHHOCTH U
NpeJHa3HAaYeHHbIX VIS CIa4YH B apeHIy.

3.5.3. CornacoBaHue W TMOANUCAHHWE MPOEKTA pE3yJbTaTa MPeJOCTABIEHHUS
MYHULIMIIAJIBHOM ~ yCIyrW  (Jajee — TMPOeKThl  JOKYMEHTOB)  OCYIECTBISETCS
npencenarenem [lanarel, pykoBogurenem Mcnonkoma.

IloarorosneHHble NPOEKTH TOKYMEHTOB, HMEIOIIHE 3aMEUYaHus, BO3BPAIIAIOTCS Ha
JI0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjibTaTa MYHHIMIAIBHON YCIYIH.
ITocne ycTpaHeHHs 3aMe4aHHii TPOEKTHI JIOKYMEHTOB MOBTOPDHO IIE€PENAlOTCa JUIs
COIIACOBaHUS U TOJITHUCAHMS.



Ilpencenarens Ilanatel mpu pacCMOTPEHUHM NPOEKTOB JOKYMEHTOB IIPOBEPSET
COOJIIO/IeHNE aIMUHUCTPATUBHOIO perjaMeHTa AOJDKHOCTHBIMU JuiaMu [lanaTtel B yactu
CPOKOB BBIIIOJIHEHHUS aIMUHUCTPATUBHBIX MPOLEYD, UX MOCIIE10BATEIbHOCTH U MOJTHOTSHI,
HaJlM4Msl COIJAaCOBaHUM YIOJHOMOYEHHBIX JOJDKHOCTHbIX Jui Ilamatel B cucreme
3JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cmydae BbIABIEeHMS ~ HapylleHMH B 4YaCTH  CPOKOB  BBINIOJIHEHHS
aJIIMUHUCTPATUBHBIX MPOLEAYp, HX MOCIeA0BAaTeNbHOCTH M MOJHOTHI NpezcenaTellb
ITanatel MHULMKPYET NPUBIIEYEHNUE K OTBETCTBEHHOCTH JIHLI, AOMYCTUBLIMX HApyLIEHHUs, B
COOTBETCTBUH C IIYHKTOM 4.3 aIMUHUCTPATUBHOIO perjaMeHTa.

AJIMMHUCTpAaTHBHbIE MpOLEAYPHl, YyCTaHABIMBacMble HACTOSIIUM IYHKTOM,
BBITNOJIHAOTCS B T€YEHHUE IBYX pabOUMX JAHEH.

Pe3ynpraTamy BBINOJHEHHS aIMHUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: pelieHne 00
OTKa3ze B IpPHEME JOKyMEHTOB HEOOXOAMMBIX Uil NPEJOCTaBICHUS MyHHLMNAIbHOM
YCIYTH, pellieHUe 00 0TKa3e B NpeoCTaBIeHNH MyHULIMNIAIbHON yCIIyTH, HH(popManus 0o
00BbeKTaxX HEJBHKMMOTO MMYIIECTBA, HAXOIALIUXCS B MyHHUIMIATBHON COOCTBEHHOCTH U
NpeJHa3HaYeHHBIX Ul CAa4YM B apeHIy.

3.5.4. HcnonmeHue mpouenyp, ykazaHHBIX B myHkrtax 3.5.2, 3.5.3.
aJIIMUHUCTPATUBHOIO  pEerJlaMeHTa, I[pd  HaAJUYMKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHYECKOM pPEXHME C HCIOJb30BAHMEM aBTOMATU3UPOBAaHHOMN
MHPOPMALMOHHON CHUCTEMBI, MpeJHa3HaYeHHOW MJIs OKa3aHWs TOCYIapCTBEHHBIX U
MyHHMLUANAIbHBIX YCITYT.

MakcuManbHBI CPOK BBINOJHEHUS! aJMUHHCTPATUBHBIX NPOLENyp, YKa3aHHbIX B
IyHKTE 3.5. aAIMUHUCTPATUBHOIO periaMeHTa, COCTaBIIsIeT YeThIpe paboyuux AHS.

3.6. Beinaua (HanpaBieHue) 3asBUTEIIO pe3yJibTaTa MyHHUIMITAILHOW yCITyTH

3.6.1. OcHOoBaHMEM Hayayia BBIMIOJIHEHHS aJMUHUCTPATUBHOW MPOLEAYPbI SBISETCS
MOJIy4Y€HHEe JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJHEHHE aIMUHUCTPATUBHOU
NpOLEYPhI, TOKYMEHTA, IIOATBEPKAAIOLIET0 IPEJOCTABICHUE MyHULIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIMIOJHEHHUE aJMHUHUCTPATHBHOM
NPOLIEAYPHI, SBIAETCS HAYaJIbHUK OTAela YIpaBJIeHHS HUMYIIeCTBOM (nanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 Bblauy (HampaBjieHUe) TOKYMEHTOB).

3.6.2. JIo/IDKHOCTHOE JIMLIO0, OTBETCTBEHHOE 32 BbIAavy (HarpaBlieHHe) JOKYMEHTOB:

obecrevnBaeT PerucTpallio U BHECEHUE CBEJEHUN O pe3yJsibTare MpPeaoCTaBICHHUS
MYHHUIMIIATBHOW YCIIyI'M B IOACHUCTEMY BEIEHHUS AOKYMEHTAllMd aBTOMAaTHU3MPOBAHHOM
MH(OPMALIMOHHOM CHUCTEeMBl, IpeJHa3HAa4YeHHON /Ui OKa3aHHS TI'OCYJapCTBEHHBIX U
MYHULIMNANbHBIX YCIIYT;

U3BELIAET 3asBUTENs (€ro MpeicTaBUTeNs) CIIOCOO0M, YKa3aHHBIM B 3asBJICHHH, O
pe3yibTare MpPeJOCTaBIIEHUs] MYyHHULMNAJIbHOM YCIYrM MU O BO3MOXHOCTH [OJYYEHHS
pe3yJlibTaTa IpeIoCTaBIeHUsl MyHULMNaIbHOM yenyru B [lanate unu B MOLI.

Hcnonnenue npouenyp npu HATMYUK TEXHUYECKOW BO3MOXKHOCTH OCYILECTBIISETCS
B aBTOMATUYECKOM PEXHMME C HCIIOJIb30BaHUEM aBTOMATU3MPOBAHHON MH(OPMALIMOHHOU
CHUCTEMBI, IIPEIHA3HAYECHHO! ISl OKa3aHMS FOCYIapCTBEHHBIX U MyHULIMIIATBHBIX YCIYT.

AJIMUHHUCTpaTHBHbIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIMIOJIHAIOTCSL B TEUYEHUE OJHOro paboyero AHA CO [AHSA TOAMUCAHUS JIOKYMEHTa,
SIBJISIFOILETOCS. pE3yJIbTaTOM IIPEAOCTABICHUS MyHULIMNIATBHONW YCIYTH, YIIOJHOMOYEHHBIM
JODKHOCTHBIM JIMIOM [ lanarts (ITanaToit).




PesynpTaTamu BBINOJIHEHUS aJMHUHUCTPATHBHBIX MPOLIEAYP SBISIOTCS: pa3MelleHHe
CBEJIEHUH O pe3yJsibTaTe NpPeJOCTaBIEeHUS MYHHIUIAIBHOW YCIYrd B MH(QOPMALMOHHBIX
CHUCTeMax, M3BEUICHHUE 3asBUTENs (€ro MpeicTaBUTelNs) O pe3yibTare MpeloCTaBlIeHUs
MYHMIMIAIBHON YCIIyTH U cr1ocobax ero noyry4eHus.

3.6.3. Ilopsmox  Bblmauu  (HampaBieHWs)  pe3yJbTara  MPelOCTaBJICHHUS
MYHHULIMIIAIBHOMN YCIIyTH:

3.6.3.1. Ilpu obpalueHun 3asBUTENS 3a pe3yjIbTaTOM MYHHULMNAIBHOM yCIyru B
M®II, pabotHrk M®IL] BbigaeT 3asBUTENIO Pe3yJIbTAT MyHHUIMITIAIBHON yCIyrd B hopme
9K3EMIUISApa DJIEKTPOHHOIO JOKyMeHTa Ha OymaxHoMm Hocutene. [lo TpebGoBaHuio
3asiBUTEJISI BMECTE C OK3EMILIIPOM DJIEKTPOHHOIO IOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE eEMY
MPEIOCTABISAETCS IK3EMIUISIP 3JIEKTPOHHOIO JOKYMEHTA IyTEM €ro 3alucy Ha ChEeMHBIN
HOCHUTENNb MH(OPMALIMU WIIM HANpaBlIeHHs 3K3eMIUIIpa 3JEKTPOHHOrO IOKyMEHTa IO
3JIEKTPOHHOM IMoYTe B afpec 3asaBuTesnsd. [Ipu 3anucu Ha cheMHBIM HOCUTENb UH(DOpMaLUU
WJIM HalPaBJIEHWH 3K3E€MILISApa JIEKTPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTaBJIeH
9K3EMILISIP DJEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTEJE, MO 3JIEKTPOHHOU MmoyTe
UJCHTHYHOCTH TAKOr'0 JK3eMILIspa 3JIEKTPOHHOTO TOKYMEHTa 3K3EMIUISIPY 3JIEKTPOHHOTO
JIOKYMEHTa Ha OyMa)XHOM HOCHUTeJIe 3aBepsieTCsl YIMOJHOMOYEHHBIM COTPYJHHUKOM C
HCIIOJIb30BAaHUEM YCUIICHHON KBAIU(DUIIUPOBAHHOM 3JIEKTPOHHOM TOIITHCH.

AJZIMMHUCTPAaTHBHBIE IPOLEAYpPbl, YCTaHABIMBA€MbIe HACTOSILUM IIyHKTOM,
BBINIOJIHAIOTCS B IOPSIAKE OYEPEeNHOCTH, B JeHb NPHOBITHS 3asBUTENS B CPOKH,
YCTaHOBJIEHHBIE perjaaMeHToM paboTsl MO,

Pesynbraramy BBINONHEHUS aJMUHUCTPATUBHBIX TPOLENYp SIBISIFOTCS: (uUKcarus
(baxTa BbIIaYM pe3ysbTaTa MNPENOCTaBIEHUS MyHUUMNAIbHOM ycayru B AWC MOII,
pe3yNbTaT NPeAOCTaBIEHUS MyHULIMIIAJILHON YCIIYTH, BbIIAHHBIN 3aIBUTEIO.

3.6.3.2. Ilpu obpaleHny 3asBUTENS 3a pe3yIbTaTOM MYHHUIMIAIBLHON YCIIyTH Yepes3
Enuneii, PecnyOnukaHckuii mopTan 3asBUTENIO B JIMYHBIA KaOMHET aBTOMAaTHYECKU
HanpaBiseTcss  DJEKTPOHHBIM  00pa3  JNOKyMeHTa,  SBJISIOIIETOCS  pe3yJIbTaTOM
IIPEIOCTaBJICHUS MYHHUIUIAIBHON yCIIyTH, IOAIUCAHHBIN YCUJIEHHOH
KBAJIM(QUIMPOBAHHON 3IIEKTPOHHOM MOJMUCHIO YIIOJTHOMOYEHHOTO IOJDKHOCTHOTO JIHIA
[Tanare! (ITanaroit).

AJIMUHHMCTPAaTHBHbIE IPOLEAYPBl, YCTAHABIMBAaEMblE HACTOSAIIUM IYHKTOM,
BBITNIOJIHSAIOTCS B JIEHb IIOANKMCAHMS AOKYMEHTA, IMOATBEPXKIAIOIIEro IpelocTaBlIeHue
(oTKa3 B MpPENOCTaBICHUM) MYHHUIHUNAIBHOM YCIYIH, YIIOJHOMOYEHHBIM JOJDKHOCTHBIM
munoM [lanater (ITanaroit).

PesynpraTamMy  BBINOJHEHWS  AJIMHUHHCTPATHBHBIX  [POLELYpP  SBJISIOTCS:
HampaBjieHHe (IIpeoCTaBlieHHe) C HUCMoNb3oBaHueM EmauHoro, Pecmny6iMkaHCKOTO
NopTaja 3asBHTEII0 JOKYMEHTA, MOATBEP)KIAIOIIEr0 MpPeJOCTaBlIeHHe MYHHUIUMAIbHOM
yCIIyrH (B TOM YMCIIE OTKa3 B IPEIOCTABIEHUH MYyHHLIUIAIBHOMN yCIyIH).

3.6.3.3. Ilpu obpaleHun 3asBHUTENS 3a PE3yJbTATOM MYHHIUIAIBHON YCIYTH B
[lanaty, nOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a Bblgauy (HalpaBieHHE) JOKYMEHTOB,
BbIIACT 3asBUTENIO PE3YJNbTaT MYHMLMNAIBbHONH yciyrd. [lo TpeGoBaHWIO 3asiBUTEINS
BMECTE C D3K3EMILISPOM DJJIEKTPOHHOIO JOKyMeHTa Ha OyMa)XHOM HOCHUTEJe eMy
NPEIOCTABIIAETCS IK3EMIUISP 3JIEKTPOHHOIO OKYMEHTA IyTEM €ro 3alliCyd Ha CheMHbIN
HOCHMTENIb MH(OPMALMM WJIM HAMpaBjeHUs JK3eMIUIApa DJIEKTPOHHOIO JOKYMEHTa IO
3JIEKTPOHHOM II0YTE B a/IpEC 3asIBUTEIIS.

AJIMHHUCTPAaTHBHbIE MpPOLEAYPHI, YCTAaHABIMBAa€Mble HACTOSINUM IYHKTOM,
OCYIIECTBJISIOTCS B IIOPSIJIKE OYEPENHOCTH, B ICHb MPUOBITHS 3asBUTEJISI B COOTBETCTBUHU C
IIpaBunamu BHyTpeHHEro TpyA0BOro pacropsiaka ITanarsl.



Pe3ynpTaToM BBINOMHEHHS aIMUHHCTPATUBHBIX TPOLELYP SBISIOTCS: (GHUKCALHS
(akTa  BBIIAUM  pe3yibTara  MPENOCTABIEHHS  MYHHUIMNAIBHOH  YCIyTH B
ABTOMATU3UPOBAaHHOW HMH(POPMAIIMOHHOW CHUCTEMe, MpeAHa3HAUYEHHOW IS OKa3aHHs
rOCYJapCTBEHHbBIX U MyHHULIMIIATbHBIX YCIIYT.

3.7. UcnipaBiieHre TEXHUYECKHUX OIIMOOK

3.7.1. B ciyyae oOHapyXe€HUS] TEXHHYECKOH OIIMOKH B JOKYMEHTE, SIBIISIOLIEMCS
pe3yJIbTaTOM MYHHMIMIIAJIILHON yCIIyTH, 3asBUTENb HarnpasiseT B [anary:

3asBlieHHe OO0 WCIpaBlIeHUM TeXHWYeCKOW omuOKku (mpuinokenne Ne 5
HaCTOSIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY);

JOKYMEHT, BBIJAHHBIA 3asBUTENIIO KaK pe3yibTaT MYHULMITAIBHON YCIyTd, B
KOTOPOM COJIEPXKUTCS TEXHUUYECKas OLINOKA;

JOKYMEHTBI, HMEIOLIME FOPUAUYECKYIO CHIly, CBUACTEJLCTBYIOIIME O HAIUYHH
TEXHUYECKOH OLIUOKH.

3asBieHre 00 HCIPaBICHUH TEXHHYECKOW OIIMOKHM B CBEICHHUSX, YKA3aHHBIX B
AOKYMEHTE, SIBJISIOIIEMCS Pe3yIbTaTOM MYHULUNAIBHOW YCIYTH, MOJACTCS 3asBUTENIEM
(YNOJTHOMOYEHHBIM IIPEICTaBUTENIEM) I[OYTOBBHIM OTNpaBieHHeM (B TOM 4YHCIE C
UCTIONIb30BaHUEM DJIEKTPOHHOM MOYTHI), MO0 uepe3 Enunbiit, Pecrybnukanckuit moprai
i MOLI.

3.7.2. JIOmXHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, OCYLIECTBISAET
NIpHEM 3asBIICHHUs 00 HMCHPABICHUH TEXHUYECKOM OIIMOKH, PErMCTPUPYET 3asBJIEHHUE C
IPUI0XXEHHBIMU JIOKYMEHTAaMH U I€pelaeT UX JOKHOCTHOMY JIMILYy, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AIIMMHHMCTPATHBHBIE IPOLEAYPhHI, YCTAHABIMBAEMbIE HACTOSLIAM  ITYHKTOM,
BBITIOJTHSIOTCS B TE€YEHHUE OJJHOIO paboyuero JHS C IaThl PErHCTPALAH 3asBJICHUS.

PesynpTaTamMy BBINONHEHHS aJMUHUCTPATUBHBIX MPOLELYD SBISIOTCS: IPUHATOE U
3aperuCTpUpOBAaHHOE 3asBIIEHUE, HANPABICHHOE Ha PACCMOTPEHHE IOHKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB.

3.7.3.  JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a OOpPabOTKy JOKYyMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B LIEJISIX BHECEHUS UCTIPABICHUN B JOKYMEHT, SBJISIOLIHICS
PE3yIbTaTOM TNPEAOCTABICHUS MYHHULMIIAJIBHON YCIYTd, OCYILIECTBISIET MPOLEAYPHI,
NpEeyCMOTPEHHbIE IYHKTOM 3.5 aJIMUHUCTPAaTHBHOIO perjiiaMeHTa, M  BbIJAET
UCTIPABJICHHBIH JOKYMEHT 3asiBUTENIO (YIOJHOMOYEHHOMY IPEACTABUTENIO) JIMUHO O[T
POCIIMCh C H3BATHEM Y 3asiBUTENs (YNOJIHOMOYEHHOTO MpEACTABUTENSI) OpPHIHHAJA
JAOKyMEHTa, B KOTOPOM COAEPIKHMTCS TeXHH4YecKas omMOKa, WM HalpaBlseT B ajapec
3asBUTEJISI MOYTOBBIM OTIPABIEHUEM (IIOCPEACTBOM JJIEKTPOHHOM IIOYTHI) ITMCHMO O
BO3MOXHOCTH IIOJyYeHHs JOKyMeHTa Ipd mpefnoctaBieHud B [lamaty opuruHana
JOKYMEHTA, B KOTOPOM COJEP)KUTCS TEXHUYECKas OLIMOKA.

AIIMMHMCTPaTUBHBIE IPOLEAYPhI, YCTAHABJIMBAEMblE HACTOSIIUM  ITYHKTOM,
BBIIIOJIHSIIOTCS. B TEUEHHME JIBYX pabouux JHEW mocie oOHapyKeHHs TEXHHYECKON OIMOKU
WY TIOJTY4€HHs OT JIF0O0ro 3aMHTEPEeCOBAHHOTO JIMIIA 3asBJIEHHUS O AOIMYLIEHHOMN OIInOKe.

Pe3yjibrataMy BBINOJHEHHUS aMHHUCTPATHBHBIX IPOLELYD SBISAIOTCS: BbIJAHHBI
(HarpaBIIeHHbI ) 3asBUTENIO JOKYMEHT.

4. Ilopsinok 1 hOPMBI KOHTPOJISA 32 NPEIOCTABIEHHEM MYHHIMNAILHON YCYTH



4.1. HOpHI{OK OCYHIECTBJICHUS TEKYLICIO KOHTPOJIA 3a CO6J’[}0I[6HI/IGM H UCIIOJTHCHHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMH OJIOXKEHUM AIMHUHUCTPATUBHOI'O PpEIrIaMEHTAa
W MHBIX HOPMATUBHBIX IIPAaBOBBIX aKTOB, YCTaHABJIMBAIOIIINX Tpe6OBaHI/ISI K
npeaoCTaBICHUIO MyHHHHHaJIBHOﬁ YCIIYI', a TaKXX€ NPUHATHEM HMU peHleHHI;'I

KoHTponb 3a MONHOTOW M KayecTBOM MPEAOCTaBICHHUS MYHHIMMAIbHOW YCITyrd
BKJIIOYAaeT B ce0sl BBISBICHHE M yCTpaHEHHE HapyIlICHUH IMpaB 3asiBUTENICH, MPOBEICHUE
IPOBEPOK COOMIOIEHHS TIPOLeyp MPeOCTABIEHUS] MYHUIIUITAIBHON YCIYTH, MOATOTOBKY
pelieHrii Ha JedcTBUA  (0e3aeHCTBHE) JIOJDKHOCTHBIX —JIMII OpraHa MECTHOTO
caMOynpaBJIeHHUSs.

@®opMaMu KOHTPOJIS 32 COOJIIOCHUEM HCITOJHEHHS aJMHHUCTPATHBHBIX MPOLEAYP
SIBJISIFOTCSI .

1) mpoBepka u corjacoBaHHe MPOEKTOB JOKYMEHTOB [0 IPEIOCTABIECHHUIO
MYHULUITATBHOMN yCIIYyTH;

2) NIpoBOAMMBIE B YCTAaHOBJIEHHOM IMOPSIIKE IIPOBEPKH BEIEHHUS JEJIONPOU3BO/ICTBA;

3) mpoBeJieHHE B YCTAaHOBIICHHOM TIOPS/IKE KOHTPOJBHBIX MPOBEPOK COOJIIOIEHHUS
NpoLeayp NPeAOCTaBICHUS MyHULIMNIATbHON YCITyTH.

B mensx TeKylero KOHTPOJS WCHOJB3YIOTCS CBENEHHS, HMEIOIIHeCs B
DJIEKTPOHHOM 0a3e MJaHHBIX, CIy)KeOHas KOPPECIOHAEHIMsS, YCTHas W IHChbMEHHas
MHpOpMAaLKsl JODKHOCTHBIX JIMI, OCYIIECTBJISIOIIMX BBINOJIHEHUE aJMUHHUCTPATHBHBIX
npoueayp, XKypHajbl yueTa COOTBETCTBYIOIIMX JOKYMEHTOB U APYTHe CBEACHMUS.

Jl1s oCylecTBIEHUs KOHTPOJISL 3a COBEpPIIEHHUEM NEWCTBHU MPH IMPeJOCTaBIeHUH
MYHHIHUIIAIbHOM YCIYrd W NpPHUHATHU pEIIeHHH pPYKOBOJIUTENI OpraHa MECTHOTO
CaMOyNpaBJIcHUs  MPEACTABIAIOTCS  CIOpPaBKM O  pe3yJbTaraXx  [peaoCTaBIEHUS
MYHHULUNAIbHON yCIIyTH.

O cayyasx W mpUYMHAX HapylIEeHHsS CPOKOB, MOCIEAOBATENLHOCTH U COAEPKAHUS
aJIMUHUCTPATHBHBIX TMPOLELYp [NOJDKHOCTHBIE JIMIAa HEMEIJIEHHO HWH(MOPMUPYIOT
PYKOBOAMTENSl OpraHa, NpPENOCTaBISIOIEr0 MYHUUUNAIBHYIO YCIYry, a TaKxke
NpEeANPUHAMAIOT CPOYHBIE MEPBI 10 YCTPAaHEHUIO HapYIICHUH.

Texymuii  KOHTpONb 3a  COONIIOJEHHEM  IIOCJIENOBATEIBLHOCTH  ICHCTBMIA,
OIIpEeaEICHHBIX aIMUHUCTPATUBHBIMU npoleaypamMu 1o IPEAOCTABIECHUIO
MYHHULIMIIAJIBHOW  YCIyTH, OCYILECTBISIETCSI 3aMECTUTENIeM PYKOBOJHUTENs oOpraHa
MECTHOTO  CaMOYIIpaBJI€HHUS, OTBETCTBEHHbIM 3a  OpraHu3anuio  paboThl IO
NIPEIOCTABJICHUI0O MYHHULHMIIAIBHON YCIYId, HAYaJbHUKOM OT/EJa, OCYIIECTBIISIIOLIErO
OpraHu3aluIo paboThI IO MPEJOCTABICHUIO MYHHUIIMIIATBHOMN yCIIyTH.

IlepeyeHb  ODKHOCTHBIX — JIMI,  OCYILECTBISIOIIMX  TEKYLIMH  KOHTPOJIb,
YCTaHaBIMBACTCA TMOJIOKCHUSMUA O CTPYKTYPHBIX MOJPA3ACNIEHUAX OpraHa MEeCTHOIO
CaMOYIIPaBJIEHUs U IOJDKHOCTHBIMH perjiaMeHTaMH.

4.2. IlopsioK ¥ NepUOJUIHOCTh OCYIIECTBIIEHHS IIAHOBBIX M BHEIJIAHOBBIX IIPOBEPOK
TIOJTHOTBI M Ka4eCTBa IPEeJOCTAaBICHUS MyHULIMIIAIBHON YCIIyTH, B TOM YHCJIE MTOPSI0K U
(bOpMBI KOHTPOJIS 32 MOJTHOTOW U KA4E€CTBOM MPEAOCTABIEHHS] MyHUIUNAILHON yCIyTH

4.2.1. KoHTponb 3a NOJHOTOM W KAayeCTBOM IIPENOCTABIECHHS MYHUIMIAILHON
YCIIyTH OCyIleCTBIsieTcs B (hopmax:

1) mpoBeneHust MpoOBEpOK;

2) paccMoTpeHust xalob 3asBuTenei Ha aeiictBus (6esneiicTeue) [anartel, a Takxke
UX TIOJDKHOCTHBIX JIML, MYHULIUITAJIHBIX CITYXKalUX.



422. B uensix oOCylIeCTBIEHHS KOHTPOJS 3a TIOJHOTOM M KauyeCTBOM
NPEeIOCTaBICHUS] MYHHMLMIAIBHONW YCIYTM TMPOBOASTCS TIJIAHOBbIE M BHEIMJIAHOBbIE
npoBepku. Ilopsnok ¥ NepUOAMYHOCTH  OCYIIECTBIIEHHS TUIAHOBBIX  IPOBEPOK
yCTaHaBIMBaeTCs MiuaHoM pabotsl [lanartel. [Ipu mpoBepke MOTYT paccMaTpHUBaThCS BCe
BOMPOCHI, CBA3aHHbIE C TPEJOCTaBICHHMEM MYHULHUINAIBHOH YCIyrH (KOMIUIEKCHbBIE
NPOBEPKH), WJIK OTHENBHBIA BOMPOC, CBSI3aHHBIA C IMPENOCTABJIEHUEM MYHHMIIUIAILHOMN
yCIIyrH (TeMaTU4ecKue NpoBepkH). [IpoBepka Takke MOXKET IPOBOJUTHCS [0 KOHKPETHOM
KayoOe 3asiBUTES.

4.2.3. BHennaHOBbIE NpPOBEPKH IMPOBOIATCSH B CBA3M C IPOBEPKOM YCTpaHEHHS
paHee BBIABJIECHHBIX HAPYLIEHWM aJMHHUCTPATHBHOIO perjlaMeHTa, a Takke B ciydae
NoJIlyyeHus Xanod 3asBuTenedl Ha naeidctBusi (Oe3meiictBue) IlamaTel, a TaKKe HMX
JOJKHOCTHBIX JIUL, MYHULIUTIATBHBIX CITyXKaIIKX.

4.2.4. Pe3ynbraThl MpoBepKHd OPOPMIISIIOTCS B BHJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCs BHIABIEHHbBIE HEOCTATKY U MPEJIOKESHHS 10 KX YCTPAHCHHIO.

4.3. OTBETCTBEHHOCTb JODKHOCTHBIX JIUI] OpraHa, MPeA0CTABIAIOIIETO MY HHIIUITATEHY IO
yCIIyTy, 3a pelieHus U AercTBus (6e3neiicTBre), npuHUMaeMble (OCYIIECTBIISIEMbIE) UMHU B
X0Jie ITPEeI0CTaBIEHUSI MyHUIIUTIATbHOU YCIIyTH

Ilo pesynpTaTam NpOBEeNEHHBIX MPOBEPOK B Cliyyae BBISBIICHHS HapyIIEHWH IpaB
3asBUTEJIEH BHHOBHbIE JMIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOaTeIbCTBOM Poccuiickoit eneparuu.

PykoBomuTenb opraHa MECTHOrO CaMOYIpaBl€HHs HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHHE 3asBIICHHUI.

PykoBoauTenb (3aMeCTUTENh PYKOBOIUTENS) CTPYKTYPHOIO MOApa3elieHHs: OpraHa
MECTHOTO CaMOYIpAaBJI€HUsI HECEeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WJIH)
HEHaJJIe)Kallee BBINOJHEHUE AIMUHUCTPATUBHBIX JACWCTBHUH, yYKa3aHHBIX B pasjenie 3
aJIMMHHACTPATUBHOIO pPerjaMeHTa.

JIOJDKHOCTHBIE JIMLA M MUHBIE MyHULIMIAIBHBIE CITy)KAIKUE 34 PELIeHUs U JeHCTBHS
(OespelicTBMe), mpUHMMaemble  (OCYLIECTBISEMBbIE) B  XOA€  IIPEJOCTABIEHUS
MYHUILIMIIATIBHOM YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOIATEILCTBOM
HOpsIIKe.

4.4. TTonoxenus, XapakTepusyrouue TpeOOBaHUs K MOPSAKY U (opMaM KOHTPOIIS 3a
IPEeI0CTaBICHUEM MYHHUIUIIAIBHON yCIIyTH, B TOM YHCJI€ CO CTOPOHBI MPaXKIaH, HX
o0beIMHEHUH ¥ OpraHu3aIuii

KoHTpob 3a nmpenocraBlieHHeM MyHHLUNAIBHON YCIYTH CO CTOPOHBI IPaXKIaH, UX
00beIMHEHHH ¥ OpraHU3alKii, OCYIIECTBISAETCS MOCPEICTBOM OTKPHITOCTH JEATeTbHOCTH
OopraHa MECTHOI'O CaMOYIpaBjI€HUsl IpU IPENOCTABICHUA MYHUIMNAIBHON YCIYTH,
NOJY4YeHHs TOJIHOM, aKTyaJlbHOM M  JOCTOBEpHOW HH(OpMaluu O  MOpsIKe
NPENOCTaBICHUS MYHHLIMIIATbHOU YCIYTM U BO3MOXHOCTU AOCYNeOHOr0 PacCMOTPEHHMS
obpamienuii (xanob) B mpolecce MpeJoCcTaBlIeHUs MyHUIMIATILHOM YCIyTH.

S. locynebnbiii (BHecy1eOHbIi) MOPSA0K 00:KAJI0OBAHMS PeLIeHHI H JeicTBHIH
(Oe3nelicTBHs) Oprana, NpeA0CTABJSIONIEr0 MyHHIHIIAILHYIO YCJYTY,
MHOro¢yHKIHOHAIbHOIO HEHTPA NMPeAOCTABIEHHS IrOCYyIaPCTBEHHbBIX H



S -

MYHHIHIAJIBHBIX YCJIYT, OPraHu3aiui, yKkasaHHbIX B yacTu 1.1 craten 16
®enepanabHoro 3akoHa Ne210-P3, a Takke HX J0JKHOCTHBIX JIHI, MYHHIHIIAJIbHBIX
CJIy’KalluX, pa0OTHHKOB

5.1. 3asgBUTENH UMEIOT MPABO Ha 00XKAJIOBaHUE B JIOCY/I€OHOM MOPSAKE PEIeHUH U
nedcTBUl  (Oe3nelcTBMs) OpraHa, MPEJOCTABISIOLIET0 MYHHMIMIAIBHYIO  YCIyTY,
JOJDKHOCTHOTO ~ JIMLIa  OpraHa, MpeJOoCTaBiIsIOEro  MyHUUMUIAIBHYIO  YCIyTY,
MYHULUNAIBHOTO CITy’Kalllero, PYKOBOAUTENS oprasa, NpeI0CTaBISAIOLIErO
MYHULUNAIbHYIO yCIyry, MHOTO(YHKIIMOHAIBHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJILHOTO LIEHTPa, OpraHu3alllii, MPpeyCMOTPEHHBIX YacThto 1.1 cTareu 16
®enepanbHoro 3akona Ne 210-D3, a Taxxe ux pabOTHUKOB.

3asiBUTEJIb MOXKET O0paTUTHCA € KajloOOM, B TOM YUCJIE B CIAEAYIOLIUX CIIyqasx:

1) HapylleHHe CpoKa perucTpaluu 3anpoca O MpeAoCTaBICHUH MyHHUIUIAILHOM
yCIIyTH, 3ampoca, ykazaHHoro B ctaThe 15.1 ®enepanbHoro 3akona Ne 210-D3;

2) HapylleHHe CpoKa MpeJOCTaBIeHHs] MYyHHLIMNAIbHOW yciayrd. B ykasaHHOM
ciyvyae nocyneOHoe (BHecyneOHoe) oOrkalloBaHHME 3asBUTENIEM PELICHUH W JACHCTBHUU
(6e3neiicTBUsl) MHOrO(GYHKIMOHAIBHOTO IIEHTpa, pabOTHHKAa MHOTO(QYHKLIHOHAIBHOIO
LIEHTpa BO3MOXHO B Clly4ae, €Cld Ha MHOTOMYHKIHOHAJbHBbIA LIEHTP, PELUCHHUS U
neiictBusi  (Oe3nmeiicTBHE)  KOTOPOrO  OOXKAaJIyIOTCS,  BO3JIOXKeHa  (QyHKUMS 110
NPEeOCTaBIEHUIO COOTBETCTBYIOIIMX MYHHUIUHUMNAIBHBIX YCIYr B IIOJHOM o00ObemMe B
nopsiake, ornpeneaeHHoM 4actheio 1.3 cratbu 16 ®enepanbHoro 3akona Ne 210-03;

3) TpeboBaHue y 3asBUTENSI TOKYMEHTOB MW MH(OpPMaALUU JMOO OCYILIECTBICHHUS
JNEUCTBUHM, IIPEACTaBI€HUE WM OCYIIECTBIEHUE KOTOpPbIX HE IPeLyCMOTPEHO
HOpPMAaTHUBHBIMU  NpaBOBbIMU akTamu Poccuiickoii @enepauuu, HOPMATHBHBIMHU
npaBoBbIMU akTaMu Pecnybnuku TatapcTaH, MyHUIUIIAIbHBIMU [TPABOBBIMH aKTaMH IS
NPe0CTaBICHUSI MyHULIMNIATBHOR YCITyTH;

4) orka3 B MpueMe AOKYMEHTOB, IpEJOCTaBI€HHUE KOTOPBbIX IPEAYCMOTPEHO
HOPMAaTUBHBIMA  MpaBOBbIMM akTaMu Poccuiickoit ®enepauurv, HOPMaTUBHBIMU
npaBoBbIMU akTamMu Pecnybnuku TarapcTaH, MyHUIMTNIATBHBIMKA TPABOBBIMU aKTaMU ISl
NPeOCTaBICHUS MyHULMIIATIBHOU YCIIYTH, Y 3asiBUTEIS;

5) oTKa3 B NMpeAoCTaBIeHHH MYHHULMIAIBHON yCIyTH, €Cl OCHOBAaHHUS OTKa3a He
NpeayCMOTPeHbI (eiepalbHBIMK 3aKOHAMH M MPUHSATBIMUA B COOTBETCTBUU C HUMHU UHBIMU
HOpPMaTHUBHBIMH NpaBOBBIMU akTamMu Poccuiickoii Denepauuu, 3aKOHAMU U UHBIMU
HOPMAaTUBHBIMHA IpaBOBbIMM akTamu Pecnybnuku TaTtapctaH, MyHHUUIAIbHBIMU
IIpaBOBBIMU aKTaMu. B yka3aHHOM ciyyae aocyneOHoe (BHecyleOHOe) oOkajoBaHUE
3asBUTEJIEM PELICHUA U JeWcTBUM (Oe3neicTBHs) MHOrOQYHKIMOHAJIBHOIO LIEHTPA,
pabOTHMKa MHOTO(QYHKIHOHAJIBHOIO LIEHTpa BO3MOXKHO B  Cilyyae, €Clid Ha
MHOTrOGyHKIIMOHAJIBHBIM LEHTP, pelieHus | AeicTBus (0e31ecTBHE) KOTOPOTO
00XKalyroTcsi, BO3JOXEeHa  QYHKIHUS 1O  MPeJOCTaBIEHHI0  COOTBETCTBYIOLMX
MYHHULMIAIBHBIX yCIYyr B IIOJIHOM 00beMe B MOpsiJIKe, ONpee/eHHOM 4acThio 1.3 craTbu
16 ®enepansHoro 3akona Ne 210-D3;

6) 3atpeboBaHME C 3asBUTENs MPH TMPEIOCTaBICHHMH MYHUILUITATBHON YCIyrH
IIaThl, HEe IMPEeAyCMOTPEHHOM HOPMATUBHBIMU IPaBOBBIMM akKTamMH Poccuiickoi
Qenepauuy, HOPMATHBHBIMH  MpaBOBbIMM  aktamMu  Pecniybmwku  Tarapcras,
MYHHULMIIAIBHBIMU IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, NpeIoCTaBJISIOIIEr0 MYHULIUNAIBHYIO YCIYTy, AOJKHOCTHOIO
JUIa OpraHa, INpPeJOCTaBISIOUIEr0 MYHULMMNAIBHYIO YCIYTry, MHOrO(GYHKIHOHAILHOTO
1IeHTpa, pabOTHUKAa MHOTO(YHKIIMOHATIBHOTO LIEHTPa, OpraHu3aldid, MpeayCMOTPEHHBIX




yacteto 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-®3, wium ux pabOOTHUKOB B
UCIPABJIEHUH [OMyLICHHBIX HMMHU OINEYaTOK M OWMOOK B BBIJAHHBIX B pe3yJsbTare
NPEI0CTaBIEHUS MyHULMIIAIBHOM YCIYTH JOKYMEHTax JIU00 HapylleHHe YCTaHOBIEHHOTO
CpOKa TakMX ucnpasieHud. B yka3zaHHoM ciydae pocyaeOHoe (BHecyaeOHOE)
o0xkasioBaHUe 3asiBUTEJIEM pelIeHUH U AeHCcTBUI (0e3aeiCcTBYsI) MHOrOGYHKIIHOHAIBHOTO
LIeHTpa, pabOTHUKAa MHOro(QyHKIMOHAJIBHOTO IIEHTPa BO3MOXHO B Ciydae, €Cld Ha
MHOrOQYHKIIMOHAJIbHBIA LEHTp, pelleHduss | JaedcTBus (Oe3elCTBHE) KOTOPOro
00XKayloTCsi,  BO3JIOXKEHa  (QYHKLUMS [0  MNPEJOCTaBIEHHUI0  COOTBETCTBYIOIIMX
MYHHMLMNAIbHBIX YCIYT B IMOJHOM 0O0beMe B MOpsJIKe, ONpeIeIeHHOM YacThio 1.3 craTtbu
16 ®enepanbHoro 3akona Ne 210-D3;

8) HapylleHHe cpoKa WIH TMOpsjaKa BbIJa4¥ JOKYMEHTOB [0 pe3yJbTaTam
NpPelOCTaBICHUS] MyHHUIIMNIAIbHOU yCITyTH;

9) npuocraHoBlIeHHE MPENOCTABICHUs MYHHUIMIAIbHON YCIYyTH, €CIMd OCHOBAHUS
NPUOCTAHOBJIEHUSI HE MpeayCMOTpeHbl (elepabHbIMU 3aKOHAaMU M TPUHATBIMH B
COOTBETCTBUM C HHUMHM HWHBIMH HOPMATHMBHBIMH TIpaBOBbIMH akTamu Poccuiickoil
Qenepauyy, 3aKOHAaMM M WHBIMM HOPMATHBHBIMU TIPaBOBBIMH akTamu PecryOnuku
Tarapcran, MyHMLMNAJIBHBIMU TPAaBOBBIMHM akTaMu. B yka3zaHHOM ciydae aocynebHoe
(BHecyneOHoe) oO)kanoBaHHMe 3asBUTENIeM pelleHud U JedcTBuil  (Oe3nelicTBus)
MHOI0()YHKIIHOHAJIBHOTO IIEHTpa, pabOTHHKA MHOTO(QYHKIIMOHAILHOTO LIEHTPa BO3MOKHO
B Clly4ae, €Clii Ha MHOTO()yHKIIMOHAJIbHBIA LEHTpP, pelieHust u AeicTBus (0e3neicTaue)
KOTOPOro O0XalyroTCs, BO3JIOXKeHa (YHKIHs [0 MPEeIOCTABICHUIO COOTBETCTBYIOLIMX
MYHULIMIIATIBHBIX YCIYT B MOJHOM O00beMe B MOpPSAKE, ONpeesIeHHOM 4YacThio 1.3 cratbu
16 ®enepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENSl NPH MPEJOCTABICHHH MYHHLHUIAIBHON YCIYyrH
JOKYMEHTOB WJIM WH(POpPMAlUU, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIUCh NPH IEPBOHAYAJIbHOM OTKa3ze B NpHEeMe JOKYMEHTOB, HEOOXOIUMBIX Jisi
IIPEJOCTABIEHUsl MYyHULMUINAIBHOM YCIyrd, JMOO B MPENOCTAaBICHUMM MYHHULHUNAJIbLHOH
YCIyTd, 3a HMCKIIOYEHHUEM CllyyaeB, NMpPelyCMOTPEeHHbIX MyHKTOM 4 yactu 1 crateu 7
@epnepanbHoro 3akoHa Ne 210-@3. B ykazanHom ciyudae pocyneOHoe (BHecyneOHOE)
o0’kanoBaHUE 3asBUTENIEM PeLIeHUM U JeicTBui (6e3neicTBrs) MHOIO(YHKIIHOHAILHOTO
IIeHTpa, pabOTHUMKAa MHOTO(YHKIIMOHAJIBHOTO LIEHTPa BO3MOXHO B Clydae, €ClId Ha
MHOrOQYHKIMOHATbHBIA LIEHTp, pelleHuss W JeiicTBus  (Oe3/1eiicTBHE) KOTOPOro
o0XaylyloTcsi,  BO3JIOKeHa  (QYHKIHMS [0  TPEJOCTABIEHHIO  COOTBETCTBYIOLIMX
MYHMIIMIAIBHBIX YCIYT B IIOJJHOM 00beMe B MOpsJIKe, ONpeeieHHOM 4acThio 1.3 craTtbu
16 ®enepanpHoro 3akona Ne 210-D3.

5.2. JKanoba mnonaercs B mnNHUCbMeHHON (opMe Ha OyMaXHOM HOCHTENE, B
JJIEKTPOHHOW  (opMe B oOprad, MNPeAOCTABISIONMA MYHULMUIAIBHYIO  YCIYTY,
MHOrOQYHKIHOHAJIbHBIA LEHTP JIHOO B COOTBETCTBYIOLMM OpraH roCyAapCTBEHHOM
BJIaCTH, SABJSIOIIMKCA y4YpeAUTeleM MHOroQyHKIIMOHAJIBLHOTO IeHTpa (n;anee -
ydpeaMTeNb  MHOrOQYHKLUHOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHuM3aliH,
npenycMoTpeHHble 4yacThlo 1.1 ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3. XKanobbl Ha
pemienuss M JeidctBusi  (OGe3meiicTBHe) pPYKOBOAMTENS OpraHa, MPeAOCTaBIISIOIIEro
MYHULHUIIAJIBHYIO YCIIYyTy, MOAAIOTCS B BBILIECTOSIIMI opraH (Mpy ero HaJu4uu) Jubo B
clly4ae €ro OTCYTCTBHUSI pacCMaTpUBAIOTCS HENOCPENCTBEHHO PYKOBOJUTENEM OpraHa,
NPeOCTaBISAIONIEr0 MYHULMNAIbHYIO yciuyry. JKamoObl Ha pelueHuss W JIeHCTBUS
(Oe3neiicTBue) pabOTHUKA MHOTO(YHKIMOHAILHOTO LEHTPA IMOJAIOTCS PYKOBOIUTEIO
5TOr0 MHOTrO(yHKIIMOHAJIBLHOIO IeHTpa. JKanoObl Ha pelneHus U aeicTBus (Oe3meiicTBuIE)
MHOTO(YHKIIMOHAJIBHOTO LIEHTpPa MOJAIOTCS  YYPEIUTENIO MHOrO(GYHKIHOHAIBLHOIO




LEHTPa WM JOJDKHOCTHOMY JIMIY, YIIOJIHOMOYEHHOMY HOPMATUBHBIM IPABOBBIM aKTOM
Pecniy6nuxu Tarapcran. XKano6Gsl Ha pelneHus W neiicTBus (Oe3nelicTBUE) pabOTHUKOB
OpraHM3aLyii, IpeyCMOTPEHHBIX YacThio 1.1 crathu 16 @enepanbHoro 3akona Ne 210-
®3, nogaroTcsi pyKOBOAUTENSIM 3TUX OpraHU3alHii.

Xamnoba Ha pemieHuss u nedcTBus (Oe3lelcTBHE) OpraHa, MPENOCTaBIISIOLICTO
MYHUIUIAIBHYIO  YCIyry, JOJDKHOCTHOIO  JIMa  OpraHa,  IPeIOCTaBJIsIOIIEro
MYHHUIMITATBHYIO YCIYry, MYHHIMIIQIBHOTO CIy’)Kallero, pyKOBOIMTENs Oprasa,
NPEeIOCTABISAIONIET0 MyHULIMNIAIBHYIO YCIYTY, MOXKET OBbITh HaIllpaBlieHa I10 MOYTe, Yepe3

MHOTO(YHKIIMOHATIbHBIH LUEHTD, C HUCMOJIb30BAHUEM MH(POPMALIMOHHO-
TeJICKOMMYHUKallMOHHON  cetu  «MHTepHeT», obuLMaNbHOrO  calWTa  Oprasa,
MPEeNOCTaBJISIFOLETO MYHULMITAIBHYIO yCIIyry, Enunoro rnopraia hi9%(s10)

PecryOiMKaHCKOro noprajia, HHPOPMAIMOHHOW CHCTEMbI TOCYAeOHOro o0XKanoBaHus, a
TaK)Ke MOXKET OBITh NPHHATA NP JHYHOM MpueMme 3asBuTens. JKanoba Ha pelleHHs H
JNEUCTBUS (be3neiicTBHE) MHOTO(}YHKIIMOHAJIBHOTO IIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOXET ObITh HampasiieHa I10 [104YTe, C MCII0JIb30BaHUEM
UHPOPMAIMOHHO-TEJIEKOMMYHUKALIMOHHOM ceTn «VHTepHeT», OQHUUMANIbHOIO cauTa
MHOro()yHKIMOHAJILHOIO LieHTpa, EauHoro nopramra aubo PecmyGnukaHckoro moprana,
HWH(MOPMAIIMOHHOM CHCTEMBI JOCYAeOHOTO 00XalOBaHMsI, a TAK)XE MOXET OBITh IIPUHATA
Npy JIMYHOM TipueMe 3asBuTens. JKanoba Ha perneHust u JeiictBus (OesnelicTBHe)
OpraHM3anuii, nmperycMoTpeHHbIX YacTeio 1.1 crathu 16 ®enepanbHoro 3akona Ne 210-
@3, a Take WX pabOTHUKOB MOXET OBITh HaIlpaBlieHa IO IOYTe, C MCIIOJIE30BaHHEM
UH(POPMAIHOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH «VIHTepHeT», O¢UIMaIbHBIX CaNTOB
3TUX opranu3aumid, EnuHoro noprana jiubo PecnyOnukaHckoro nopraia, a TakkKe MOXET
OBITh MPUHSTA MPU JTUYHOM ITPHEME 3asIBUTEIIS.

5.3. XKanoba nomkHa copepx arts:

1) HaWMeHOBaHHME OpraHa, TMpPEAOCTaBISAIOIMIEr0 MYHULUNAIBHYIO  YCIYTY,
JIOJDKHOCTHOIO JIMLIA OpraHa, IMPefOCTaBIAIOIEr0 MYHHIHMIAIbHYIO YCIyry, JH00
MYHUIIMIIAJIBHOTO CITy)KaIlero, MHOro(yHKIMOHAIBHOTO LIEHTPa, €ro pyKOBOJAUTENS H
(unn) paboTHHKaA, OpraHU3alri, TPeIyCMOTPEeHHbIX YacThio 1.1 crateu 16 denepanbHoOro
3akoHa No 210-®3, ux pykoBoautejedl u (i) pabOTHUKOB, PELICHUS U ACUCTBUS
(be3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

2) dbaMunuio, UM, OTYECTBO (TOCHeqHee - TPH HATWYHMH), CBEACHUS O MECTE
KUTENbCTBA 3asBUTENS - (U3UUYECKOTO JHUIla JUOO HaMMEHOBaHUE, CBEIEHUS O MECTe
HaXOXXJIEHUS 3asBHUTENS - IOPUIUYECKOTO JIMIA, a Takke HoMep (HoMepa) KOHTaKTHOI'O
TenedoHa, agpec (ampeca) 3JEKTPOHHOW MOYTHI (MPU HAJIMYMU) U TOYTOBBIM ajapec, IO
KOTOPBIM J0JDKEH OBITh HalpaBJieH OTBET 3asBUTEINIO;

3) cBemeHuss 00 OOXallyeMbIX peIIeHUAX W JAeWcTBHAX (Oe3aedicTBMM) Oprasa,
NPEIOCTABISIONIEr0  MYHHLMNAIBHYIO  yCIyry, JO/DKHOCTHOIO  JIML[A  Oprasa,
[PEIOCTABISIOIIEr0 MYHUUMNAIbHYIO YCIyTy, JU00 MYHULHMIIAIBHOIO CIYyXKallero,
MHOTO(QYHKLIMOHAJILHOTO  LIEHTpa, pabOTHUKA MHOrO(QYHKIMOHAIBHOIO  LIEHTPA,
OpraHu3alvi, MpeayCMOTPEeHHBIX YacThio 1.1 cTatbu 16 ®@enepanbHoro 3akoHa Ne 210-
O3, ux pabOTHUKOB;

4) noBOABl, HA OCHOBaHMH KOTOPBIX 3asBUTENIb HE COIJJAC€H C pELIEHUEM H
neiictBuem (Oe3zmelicTBUeM) opraHa, MPeNOCTaBISIONIEr0 MYHHUIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPeJOCTaBISIOIIEr0 MYHHLHUNAIbHYIO YCIyTy, JHO00
MYHUIUNAIBHOMO  CIyXallero,  MHOTOQYHKIMOHAJIBHOTO  IIeHTpa,  pabOTHHKA
MHOTO(YHKIIHOHAIHOTO LIEHTPa, OpraHu3alluiii, mpeycMOTpeHHbIX YacThio 1.1 ctateu 16
®enepanpHoro 3akoHa Ne 210-®3, ux pabOTHHKOB. 3asBUTENEM MOTYT OBITH



PEeACTABIEHbl JOKYMEHTHI (IIPU HAIMYWK), MOATBEPIKAAIOLINE T0BObI 3asiBUTENS, MO0
UX KOIUHU.

5.4. TlocTynuBiuas *ajnoda MOJIEKUT PErMCTPALliM B CPOK HE TO3/1Hee pabouero
IIHS1, CJIETyIOLIEro 3a THEM MOCTYIJICHUSI.

5.5. Kanoba, moctynuBiias B OpraH, NpeloCTaBIsAIOIUNA MyHALMIIAIBHYIO yCIyTY,
MHOTO(YHKIIHOHANBHBIM EHTP, YYPEOUTEIr0 MHOro(yHKIMOHAIBHOIO LEHTpa, B
OpraHu3alliy, MpeaycMOTpeHHble YacThio 1.1 crathn 16 ®enepanbHoro 3akona Ne 210-
@3, nub0 BhILIECTOSALMI OpraH (IpU €ro HAJIMYMK ), MOJIEXKUT PACCMOTPEHHUIO B TCUCHHE
NSATHAAUATH pabouuxX OHEH CO JHS ee perucTpalyi, a B ciydae 00XalloBaHMs OTKa3a
opraHa, MpeaoCTaBISIONIEr0 MyHHIIUIAIBHYIO YCIyTy, MHOTO(QYHKIIMOHAIBHOIO LIEHTPA,
OpraHu3alyii, MpeaycMOTPeHHbIX YacThio 1.1 cratbu 16 ®enepanbHoro 3akoHa Ne 210-
@3, B npueMe JOKyMEHTOB Y 3asBUTENS JIMOO B UCIPABJICHUM IOMYILEHHBIX ONEYaTOK H
omMOOK WM B cCiy4ae o0OXKajJoBaHMsS HapyUICeHHUs YCTAaHOBJIEHHOIO CpOKa TaKHX
UCIIPaBJICHHH - B T€YEHUE NSATH pabouuX JAHEH co AHS ee perucTpaLHyHy.

5.6. Ilo pe3ynbTaTaM pacCMOTpEHHUS >XKajloObl MPUHUMAETCS OJHO U3 CIIEAYIOIIMX
pELIEeHUH:

1) xanoba ynoBneTBopsieTCs, B TOM 4YuClie B (hOpMe OTMEHBI MPUHATOrO PELLIEHUs,
UCTpAaBIEHUs] JOINYILIEHHbIX OINEeYaTOK U OWIMOOK B BBIAAHHBIX B pe3yibTare
[IPEJIOCTaBICHUSI MYHULMIIAIIBHOM YCIYTM OKyMEHTaX, BO3BpaTa 3asBUTEIO JACHEKHBIX
CPEICTB, B3UMaHHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU aKTaMH
Poccuiickoli ®@enepaiiuu, HOpMAaTHUBHBIMU MPaBOBBIMU akTaMu Pecny6nuku Tarapcras,
MYHHUIUIIATbHBIMH IIPABOBBIMU aKTaMU;

2) B y1OBJIETBOPEHUH KaJOOBI OTKA3bIBACTCS.

He mnosnHee nHs, crnenyromiero 3a JHEM MPUHATHS pelICHUS, YKa3aHHOIo B
HACTOSIIEM ITyHKTE, 3asBUTEII0 B MUCbMEHHOW (opMe W MO KeJaHWUIO 3asBUTENS B
DJIEKTPOHHOM  ¢opMe  HampaBiseTcss MOTHBHUPOBAHHBIM OTBET O  pe3yJbTarax
paccMOTpeHHUs KaJoO0BbI.

5.7. B cinydae npusHaHHMs >KajoObl MOAJIeXkalleHd YIOBIETBOPEHHUIO B OTBETE
3asBUTEJII0 O pe3ylbTaTaX PacCMOTPEHHUs XKaloObl JaeTcs uHbopmalus O AEHCTBHUSAX,
OCYLIECTBISIEMBIX OpraHom, IpeOCTaBISIOUUM MYyHHUIUTIATBHYIO ycIyry,
MHOrO(QYHKLIHOHAIBHBIM LIEHTPOM JIH0O OpraHu3alMeii, mpeaycMOTpeHHON YacThio 1.1
cratb 16 ®@enepanbHoro 3akoHa Ne 210-D3, B mensx He3aMeUIUTEIBHOTO YCTPaHEHHUS
BBISBJICHHBIX HapylIeHWHA NPU OKa3aHMH MYHHMIMIIAIBLHOW YCIYTH, a TaKKe MPUHOCSTCS
M3BUHEHMS 3a JIOCTaBJICHHbIE HEyl0o0CTBa M yKasbIBaeTcs WHGpopMalus O AaJbHEHIINX
NEWCTBUAX, KOTOpble HEOOXOAHMMO COBEPIIUTHh 3asBUTENI0 B [EIIX MOJy4YeHHUs
MYHHLUIIAIBHON yCITyTH.

5.8. B ciny4yae mpu3HaHHS kajloObl He MOJIEXAIEHd yIOBJIETBOPEHHIO B OTBETE
3agBUTENII0O O pe3yjbTaTax pacCMOTPEHHs] KajloObl JAIOTCSd apryMEHTUPOBaHHbIE
pa3bsiCHEHMs. O IPUYMHAX IPHUHATOIO peIlIeHus, a TaKkKe HHPopMalusi O TMOpsJKe
00>kaloBaHUs IPUHATOTO PELIEHUS.

5.9. B ciay4ae ycTaHOBJIEHUS B XOJ€ MJIM 1O pe3yJibTaTaM PACCMOTPEHHS KajloObI
NPU3HAKOB  COCTaBa aAMUHUCTPATUBHOIO TMPABOHAPYIICHHWS WM MPECTYIUIeHUs
JOJDKHOCTHOE JIULIO, paDOTHUK, HaJleJIeHHbIE MOJHOMOYHSAMH 10 PACCMOTPEHHIO K00,
HE3aMEeIJTUTEIbHO HAIIPaBIIsAIOT UMEIOIIMECS MaTepUalibl B OpraHbl MPOKYpPaTyphbl.



[Tpunoxenue Ne |

K AJIMHUHHCTPATUBHOMY pErilaMeHTy
MpeI0CTaBIeHHs MyHHLUIIAIbHOMI
YCIIyTH TI0 MPEeIOCTaBIEHUIO
nHdopmarmu 06 00beKTax
HEIBUKMMOT'O HMYILIECTBa,
HAXOAIIMXCS B MyHULUITIAIbHON
COOCTBEHHOCTH U MpeHa3HAYEHHbIX
11 CAA4Yu B apeHy

®opma
(bnank opraHa, NpeAOCTaBISIONIEr0 MyHUIIUIAIBHYIO YCIIyTY)
NHOOPMALIMA

00 oOBeKTax HEABMXXHUMOI'O UMYIIECTBA, HAXOAAIIUXCS B MyHHHHHaHBHOﬁ COOCTBEHHOCTH
U MNpC€AHa3HAUYCHHBIX AJIA CIa4YU B apE€HAY

CBenenus 00 37EKTPOHHON NOIUCH

JomxnocTHoe juno (PHUO)

(HOIIHPICI) YIIOJIHOMOY€HHOTI'O
JOJI’KHOCTHOI'O JIMI1a opraHa)




[Tpunoxxenue Ne 2

K AZIMUHUCTPaTUBHOMY perjlaMeHTy
NpeoCTaBlIeHUs] MyHULUIIAIBHON
YCIIYTH 110 NPeI0CTABICHUIO
uHpopMauu 006 00beKTax
HEBM)KMMOI'0 UMYLIECTBA,
HaXOJSLIMXCSl B MyHULIUIIAIBHON
COOCTBEHHOCTH M IpeIHa3HaYE€HHbIX
IUISL CAa4Yu B apeHIy

®opma
(bnank oprana, MpeaOCTaBISIOIIETO MYyHHUIMIAIBHYIO YCIIYTY)

Komy:

KonTakTHBIE JaHHBIC:

HpeI[CTaBI/ITeJ'II)Z

KonTakTHbIE JaHHBIC ITPEACTABHUTECIIA:

PEILIEHUME
00 OTKa3e B NpeoCTaBICHUH MyHUILIUIATIbHON YCIyTH
10 IIPEJOCTaBIEHUI0 HHPOpMaLUU 006 00beKTaX HEBUKUMOTO UMYIIECTBA, HAXOIAIIUXCS
B MyHULMIIAJTbHON COOCTBEHHOCTH M MpeAHa3HAYEHHBIX I CIaYd B apEeH/Iy
oT Ne

PaccmortpeB Baiue 3asBinenue ot No Y [IpUjlaraemsle K
HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpPraHOM
NPUHSATO pelleHue 00 oTKase B
NpeNoCTaBIeHud UH(pOopMaIK 00 00beKTax HeJJBUKUMOTO UMYIIECTBA, HAXOAIIUXCS B
MYHHLIMIIAIBHON COOCTBEHHOCTH U MpeIHa3HAYEHHBIX IS C/Iaud B apeH/Iy I10
CJIEYIOLUM OCHOBAHHUSIM:

1.

2.

JlononuurenbHas uHGOpMaLHs:

Bbl BnpaBe NOBTOPHO OOpaTHTHCS B YMOJHOMOYEHHBIM OpraH ¢ 3asBICHHEM O
NPEIOCTABIIEHUH YCIIyTH M0CHIE YCTPAHEHHS YKa3aHHBIX HAPYIIIEHHUH.

JlaHHBI OTKa3 MOXeT OBbITh OO0XaloBaH B JOCYA€OHOM MOPAAKE IyTeM
HanpaBJIeHHs JKaJlo0bl B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyJAeOHOM TOpsIKe.

CBenenus 00 31E€KTPOHHON MOITUCH

JloikHOcTHOE uio (PHO)

(I'IO,Z[HI/ICI) YIIOJITHOMOYC€HHOTI'O
JOJDKHOCTHOTO JIUIIa opraHa)



[Ipunoxxenue Ne 3

K AZIMUHUCTPATUBHOMY periaMeHTy
NpeAOoCTaBIeHUS MyHULUTTIAIbHON
YCIIyTH TIO MpeloCTaBIeHHUIO
uHbopmanuu 00 00BeKTax
HEeBH)KMMOTO UMYIIIeCTBa,
HaXOJSIIMXCSI B MyHULIMTAIbHOU
COOCTBEHHOCTH M IMpeIHa3HAYeHHBIX
JUIS CJJa4u B apeHy

®opma
(bnank opraHa, MpeAOCTaBISIOIIETO MYHHIUIIAIBLHYIO YCIYTY)

Komy:

KonTakTHbIe JaHHBIC:

IIpencraBurens:

KoHTakTHbBIE AaHHBIC IPEACTABUATECIIA:

PEHIEHUE
00 oTKa3e B [IpUeMe JOKYMEHTOB, HEOOXOAUMBIX /ISl IPEIOCTABIEHHUS
MYHUUIUIAJIBHON YCIIyTH 10 MIPEIOCTaBICHUIO0 HHPOPMALIUU 00 00beKTaX HeIBHKHUMOTO
MMYIIECTBA, HAXOAAIMXCS B MyHULUNIAIBHON COOCTBEHHOCTH U MpeTHa3HAYEHHBIX 15
Clla4yd B apeHIy

OT Ne
PaccmotpeB Baie 3asBienue ot No 151
npujiaraembie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoMm

IPUHSITO
peiieHre 00 OTKase B IpUeMe [OKYMEHTOB, HEOOXOAMMBIX IS IPEJOCTaBICHUS
HHpopManuy 06 00BbEeKTaxX HEJABMKMMOIO MMYILECTBA, HAXOAAIMXCS B MyHHULUNAIbHOM
COOCTBEHHOCTH M MpeJHa3HAYEeHHbIX /ISl CIaYM B apeH/y M0 CJIeyIOIHM OCHOBAHMSIM:

L
2.

Pa3bscHeHMe npuinH oTKa3a:

HononuuresnbHas uHGOpMaIIHs:

Bbl BnpaBe NOBTOPHO OOpaTUThCS B YIOJHOMOYEHHBIM OpraH ¢ 3asBIEHHEM O
NPEIOCTABICHUH YCIIYTH I10C/I€ YCTPAHEHUS YKa3aHHBIX HAPYIICHHIA.

JlaHHBIA OTKa3 MoOXeT ObITh o00)XanoBaH B JOCYAeOHOM MOpSAAKE IyTeM
HarpasJIeHHUs )KaJI00bl B YIIOTHOMOYEHHBIH OpraH, a Takxe B Cy1e0HOM HOpPSIKe.




Caenennst 00 2JIEKTPOHHOH MOIIHCH

HomxuaocTtHoe nuio (PHUO)

(I'IOI[I'II’ICB YIIOJITHOMOY€HHOT'O
JOJDKHOCTHOTI'O JIMIIAa opraHa)



[Tpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY PETJIAMEHTY
MpeJoCTaBIeHHUs] MyHULUMITIATbHOM
YCITyTH TIO NIPEIOCTaBIEHUIO
uH(popMaIu 00 00BeKTax
HEeABM)KMMOT0 UMYIIIECTBA,
HaXOMSIIMXCS B MYHULIUITAJIbHOM
COOCTBEHHOCTH U TIpeIHa3HAYeHHbBIX
JUI CAA4Yu B apeHy

®opma

(HaMeHOBaHHE OpraHa MeCTHOIO
CaMOYyIIpaBJI€HHUS )

oT

(nanee -

3asiBUTEJIb)

(15 FOPUAMYECKHUX JIMI] - TIOJIHOE
HaWMEHOBaHKe, OpraHU3allMOHHO-TIPaBOBAas
dopma, cBeZIeHHs O TOCYIapCTBEHHON
peructpauuu; st GU3NIeCKUX JIHI - paMutus,
UMsI, OTYECTBO, MaCMOPTHBIE JaHHbIE,
PErUCTPALIMIO IO MECTY KUTENbCTBA, TeNIe(OH)

3AABJIEHUE
O TIPEIOCTaBJIEHUH HHPOPMALH 00 00BEKTaX HEABMKMMOTO UMYILIECTBA, HAXOISIIUXCS B
MYHHIIMIIAILHONW COOCTBEHHOCTH U Tpe/IHa3HAYCHHBIX [UIs CIa4d B apeHIy

[Ipomry Bac npenoctaButh HHpOpMaLnio 06 00bEKTaX HEABUKUMOIO MMYILECTBA,
HaxXOJSIIUXCSA B MYHHUIUIAIbHOW COOCTBEHHOCTH M TpeAHa3HAYEHHBIX IS ClIa4d B
apeHnuy.

MecrtopacnonoxeHue HeIBHIKHMOIO MMYILECTBA: MYHULMNAJIbHBIA  paioH,
HAaCeJIeHHbIN MyHKT yII. .

Pesynbrar npeocTaBieHust MyHULUITATBHON YCIyTH, PO MPEI0CTaBUTh:

D B JIUYHBIA KabuHeT Iloprana rocyaapCTBEHHBIX W MYHHIMIAIbHBIX YCIYyT
Pecniy6nuku Tarapcran;

B JIMYHBIHN Ka6I/IHeT E,ZII/IHOFO IopTtajia rocygapCTBeHHbIX U MYHHIHUIIAJIBHBIX
yeryr;



D B MHOrO(yHKIMOHAJIBHOM LIEHTPE TPEAOCTaBIEHHUs TOCYIapCTBEHHBIX H
MYHHLIMINIATIBHBIX yeuyr Pecnybnuku TaTapcran;

D B Ilaname.

(nmata) (moamnuck) (®.1.0.)



[Tpunoxxenue Ne 5
K AIMUHHUCTPAaTUBHOMY perilaMeHTy
IpeAO0CTaBIEH S MyHULIMIAIbHON
YCIIyTH 10 MPEI0CTaBICHUIO
uHpopManuu 06 oObeKTax
HeIBDKUMOTO UMYIIECTBa,
HAXOIAIINXCS B MyHULUIAIBHON
COOCTBEHHOCTH M INpeIHA3HAUYEHHbBIX
IUISl CIa4M B apeHLy

PyxoBoaurento

OT:

3AABJIEHUE
00 MCTIpaBJICHUH TEXHUYECKOUN OMIUOKU

Coobmaro 00 omubke, MOMYIIEHHON MPH OKa3aHUM MYHULMNAIBHOW YCIYTd IIO
NPeJOCTaBIECHUIO HHPOPMAIIUH 00 00bEeKTax HEeIBUKMUMOIO UMYIIECTBA, HAXOAALIUXCS B
MYHHULMNIAIBHOW COOCTBEHHOCTH M MpeAHa3HAYCHHBIX JJISl CAa4YU B apeH/y.

3anucaHo:

[IpaBusibHBIE CBEEHUS

IIpomy  ucmpaBUTH  JOMYLIEHHYKD  TEXHHYECKYIO  OIIMOKY W BHECTH
COOTBETCTBYIOLLIME U3MEHEHHUSI B IOKYMEHT, SIBJISIOLIUICS pe3ybTaTOM MYHULHMIIAIBHON
YCIIyTH.

[Ipunarato crnenyroniye T0KyMEHTHI:

1.

2

B cinydae npuHsATHS pelieHus 00 OTKIOHEHMH 3asBlieHHS 00 MCIpaBiIeHUH
TEXHUYECKOH OLIMOKYU MPOILly HANPAaBUTh TAKOE pellieHHe:

IIOCPEJICTBOM OTIIPABIIEHHsI JIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BUJIC 3aBEPEHHOM KONMUU Ha OYMa)KHOM HOCHUTEJE€ MOYTOBBIM OTIIPABIEHUEM IIO
azpecy:

Hacrosiiium noaTBepikai0: CBeJieHHs, BKIIFOYEHHBIE B 3asBJIEHHE, OTHOCAILMECS K
MOEH JIMYHOCTH M TMPEACTaBIsIEMOMY MHOIO JIMIy, @ TaKKe BHECEHHbIE MHOI HHXKE,
Z0CTOBEpHBI. JIOKyMeHTHI (KOTUU JOKYMEHTOB), MPHJIOKEHHBIE K 3aSBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMsAM, YCTAaHOBJIEHHBIM 3aKOHOAATENILCTBOM Poccuiickoit denepaiiid, Ha MOMEHT
NPEACTaBICHUs 3asBIICHUS 3TU JOKYMEHTHI JEWCTBUTENIbHBI W COJEpPXKAaT JIOCTOBEpPHbIE
CBeJIEHMSL.

(nmata) (moamuck) (®.1N.0.)



